SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 4/6/2022
EVENT NAME: Lakeshore Balloon Glow
ORGANIZER: Chamber of Manitowoc Co. - Karen Nichols
E-MAIL ADDRESS: knichols@chambermanitowoccounty.org
EVENT DATE: 8/15/2022 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Closure of Quay St. betw. S 6th & 8th; use of Briess lot & library grounds;
inflation of hot air balloons; food & beverage sales; music & kids
inflatables; use of electricity, traffic control items, tables, benches,
trash cans, ticket booths, & trolley; street sweeper needed; fireworks;
waterski show; temp. no parking on S 8th & Quay

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

4 hour closure of Quay St. between S 6th & S 8th Sts.

ITEMS TO INCLUDE IN LETTER:

Event 10 Copy to: Clerk




D e ¢
75§ REGRER

APPLICANT INFORMATION

Bisiness /O Namie The Chamber of fvmﬂitmmc_ccuniy

ON SITE CONTACT INFORMATION

During Event
On-SitContael Karen Nichols

Mame of Applicent Karen Nichols

Strest Address 1515 Memaorial Diive

Malling Address

{Hf ddteeent)

City, State, Zip Manllowne, W 54220

Primary Phone 920-884-5675

Celi Phane 920:242.6110

Erazil Knichels@ehambamanitowoccounty oy

EVENT INFORMATION

On-Site Colt Phone # 920-242-6110

On-Site Security Comtact Mams Adani Tegen

On-Sites Security Contact Phone # 7157411200

Mvissiﬁg Map/Drawing

Event Description and Map with Bvent Setup and Parking Required {Somé maps avallable onling) D

Lakashors Balloon Glow
Friday; Augusl 19ih, 2022
Spm-300pm

Evant will inchide:

Waler Ski Show

Ballooi Glow

Varigus strolling enierlaingrs
Childres Arde including Bounde Houses
Eifevorks

Food frucks

Heeor, woler and soda sales

Event Name Lakeshoro Balloonh Glow

Location (Quay St between 8, 8thand §. 7th
Briess Farldng Lot
MPL. parking lot

Staging Area

Public bviend YES D NO

Estiiated Total Attendarice 4000

Estitnated Atlendance 400

from ouluide Cily of Manitower
Pvent Website Chamber of Manliowoe. Gounty

Event Date(s) August 19, 2022

Event Start Time 500  am{[em
fvant bnd Tme . 8 -] ewX
Setup Datels) 08/19/2022 |
Setup Start Time 100 A7) em L">_€J

Teardown Datels] OB/18/2022

Teardown knd T
{Fvont o b cleehad

Al emX)
1,

Hovsng thaiovant)




FACILITY REQUESTS

Facility Lapation

VENDORS & MONEY EXCHANGE

[Ivariness Trell rrom

] . Reguest for Bxlensinn of Premises
*‘\’QOQ‘QE Sales [1:3 u’, #1 i(z.'.n:q: o

0

[X] Beverage ar Food Sales

[ Athletic Field(s) Request

[ merchandise Sates

{Z{] Venderls) Sov many

Aleohol Served End [ime. 9:00pm

18 Food Trucks

[j Ssecial Power Requirements Aceess Lo electrieal panels iivthe Bries

[ coltecting Money Sonstions

L_j ADA Accoramodations

|71 charging Admissions On-Site

ROUTE
Route map must be submitted with application

{1 credit Card Sates/Transactions

Expected Revenue

Reverse Lo be used for

X Rmad Closire . [Quay Street betwoen 8th and 6th

e Ineastonisy {DpIM-8pm
, 4,;,,41 3}

m Tined Rowe

)rtiﬂ‘;

[7] Road Cre
£

{_j Caurse Marking

Sewribé tyne

EVENT STRUCTURES

Ske raap must be submitted with application
ﬂ Staking Structures into Ground
 {preater thare by
| Fencing
[Zl Bolnse House: oA
X rortable Restrooms # e

@(j Signs/Ranners .

EVENT FEATURES

[:} Aniimials # ) 1 e

[_|carnival gides 11 _
ﬂ Dummpster B
D Slape [ s
[ rent i, ) Size

] other L

e LJEBCTIRE

SOUND
{X} Armplified Sound

EQ Firaworks - Timo
D Drane #o

D Lighis/Spodighes H__ §
\.}v\(’i\(@% \.)k\\ )(A(,)Lx. g - C)CJP\’Y\

Caml lem X
am[ ] e (X

Start Tiroe

EndTime | 200

Typeof Soung DI

DEPARTMENT OF PUBLIC INFRASTRUCTURE ~ 900 QUAY STREET, MANITOWOU, WISAII0 « PARES (920) 6853580




EQUIPMIENT REQUESTS
Feeswill be calrulated bassd on organizer’s meeting with the Speclal Event Committae. After avent Is approvad, changes 1o equipment orders are
subject to non-refundable fees. Photos and more information about rental terms can be found atwwya.manltowoc.org,

DELIVERY DATE B/18/2022 yyviE _ 100 am[] pv X Location Lbrary Parking Lot
PICKUP DATE 8/19/2022 v THE 10000 av[] rm Fg] Place ltems in otiginal drop-off location after event,
*Indlicate Quantities on Line
GAMES
[ Bean Bag Tosy
DY Ring Toss

Claports Kit
STAG"@/,@'%@

RIGERS — 4" # 8 Wouden Platiormas
S35 S N 121 TEH

[ Staping - &1
{1 Portable Bandwagon ~05'x8!

TABLES & SEATING (Do NOT count any tables, benches, ete, already located ot the park or in a facility)

Baryuet tables— Fxa0 G
B Penches —4' wooden wgﬁ
[T Blaachers— 15'x% portable
{71 Chairg~metal, folding
1% Picnic Tables - 6 wooden s
1 Pichic Talles < % wonden, ADA accossible

{.1 ¢

TENTS
1 Tent ~ 100200

TRAFFIC CONTROLITEMS
[} sarricades ~ ¢
{1 garricades - 3"
1 Barvieados - 84

& parreades - 1 mvH ot
] 'iwﬁr}fﬂiﬂ‘v drums

) Cones s
X Cones - .3? rrﬂcuw( 20,
1 Delineators 42" ref] 2 e
1 parking posts with cunfmtc& haga - 42"H (rope or fape not ingluded)
T1 Traftic signs {sign only —typically placed on barricades)

[ Road Closed .

1 Road Closed Ahead

(1 .,

MISCELLANEQUS ITEMS

Coise go i basket ~ portable

el -2 ¥ 3 portable, oitdoor .

R, syftem microphone; sound-board, 2speakers with stands
Hpost pounder / defvér ...

[rower pedastal - portable

Plsatety vests |,
Flsecurity stanchions

Msnew fente — 505 m’ s plastic . waodery
Clsnew Tence ~ post - p

Kl vicket booths — mm*nm e
R Trash barrels 15 8 3{(}?&4‘5
N oiher City Trolley

DEPARTMENT OF PUBLIC INFRASTRUCTURE v 900 QUAY STREET, MANITOWOC, WS40 « PARKS (8520) 686- 3980




VEHICLES

Parking mustbe Ingluded onsite map
Expected mumber of vehicles 1000

Whare o vou plan Lo park vehicles On strests surounding the gvent in addition to off-site lots al the Marina, Burger Boat He

Arethore any special parking considerstions,
BAR, ADA, Seciaity, Emurgenty Vehides, g1

SAFETY & SECURITY

The City reguires security based on attendanice
Do you need assistance from:  Police Dept [X] Fire Bept/Ambulance [ ]

Deseribe Walk throughs to ensure g safe event for all allending

Date/Time 81182022 5-9pm

Location Quay Strest between Bth amd Gth

Other than 12 817, do vou have s plan in place to deslwith medical emergencies that may occur?  YES C] NG [E
{if 50, plosse mttach)

ADDITIONAL QUESTIONS
Please stlach any sdditional information which you foo] will assist the Commiittee in evaluating your request.

Deryats have any guestians/dormments/additionsl requdsis?

This Is 5 commugily eventwith no admigsion chargod to-allendies, 11 our infent 1o continui to affer fils o o free fun famity ovent; Tha prosvands foy
ihls avant ars intendod to assist the Sily of Manitowos in Downtovn Impravaments: Wa also save funds for fulire avanls thet may be cancoited ducto
micknant weather I st requira payment,

We sre also raquesting the use of tha City Trelley, Wa wars forfunate to Bave the CRY allow tils st year, This year we would fike lo tiereass the pick

up spols to incude the Maring, Borger Bast Corporite Headguaners parking lofand the Lincoin High Sthoot JFK Parkieg Lot This will belpwith
ariing issues that arisewhen thousands of ssople flogk our downlowrn,

P ¢ : PEOP:

LEGAL NOTICE

Junderstand the filing of this application doos nol ensure approval of a Special Event, | also uiderstand that all Specisl vent
organizors and participants must comply with ail applicable City Ordinances, traffic.rules, park rules, state healthy faws, fire
eades, and quor licensing repiilations. Yeés o park {aciiities, temporary beer/wing fivenses, stake and Hreworks parmits, and
other pecessary licenses and permits are in addition o the fees submitted for the Spedial Events Appligation: | further
understand that an incomplete spplication may Be cuese for the denlal of theevent. ’

Pt

ned agrees to indemnily srd hold the Ty of Mankowoc harniless for any and all dumage claims ar personal

the unte fi
eod thut sl personal progerly of any kind brought oo the promises

I 4 03 + v % » Yo
injury claims pecurring durbeg this everd, 1 further ag

shall be al the sole risk of the undersigned, and that the City of Manilowos shall not be liable for any injury, loss or damage to
said property of injury ta aay persons on the premises: the undersighed aprees w be responsible for any darmage caused o
said facllily or -equipment by mischief or negligence.. By signing, 1 acknowledge that | have authority to bind the sponsoring
arganization and acknowledge that | have recelved, read and understand the Special Events Guidelings and Policy and agree to
be bound by all requirements as stated in the Special Fvants Policy and it is hereby incorporated by reference info this signed
agreemdnt,

3lzo 2082

Sigrature of Applicant: 'Ki(l n& ,a.:\; ‘»(‘f“z AL :\?\‘Qﬁ,@x‘) )  Dates

DEPARTMENT OF PUBLICINFRASTRUCTURE + 930 QUAY STREET, MANITOWOU, W154220 -« T’Aiﬁit’-} {920) 6BE- 3550
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Sandy Ronski

From: Adam Tegen

Sent: Thursday, March 31, 2022 9:29 AM

To: Sandy Ronski

Ce: Karen Nichols

Subject: Balloon Glow Special Events application

Attachments: Balloon Glow Special Events Application 2022.pdf; Balloon Glow Map 2022.pdf

Good morning Sandy,

Attached is the application and map for the Balloon Glow event in 2022. If you have any questions or need additional
information please let me or Karen at the Chamber know. We will be happy to attend the meeting with the special
events committee to work through any questions. In case you do not have it, Karen's information is:

Karen Nichols

Executive Director

The Chamber of Manitowoc County

Office 920-684-5575

Mobile 920-343-6110

Sincerely,

Adam



