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- Mayor Justin Ni'ckels Q}\GB,\ W

Sarah Hoppe, City Assessor
Assessment Services
October 6, 2015

As part of the 2016 Budget, you are asking the Common Council to consider proposals to contract
assessment setrvices versus in-house assessor/office. I would like to clarify a few items with regard to a
City wide revaluation:

According to the Wisconsin Property Assessment Manual (WPAM), “there are a number of different
ways that a revaluation may be undertaken:

3.

1.

The City may hire expert help under Wis. Stats 70.055. To initiate a revaluation, the governing
body passes an Expert Assessment Resolution. The Resolution is sent to the Department of
Revenue. The DOR prescribes a Standard Contract and Specifications for a Revaluation to
ensure that the fequired processes and procedures are followed. The Standard Contract and
Specifications should be used by the City to develop a Request for Proposal to solicit bids for
the revaluation. If the Common Council should pursue to contract out the entire assessment
function, this process would be a requirement.

The City may hire one or more assistant assessors under Wis. Stats. 70.05(2) to assist the local
assessor in performing a revaluation. When a revaluation is conducted under this section, the

* City is not statutorily required to use the Standard Contract and Specifications prescribed by the

state for revaluations under Wis. Stats.70.055; however, the City should be sure that the contract
used meets their needs. Under this section, the statutory assessor still has the final responsibility
for the assessment. The 2007 Revaluation was conducted under this section by employing Tyler
Technologies to assist myself and the staff.

The third option is to hire additional help to complete the Revaluation and it is not necessary to
hire expert help under Wis. Stats.70.055 or assistant assessors under Wis. Stats.70.05(2).

The last option is hopefully never used as it is done when taxpayets petition the DOR for action

under Wis. Stats.70.75.”

In the past, we have discussed the different types of Revaluations; Full, Extetior only, Interim Market
Update, and Annual Maintenance. The 2007 Revaluation was a “Full” Revaluation and the years
following have been “Annual Maintenance”. During the “Annual Maintenance” year, the tables and
schedules are not updated. The assessor needs to be careful not to upset uniformity and unfairly lower
one property’s assessment, shifting the tax burden to other property owners. According to DOR “After
one or more maintenance assessment years, it is likely that most market-based assessments will have
diverged from their statutorily required standard.” If the City would like to maintain assessments at
100% full value year after year, this would require an “Interim Market Update”.

If you have any questions as we move through the budget précess, please let me know.

Thank you.

[ofeX

Nicolas Sparacio, Community Development Director
Steve Cotbeille, Finance Director

City Assessor Sarah C. Hoppe — Phone (920) 686-6970
CITY HALL » 900 Quay Street e Manitowoc, W1 54220-4543 o Fax (920) 686-6906
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