SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 7/13/2015
EVENT NAME: Balloon Glow
ORGANIZER: Gary Stolp - MCCA
EVENT DATE: 8/21/2015 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Hot air balloon display (inflated but not airborne) in Farmer's Market
parking lot & Burger Boat Parl, event will include band, food, & alcoholic
beverage sales, closure of Quay St. betw. S 7th & S 8th Sts., traffic control
at S 8th & Quay Sts., use of Parks bandwagon & other equipment

ESTIMATED CITY COSTS: ‘ ESTIMATED EVENT HOLDER CHARGES:
STREETS 120 LATE APPL. FEE .
PARKS 1500 ' LICENSES
RECREATION ’ STAKE PERMIT
FIRE 0 DELIVERY CHARGES
POLICE 189.15 (if delivery requested)
TOTAL . 1809.15 TOTAL COLLECTEDI 0

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY

e

COUNCIL ACTION REQUIRED:

Closure of Quay Sts. between S. 7th & S 8th Sts.

Aleoho! n @u‘awesf QM{{_M

ITEMS TO INCLUDE IN LETTER:

MFRD would like to see a copy of the safety plan for the event (concerning
public access & refueling)

Event 11 " Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Office 3 minimum of 60 days prior to

the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event, If you have questions, please see the Special
Event Guidelines & Policy for a list of contacts.

1.

2.

3.

4.

T

Mame/Deseription of Event:

z;? («f; ; ! )
Date of Event: & [ .8 ] 5.0 i multiple «:Lsys, Start Date: / / End Date: / i
Include dates and times needed forserup and take down [ cleanup,

Time Event will Begin Setup: A‘\A/g{’m?vi,} Actuia! Start Time:

Name and Cemplete Address of Orgamzamm/imiw:duai Oxuam?mg the Event:

Naﬁﬂe af‘urgamzauon respons;bie ior event

o, & N .
(,; IRy ST Telephone # PRIOR T0 event (5
Nanmg_(i'trsl, maddle, and !ast) of event organizer .

Telephone # DURING svent g“?:% oy

&treet Address

N
5’% 9 }%W% i}{w . oLy I e E-mail address
City, State, Zip of'event organizer

Is the sponsoring organization a S01{¢)}(3) organization? Yes ;_K} Nop

{gcation of the Event: Generally describe vous event and its purpose and attach s DETAILED map or diagram of vour event,
Also, indicate the direction ol the route, (any, incladivg all tuens und the somber of ratlic lunes to be wsed. Maps of the Chty
and Jts'parks are available online at wwavmanitowoe.org,

2 [5(

Itis )’OUR RESPON %IBILI 7'}’ m provide federally approved paffic control items; however they may be rented j}”c:m Wie Suee{s &
Sanitation Division.

Will the event be held on the sidewalk? Yes D No




6.

Mariners Trail Permits
Will any portion.of the Mariners Trail be used? D Yes @ No
if yes, where on the trall will the event begin:
Where on the trail will the event end:

When use of the trail 5 ruque%red consideration is given to how the public’s use of the trail will be affected. ‘Set up / take down nnd
clean up, as well as other services provided by # City stalf may be billed on a cost-recovery basis. The cvent arganizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured nt least 18 days prior to the event, Permits do net allow

“sxclusive use” of the trail and the general public must be allowed to share the permitied areas,

This agresment is made and entered into by and between the Cities of Two. Rivers and Manitowoe, Wisconsin, hereinafier calied “Cigy”
and the above-named individual, heiginafter called “Permitiee.” The parties agree as follows: Beokings must bs made no carlierthan 12
months in advance: The Permittee understands histher vesponsibility is to set up; clean up and restore premises within the time period
listed above,

Limitation of Use: Permsﬁee agrees that the number of persons on the renied premises during the rental period shall not exceed the

capac:ty of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors, Permittee agrees ¢ use

premises rented for the pirpose stated above and no other. In the event this Limitation of Use iy not complied with, Permitice shall be
charged and agrées to pay a fee of $200.

" FOR OFFICE USE ONLY:

Permittee agrees fo abide by the rules-and regulations contained In this agreement.

Slgnature of C;ty of Two R:vers desxgﬂee . 5 B - ijate: :

7.

Tell Us About Your Event2
What is the estimated attendance at your avent, including observers?

s,

T
(L

How many vendors will be at your event? o= % RO How many-vehicles? 1D

Do you requis'e any special parking restrictions? @ Yes D Ng If yeg, what type, when, and whers:

(i i LA ,f Yy /xvia{gt/“v« L ﬁ,ﬁ 2 %éfz.:s;ww%;,s

Pa: }smg on vmss;f areds of apark is not al lovwed without prior approval. C onzac} the Poizce Departmem if thaffic control is needed.

Will food be prepared and/or served at the event? m Yes D Ne
You are responsible for obtaining wiy necessavy perinits for food from the Manitowoc County Hedalth Department,

Will you be having a band or amplified music? A Yes D Ne

Will a loudspeaker or similar electric sound amplification system be used outdoors? [2
if yﬁs._ what hourst

Will the City need fo provide any special-electrival assrssancb of hgim g {or bd‘Ii dlammu 5, ete 7y E Yes r Ne

If yes, please describe; 0.2 [ o

Y@ g LS g v B §

{Eyposs Hner ok Formers ' Morked % b oo Beiobsy and  nice ¢ %ig;i%zg@w
Contuct the Parks Division at 686-3580 with questions. 5;- e %g 5%3}? «ggf 1~ ﬁﬁ»«% *}c”"“g %9: CLF g%g_ 1Y :%wg’% ¥ S

P )
A ks Yo 0 %

M{h

Will any of the following services be required? D Clean-up D Street-sweeping
For Help defining your parking, clean-up,& fraffic control needs, please contact ifwe Streeis & Sanitation Bivision a1 {920) 686-6550.

Will any fireworks or pyrotechnic devices be used during the event? D Yes Al No
if ves, contact the Fire Departmeni at (920) 686-6540 1o secuyre the proper permils jor firework usdge.

Will animals be present at the event? DYes No 1fyes, please indicate what types of animals, how many are expecied, and where
they will be located.:

What toilet facilities will be made available fo your participants? D Indoor A Outdoor
Please describe the toilet facilities that will be provided, including their locations and the number of units;

Will alcoholic beverages be served/sold? .Yes» DNO if ves, a “Special Class B” license will allow sale/service of beer and/or wine,
Please contact the Ciry Clerk’s Office at (920) 686-6950 1o obtain g license.




in the case o7 a premise with a current alcoho! license, do you nsed an extension of your prendse? | }‘a”es

a deisiled explunation gnder #5,

Do you reduire a waiver of the restriction 6 serve dleohol in 2 park

8. Equipment Needed for Your Evenls

5 |

p—

'
iYes |

Ne  {fyes give

[ Mo

Equipment rental charges will apply unless a waiverof some orall fees is approved. A new-walvable delivery foe will be charped if

delivery/pickun by City personnel is nesded, Delivery [ees are based on wolal rental costs,

To make arrangements 1o pick up the items yourselves, please contast the Parks Division a1 686-3580. All items must be picked up
and retirned weekdays between 7:00 AM. and 2:30 PIM. 1tis the renter’s responsibility to sign v all materials in the Streets &

Sanitation office or with a Parks staff member prior to unloading arthe time of refurn, 1t 15 unucceptable to drop off renial materials
outside of returnhours und withow sighing them in.

Please indicaie where and when the frems should be delivered:

Please indicate the total number of items requested:

Streets & Sanitation Division Equipment (686-3580):

# Needed # of Days* Cost/Duy
Barricades
2 X X 8300
3 X ] CX 3300
8 i X B X %400
Rail type~long V X X $2.00
Rail type-short X X $2.00
Channelizer Drums X X 20U
Cones.
187 X X $Ls0
28" X X $1.50
Safery vesis % X Nocharge
Snow fence
Rolls X X $4.00
Posts X X No Charge
Post driver/pounder X X No Charge
Traffic signs X. X %200
X X $2.00
X X s20u
Traffic signs (Portable) X X 83y
X X $3.00
X X $3.00

Other (list items and amounts)

Total

 Flashers _
_ Flashers

No Charge

Mo Charge

No Charge
__Deseription
Deseription
Deseription
_Description
Deseription
_Description

Parks Division Equipment ( 686-3§§ 0y Do NOT count any picnic fables, garbage cans, ere, plready located at the park.

Banquet tables, 8 &

Park benches
Picnic tables

Risers, platform

Security stanchions

Teny, 10°x10°

Tent, 107x20°

Ticket booths, outdoor

Trash cans

: X “, X $5.00
X o S+ A1
X ) X %700
¥ ’ X %1500
b4 X %500
X X $30.00
X X 53509
X ‘ X 81500

& b4 o X Mo Charge

4
i X X $240.00

Wenger porable bandwagon, 35x8°%*

Other (list items and amounis)

il

1

43y
nnnnn 210

___ Deseription

hNo Chnrgé

TOTAL RENTAL CHARGES

L

#Include the day of return bui nof the day of pickup/delivery, ltems imust be picked/rerurned weekdays benween. 7:00 am and 2:30 pm.

#%The bandwagon shall not be removed from the City limits without the dpproval of the Park & Recreation Commitiee and must be

deliveredisenup by City Personnel.



0.

it

If you are requesting delivery/pickup by Chy personnel, the following non-wajvable de!iver}f fees will apply.

DELIVERY FEES

Total Cost of Items Renfed

Delivery Fee

$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$230.01 - $500.00 $125.00
17$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will be adiusted based on netual ems rented,

Stake Permin: There is 1350.00 NON-WAIVABLE stake periuit fee per event, if any ftemms will be stalied ints the sroead.

event srganizer is responsible (O ensuring Diggers Hotline is cuntucted s ninimum of three Dusiness duys belore set-up.

Will any of these items (or items of similar natun.) be erecled or pluced on the event grounds?

Tent or canopy D Yes No
Fence D Yes No
Sign E Yes @ No

Bounce house S Yes /] No ifelectric, where will item be plugged in?
Other D Yes ENO I electric, where will item be plugged in?

1f ves for any, give 3 detalled explanation snder 85,

Safety und Security for Your Event:

The

Do you have the correct level of insurance for your specific eveni‘? Yes D No

Please see the Special Events Insurance Form 1o ensure you have the proper coverage. You must submiil the insurance cerdficate AND

requived evidorsemients o the City Clerk s Offive at least 11 davs before your event,

Do you need ass:smnce from the Police or Fire Denanmems" _LJ Yes m No fyes, plaase deseribe:

§
{

ity AT

j T

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses wil
City miay alsd véquirs reimbursement. 1dr exiraordinary expenses. Charges will apply for lost, stolen, or dumaged equipment.

Stake Permit Fees, License Fees and Delivery Fees will not be waived,

is a waiver of some or all fees sequested? | Yes D No

Ifyes piease enplam what feeg you de&uc waived or reduced and the reason{(s}; \"
: g o .

Phone € belore even

Phone # the day of the event

‘Yes E] ’\éu

{ apply. The

& { 2 wfx

Will money be collected, nci\ets or concessions sold, registration fees charged, or money ra;sed in wmuncnon with the event?

i
1T yes, explain ,md fist speeific charges___ (¢ Kt N( T é\>

Whai arg your ::sumaied revenues and what will the revenyes be uscd or‘?
: rz AT

3

Please attach any additional information which you feel will assist the commities in evaluating your request, The City reserves
the right to request a current financial report for the previous two years indicating all expenses and all revenues of the

group/organization.

RS




12, Legal Netice
t understand the filing of this application does not ensure spproval of a Special Event, T also understand that all Special Bvent
organizets and participants must comply with ail applicable City ordinances, trailic rules, park rules, state health lnws, fire codes, and
liquor licensing vegulations. Fees for park facilities, temporary beer/wine fioenses, stake and firewoiks permits, and other aecassarTy
licenses and permits aie in addition to the fees submirted for the Special Events Application. 1 further understand that an incomplete
applicationi may be cause for the denial of the event.

The undersigned agrees fo indemnify and hold the City of Manitowoe harmless for any and all damage clsims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the prémises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, foss or damage to said properiy or injury
te any persons on the premises. The undersigned agrees fo be responsible for any damage caused 16 said facility or equipment by
mischief or negligence. By signing, 1 acknowledge that 1 have authority to bind the sponsoring organization and acknowledge that §
have received, fead and understand the Special Events Policy and agree 10 be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement,

Date-of birth of applicant

Signature of Applicant;




MANITOWOUC PARKS DEPARTMENT
SPECIAL CONSIDERATION FOR WAIVER OF PART OR ALL FEES
FOR USE OF CITY FACILITIES OR EQUIPMENT

Groups or organizations requesting special congideration for waiver of all or partial fees ordinarily charged to
groups for the use of City-owned facilities or equipment must fill out this form completely, at least 30 days in advance of
the event, The request will be reviewed by the Parks & Recreation Committes and the group or organization will be
notified within 15 days of submitied request.

A CURRENT FINANCIAL REPORT FOR THE PREVIOUS TWO (2) YEARS INDICATING ALL
EXPENSES AND ALL REVENUES OF THE GROUP/ORGANIZATION MUST ACCOMPANY THIS FORM
PRIORTO THE COVMIMITIEE REVIEWING THE REQUEST,

ALL QUESTIONS MUST BE ANSWERED

1. Name of club/organization making fequest My %‘wi SOt A, *g Lo fey
Address Telephone

2. Names of Ci}lb oﬁmels Name Address Telephone
President Logitbey B an ¥

Secye'{ayy i /?w%if‘{} i{fﬁ? W

:,,

e 2 B tAoe . s
Treasurer” % a3 § Woen

3. Facility requested:
Equipment requested: A0 R ’% L barricode
4, Specific dates and hours facility/equipment will be used: Date /f}? i/z{f% £ § l’% DI Hs. iis
5 Please expldm your 1eqaﬁei as o what fees vou desnre w*uved or reduced and reasons. M‘{‘% e oyrik bencies
o waot w eliew Yhat i e delie

Pl oopeionn Bl &:ie uf{am

6. Which do you cons;der your group o be?
A. Community service_ A B. Non-profit_¢ f‘x C. Private business
D. Club or organization E. Other, please explain
7. Will money be collected, tickets sold, concessions sold or money raised in conjunction with the event?
Yes_A No
po
8. If #7 is “yes,” explain and list specific.charges_LoS+

9 What will revenues be used for? L
18 0 VOWDEERE Yun OFcoun
10 Do you wish to meet personally with the Board/Committee to discuss this request? Yes No_X
1f “yes,” please provide the following information of mdmdual to contact: _
Name Address Telephone

. N ‘;5 o 7 -
Signed ’// L CAC A Date_ Lo/ 2.7 /7 15

Please attach any additional information which you feel will assist the committee in evaluating your request.

When completed, this form is to be returned to the Manitowoc Parks Department, 2655 S. 35" St., Manitowoe , WI
54220,

Committee Action: Approved Denied Date:




MANITOWOC PARKS & RECREATION DEPARTMENTS

EQUIPMENT & FACILITY REQUEST FORM

FACILITY REQUESTED EQUIPMENT REQUESTED (Be Specific
SB Diamends Garbage Cans |

BB Diamonds Picnic Tables

Soccer Field Benches -

Temnis Courts - How Many? ' Other a

Pool - ‘ Siagingﬂx"“é" Y x;

3} m\,
AREA REQUESTED

Number of People /(00

Be Specific

.

'''''''

WHAT WILL THE EQUIPMENT/FACILITY BE USED FOR?

\ o

PERSON WHO WILL BE RESPONQIBLE

Z3iio TELEPHONE

PERSON MAKING REQUEST _ . (LI |

TELEPHONE 7300 - 74 [ ADDRESS i

WHO WILL BE BILLED IF THERE ARE A’NY‘CHARGES

{
{ { & fa zg z ;

-
3{;3’ 13z f{{“ AL
i

NAME __
ADDRESS

PROVISIONS:

The undersigned agrees to hold the City harmless for any and all damage, claims or personal injury
claims occurring during the term of this contract.

1t is further agreed that all property of any kind brought on the premises shall be at the sole risk of the
undersigned and that the City shall not be liable for any injury, loss or damage to said property or injury to any
person on the premises.

The undersigned agrees to be responsible for any ddmage caused to said building, property or equipment
by mischief or negligence. , .

CHARGES SIGNED o

(Person Responsible)

APPROVED DATE

DATE

Parks or Recreation Manager

ATTENDENT(S) * | START TIME:




P.O. Box 845 Manitowoc, W1 54221-0845
June §, 2015

Mayor Justin Nickels

City Clerk Jennifer Hudon
City of Manitowoc

900 Quay Street
Manitowoe, W) 54220

Dear Mayor Nickels and City Clerk Hudon:

tam writing to you and the City Council for approval to host the Balloon Glow in the downtown area
along the riverfront. This activity will be held from Spm until 10pm on Friday, August 21%. 1t will include
the hot air balloon display, music, food, beverages, and a few merchandise vendors, This will be a fun
family summer event that is free for attendees,

We need to request a number of items and services from the City in order to fulfill our intended plans. |
have attached the Special Event Application, Equipment and Facility Request Form, Special
Consideration for Waiver of Fees Form, and appropriate license form for beverages. A certificate of
Insurance will be sent from our Insurance Company. Please consider the following:

As a sublicense to the license agreement between the City of Manitowoc and Briess Malting, use

of the property on the south side of the river owned by Briess Malting beginning Friday @ 2pm

and concluding that evening.

Use of picnic tables, trash cans, and band shell as listed on request form

Use of electrical outlets in Burger Boat Park and possibly the library

Use of barricades

Police Department staff to provide traffic control, if necessary

We greatly appreciate you taking the time to consider and expedite these requests. We look forward to
your approval and working with the various departments on the specific logistics.

Respectfully,

=k IVNECL”
Pat Mecca
MCCA Treasurer



