CITY OF MANITOWOC

WISCONSIN, USA

www.manitowoc.org L"'Zf;"w’xéao”f

January 15, 2021

Julia Lee
Touch the Trucks

707 Quay Street
Manitowoc, Wi 54220

RE: Touch the Trucks —July 14, 2021
Dear Organizer:

At a meeting held on January 13, 2021, the Special Events Committee approved your request to hold
Touch the Trucks. Please refer to the enclosed conditions checklist for your Special Event and timely submit
requested information to avoid late charges. When listing sponsors for your event, we ask that you consider
including The City of Manitowoc as some or all standard event-related fees have been waived.

Because of the changing conditions surrounding the COVID- 19 Pandemic, please note that this approval is
contingent upon the event taking place in accordance with any federal, state, or local regulations applicable on the
date of the event. If the event is unable to be held due to regulatory limitations, any standard fees not previously
waived will be refunded. The City encourages event organizers to make public service announcements regarding
social distancing, mask wearing and hand washing periodically throughout the course of the event. Please also
remind participants to follow all rules for the event location and those contained in the Special Events Guidebook.

Due to COVID-19, please “check-in” by emailing parksadmin@manitowoc.org at least 45 days before your
event to account for changes in circumstances.

Unless special parking requests were approved, all parking regulations will be enforced.
If you have any questions, please contact me at 920-686-6950.

Sincerely,

A

Mackenzie Reed-Kado
City Clerk

MRK:ab
Enclosure

cc: Special Events Approval Group

Mackenzie Reed-Kadow, City Clerk
CITY HALL | 900 Quay Street | Manitowoc, Wi | 54220-4543
Phone (920) 686-6950 | Fax (920) 686-6959 | mreedkadow@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

Duntlodds a7

1/13/2021
Touch the Trucks
Manitowoc Public Library - julia Lee

jlee@manitowoc.org
7/14/2021 NEW OR RECURRING: Recurring
Use of Briess lot for public to view different types of vehicles; Briess

lot to be closed off beginning at 8 pm on 7/14; use of traffic control
items; some City vehicles on display

APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:
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Unless special parking requests were approved, ail parking regulations will be enforced.

Event 5

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

Aoy

NO’I‘lCD ‘This application must be turncd in to the Parks Office a mmimum of Gnday_ :
the date of the event. Your Cer tlficate of [nsm‘nnw must be oi file in the Clty Clerk’s Off' ice
mmimum of 10 dny's prior to the datc of tlu. event. If you have qucstmns, please see thc Spccml

_ Event Guidelines & Policy for a list of contacts.

1. Nawme/Description of Event: /rOHC“ j&f- 7’1’(."“6

2. Dateof Event: [‘ 154[31 If multiple days, Start Date: __/j 3 / 2] EwdDate_7 tll‘ /21 .

Include dates and’tim€s needed for setup and take down / cleanup.
3. Thue Eveut will Begln Sctup: __87‘_%:_)_ Al\@ Actual Start Time: _i0 200 @ﬂ’M Fintsh Time: 12100 M‘Il@
4.  Name and Complete Address uf?)r:;nnlznllonll ndividunl Orvpanizing the Event:

WMontpude Aanlie oo,

Nanie of arganization responsible for event

L ) A\ t_li;g X!D}g \oso Telephone # PRIOR TO event (120 ) 1l - A0A%S
Name (first, middte, and last) of event organizer
— Telephone # DURING event (A20) 629 - _{t0A"]

Conlact naine DURING cvent (if different)

’10_\ R\\ A Ok
|\

Street Address >
\‘ﬂﬁ\'f\\'\\\\\l’\( DT S o E-mail nddress___ 120 @ toned N, oy
City, State, Zip ’ of event organizer N

Is the sponsoring organization a 501{c)(3) organizniion?OYes @No
5. Lacatlon of the Event: Genevally descrihe youy ev

Also, Indicate the divection of the route, If any, mcludlng all tuens and the uumbcn of traffic lanes lo be used. Maps of the City
and its parks are available online at wwwv.manitowoc.org,

Touent e Taehd udi ke gloce W e exWie \7(’«‘(\"\\"\% oF adfocant
do e Bukaer Poak Aot LC\\mu\{\ B\ q)ax‘(\'i\\% Led). e udll ode iy
Hece Ao 1’);\{\’\ e \&(%L verkeles, We woeutd teeds DY fo clusae
e godkiing, ot \OUB Bom on TIH te entwre people do Aot
VL\’N\ n '\\'\L G\ o Ahe (.\(\s_\% \,\’ W cuvead,

Will the event be held in a Manitowee park or utilize any park l’aci]ilics® Yes Which park? g}j “Q‘izx : !.ch., A ‘ > No
Loy

What park facilities will be needed (buildings, tennis courts, ball dinmends, disc golf courses, ete.)?

t.\\.\C\L\ AN k\X\\V\\\'\(«& e

Have you reserved the park &/or park facxliues?Och @No If no, please contact the Parks Division at (920) 636-3580.

Daees the event require strects to be closcd’)Och .No 1f yes, which street(s):

11 is YOUR RESPONSIBILITY 10 provide federally approved irafjic control items; however they may be rented from the Sireets &
Sunitation Division,

Wil the eveat be held an the sidewatk? ( )ves (o \ \k
X




6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O\’cs @ No
If yes, where on the trail will the event begin;
Where an the teail will the event end: i

When use of the tiail is requested, consideration is given to how the public’s use ol the trail will be affected, Setup £ take down and
clean up, as well as other services pravided by a City stalf may e billed on a cost-recovery basis, "The event ovganizer must provide
acopy of event Hability insurance naming BOTH CITIES as co-lusuved at least 10 days prior to the event, Peralts do not allow
“exclusive use” of the teall aud the general public must be allowed to shave the permitted areas,

This agrecment is made and entered into by and between the Cities of Two Rivers and Manitowee, Wisconsin, hereinafter ealled “City™
and the above-named individual, heeinalter called “Pesmittee.” The parties agree as follows: Baokings must e made no earlier than 12
months in advance, The Permittee understands his/her responsibility is 1o set up, elean up and restore premises within the time pericd

listed nbove,
Limitation of Use; Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the

capacity of the facility and that no intoxicating liquor orfermented malt beverages shall be served to minors, Permittee sprees to use
premises rented for the pmipose stated above and no other, In the event this Limitation of Usc is not complicd with, Permittce shall be

charged and agrees to pay a fee ol $200.

Penmittee agrees to abide by the rules and regulations contained in this agreement,

- Signalure of City of Two Rivers designee:

FFOR OFFICE USE ONLY:

Date:

7.

Tell Us About Your Event: A
What is the estimated attendance ot your event, including observeis? \( IPEENA S S
i

How many veadors will be at your event? M How many vehicles? 1) - 1*2_[ J
/7
Do you require any special parking restrictions? @Y :'.O\fo It yes, what type, when, and where:

e > [ ) - =
Jjgmg\vbt WG g,@LQLQmJb_A\M_ﬁl\)\‘&_D@\__‘J{ W~ tom T1i5
Parking on gradsy areas of a park is notOflowed without prior approval. Contact the Pdlice Depariment if traffic contml is netded.
Will faed be prepared and/or served at the cveat? O‘n’cs @Nu

You are 1esponsible for obtaining any necessary permits for food from the Manitowoe County Health Depariment.

Will you be having a band or amplified music? O‘z’cs @?‘In

Will 2 loudspeaker or similar electiic sound amplification system be used outdoers? Or'cs @Nu
If yes, what hours:

Will the City need to provide any special electiical assistanice or lighting (of ball diamonds, ctc.)fOYc; ®No
If yes, please describe:

Contact the Parks Division at 686-3580 vith questions.

Will any of the following scrvices be required? “lean-up Dﬁ‘lrccl-ﬂ&‘c:ping
For help defining your parking, clean-up, & traffic connrol necds, please contact the Streets & Sanitation Division at (920) 686-6550.

Wiil any fireworks or pyrotechnic devices be used during the event? Yes o

If yes, comaci the Five Depariment ar (920) 686-6540 to secnre the proper peratits for firewark usage.

Will animals be present at the cvcmTO(cs @*10 If yes, please indicate what types of animals, how many are expected, and where
they will be located,

What toilet facilities will be made available to your p:uticipams@lmlnorOu%dnm

Please describe the toilet fucilities that will be provided, including their locations and the number of units:
fodions convde Wy Sodiies ¢ @akioga pocepoiiey et

Will alcoholic beverages be scrvcd’sald?Q’cs @\’o If yes, a “Special Class B" license will allow sale/service of beer and/or wine.
Please cantact the City Clerks Office at (920) 686-6950 10 obtain a license.




In the case of a premisc with a current aleshol license, do yeu need an extension of yonr premise? Ols Oﬂo It yes, give
a detailed explanatlon under §S,

Do you require a waiver of tie resiriction to serve alcebhol in a park? O(u@io
8. Equipwment Needed for Your Event:

Equipment rental clmrges wlll apply unless a waiver of some or all fees is approved. ble delive

by Cl ells yeeded, Delivery fees are based on tolal reatal eosls.

To make arcangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All ltems must be picked up
and retumed weekdays between 7:00 A.M. and 2:30 PM. It is the renter’s responsibility to sign in eft materinls in the Streets &
Sanilation office o with a Parks staff member prior to unloading at the time of retum. It is unaceeptable to drop off rental materials
outside of retum hours and without signing them in.

Please tndicate wheve and when the items should be dellvered:
Guosy . @,(\/\"«\ox Lk - Portend e odl enkanesd You B 1

Plense Indlcnte the total number of Items requested:

& Sgnitatian D! 6 80);
# Needed HofDays® Cost/Day, Total
Barricades
2 X X 800 = Flashers
3 X X 800 Flashers
8 (o X ! X $400 =  pp e
Rail type-long X X $.00 =
Rail type-stort X X 8200 =
Channelizer Drums X X $3.00 a
Coanes
18" X X S150 o
28" X X 8150 =
Safely vests X X Nochagge =  NoCharge
Snow feace
Rolls X X $400 =
Posts X X NoClarge = NoCharge
Post driver/pounder, X X NoCharge = NoCharge
Teaflic signs X X s200 = Description
X X 8200 = Description
X X 8200 = Descaiption
Traffic signs (Portable) X X $3.00 = Description
X X .00 = Description
X X 3300 a ___ Description

Otlier (list items and amouns)

0); Do NOT count any pienle tables, garbage cans, efe. aiready located at the park.

Bauqua tnb!es. 8' X X 8500 =
Park benches X X $2.00 =
Plcnic tables X X $1.00 =
Risers, platform X X $15.00 a Description
Security stanchions X X $500 =
Tent, 10°x10° X X $3000 =
Tent, 10'x20° X X 83500 =
Ticket boaths, cutdoor X X sisc0 =
Trash cans X X NoCharge =
Wenger portable bandwagon, 35x8°*®

X X $4000 a

Other (list items and amounts):

Bl

TOTAL RENTAL CHARGES
SInclude the day of return but not the day of pickup/delivery. ltems must be picked/returned weekdays benwveen 7:60 am and 2:30 pm.

*oThe bandwagon shall not be resoved from the City limits without the approval of the Pmk & Recreation Committee and minst be
delivered/senp by City Personnel.




If you arc requesting delivery/pickup by City personacl, (he following non-waivable delivery fees-will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
Del i ¢ adjusted based on setund items rented.

9, Stalo Permlt:

event organizerls respamil:le for ensuring Dlggeu Ho(tfne Is cenlactcd a mlu!mnm of lhree Imslness days bel‘ore zetoup.

Will any of these items (or items of stnilar nature) be evected or placed on the event grounds?

Tent or canapy Yes @ No
Fence OYs @ o
Sign o Yes @ No
Bounce house O Yes No If electric, where will item be plugged in?

Cther Yes No If electric, where will ltein be plugged in?

If yes for any, pive a detailed explanation under §5,

10. Safety and Security for Your Event:
Do you have the cerrect level of insurance for your specific evmt?@?u

Please see the Speclal Events Insurance Ferm (o ensure yon have the proper coverage, You must subuit the lusurance certificate AND

required endorsements to the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depaﬂmenls‘l@YesO‘lo If yes, please deseribe:

) J « )
Name of Security Coordinater Phone # before event Phone # the day of the event

Do you have a plan in place to deal with medicat emergencies that may oceur during your event? es ONo
The Clty reserves the right to require a detalled writlen public safety plan.

11. Fees & Relmbursement: Unless woived by the Specinl Event Committee, the standard fees for all rentals and licenses will apply. The
City may also rcqu!re relmbumment for almordlmry apems. Cbarga will apply for lost, stolen, o damaged equipment.

Is a waiver of some or all fees requested? ®Yes ONo

I yes, please explain witt fees you desire waived or reduced and the season(s):

Mantouee. Aiiic \f\\)\fc«% To o dlay d\sgmﬁ

Wwill Q llected. tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?
Y

and list specific charges

What are your estimaled revenues and what will the revenues be used for?

Please attach any additlonal information which you feel will assist the committee in evaluating your request. The City reserves
tke right to request a current financial repart for the previous two years Indleating all expenses and all revenues of the

grouplorganization.




12, Legal Noflce
I understend the filing of this application does not ensure approval of a Special Bvent. 1 also understand that all Special Bvent

organizess and participants ntust comply with all applicable City ordinances, traflic rules, park rules, state health taws, fire codes, and
lquor licensing regulations. Fees for park facilities, temmporary beer/wine leenses, stake and frewarks permits, and ather necessory
licenses and pennits are in addition to the fees submitted for the Special Bvents Applicotion. 1 further understand tiat an inconiplete
application may be cause for the denial of the event.

The undersigned agrees to Indemnify and hold the City of Manitowoe harmless for any and all damage claims or personal injury
clalms accurring during this event. 1t is further agreed that all persanal praperty of any kind brought on the premises shall be at the
scle risk of the undersigned, and ¢hat the Cliy of Manilowoc shall 201 be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused (o sald fecility or equipment by
mischief or negligence, By sigiing, J scknowledgo that I have authorlty to bind the sponsoring organization and acknowledge that I
have received, reed and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events

Policy and it is hereby Incorporated by reference into this signed egreement.
Date of birth of opplicant () / 21 / \ARD

Signature of Applicant; 2&6\&& iz o X o0, Date: W&O
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