SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 6/26/2019
EVENT NAME: Ice Cream Social
ORGANIZER: Jodie & Steven Lauson, Jr.
EVENT DATE: 6/29/2019 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Use of electricity at Henry Schuette Park open air shelter to plugina
freezer; giveaway of frozen treats; games for kids at the park

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE 0 DELIVERY CHARGES
PARKS 0 {if defivery requested)
RECREATION WAIVED -ROOM TAX 100|
STREETS 0
TOTAL DEPT. COSTS)| o
NON-WAIV. STAKE PERMIT| |
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

=

s

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 3 Copy to: Clerk
ven



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

~ mnmmum of 10 days prior to the date of the event. If yon ‘have questxons. please see the Specml
. Event Gmdelmw & Pohcy fora list of contacts. R :

. Name/Deseription of Event: A é ( :@ﬁ !Z ), g X ];'/l
Date of Event: é lai / Z 2 If maltiple days, Start Date: ! / End Dste: / /
Include dutes and times needed for yetup and take down / clespup,

, . ¢
Time Event will Begin Setup: 07_& AM/PM Actus) Start Time: 3”__. AM/PM Finish Time: . AM/PM

Name and Complete Address of Organization/Individual Organizing the Event:

Name of organization tcsponsible for cvent

éu)rm / U ShN Telephone # PRIOR TO event (720 )20/_- Y2 g:/
ame (first, middle, and last) of event organizer

_yé!.&ﬂ_l_a_u_é&\ Ar Telephone # DURING event Z20) 20 - _ e St
Coniact rame DURING event (if different)

(82 Maple St

Street Address

Hﬁﬂlmﬂﬂc el SN E-mail address €. CC)uq
City, State, Zip of event organizer

1s the sponsoring organization a 501(c}(3) organization? D Yes D No

Location of the Event: deseri r event and ils pu nd attach s DETAILED m 2 ou
Also, indicate the direction of the route, if any, including all turns and the oumber of trafTic lanes to be used. Maps of the Cily
and its parks sre available online at wwi.manitowoc.org.

-/-Z:nn/// Schyetle Pa.rl(

[y [4
porey
vids a Poacf— OOen 1 Z'Dofqlig
Will the event be held in a Manitowoc park or utilize any park facilities? [X | Yes Which park? D No

What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, etc.)?

Have you reserved the park &/or park fa:ilitin?ms D No /f no, please contact the Parks Division o1 (920) 686-3580.

Does the event require streets 1o be closed? [ Y:sjz&) Ifyes, which street(s):

It is YOUR RESPONSIBILITY ia provide federatly epproved mraffic control items: however they may be renied from the Streets &
Sanitation Division.

Wil the event be held on the sicewatk? [ Yes [X]| Ne



6. Mariners Trail Permit:
Wiil any portion of the Mariners Trail be used? D Yes IZ F‘l\'o
If yes, where on the trail will the event begin: ) ) =
Where on the trail will the event end: e e -

When use of the trail is requested. consideration is given to how the public’s use of the trail will be affected. Sctup/ lake down :nq
clean up, as well as other szrvices provided by a City staff may be billed or: a cost-recovery basis. The event organizer must provide
a copy of event liability insurance nsming BOTH CITIES a3 co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use™ of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Citics of Two Rivers and Manitowoe, Wisconsin, hercinafter cnll_cd “Ciry™
and the above-named individual, hereinafter called “Permittes.” The parties agree as follows: Bookings must be made no c:?:ixcr than 12
months in edvince. The Permintee uncéerstands his/her responsibility is to set up, clean up 2nd restore premises within the time penod
tisted above.

Limitation of Use: Perminee agrces that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Pennitice agrees lo use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permiitee shall be
charged and agrees 1o pay a fec of $200,

Permittee agrees to abide by the rules and regulations contained in this agreement.

£
Signature of City of Two Rivers designee: Date:
7. Tell Us About Your Event:
What is the estimated atiendance at your event, including observers? SD+

How many vendors will be at your event? o ) How many vehicles?

Do you require any special parking restrictions? D Yes E}'u If yes, what type, when, and where:

Parking on grassy amaslof a park is not allowed without prior appx-:o'wa" Contact the Police Dcpa;lmn: if .rrr_y:c control is needed.

Will foed be prepared and/or served ot the event? E_‘I'cé D Nao
You are respansible for obtaining any necessary permits for food from the Manitowoc County Health Department

Will you be having a band or amplified music? [_] Yes [%] No

Will a loudspeaker or similar electric sound amplification system be used outdoors? D Yes E‘No
If yes, what hours:

Will the City need to provide any special electrical assistance or lighting (of ball diamonds, cte.)? D Yes BI No
I yes, please describe: )

Contact the Porks Division at 686-3580 with qucsn’ans‘.

Will any of the following scrvices be required? D Clean-up l:] Street-sweeping
For help defining your parking, clean-up.& traffic control needs, please contact the Streeis & Sanuation Division at (920) 686-6550

/ill any firceworks or pyrotechnic devices be used during the event? D Yes ﬁ\\'o
If ves, contact the Fire Department ar (920) 686-6540 o secure the proper pebmits for firework usage

Will animals be present at the event? DYE: Iﬁk’o If yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet facilities will be made available to your participants? Indoor D Qutdoor
Pleese describe the toilet facilities that will be provided, including their locations and the number of units:

Will alcoholic beverages be servedisold? DY:: %ﬂ If yes, a “Special Class B” license will allow sale/service of beer and/or wine.
Please contact the City Clerks Office at (920) 686-6950 to obtain a license.




Do you require a wajver of the restriction to sesve alcobol in-s park? DYQMNo
B. Equipment Needed for Your Eveat:

Equipment rental charges will apply unless a walver of some or al) fees is approved. A ngn-wa
delivery/pisienp by City personael Is nesded, Delivery fees are based on total reatal costs.

To make arreagemeats to pick up the items yourseives, please contact the Pasks Division at 686-3580. All jtems roust be picked up
and returned weekdays between 7:00 AM. and 2:30 PM. it is the renter’s responsibility to sign in all materials in the Streets &
Saniiation office or with o Parks staff member prior to unlosding at the time of return. [t s unacceptable to drop off rental materials
outside of return bours and without signing them in.

rmtmmmmmmwmum- ! i

Please indicate the total humber of items requested:

2’ T~ X X $00 Flashers
:' \§ X $300 " = Flashers
* X 3 [
Rail type-long X X o
Rail type-sbost X R $2.00 -
Channelizer Drums X y $3.00 -
Coaes ..
18" X / X Sis9 -
28" X .2 X suo\\ -
Safety vests b Jid X Nocharge™ @  No Chage
Snow fence .
Rolls /% X  $4.00 L
Posts Z X X NoChage = NoGharge
Ponddvdpomda 7z X X NoChage = NoCha¥ge
Traflic signs X X $200 - }
X X $200 0
X X $200 = —_ Desen
Truffic signs (P: X X $3.00 = Description N\
X X $.00 = Description o~
X X $3.00 = Description ~
Other (list tems and amounts) N

/

}80) Do;ﬂmmMﬂa;ﬂc&:’qu ot¢. afready located at the park
: .00

X X 5100 -
Picnle ubles _ X X 31-0&/5-—-'—:‘
Risers, platform X . X _SI5 a Description
ity stenchions X X $500 -
Teat, 10°x10° : X X . e
Teat, 10°220° e X $3500 =
Ticket booths, cutdoor / X X $1500 s
Trash czns X X NoChage = No in\
Weager 38
X X $24000 = ~..
(list iems and amounts) e

TOTAL RENTAL CHARGES

®lnclude the day of return but rot the day of pickup/delivery. lters mat be picked/retxrmed weekdays detween 7:00 en ond 2:30 pm.

*%The bandwagon shall not de removed from the Clty limiss witkout the approval of the Perk & Recreation Commistee and must be
deliveredisetup by City Personnel.




10.

[f you are requesting delivesy/pickup by City personnc), the following non-walvable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented - Delivery Fee
$0.00 - $100.00 $ 50.00
$100.0! - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

i

: Iherets a 35000 NOIN-YYALVARLE SIANC k® ROt CYel [ emy Wil oo siaked (AL 19 KIMUAE
fv”c: :ﬁkm blz l‘orurlug Diggers Hotllne i3 contacted 2 lolmm of ﬂma days befors set-up.
Wil any of these {tems (or items of similar nature) be crected or placed on the event grounds?

Tent or canopy DY:: ?a

Fence DY& No

Sign Dch No

Bounce house Cdves %Sto f electrie, where will item be plugged in?
Other v

No Ifclectric, where will item be plugged in?

R

Safety and Security for Your Eveat:

Do you have the comrect level of insurence for your specific event? [_] Yes [ No

Please see the Speclal Events Insurance Form to ensure you have the proper coverage. You aiust submit the insurarnce certificate AND
required endorsements to the Clty Clerk Office at least 10 days before your avent.

Do you nced essistance mmpouuwrmoemmu?[:lmm Wyes, please describe;

¢ ) R

C Y
Name of Security Coordinator Phone # before cven Phone # the day of the event

Do you have & plan in piace to deal with medical emergencies that may occur during yourevea? [] Yes [ ] No
The City reserves the right to require a desalled written public sqfety plan.

Fess & Reimbursement: Unless waived by the Speciil Event Committee, the standsrd fees for all rentals and Ecenses will apply. The
City also require reimbursement for extrsordinary expenses. Charges will apply for loss, stalen, or damaged equipment.
Rk oS Ang e Lz :

B LSS RS B VA

Is a waiver of sume or all fees requested? D\’aﬁﬂo
if yes, please explain what fees you desire waived or reduced and the season(s):

Will mozey be ¢o tickets or concessions sold, registration foes charged, or money ruised in conjunction with the event?
Yes

If yes, list specific charges

‘What are your estimated revenues and what will the revenues be used for?

Please attach any additional information which you fec] will assist the committec In evalnating yoor request. The City reserves
&nr@tbmxﬁammtﬁnw&l report for the previous two years Indieating all expenses and all revenues of the
groop/organint



12. Legal Notice

lmdmdﬂ!eﬁnngof!hhmlhuhndoumtmmmlofaw&m!abwmw Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state kealth laws, fire codes, and
liquor licensing regulaticns. Fees for park facilities, temporary beey/wine licenses, stake and fireworks permits, and other necessary
licenses and permilts are n addition to the fees submitted for the Special Events Applicstion. ] further understand that an incomplete
epplication may be cause for the denial of the event,

The undersigned agrees to indemnlfy and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personzl property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be able for any injury, loss or damage to said property or imjury
to any persors on the premises, The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischicf or negligenco. By signing, | scknowledge that | have authority to bind the sponsoring organization and scknowledge that |
have recelved, read and understand the Special Events Policy and agres to be bound by al) requirements as stated in the Special Events
Policy and it Is hereby incorporated by reference fnto this signed agreement.

Dste of births of applicant ) ‘
- : MML_

Signatre of Applicant:




