r3
oK

CITY OF MANITOWOC
£/ WISCONSIN, USA
AV WWW. manitowoc.org

July 11, 2019

The Leukemia & Lymphoma Society
Adriana Chessman

6737 W. Washington St., Ste. 2100
Milwaukee, WI 53214

RE: Leukemia & Lymphoma Society's Scenic Shore 150 — 7/20 & 7/21, 2019
Dear Ms. Chessman:

Your special event request for Scenic Shore 150 utilizing open roads and
highways, an overnight at UW Manitowoc, and agreement with Manitowoc Fire
Department for a dedicated ambulance upon arrival at UW Manitowoc was acted upon
by the Special Events Committee on July 10, 2019. At said meeting, the Committee
unanimously recommended approval of your request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

RE

Deborah Neuser
City Clerk
DN:mrk

CC: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 7/10/2019
EVENT NAME: Scenic Shore 150 Bike Tour
ORGANIZER: Leukemia & Lymphoma Society - Adriana Chessman
EVENT DATE: 7/20-7/21/19 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: 2 day bike ride from Megquaon to Sturgeon Bay through Manitowoc;
overnight at the UW Manitowoc; using open roads & highways; Fire has
an agreement for a dedicated ambulance upon arrival at the UW

Manitowoc
ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE 0 DELIVERY CHARGES
PARKS 0 (if delivery requested)
RECREATION WAIVED -ROOM TAX 100
STREETS 0
TOTAL DEPT. COSTS 0
NON-WAIV, STAKE PERMIT
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 19 Copy to: Clerk



City of Manitowoc | JUN 182018 )
SPECIAL EVENTS APPLICATION FORM { ¢ .

NOTICE: 'I‘Ius apphcanon must be turned in to the l’arks Office a mmjmum of ,
the date of the event. Your Certificate of Insurance must be on ﬁlc in tqh;&\ C:ty Clerk’s Oiﬂcc )
minimum of 10 days prior to the date of the event. If you have questlons, ple.as_e see the Spcctal

Event Guidelines & Policy for a hst of contacts.” S

rd

Name/Description of Event: 5 {iﬂ m , ; )' mm‘ |:ﬁ B ‘}E TU-Q.

Dute of Event: ot Irmultlple days, Start Date: :1- g?Q ‘q_ End Date: 3—_ ﬂL [_97

Include dates and times needed for setup and take down / cleanup.

Time Event will Begin Setup: q @I'M Actual Start Time: l_ :\M@nish Time: /&f r\MZ@

Name and Complete Address of Organization/Individual Organizing the Event:

_ﬁ[ﬁlﬂn ‘S}] am’oskﬂﬂ Telephone # PRIOR TO event QA ) 385 - UART

Name (first, middle, and last) nrmm organizer
Telephone # DURING event ( H_IH }(fg_i QQHJ_

Comtact name DURING event (1!'d|.u.r-m]

{015—'} W u}ush:nam ‘/ﬁ’t Sh: A0

Is the sponsoring organization a 501{c)(3) orgamization? Yes D Mo

Location of the Event: Generally describe vour event and Its purpose and attach a DETAILED map or dinpram of your event.
Alsa, indicate the direction of the route, if any, Including all turns and the number of traffic lnnes to be used. Maps of the City
aned its parks are available online at www.manitowoe.org
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Will the event be held in a Manitowoc park or utilize any park facilities? D Yes Which park? ENII

What park facilitics will be needed (buildings, tennis courts, ball diamonds, disc golf courses, e1c.)?

Huve you reserved the park & or park facilities? D Yes D No  Ifno, please contact the Parks Division at (920) 686-3 580

Does the event require streets to be closed? D Yes w No  If yes, which street(s):

It s YOUR RESPONSIBILITY 1o provide federally approved traffic control items. kowever they may be rented from the Streets &
Sanitation Division

Will the event be held on the sidewalk? | Yes m No



6.  Mariners Trail Permit:
Will any pertion of the Mariners Trail be used? [:, Yes w;\‘n
1T yes, where on the trail will the event begin: ) . o D
Where en the trail will the event end:__

When usc of the traif is ru,]uaicd consideration is given to how the public’s usc of the trail will be atfected. Set up ¢ take down and
clean up, as well as other services provided by a City stafT may be billed on a cost-recovery basis. The event orpganizer must provide
a copy of event linbility insurance naming BOTH CITIES as co-Insured at least 10 days prior to the event. Permits do not allow
“exclusive uie” of the trail and the general public must be allowed to share the permitted arens,

This agreement is made and entered into by and between the Cites of Two Rivers and Manitowoe, Wisconsin, heremaiter called “Ciy™
and the abave-named individual, hereinafter called “Permitice.” The parties agree as follows: Bookings must be made no earlier than 12
months in advence. The Permittes understands histher responsibility is to set up, clean up and restore premises within the time period
hsted above.

Limitation of Use: Permitiee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicatng liquor or fermented malt beverages shall be served to minors, Permittee agrees to use
premises rented for the purpose stated above and no other. In the event this Linwtation of Use 15 not complied with, Permittee shall be
charged and agrees to pay a fec of $200.

Permittes agrees 10 abide by the rules and regulations contamned in this agreement,

FOR CE USE ONLY: % : 3
Sigaature of City of Two Rivers designee: ; Date: ] B

7. Tell Us About Your Event:
What is the estimated attendance at your event, including observers? . .
How many venders will be at your event? O o How many vchicles? lﬂ)

Do you require any special parking restrictions? E} Yes g&lo If yes, what type, when, and where:

Parking on grassy arcas of a park is not allowed without prior epproval. Contact the Police Department if traffic control is needed.

Will food be prepared andior served at the event” g‘r’n D Ne
You are responsible for obtaining any necessary permits for food from the AManitowee County Health Deparnment.

Will you be baving a band or amplified music? m\(ms D No

Will a loudspeaker or 'Hmlar clectri¢ sound gmplificatipn system be used outdoors? @Y\:s E] No
If yes, what hours: “u I >3 _‘(LDM'

Will the City ne=d to provide any special electrical assistance or highting {of ball diamoads, e1c.)? D Yes ENO
It yes, piease desenbe: - e

Contact the Parks Division a1 685-3580 with guestions.

Will any of the following services be required? D Clean-up [:I Street-sweeping
For help defining your parking, clean-up, & traglic control needs, please comact the Sireets & Sunitation Division at (920) 636-0338

Will any fireworks or pyrotechnic devices be used duning the cvent? [_j Yes mNo
If yes, contact the Fire Department at (920) 686-6540 1o secure the proper permils for firework usage

Will animals be present at the event? DY:; M\D 1T yes, please indicale what types of animals, how many are expected, and where
they will be located. e

What 1oilet facilities will be made available to your parucipams? ﬁludaor Ouidcer

Please describe thc\iﬂlci facilities that will be provided, mcludmg their Jocations and |Ew ber Tnfmms | :

Will alcoholic beverages be szrved/sold? A |Yes DNO If yes, a “Special Class B license will allow sale service of beer and/or wine.
Please contact the City Clerk’s Office at (920) 686-6850 ro obtam a license.




In the cuse of a premise with a current alechol license, do you need an extension of your premise? DYu MNo Hyes. elve
adetailed explapation under §5,

Do you require o waiver of the restriction to serve afcohol in a park? [ J¥es MNo
8. Equipment Needed for Your Event:

Equigment rental chasges will apply unless a waives of some or all fees is approved. A non-wafvable delivery fee will be chagped If
dellvery/nlckun by Clty nerscnnel Is needed. Defivery fees ase based on total rental costs.,

To make arvangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and returned weekdays between 7:00 A.M. and 2:30 PM. 1t is the renter’s eesponsibility to sign in al) materials in the Streets &
Sanitation office or with a Pasks staff member prior to unloading at the time of retum. 1t is unscoeptable to drop off rental materials
outside of return hours and without signing them in.

Please indicate where and when the items should be delfivered:

Please lodicate the total number of ifems requested:

CosyDay oml
3 —— X X s30 e ____ Flashers ______
3 ———.. X X 5300 - o Fishes _____
8 X . X S400 a
Rail type-long X X s200 o
Rail type-short b S X $200 =
Channetizer Drums X X $3.00 = e
Cones
o il X X $1.50 °
rl X X $1.50 s
Safety vests . X X Nocharge -~  NoCharge
Snow fence
Rolls X X $400 o
Posts X X NoChage =  NoCharge
Post driver/poundes. X X NoCharge = NoCharge
Traffic signs X X S200 = Deseription
X X 5200 o Description
X X 5200 a Description
Trafficsigns(Porable) X ______ X $300 w  _ __Destription
. X __ . X s - Description
X X $300 e

—_— —. X ___ Description
Other (list items and amounts) .. .

mmmmmm Do NOTmm any plenic sables, garbage cans, eic. already lacated at the park.

Banguet inbles, 8° . ————. X S500 °
Park benches x . X Ss100 -
Picnie tables . X X S0 o
Risers, platform X X Si5.00 = Description
Security stanchions X X S50 =
Tent, 10°x10° X X  $30.00 -
Tent, 10°x20 , X X 83500 s _
Ticket booths, cutdocs X X S15.00 L
Trash cans X X NoCharge =  NoCharge
Wenger portable bandwagen, 35x8°**

X X  $240.00 =
Other (list items and amounts)

TOTAL RENTAL CHARGES

*/nclude the day of retum bus not the day of pickuplelivery. ltems ruct be picked/returnod weekdays between 7:00 em and 2:30 pen.

**7he bandwagon shall not be removed from the Clly limits witkout the approval of the Park & Recreation Convnittee and mmust be
delivered/setrip by Clty Personned.



9.

il

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

The
event omalur is mpomlble for mnr(ng Dlggm Ilolllnc Is coalacted [ nlla.lnmm of thm buinm dnys bdm nt-np.
Will any of these items {or items o similar natuse) be evected or plac on

Tent or canopy Yes D No

Safety and Security for Your Event:

Domhaveﬂwwmlcvelefmmcefwyowsyedﬁcmﬂﬁﬁs DNo

Please see thic Special Events Insurance Form 1o enture you have the proper coverage. You et submit the insurance certlficate AND
required endorsements to the City Clerk's Office ot least 10 days before your event

Dowumdmimﬁmﬁn?oliuot?mbmmb?DYa mw) If yes, pleasc describe:,

%c@mm (rﬂi) i(t;Le‘gn_ﬂ%HL ‘ﬂﬁ%%o%

Do you have a plan in place tv deal with medical emergencies that may occur during your event? MYu D No
The City reserves the right to require a detailed writien public safety plan.

Fees & Relmbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
Cuy may also requice mmbumeat for exmulmy upmscs. Cbm will apply for lost, stolen, or damaged equipment.

Is a waiver of some or all fees requested? D Yes &No

Ifyes, please axplain what fees you desire waived or reduced and the reason(s);

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

bt gt e U0 2O Ol Ly () 0 g

Please attach any additiona! Information which you feel will nssist the committee in evaluating your request. The City reserves
the right to request a current financlal repert for the previous two years lndicating all expenses and all revenues of the
group/erganization.



12. Legnl Notice
1 understand the filing of this application docs not ensure approval of a Special Event. [ also understand that al} Special Event
organizers and pasticipants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
Kquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks penmils, and other aecessary
licenses and permits are [n sddition to the fees submitted for the Special Events Application, 1 further understand that an incomplele
application may be cause for the denial of the cvent,

The undersigned agrees to indemmify and bold the City of Manitowoc harmless for any and all damage claims or personal injury
claims ceourring during this event. 1t is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for eny injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused 1 said fecility or equipment by
mischief or negligence. By signing, 1 acknowledge that | bave authority to bind the sponsoring organization and acknowledge that |
have received, read and undersiand the Special Events Policy and agreo to be bound by sll requirements as stated in the Special Events
Policy and {t is bereby incorporated by reference into this signed agreement,

Date of birth of applicant ' !

Signature of Applicant: 2 Date (9! K/ I q




Scenic Shore 150 Dav 1: Meaquon to Manitowoc

Direction

Xit par«ing lot towards

R onto Highland Rd
L onto N Lake Shore Dr
R onto N Lake Shore Dr
L onto N Lake Shore Dr

R onto E Pioneer Rd

ightan

L onto County C/Lake Shore Rd

R onto Lakefield Rd./Lake Shore Rd

L onto Lake Shore Rd
R onto Lake Shore Rd
L onto Lake Shore Rd
R onto Lake Shore Rd
L onto Sunset Rd.
R onto S Park St

L onto W Oakland Ave

REST STOP #1 ~Ozaukee Transit Service (0
L onto W Oakland Ave toward S Spring St

R onto S Spring St
L onto Co Hwy KK"Maoore Rd
R onto County Rd LL N

R onto Co Hwy P
L onto Lake Church Rd.
L onto Cedar Beach Rd.

onto N

id Ie

Travel
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D NNanhdomovoa

3.2
42
44
6.4
59
6.9
71
7.6
7.7
10.4
13.1
13.4
13.9
14.1

7.7

10.4
13.1
134
13.9
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n at 7:45)

14.2
15.1
15.9
21.0
220
24.0
26.0
26.8

R onto N. Middle Rd/Co Hwy KW
R onto Co Rd D/Main St

L onto Sauk Trail Rd

R onto S Sauk Trall Rd

R onto De Master Rd

L onto S Business Park Dr

sa Ct

R on Enterprise Ct
R onto S Business Park Dr
L onto Center Ave
R onto N Sauk Trall Rd
R onto Wilson Lima Rd

utchlan

eritage Park (open at F%?)

0.2
3.0
6.3
3.2
0.3
0.3
0.2

astics (open at 8:

27.0
32 300
8.5 353

11.7 385

120 388

123 39.1

125 393

02 395
04 397
06 399
22 415
28 421

1141,

Direction
onto Mi

e

R onto Old Park Rd
L onto Co Rd Kk/Moenning Rd

R ontoCoRd V

L. onto Co Rd V/S 12th St

R onto Indian Mound Rd.

L onto Evergreen Dr.

L onto Co Rd EE/Weeden Creek Rd
R onlo Co Road East E/Lakeshore Dr
R onto S7th
L onto Indiana Ave.
R into traffic circle
C onto 8th St.
R onto Riverfront Dr

R onto Pennsylvania Ave

L ongo Broughton Dt

Travel
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UNCH - Deland Park (open at 9:30)

R onto Broughton Dr
R to stay on Broughton Dr

R onto Barratt St
L onto Park Ave
R onto N 3rd St
L onto North Ave

R N 8th St
L onto Eisner Ave

% onto Lakeshore Rd
(:} -

st Stop

*SEPERATE DIRECTIONS AVAILABLE FOR THE
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7645 Cty. LS (open at 10:00

CENTURY LOOP THAT STARTS OFF OF REST STOP 6

R onto Lakeshore Rd
R onto E. Washington Ave.
R onto Lakeshore Dr

Rest Stop #6- Hika Bay (open at 10:30

R onto Lakeshore Dr.

C onto S 10th St

in

FINISH- UW Manitowoc

TOTAL DISTANCE - DAY 1
TOTAL DISTANCE - With Century

70 70 664
03 73 687
02 75 669
84 84 753
27 114 780
_02 113 782

78.2

103.4



