~NOTICE: This. ‘sg;g}iiczzimﬁ mst
m ‘fia &,m {;i ibs} evenfa¥

minimum ol 10 643 ps*mr %{ vﬁafg ﬁ;&f@ af iizé evu;%

SPECIAL EVENTS APPLICATION ?{}Q’%”i
lag Day Event (?resemai on on flag eltiguette, history. lce Cream

f. Namw/Deseription of Bvens
. £
2. Dateof Eveat: 06 1 1 i 3 ’{3 Wanltiple days, Start Date: : i End ater 7 s
3o Time Event will sturt fo Tors 5:00 ANVPM Actual Start Time ?OG ARVEM Tinish Tote 9:00 AN
4 Mame and compleie address of Crennizadon/ndividus) organisiip the Evene
Thrivent Community-West Shore Feleshone £( 3
felephone #¢ -
Name of orginizaton, I applieable
‘ . D20
»}E;{y Vaﬂ Sluytman - | Business 5 ¢ 20 084 3225 )
Name iest, middie, ind ust) of individuad organiving the Event (i sipplicable)
1632 N 18th Street, Ste. 3 bucorin 08 ;28 1970
Street Address of oreamizing
; individual
Manitowoe Wl 54220
Cligs Suite, 24P ‘
Is the sponsering orpanizadon 4 3UT{EH3} orgumization? D Yox @ Nay
s @ thrivent are
5. Emall address of organizer: kay‘vansii}yimgn e {?}{swem,si’g
6. Lacation of the Event: Please mtach o detailed map or dingramt of your event, Also, plesse indicute the direction of the route, if ans
incliding all wrns and te sumber of 1 ilie lands 10 be used. N/A
WHE e event be held i Manitowae pirk of polizeany park Tacilities? {
Have you reserved the park for this purpose? Yés D No ¥ ue, please contact e Porks Deparoves et (5385 656-3381,
Dows the event reguind strééis 3o bo closed? D Yes No I vess which sireets):
Wil the event be held indooers? D Yoy @ Moo ves) whatbuilding?
‘ Building Nunte & Sireet Address
¥ Teltos sboudyveuwr Event:

Wil foad e prepared aiddor served s the event? Yes G Mo
You ure responsible for shiaining any necessary peomiis for food from the Madiowoe Conngy Health Deparment,

Wi vou be having n bund or amplificd musie? %i Nos D My

150-200

What is the estiniied attendanced ot vourevent, including shierverg?

1

How many vondors will be afvour evem?

80

How many vohicles?

D30 you require any speoial parking réstrictions? D Yes I NG ITyves, what ppe when, sad where




Will any of the following services be required? E:} Barricades B Clesn-up E} Strest-sweeping |
For help defiriing your parking, clean-wp, and barricade needs, please contact the Depariment of Public Works ot (920} 686-6534. :

Will sy fiveworks or pyrotechmic devices be used during the event? D Yes 11 No
Contact the Fire Depuaranent af (920) £86-6540 fo secie the proper permits for firework usage.

What toilet fapilities will be made available (o your participants? Indoor D Ouidoor Planning o use the
Please describe the toilet facitities that will be provided, including their locations and the nimber of units:

indoor bathroom facilities that are available at Washington Park - no port-a-potties will be used.

Will alccholic beverages be served/sold? BY&S INo 1 yes, a “Special Class B” license will allow sale/service of beer and/or wine,

8,

b N

i

Please cortact the Ciry Clerk s Office at (920) 685-6950 10 obtain a license.

Safety sud Security for Your Eventz

D6 you have the corréct level of insurance for your spucific event? D Yes D No
Please see the Special Events fnsurance Form to ensure you have the proper coverage. You must sisbmil the insurance certificate 1o
the City Clerks Office at least 10 days before your event,

Designated contaet person for the eveni:

Kay Van Sluytman ¢ 884_ 3225 O 901 ) 0985

Wame of Day-of coordinator Phone # befors event - Phone # the day of the event

1s security needed for this-event? E] Yes

« - ¢ Yy .

Name of Sectrity Coordinator Phone # before event Phione # the day of the event

Dio you have a plan in place to deal with medical emergencies that may occur during your svent? D Yes

Fees & Retmbursement: The standard fees for equipment rental and licenses will apply, The City may also require reimbursement for
extraordinary expenses for your event. To request a waiver of the extraordinary expenses, please subrmit a letter detailing your request.

Liegal Netice

T understand the filing of this application docs not ensure approval of & Special Event, 1 also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, liguor lcenses, tent and fireworks permits, and other necessary licenses and
permits are in addition to the fees submitied for the Special Evenits Application. 1 further understand that an incomplete application
gy be-cause for the denial of the event,

The undersigned agrees to indemnify and hold the Cily of Manitowoc harmiess for-any and all damage claims or personal injury
elaims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowot shall not be Hable for any injury, loss or damage to said propenty or injury
to any persons on the premises, The undersigned agrees to be responsible for eny damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that I have authority 1o bind the sponsoring organization and scknowledge that 1
have received, read and understand the Special Events Policy and agree 1o be bound by all requirements as stated in the Special Events
Policy and it ishereby incorporated by reference into this signed agreement.

IBate; 4‘&3“15‘“

Signature of Applicent _F{dta

COMMITTEE RECOMMENDATION: DATE:

COMMON COURCIL APPROVAL: DATE:

DID COMMON COUNCIL WAIVE FEES & REIMBURSEMENT 2 || Yes[ |No

Ghwpdocs\ WEBSITE Special Events App Form (2).doc



MANITOWOC PARKS & RECREATION DEPARTMENTS
EQUIPMENT & FACILITY REQUEST FORM

FACILITY REQUESTED = Washington Park EQUIPMENT REQUESTED (Be Specific)

5B Diamonds __No Garbage Cans __5_

BB Diamonds _No | Picnic Tables _~

Soccer Field ___No Benches ___~~

Tennis Courts - How Many? _No Other __~~

Pool __No Staging_ Melro ﬁmge,

AREA REQUESTED

Nﬁmbar of People 150-200 DATE DESIRED le-}-15 TIME REQUESTED 5:00 PM - 9:p0 PH

Be Specific

WHAT WILL THE EQUIPMENT/FACILITY BE USED FOR? F ag Da}z Event. Precemtation

A B Was+ Shore
PERSON MAKING REQUEST kéz}; \an gi,%,%mm

TELEPHONE _0§4- 3295 ADDRESS 132 N. 18t st Ste. 3 Manidowoe Wi

F4a30
WHO WILL BE BILLED IF THERE ARE ANY CHARGES

NAME _ Thrivart (’ohﬁmun;‘f“\z \Weast Shore,
ADDRESS (fe32 N. I8 st ste. 2 Manttowoe  \wiil 54230

PROVISIONS:

The under51gned agrees to hold the City harmless for any and all damage, claims or personal injury
claims occurring during the term of this contract.

It is further agreed that all property of any kind brought on the premises shall be at the sole risk of the
undersigned and that the City shall not be liable for any injury, loss or damage to said property or injury to any

person on the premises.
The undersigned agrees to be respoensible for any damage gaused to said building, property or equipment

by mischief or negligence.

CHARGES SIGNED Thrivent Community - West Shore,
Persorl Responsible)
APPROVED " DATE __4- 28-15
DATE

Parks or Recreation Manager

- ATTENDENT(S) START TIME:




NITOWOC PARK & RECREATION DEPARTMENT

Name of individual, firm or organization making request__Thriverd Commun s"%*\;z ~Wwlest Shore,

If club or Organization, name of person responsible K fy Van S fw}x“‘f"mam

Address_[1033 N. 18" Straet. Ste. 3 Telephone__ Q20 1,84 -3325

?nmas ¢ The Renter starts that he will use sé*se: 3remises remed hereander for the following purpose and none
other: (list organization if possible) Flag ' i hy fmencn

wiudnax feiq REnter agrees to pay additional rental
fee of $300.00 in the event the premssesam ased fsr any purpuse etf’égr than-those stated-in-above:

Which do you consider your group to be?
a. Community_X b. Private Business ¢. Club/Organization
d. Other, Please explain ;

Rental Period: The Bandshell shall be rented to the Renter by the City on_s Juune ™ 20 45 forthe
period from __&_ AM/FMbo _9 MM Jon such date. It is understood that the Renter’s responsibility to
clean &restore the premises including garbage pickup must be completed within this period.

POLICIES
Use of Facility
1) The use of the Bandshell is not allowed without prior approvai of the Manitowoc park & Recreation
Department.

2) Only officially approved vehicles are allowed within the park. A list of vehicles for entry into the park
must accompany request for the use of the facility.

3) Itis understood that any City of Manitowoc police officer and any other authorized city employee have
the right to enter the rented premise at any time.

4) The City of Manitowoc it not responsible for any articles left, lost or stolen on the rented premises.

5) No admissions fee, donation, contribution or other chare shall be collected or be permitted to be
collected by the renter unless prior approval has been secured in wiiting from the Recreation Board.

Responsibility of User

1y The user will furnish all personnel & equipment necessary to run event.

2) The user is responsible to notify participants, spectators, and staff associated with the event of
department policies & regulations.

3) - Itis the responsibility of the organization using the facility to obtain all necessary permits or licenses
required by City ordinance, resolution or state law. (alcohol, food, soda, etc.)

4) The user agrees to provide the city with a certificate of liability insurance in the amount of $300,000.

5) No changes in the physical appearance of the area shall take place without prior approval of the
Director of park and Recreation of Park Supervisor.

6) It shall be the responsibility of the renter to maintain the area including restrooms throughout the
event and to restore all areas and facilities to the condition they were in prior to the évent. The renter
agrees to pay additional fees for damages or extra time required to clean and restore the facility.
This amount will be determined by the Parks Department,

7) It shall be the responsibility of the renter to control spectators, vehicles, and all situations involved
with the event. If necessary additional deputies may be required.
8) It is the responsibility of the user to have premises vacated by 10:00 PM each evening during the

term of the request.



Fees and charges

Groups/Organizations requesting special consideration for waiver of all or partial fees ordinarily charged to
groups for use of City owned facilities or equipment must fill out the Fee Waiver Request Form completely,
‘at least 30 days in advance of the event. The request will be reviewed by the Park and Recreation
Committee and the group of organization will be notified of approval or denial within 15 days of submitted
request.

1) The cost of the facility is $50.00 per day

2) Renter agrees to pay the deposit fee at the time of making this application. Of a minimum of 20% of the
total rental as breakage security which may later be applied to the base rental fee. The balance is due 24
“hours prior to the rental date.

3) The daily fee is intended to cover the time period of 7:00 AM to 10:00 PM on the days indicated.

Additional Fees

1) Auendant Fee- A department attendant will be on duty when the facility is occupied. The current
attendant rate per hour will be charged for the time spent at the event. Renter is responsible to the
attendance and must follow his/her suggestions or directions. '

2) Park Benches- If available, may be used for the event for a fee of $25.00 (see below).

PROVISIONS

The approval of this request is based upon the condition that the user agrees to indemnify and hold
harmless the City from any accident or injuries to participants, spectators, and/or persons connected with the use
of requested facilities or equipment. ‘

1t is fusther agreed that all property of any kind brought on the premises shall be at the sole risk of the
undersigned and that the City shall not be liable for any injury, loss or damage to said property or injury to any
person the premises.

The undersigned agrees to be responsible for any damage cause to said building, property or equipment
by mischief or negligence.

This document signed on below date by authorized representative of the user and the lessee indicates
that agreement is understood and will be adhered to by both parties.

Do you desire park benches? J Yes ¥ No

Signed _ T hrivent Community - West Shore
(Person Responsible) ‘}{M& 'U:w

Date __ 4~ 2815

g

Terms or Conditions
Amount of rent to be charged Deposit Received: §
Approved/Denied Date

Director of Parks & Recreation



MANITOWOC PARKS DEPARTMENT
SPECIAL CONSIDERATION FOR WAIVER OF PART OR ALL FEES
FOR USE OF CITY FACHITIES OR BOUIPMENT

Groups or organizations requesting special consideration for waiver of all or partial fees ordinarily charged w0
groups for the use of City-owned facilities or equipment must fill out this form completely, at least 30 days in advance of
the event. The request will be reviewed by the Parks & Recreation Comunittee and the group or organization will be
notified within 15 days of submitted request.

CURRENT FINANCIAL REPORT FOR THE PREVIOUS TWO (2) YEARS INDICATING ALL
EXPENSES AND ALL REVENUES OF THE %‘_}R@WIQRGANIZATE@N MUST ACCOMPANY THIS FORM

- gy gzmwée of Necessary.
ALL QUESTIONS MUST BE ANSWERED

i Name of ciub/ﬁrgamzauon makmg request 'ﬂﬁﬂ V?M’ Commupmity = Shore
NI Shreet, She. 3, Monttswoc,  Telephone_ 920 -84 ~3225
2. Names of club officers: Name Address Telephoue
President Mark Eischer Q.90 ~ (82 =89 e 2
Secretary __Ann  Hornes 920 ~ lo @4} - 13
Treasurer H,a}f Van Shuytmon Q20 - (o84~ 3235
3, Facility requested: Woshi mgﬁnn Park
Equipment requested: _Metro S‘i’gg £
4, S$pecific dates and hours facility/equipment will be used: Date___{o~{{~4.5 Hrs. 5200~ 9:00 PM
5 Please explain your request, as to what fees you desire waived or reduced and reasons._eq yect e lihes

6. Which do you consider your group to be?
A. Community service__X B. Non-profit C. Private business
D. Club or organization E. Other, please explain

7. Will money be collected, tickets sold, concessions sold or money raised in conjunction with the event?
Yes No_X

8. If #7 is “yes,” explain and list specific charges_—

9. ‘What will revenues be used for? "

0. Do you wish to meet personally with the Board/Committee to discuss this request? Yes No_X
If “yes,” please provide the following information of individual to contact:
Name Address Telephone

Signed w D ?:mnm} Date_ 4-29-/5

Please attach any additional information which you feel will assist the commitice in evaluating your request.

When completed, this form is to be returned to the Manitowoc Department, 2655 S. 35" §t., Moanitowoe , W1
54220,

Commitiee Action: Approved Denied Date
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REVIEWING DEPARTMENT RECOMIMENDATION
Department fo complele the form and return to the City Clerk ASAP, but not later than 14 days.
Your request was acted upon in accordancs with the contents of this application with the following conditions

| |parks
{683-4537)
. NO
NA  CHARGE CHARGE
LABOR ! | I |
EQUIPMENT | | 11 |
MATERIALS | 11 |1 |
Dept. Head or Designee Signature Date /. /
[ JroLice
{686-6500)
NO
N/A  CHARGE CHARGE
LABOR ! ! |1 |
EQUIPMENT L1l ¥ i
MATERIALS ul I 1 |
Dept. Head or Designee Signature Date / /
[ lFrE
{B86-6500)
NO 4
NIA  CHARGE CHARGE
LABOR ! | | l
EQUIPMENT I | | ]
MATERIALS 1 L 11 |
Dept. Hezad or Designae Sigrature Date / /
[__IoPw
{683-4550)
NO
N/A  CHARGE CHARGE
LABOR ! ¥ | |
EQUIPMENT | R | ]
MATERIALS | || [ |
Dept. Head or Designes Signature Date / /




Karen Dorow

Eyorn: Sandy Ronsid .

Sani: Monday, May 04, 2015 1233 PM

T Nick Reimer; Todd Blaser; Randy Junk

S ' Deborah Neuser; Karen Dorow; Sue Rellly; Chad Scheincha; Johin Powalisz, Jeff Shimek
Eubisct: Flag Day event - flag burning/reliring

- Today, Kay Van Sluytman from Thrivent called to say that they are planning to include a flag burning/retiring ceremony .
as part of their Flag Day Event in Washington Park on 6/11/2015. | just wanted to make everyone aware of that, since it
was not on the original application and would likely require the waiver of park rules fora fire.

Sandy Ronghi
Operations Clerk il

Cemelery/Parks/TransiVSireets & Sanitation Divisions
City of Manitowoc

20655 5 38th 81,

Manitowoes, Wi 54220

S20-8856-6518
920-886-6525 fax

Aniarnd




