CITY OF MANITOWOC

WISCONSIN, USA
www.manitowoc.org

March 3, 2016

Ms. Kelly Vanderstelt & Ms. Betsy Winga
Lincoln Park Zoological Society

P O Box 321

Manitowoc, WI 54221

Ladies:
RE: Tuesdays @ 10!

Your request to hold Tuesdays at 10! on Tuesdays at the Lincoln Park Zoo from June
14" to August 16, 2016, was acted upon by the Special Event Committee on Monday, February

29",
At said meeting the Committee unanimously granted your request.
Your certificate of insurance is on file.
Very truly yours,
S A
Jennifer Hudon
City Clerk
JH:dan

ee! Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manitowoc, Wl 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 * jhudon@manitowoc.org
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SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 2/52-2?/2016
EVENT NAME: Tuesdays at 10!
ORGANIZER: Lincoln Park Zoological Society - Kelly Vanderstelt
EVENT DATE: 6/14 - 8/16/16 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Weekly program at the zoo featuring different animal specialists
discussing various animal related topics; animals may be
brought to the zoo; possible use of bandwagon for snake show, etc.;
no specific guests line up as of 2/10/16

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
STREETS - 0 LATE APPL. FEE
PARKS 0 LICENSES
RECREATION STAKE PERMIT
FIRE DELIVERY CHARGES
POLICE 0 (if delivery requested)
TOTAL 0 TOTAL COLLECTED| of

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY

f77O (°
Jailfilod i‘\\k

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 3 Copy to: Clerk



o SPECIAL EVENTS APPLICATION FO RM

» This appimatwn' nust be on file in the City Clerk’s Office a minimum of 30 days prior
date of the eveat. Your Certificate of Insurance must be on file in the City Clerk s Office a
minimum of 10 days prior to the date of the event.
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i Will a tent or any other tcm};tmfy siructures be erected? O Yes { Mo
_ Willany fireworks or pyrotechnic devices be used during the event? [ Yes [ No
N Conaet permits for. firework nsage.

Consact the Fire Depariment at (920) 686-6540 1o secure the proper

What toilet facilitics will be made available to your pm:clpmlsﬂﬁlmluor O oudoor ,2 2 Ji S
Please describe the toilet facilities that will be provided, including their Iocations and the number of units L LT gg;ﬂ.__‘:{‘ AL g
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Will alcoholic beverages be served/sold?. [ es ‘o If yes, 2 “Special Class B ficense will allow salefservice ol beer and/or wine,
Please contact the City Clerk’s Office at (920) 686-6950 t obtain & livense.

8. Sal‘ety and Security for Your Events .

Do you have the carrect level of insurance for your specific cvent?

" Please see the Special Events Insurance Form lo ensure you have 1
:he Car;, Clerk’s Office at least 10 days before Your event.

O ves T No
he proper coverage. You must submit the insurance certificate (o

Designated contact person ror the cyent:
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Name of ay-ol' coordinator Phone # before event
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Do you have a plan in place to deal with medical emergencies that may occur during your event? K\'cs J No
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0, Legal Notice
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