CITY OF MANITOWOC

& A/ WISCONSIN, USA

SEEY WWW. manilowoc. org
I r -

¥ July 11, 2019

Ms. Kris Zolltheis
Manitowoc County Miracles
13228 Pioneer Rd.
Newton, WI 53063

RE: Running A-Fair — August 21, 2019
Dear Ms. Zolltheis:

Your special events request to sponsor a 5K run/walk on August 21, 2019, as
detailed therein, was acted upon by the Special Events Committee at the meeting of

Wednesday, July 10, 2019.

At said meeting the Committee unanimously recommended approval of your
request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

If you have any questions, please contact me at 686-6950.

Very truly yours,

Y/

Deborah Neuser
City Clerk

DN:mrk

Enclosure

Ce: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wl 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:

7/10/2019
Running-A-Fair

NEW OR RECURRING: Recurring

Run/walk on streets near fairgrounds; revised route for 2019;

\

LATE APPL. FEE {<60 days)

ESTIMATED EVENT HOLDER CHARGES:

DELIVERY CHARGES

(if delivery requested)

WAIVED -ROOM TAX

=

6 169

ORGANIZER: Manitowoc County Miracles - Kris Zolltheis
EVENT DATE: 8/21/2019
LOCATION/DESCRIPTION:
PD to direct traffic at two intersections
ESTIMATED CITY COSTS:
POLICE KRG -1 of
FIRE 0
PARKS 0
RECREATION
STREETS 0
TOTAL DEPT. COSTS ;'." (._/& / Vi

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE

NON-WAIV. STAKE PERMIT

DENY

L&)t

0

2 /fz;— £ e

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 22

Copy to: Clerk



City of Manitowoc o JUN 25 20
SPECIAL EVENTS APPLICATIONFORM |

- a———

NOTICE: This application must be turned in to the Parks Office a mmlmui'n-of 60davs pnor‘m
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special

Event Guidelines & Policy for a list of contacts.

N

Namw/Description of Event: Runnlng-A-falrl - !
0612412019 */ - Lok Sy

Date of Event: } !f mulhplv d:ns StartDate:  EndDater
Include dates and tintes nee timees necided fo[ sctup and take down ! clcanup.

3:00 pm

0 pm

B:00PM  \ypad Fimish Time: 7 0 P

Time Event will Begin Setup: CAMAPM Actund Stars Time: AMPM

Name und Complete Address of Organization/Lddividual Organizing the Event:

Manitowoc County Miracles |

Name of organization rupmmhk for event.

Kris Zolltheis o  Telephone # PRIOR 0 event ( 2207098- 2388
Name (first, middle, and Last) of event organizer
Kris Zolitheis

Contact naune DURING event ot dilterent)y
13228 Pioneer Road

Sireet Address

Newton, Wi kristinzoll@yahoo.com

——— . L ) ~ Fenail address”
Ciy, State, Zip of evenl organizer

920-698-2388

Telephone & DURING event

Is the sponsoring organization a S01e3) organimlmn‘.‘@\""‘ O'\."

Location of the Fvent: Generally deseribe vour esent and its purpose aned aitach a DETAILED map or diageam of vour event.
Also, indicate the direction of the route, if any, including all twrns and the sumber of traffic ines to be used. Maps of the City
and its parks are available online at waswngmitowoe.org.

This will be the 20th annual”Running-A-Fair event that the Manitowoc county Miracles
have held as a fund raising event. The run/walk starts at the fair grounds and proceeds
NW on Expo Drive to West Custer street. The runners will turn west to Dufek dr and enter
the industrial park, follow the prescribed rout and return on Custer to Expo Dr and then to
the Fairgrounds. The walkers will turn east on Custer dr, enter Edgewood In, proceed to
Brookfield Circle and return the way they came.

Will the event be held i a Manttowoe itk or utilize any park l".l:lhtic.so Yes Which pask?

Have you resenved the pash Kor pash fncilim's‘.'O\'cs ONu It no. please caomtact the Parks Division ar (9201 6363550

Does the event require strects o be cluscdiO\'c.\ @Nn tyes, which stricetts):

It 3 YOUR RESPONSIBILITY 10 provide federally approved raffic contol tems” however they may be ronted from the Sivets &
Nanttintion Division.

Will the event be held on the sidewalk? Ov’:s @.\'o

R _______@ No

What park facilities will be needed (buildings, tennis courts, ball diamonds, dise polf courses. cte.)?



[N

Mariners Trail Permit:

Will any portion of the Mariners Trinl be used! O\ s O No

It ves, where on the trail will the event begin: ) )
Where on the tratl will the event md o S S

When use of the tranl 1s reguested, consideration i given to how the public’s use of the trail will be affected. Setup / take down and
clean up, as well as other services provided by a iy stafT may be billed on o costerecovery basis, The event organizer must provide
acopy of event liability insurance nnming BOTH CETTES as co-insured st least 10 days prior to the event, Permits do not allow
enclisive use™ of the trail and the general public must be allowed to share the permitted areas,

Fhas agreement is nude and entered mto by and between the Cities of Twao Risers and Manitowoe, Wisconsin, hereinafier called "Cay™
and the above-named individual, hereinafter called “Permintee.” The parties agree as tollows: Bookings must be made no carlier than 12
months in advance. The Penmittee understands his her responsibihity is to set up, ¢lean up and restore premises within the time pertod

hsied above.

Fintation of Use: Permttee agrees that the sumber of persons on the rented premises dunmg the remal penod shall not exceed the
capaeity of the oty and that no mtovicating hguor or fermented madt beverages shall be served 1o minors. Pemuttee avrees to use

premses rented for the purpose stated above and oo other. Inthe event this Lamitation of Use is not comphied wuh, Permttee shall be

charged and agrees w pava tee o 200

Permittee agrees to abade by the rules and repubiions contained i this agreement,

FOR OFFICE USE ONLY:

Signature of City of Two Rivers designee: Date:
g ;
AR ? ; ’ / Pl Ay CLANTEY
Tell Us About Your Event: i .
X . -3 ’ . o AN
What is the estimated attendimee at vour event, including observers” e LALL I PUELT R 4 A Fa
How many vendors will be at vour event? How numny vehicles? - B B -

Do vou require any spectal parking restrictions”? O'n\@\ 1t ves, what type, when, and where:

Parhing on erasse arcas of a park is not allowed withaut prior approval. Contact the Police Depariment if raftic control iv neede

Wil food be prepared and’or served ar the event? O‘:’rs No
Yite are respons thi for obtaining any necessary permiis for foad trom e Manitovwoe County Hi alth .Dl‘!hn'fnh'ﬂf

Will vou be having o band or amphiied nuesic? O\'m @.\'v
Wil o loudspeaker or similar electne soud amphification system be used vutdoors Olu @\n

11 ves, what hours: e e e i

Wili the City need to provide any special electrical assistance or lighting (of ball diamonds. ::c.:'_O‘r'\.\ @.\'n

11 ves, please deseribe:

Contact the Pavks Division at O86-3 550 watly questioms

Will amy of the followimg services be required ! D Tean-up el swaeping
For help defining vour parking, clean-up & tratfic control needs, please contaet the Sireels & Sanitation Diviion et (9200 636-6331)

Will any fireworks or pyrotechnic devices be used during the event” Yo ‘o
It ves, contact the Fire Department af (Y20 A86-O340) 1o secune the propaer peemils for firewerk usage

Will amimals be present at the event’ O. @ If yes, please indicate what types of animals, how many are expected, and where
thes will be loeated. e e i ;

W har toslet facihmes wall be made available w veur participants” Dlmlmu Di tdoor

Please deseribe the totlet tacihties thar will be provided, meluding thew locations and the number of units:

Will aleoholic beverages be served -.nld'-Q'.:s@\'a If ves, a “Specinl Class B” hicense will allow sale’service of heer and/or wine,
Please contact the City Clerk s Office ar (9300 686-6950) 20 obtatn a license




In the case of a premisc with a current alcohol license, do you nced an cxtension of your premise? O!s Oﬂo 1L yey, give
led explanal er #5.

Do you require & waiver of the restriction 10 serve alcohol in a park? OIcsONo

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A gon-wajvable dellvery fee will be charped If
deliverv/pickup by City personnel Is needed. Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourscives, please contact the Parks Division a1 686-3580. All ilcms. musi be picked up
and retumed weekdays between 7:00 A.M. and 2:30 PM. It is the renter’s responsibility to sign in all materials in the Streets &

Sapitation office or with 2 Parks staff member prior to uloading at the time of return. It is unacceptable to drop off rental materials
outside of retum hours and without signing them in.

Please indicate where and when the items should be deliverced:

Please indicate the (otal number of items requested:

& Soniwti ivisi M 6-35R0
# Needed # of Days® CosVDay Totl
Barricades
2 X X 8300 S Flashers
3 X X Ss3o0 e Flashers
g X X $400 =
Rail type-long X X S200 =
Rail type-short X X Ss200 =
Channclizer Drums X X $300 ™
Concs
18" X X S1.50 °
28" X X S1s0 =
Safety vests X X Nocharge =  NoChape
Snow fence
Rolis X X S400 =
Posts X X NoCharge =  NoChorge
Post driver/pounder X X NoCharge =  NoCharge
Teaflic signs X X 85200 = Description
X X 8200 a Description
X X 8200 n Description
Traffic signs (Ponable) X X 8300 u Description
X X 8300 = Description
X X S300 = Description
Other (list items and amounts)
Parks Division Equipment (686-3580Y; Dv NOT count any picnic tables, garbage cans, etc. already focated at the park.
Banquet tables, 8° X X $500 =
Park benches X X s100 =
Picnic tables X X $1.00 e
Risers, platform X X Si1500 = Description
Security stanchions X X SsS500 a
Tent, 10°x10° X X s30.00 =
Tent, 10°x20" X X 83500 =
Ticket booths, outdoor X X S15.00 =
Trash cans X X NoCharge =  No Charge
Wenger portable bandwagon, 35x8°**
X X  $240.00 =
Other (list itcms and amoumnts):
TOTAL RENTAL CHARGES

*Include the day of return but not the day of pickupidelivery. Items must be pickedircsurned weekdays between 7:00 am and 2:30 pm.

**The bandwagon shall not be removed from the City limits without the approval of the Park & Recreativn Committee and must be
delivered/setup by City Personnel.



9.

1f you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
Delivery fees will be adjusted based on actuol ftems reated,

e 1 aKe DS 2 \ R W he staked into the pround The
event organtzer Is responsible for ensuring Diggers Hotline Is contacted a minimum of three business days befare set-up.
Will any of these items {or items of similar nature) be crected or placed on the event grounds?

Tent or canopy Yes @ No

Fence O Yes @ No

Sign O Yes @ No

Bounce house O Yes No If etectric, where will item be plugged in?
Other Yes @ No M clectric, where will item be plugged in?
] ve n detatted explunation un

Safcty and Security for Your Event:
Do you have the correct level of insurance for your specific evenl’.'@ch ONo

Please see the Special Events Insurance Form to ensure you have the proper coverage. You musi submit she insurance certificate AND
required endorsements to the City Clerk s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depaﬂmmts‘?@chO‘lo If yes, please describe:
2 police officers-1 @ Expo and Vista and 1 @ Custer and Expo. EMT to monitor the race route.

John Andrew ©920-) 683-3043 £20-§60-3716
Name of Sccurily Coordinator Phone # before cvemt Phonc # the day of the event

Do you have a plan in place 1o deal with medical emergencies that may occur during your cvent? OYes @No
The City rescrves the right to require a detailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stclen, or damaged equipment.
nk t Fi v w walv

Is a waiver of some or all fees requested? OYes @No

If yes, plensc explain what fees you desire waived or reduced and the reason(s):

(]
explain and list specific chasges
$23 pre-registration fee; $25 same day; Children under 10 - $15 pre-registration ; $18 Same day
What are your cstimated revenues ond what will the revenues be used for?
$10,000 to support activitles of the MCM athletes.

will h?:m:y be collected, tickets or concessions sold, regisiration fees charged, or money mised in conjunction with the event?

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves

the right to request a current financial report for the previous two years Indicating all expenses and all revenues of the
gronp/organization.



. Legal Notice

} understand the filing of this application does not ensure appsoval of a Special Event. § also understand that al) Special Event
organizers and participants must comply with all applicable City ordinances, traffic rulcs, pask rules, state health laws, fire codes, and
liquor licensing regulations, Fees for park facilitics, temporary beer/wine licenses, stoke and fireworks permits, and other nccessary
licenses and permits are in addition 1o the fecs submitted for the Speciol Events Application. | further undersiand that an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemaify and hold the City of Manitowoc harmiess for any and all damage claims or personal injury
claims occurring during this event. 11 is further sgreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury. loss or damage to said property or injury
1o any persons on the premiscs. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, | acknowledge that 1 have authority to bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and ogree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agrecment.

Date of birth of npplicant 01 / ﬁ_/ 1945

sammmppum%azﬁmgmim_ pue: 006/ 94/ 2619
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