SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 6/10/2020
EVENT NAME: 4th of July Parade
ORGANIZER: City of Manitowoc - Stacey Groll
E-MAIL ADDRESS: sgroll@manitowoc.org
EVENT DATE: 7/4/2020 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Parade from S 8th & Washington to professional office south of the
Waldo/Memorial Drive roundabout; street & lane closures; staging area
on S 8th from Madison to Washington St.

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY
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COUNCIL ACTION REQUIRED:

Closure of S 8th St. from Madison to Maritime Dr. & Maritime Drive from N 8th St. to Waldo with closure of
parking lanes.

ITEMS TO INCLUDE IN LETTER:

Event 3 Copy to: Clerk
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SPECIAL EVENTS APPLICATION FOR\'I [ C o

NOTICE: This application must be turned in to the Parks Office a minimu'nwf-w-'d:iys priofite
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special

Lvent Guidelines & Policy for a list of contacts.

Name/Description of Event: 4th of JUly Paradew R —— -

Date of Event: 07/04/2020 If mulbtiple duys, Start Date: End Date: o .
Inclnde dates and times needled fo nd talie down / cleany

Time Fvent will Begin Setup: 9:00 am —__AMIPAY Actual Start Time: 900 am \MPM F inish Time: ” 00 .’m AMIPM

Noame and Complete Address of Organization/Individual Organizing the Eveat:
City of Manitowoc
Name of organization responsible for event

Stacey Groll Telephone # PRIOR TO event ( 920) 686 6980

Name (first, middle, und last) of event organizer

Telephone # DURING cvent { gzq 629 0414

Contact numte DURING event (if different)
900 Quay Street

Street Address
Manitowoc, Wi 54220 F-mail address SGroli@manitowoc.org
City, State, Zip of cvent organizer

Is the sponsoring organization a 501(c)(3) organizatinn?@ch ONO

Location of the Event: Generally describe vour event aud its purpose and attach a DETAILED map or disgram of vour event.
Also, indicate the direction of the raute, il any, including 20l turus and the nomber of traffic lanes to be used. Maps of the City
and its parks are available anline at wwsw.manitowoc.one.

The parade will stage on S. 8th Street from Washington Street back to Madison Street.
The parade will begin at S. 8th and Washington, travel north on S. 8th Street, cross the 8th
Streel bridge, turn right onto Maritime Drive, and the parade will end at the final driveway
on Maritime Drive before the Waldo / Maritime / Memorial roundaboult.

Parade participants can choose to use the parking lot located there for pick-up/drop-off of
participants, they can choose to navigate the roundabout and proceed north or west, or
they can drive through the parking lot and proceed onto Waldo Blvd traveling west.

Will the evenl be keld in a Manitowoe park or wtilize any park I':u:ililin:so Yes Which park? . —— <,< @) No

What perk facilities will be necded (huildings, tennis counts, ball dinmonds, disc polf courscs, e1e.)?

Have you reserved the park &/or park f'acili:ics'.-‘O\'cs @No If no. please contact the Parks Divizion ct (920 6802550

1Joes the cvent requise streets 1o be c!uscd'.-@\’es ONO Il yes, which steeei(s): Madison Street to Washmgton s“eet

A 2ageng) Parate sowe hautd De C04ed L1 (he Darmdn. Pardng lare 0 sach sde al Mart e 2. SouOound UAC 0C "G 1 Mertorna!Wattu Inuadsiud ared Manio st Lo cotwd

It is YOUR RESPONSIBILITY ta provide federally approved traffic control items; hmvever they mav be renied front the Sireets &
Sanitation Division.

Wil the event be held on the sidewalk? O\’cs o ,. \



6. Mariners Trail Permin
Will any portion of the Mariners Tl be nsed? O\’cﬁ @ No
If yes, where on the trail will the event begin: o o
Where on the trail will the event end: o N R R
When use of the wail is requested, consideration is given 1o how the public’s use of the trail will be afTected, Setup 7 take down and
clean up, as well as other services provided by o City statTmay be billed on o costerecovery basis, ‘T'he event organizer must provide
acopy of event liability insueanee naming BOTH CETTES as eo-insured at least 10 days prior to the event, Permits do not alloy
“exclusive use™ of the tradl and the general public must be allowed 1o shave the permitted areas,
This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafter called “City™
and the above-named individual, hereinafter ealled “Penmittee.” The parties agree as follows: Bookings must be made no earlier than 12
months in advance. The Permittee understands hisher responsibility is (o set up, clean up and restore premises within the time period
listed above.
Limitation of Use: Permittee aprees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that ne intoxicating liquor or fermented malt beverages shall be seeved o minors, Permitlve nprees to use
premizes rented for the purpose stated above and no othen T the cvent this Linsitation of Use 15 not complied with, Pesmittee shall be
charped and aprees o pay a fee of 8200,
Permiitee agrees to abide by the rules and regulations contained in this agresment,
FOROFFICE USE ONLY:
Signature of City of Two Rivers designee: ) Date:
7. Tell Us About Your Event:

What is the estimated atendance at vour event, including observess” 2,000 - 3,600 _ -

How many vendors will be at your event? None How many vehicies) Parade venicles - approx. 5

ctions? @cho.\«'u 1 yes, what type, when, and where:

No parking in designated lineup areas and parade route arcas

it

Do veu requine any speeial parking

Parking en grossy arcay of a park is not allowed without peior approval, Centact the Police Department i tratfic cantral is needzd

Will foed be prepured andior served at the event? Yes @.\:.--.
You are respensible for obtaining amy necessary permits for faod from the Manitowee Cotny Health Department.

Will you be having a band or amplified music? @Y-:\ O.‘Ca

Will a loudspenker or similar electie sound amplification system be used outdoors? @Yc-; O.\.’u
Wyes, whathowrst 10 am,-11am. . . S S

Will the City need to provide any special clectrical assistance or Heghting (of ball diamands, ctr:.)'.O'&’c; @.\Ju
11 yes, please describe:

Coniact the Parks Division at 686-3580 with quesiions.

Will any of the following services be rc;]uircd?D'[cnu-up D;:rccl-succping

reffic control necds, please contaet the Streets & Sanitetion Divigion gt (820 6556230

For help defiving vaur parking, clean-up & trall

Will any fireworks or pyrotechnic devices be used during the event' Yes { @ MNo
I ves, contact the Fire Department at (920) 650-6340 10 secnre the proper pernits for fircwork usage.

Will animals be present at the evem?
they will be located. There are just

@v’cs o 15 yes, plense indicate what types of animals, how many are expecied, and where
coune of dogs who will be participating

What toilet facilitics will be made available o your pnﬁicir.::n::‘.'{:]lndnur Outdoor

Please deseribe the toilet facilities that will be provided, including their locotions and the number of umits:

Wil aleoholic beverges be servedisold” e
Please comact the Cire Clerk’s Office ai (920) 686-0930 1o obtain a license,

o Ifyes, a“Special Class B” license will allow salefservice of beer andfor wine,



tn the case of a premisc with o current plcohol license, do you need on extension of your premise? O(es @Nc 1Lyes pive
adetailed explanaticn under #5,

Do you require 2 waiver of the reatriction to serve alcohol in a park? Olcs@io
8. Equipment Needed for Your Event:

Equipmwent rental charges will pply untess o waiver of some or all fees is approved. A non-waivahble delivery fee will bo chneged If
delivery/nicknp by Clty personnel ls needeqd, Delivery fecs arc based on total featal cosis.

To make armngements to pick up the items yourselves, please contact the Parks Division a1 686-3580. All items must be plcked ap
and retumed weekdays between 7:00 AM. and 2:30 PM. It is the renter’s responsibility 1o sign in all materisls in the Streets &
Senitation office or with a Parks staff member prior to unjouding at the time of retum. Tt is unaccepiable to drop off rental materials
outside of retum bours and without signing them in.

Please indlcate where und when the Hems should be delivered:
Signage (as deamed appropriate by the PD) within the parking lo! on Marillme marking the palh to exit anto Watdo Bivd.

Please indicate the fatal number of items requested:

Cost/Day Tota|
2 X X 800 = Flashers
k3 X X 800 o Flashers
8 X X sd.00 -
Reail type-tong X X $00 «
Rail type-short X X S200 =
Channelizer Drums X X $3.00 -
Cones
18" X X s150 =
28" X X $uL50 =
Safety vests X X Nocharge =  NoCharge
Soow fence
Rolis X _. X s4.00 =
Posts X X NoChage =  NoChamge
Post driver/pounder, X X NoChage = NoChage
Traffic signs X X $200 = Description
X X s200 = Description
X X 5200 B _Description
Traffic signs (Portable) X X $300 = Description
X X $3.00 = Description
X X $3.00 = iption
Other (list items and amounts)

Do NOT ccunt any plenie tables, garbage cans, efc. already located at the park.
X X $5.00

X X $§1.00 o

X X 5100 =

X X 31500 = Description

X X $500 = -
Tent, 10°x10* X X $£30.00 o
Tent, 10'x20' X X $3s5.00 =
Ticket booths, outdoor X X $150 =
Trash cans X X NoChage = NoCharge
Wenger pormble bandwagon, 35x8'**

X X  $240.00 =
Other (list items and amounts):

TOTAL RENTAL CHARGES —_—

*Ineclude the day of return but not the day of pickup/delivery. ltems must be picked/returned weekdays between 7:00 am and 2:30 pm.

$¢The bandagon shall not ba removed from the City limits withowt the approval of the Park & Recreation Commitice and must be
delivered/setup by Clly Personnel,
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If you are requesting delivery/pickup by City personncl, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 § 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
e dius on aetun] jte 3

Stake Permit: B 3 ABLF, stalo t n aked ipto the ergund, The
cvent organizer Is respansible for ensuring Diggers Hotline Is contacted a minimum of three business days hefore set-up,
Will any of these items (or items of similar naturc) be crected or placed on the event grounds?

14

Teat or canopy Yes No

Fence O Yes @ No

Sign O Yes @ No

Bounce house O Yes @ No [felectric, where will item be plugged in?
Other Yes @ No Ifelectric, where will item be plugged in?
I€yes fora detnlled explanation under #S

Safety and Securily for Your Event:
Do you bave the correct level of Insurance for your specifte evcnl‘l@Yu ONo

Please see the Spectal Events Insurance Form to ensure you kave the proper coverage. You nusst submit the insurance certificate AND
required endorsements fo the Clty Clerk’s Office of least 10 days before your ever.

Do you need assistance from the Police or Firc Dcpaﬂmts?@YesO\\o Il yes, please describe:

Directing traffic where PD deems appropriale

( —_— ( —_—

Name of Security Coordinater Phone # before even Phone # the doy of Lhe event

Do you have a plan in plzce to deal with medical emergencics that may occur during your event? @Yu ONo
The City reserves the right to require a detailed written public sqfety plan.

Fees & Reimbuorsement: Unfess waived by the Special Event Committee, the standacd fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or domaged equipment.
i e Pees and Del ces will not

Is 8 waiver o some or all foes reqursica? (@ es (Do

IF yes, please explain what fees you desire waived or reduced and the reason(s):

Requesting waiver of fees, as this is a City of Manilowoc event.

Will money be collected, ticksts or concessions sold, registration fees charged, or money roised in conjunction with the event?
Yes o
YES, & and list specific charges

Whe! are your estimated revenues and what will the revenucs be used for?

Please attach any additlonal information which you fee! will assist the committec in cvaluating your request. The City reserves
the right to rcquest a carrent financial report for the previous two years indicating all expenses and all revenues of the
group/organimtion.



12. Legal Notice
1 understand the filing of this spplication does not ensurc approval of a Special Event. 1 also understand that all Special Event
organizers and partlcipants must comply with oll applicable City ardinances, tmffic rules, park rules, state health laws, fire codes, and
liquor llcensing regulations, Fees for park facilitics, temporary beer/wine licenses, siake and fireworks permils, and other necessary
licenses and penmits are in addition to the fees submitted for the Special Events Application. I further understond that an incompletc
application may be cause for the deniul of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further cgreed that al) pessonal property of any kind brought on the premiscs shall be at the
sole risk of the undersigned, and thm the City of Manitowoc shall uot be liable for any injury, loss or damage fo said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said fecility or equipment by
mischiel or negligence. By signing, | acknowiedge thet | have suthority to bind the sponsoring organization and acknowledge thal |
have received, read and understand the Special Events Policy and ogree to be bound by all requirements as stated in the Speciol Events

Policy and it is hereby jntT RS rated by reference into this signed agreement.

pue: 06/10/2020
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Sandy Ronski

From: Stacey Groll

Sent: Wednesday, June 10, 2020 951 AM
To: Sandy Ronski

Subject: Special Events

Attachments: Special Events Application.pdf

Hi Sandy,

Attached is the Special Event form for the 4" of July Parade. | don’t have the state highway closure permit YET (Barbier
from the PD is applying for it today). Route map is on page 7 of the attached PDF.

Can you please provide me with who the DPI contact will be for the night of the fireworks?

Will this go to Council on Monday?

Stacey L. Groll

Assistant to Mayor Justin M. Nickels

City Hall | 900 Quay Street | Manitowoc, Wl 54220
920.686.6980 | sgroll@manitowoc.org
www.manitowoc.org

“Be mindful. Begrateful. Be positive. Be true. Be kind.” - Roy T. Bennctt
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The information conlained in this message is confidential. It is intended only for the use of the individual or entity identified above. If the
receiver of this message s not the intended recipient, you are hereby nofified that reading, distribution, use, or copying of this message Is
strictly prohibited. If you have received this messoge in errer, please immediately nolify the sender by replying o the address noled above
and delete the message. Thank you.



