SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 6/14/2023
EVENT NAME: Manitowoc Marine Band Concerts
ORGANIZER: MMB - Scott Retzak

E-MAIL ADDRESS: sretzak@manitowocmarineband.org
EVENT DATE: 6/22/23, 7/4/23,7/20/23,. NEW OR RECURRING: recurring

LOCATION/DESCRIPTION: Manitowoc Marine Band will be performing at Washington Park on all these
dates. Each event has food and non-alcholoic beverage sales. 7/28 is kids'
night and will include a movie showing through collaboration with the Parks
Division. 8/11 will have a car show with traffic control

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY
Courtney Hansen /ec
Todd Blaser fec
Dan Koski /ec
Jason Freiboth /ec

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 11 Copy to: Clerk



City of Manitowoc

SPECIAL EVENT PERMIT APPLICATION

APPLICANT INFORMATION ON SITE CONTACT INFORMATION
During Event
Business/Org Name Manitowoc Marine Band On-Site Contact Christopher Burton
Name of Applicant Christopher Burton On-Site Cell Phone # 920-901-5633
Street Address On-Site Security Contact Name
Mailing Address PO Box 2224 On-Site Security Contact Phone #
(If different)

City, State, Zip Manitowoc, WI, 54220

Primary Phone 920-801-5633

Cell Phone

Email manitowocmarineband.org

Wisconsin Tax Exempt [X]

EVENT INFORMATION . Missing Map/Drawing
Event Description and Map with Event Setup and Parking Required (Some maps avallable online)

Event Name Celebrating Chuck/ Movies and TV Public Event YES | NO| |

Location [Washington Park Estimated Total Attendance 100+
Manitowoc, WI 54220

Estimated Attendance 20+
from outside City of Manitowoc

Event Website manitowocmarineband.org

Staging Area

Event Date(s) (ﬂ X . 2023 2023 )i Sney N?ﬁﬂh’f-r .
Event Start Time 6:30 AM[] PMm pll Dates: Cwiser Ui%w ’ wmﬁ' WAL
Event End Time 7:30 am[7] pMm[X] /8

Setup Date(s) /22

Setup Start Time____5:30 AM[] PM[X] 7 / 13

Teardown Date(s) 7/ 2.8 Goune WHoust

e miaentt 8/

[

DEPARTMENT OF PUBLIC INFRASTRUCTURE = 900 QUAY STREET, MANITOWOC, WI 54220 + PARKS (920) 686-3580 | (-



FACILITY REQUESTS VENDORS & MONEY EXCHANGE

Facility Location _Washington Park Stage [x] [ Alcohol Sales Reques: Jor Exiensonof fremises
[C] Mariner’s Trail From [[] Alcohol Served End Time
T0 [ ] Beverage or Food Sales
[ Athletic Field(s) Request [] Merchandise Sales
|:| Special Power Requirements D Vendor(s) How many
EI Speclal Lighting D Collecting Money Donations

(ex. ball diamonds)

|:] Charging Admissions On-Site
[:| ADA Accommodations

D Credit Card Sales/Transactions

Expected Revenue

Revenue to be used for

ROUTE

Route map must be submitted with application
D Road Closure

Describe location(s)
+ time(s)

[] Timed Route

[] Road Crossing
Describe where +
if assistance needed

L—_' Course Marking

Describe type

[1 sidewalk

Describe usage

EVENT STRUCTURES
Site map must be submitted with application
[[] staking Structures into Ground [] carnival Rides #
(greater than 6")
[:l Fencing D Dumpster #
(] Bounce House o [[] stage #
[_1 portable Restrooms # ] Tent i Size
[[] signs/Banners # [] other #______ Describe
EVENT FEATURES SOUND
D Animals i Type Amplified Sound
[] Fireworks - Time Start Time _8:30 _ am[] pm
[[] orone # End Time __7:30 __ am[] pm
[] uights/spotlights  # Type of Sound Vocal and emcee only

DEPARTMENT OF PUBLIC INFRASTRUCTURE = 900 QUAY STREET, MANITOWOC, W154220 * PARKS (920) 686-3580 .[f G R




EQUIPMENT REQUESTS

Fees will be calculated based on organizer’s meeting with the Speclal Event Committee. After event Is approved, changes to equipment orders are
subject to non-refundable fees. Photos and more Information about rental items can be found at www.manitowoc.org.

DELIVERY DATE TIME

PICKUP DATE
*Indicate Quantitles on Line
GAMES

[[] Bean Bag Toss

[ Ring Toss

[ Sports Kit
STAGING / RISERS

I RISERS — 4’ x 8’ Wooden Platforms
b He T2H - -

[[] Staging - 8'x12"

[ Portable Bandwagon — 35'x8’

TIME

18"H

amv ] em []

am[] em[]

LOCATION

Place Items In original drop-off location after event.

TABLES & SEATING (Do NOT count any tables, benches, etc. already located at the park or in a facility)

[0 Banquet tables — 8'x40"___

[C] Benches —4' wooden _____

[0 Bleachers — 15'x5’ portable

[ Chairs — metal, folding _____

[ Picnic Tables — 6' wooden _____

[] Picnic Tables — 8’ wooden, ADA accessible

TENTS
[ Tent—10'%x 20’

TRAFFIC CONTROL ITEMS

[ Barricades - 2" ____
[ Barricades-3' ____
[ Barricades — &’
[ Barricades — 12’ rail-type

[C1 channelizer drums — 3' reflective____
[l Cones—18" ____

[J Cones — 28" reflective
[ Delineators — 42" reflective

[0 parking posts with concrete base —42"H (rope or tape not included)

[] Traffic signs (sign only — typically placed on barricades)
[] Road Closed ____
[] Road Closed Ahead ___
(]
(]

MISCELLANEQUS ITEMS

[C1Disc golf basket — portable
[C1Grill = 2* x 3’ portable, outdoor

[1P.A. system — microphone, sound board, 2 speakers with stands

[dPost pounder / driver
[dpower pedestal — portable
[Csafety vests

[dsecurity stanchions ____

[OSnow fence — 50’ rolls — plastic
[CIsnow fence — posts
[(Ticket booths — outdoor
[OTrash barrels
[Clother

wooden

[ LA
DEPARTMENT OF PUBLIC INFRASTRUCTURE = 900 QUAY STREET, MANITOWOC, WI 54220 = PARKS (920) 686-3580 ; O




VEHICLES

Parking must be Included on site map

Expected number of vehicles

Where do you plan to park vehicles

Are there any special parking considerations
{VIP, ADA, Security, Emergency Vehlcles, etc)

SAFETY & SECURITY
The City requires securlty based on attendance

Do you need assistance from:  Police Dept [ |  Fire Dept/Ambulance ]

Describe

Date/Time

Location

Other than dialing 911, do you have a plan In place to deal with medical emergencies that may occur? YES[ ] NO D
{If so, please attach)

ADDITIONAL QUESTIONS

Please attach any additional Information which you feel wlill assist the Committee In evaluating your request.

Do you have any questions/comments/additional requests?

LEGAL NOTICE

| understand the filing of this application does not ensure approval of a Special Event. | also understand that all Special Event
organizers and participants must comply with all apf)llcable City Ordinances, traffic rules, park rules, state health laws, fire

+ codes, and liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks permits, and
other necessary licenses and permits are in addition to the fees submitted for the Special Events Application. | further
understand that an incomplete application may be cause for the denial of the event.

The undersigned agrees to Indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal
injury claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises
shall be at the sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any Injury, loss or damage to
said property or injury to any persons on the premises. The undersigned agrees to be responsible for any damage caused to
sald facility or equIEment by mischief or negligence. By signing, | acknowledge that | have authority to bind the sponsoring

. organization and acknowledge that | have received, read and understand the Speclal Events Guldelines and Policy and agree to
be bound by all requirements as stated in the Special Events Policy and it is hereby incorporated by reference Into this signed
agreement, .

Date of birth of applicant_05 /14 /1974

Signature of Applicant: ‘ Date; 06/01/2023

Rev. 12/202

DEPARTMENT OF PUBLIC INFRASTRUCTURE + 500 QUAY STREET, MANITOWOC, W154220 + PARKS (920) 686-3580 A
':Jhg‘&‘:‘l";’d“



City of Manitowoc

SPECIAL EVENT PERMIT APPLICATION

APPLICANT INFORMATION ON SITE CONTACT INFORMATION
During Event
Business/Org Name Manitowoc Marine Band On-Site Contact Scott Retzak
Name of Applicant Scott Retzak On-Site Cell Phone # 619-854-9452
Street Address On-Site Security Contact Name
Mailing Address PO Box 2224 On-Site Security Contact Phone #

(If different}
Clty, State, Zip Manitowoc, WI, 54220

Primary Phone 619-854-9452

Cell Phone

Email manitowocmarineband.org

Wisconsin Tax Exempt [X]

EVENT INFORMATION

Missing Map/Drawing
Event Description and Map with Event Setup and Parking Requlred (Some maps avallable online) &

Event Name Dance Concert Public Event YES Q(] NO ['_']

Location [Washington Park Estimated Total Attendance 75
Manitowoc, WI 54220

Estimated Attendance
from outside City of Manitowoc

Event Website manitowocmarineband.org

Staging Area

Event Date(s) Thursday 6/22/2023

Event Start Time 6:30 Am [C] pm[X]
Event End Time 7:30 AM[ "] PM
Setup Date(s)

Setup Start Time____5:30 AM[] PM[X]

Teardown Date(s)

Teardown End Time __ 7:45 am[] pm

{Event to be cleaned by 9 a.m. on day following the event)

DEPARTMENT OF PUBLIC INFRASTRUCTURE = 900 QUAY STREET, MANITOWOC, WI154220 = PARKS (920) 686-3580 '



FACILITY REQUESTS
Facility Location Washington Park Stage

VENDORS & MONEY EXCHANGE

slon of Prem
I [ akcohol sales 2;‘;‘;;’{,2‘;',“,’;“" on of Premises

[C] Alcohol Served End Time

[ mariner’s Trail rrom

TO

D Athletic Field(s) Request

[X] Beverage or Food Sales Hf [/5(40[ lhoa/

] Merchandise Sales feod TewT

[ special Power Requirements

EI Vendor(s) How many

[T] collecting Money Donations

D Sreclal Lightin, dgs’

ex. ball diamon

D ADA Accommodations

] charging Admissions On-Site

ROUTE
Route map must be submitted with application

] Road Closure
Describe locatlon(s)
+ timels)

EI Timed Route

[[] Road Crossing
Describe where +
1f assistance needed

D Course Marking
Describe type

[ sidewalk

Describe usage

EVENT STRUCTURES
Site map must be submitted with application

[ staking Structures Into Ground
{greater than 6")
Fencing
D Bounce House S
D Portable Restrooms #_____

[] signs/Banners #

EVENT FEATURES
D Animals # Type
D Flreworks - Time
[:I Drone ____

[ ughts/spotlights  #_____

[ credit Card Sales/Transactions

Expected Revenue

Revenue to be used for

[ carnival Rides #
D Dumpster #

[ stage #

[ Tent # Size

] other ] Describe
SOUND

X Amplified Sound

Start Time __6:30 30 AM CemX
End Time __7:30 _ am[] pm [X
Type of Sound Vocal and emcee only

DEPARTMENT OF PUBLIC INFRASTRUCTURE » 900 QUAY STREET, MANITOWOC, WI 54220 « PARKS (920) 686-3580
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EQUIPMENT REQUESTS
Fees will be calculated based on organizer’s meeting with the Speclal Event Committee. After event Is approved, changes to equipment orders are
subject to non-refundable fees. Photosand more Information about rental items can be found at www.manltowoc.org.

DELIVERY DATE TIME a1 pvm[] LocaTiON o

PICKUP DATE TIME am[] pm [:l Place ltems in original drop-off location after event.
*|ndicate Quantities on Line
GAMES

[C] Bean Bag Toss ___
] Ring Toss
[ Sports Kit

STAGING /RISERS
[ RISERS — 4’ x 8 Wooden Platforms
6"H____ 2. . 18"H
[0 staging — 8'x12
[C] Portable Bandwagon — 35'x8’
TABLES & SEATING (Do NOT count any tables, benches, etc. already located at the park or in a facllity)

[ Banquet tables — 8'x40"____

[ Benches — 4" wooden _

[ Bleachers — 15'x5 portable

O Chairs — metal, folding ____

[ Picnic Tables — 6" wooden _

[ Picnic Tables — 8’ wooden, ADA accessible ____

TENTS
1 Tent—10'% 20" ____

TRAFFIC CONTROL ITEMS

O Barricades —2" ____
[ Barricades—3' __
[] Barricades — 8’
[ Barricades — 12’ rail-type —
[ Channelizer drums — 3' reflective_____
[C] Cones—18"
] Cones — 28" reflective
[C] Delineators — 42" reflective
[ Parking posts with concrete base —42"H (rope or tape not included)
[ Traffic signs (sign only — typically placed on barricades)
[ Rroad Closed __
[ Road Closed Ahead _
a
a

MISCELLANEOUS ITEMS

[C1Disc golf basket — portable
[C1Grill - 2’ x 3’ portable, outdoor __

[1p.A. system — microphone, sound board, 2 speakers with stands
[JPost pounder / driver
[dPower pedestal — portable

[CJsafety vests
[CIsecurity stanchions ____
[CIsnow fence ~ 50' rolls — plastic wooden

[CJsnow fence — posts
[JTicket booths — outdoor

[OTrash barrels _____

[CJother .

DEPARTMENT OF PUBLIC INFRASTRUCTURE » 900 QUAY STREET, MANITOWOC, W1 54220 » PARKS (920) 686-3580 x




VEHICLES

Parking must be Included on site map

Expected number of vehicles

Where do you plan to park vehicles =

Are there any special parking conslderations
(VIP, ADA, Security, Emergency Vehicles, etc)

SAFETY & SECURITY
The City requires security based on attendance

Do you need assistance from:  Police Dept [ ]  Fire Dept/Ambulance O

Describe

Date/Time

Location

Other than dialing 911, do you have a plan in place to deal with medical emergencles that may occur? YES D NO D
{If so, please attach)

ADDITIONAL QUESTIONS

Please attach any additlonal information which you feel will assist the Committee in evaluating your request,

Do you have any questions/comments/additional requests?

e have two small groups of dancers to engage and entertain the audience In front of the stage this evening. No other accomedations needed.

LEGAL NOTICE

I understand the filing of this application does not ensure approval of a Specal Event. | also understand that all Special Event
organizers and participants must comply with all applicable City Ordinances, traffic rules, park rules, state health laws, fire
codes, and liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks permits, and
other necessary licenses and permits are in addition to the fees submitted for the Speclal Events Application, | further

understand that an incomplete application may be cause for the denial of the event,

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal
injury claims occurring during this event. It is further agreed that all personal property o{) |anfy kind brought on the premises
e fo

shall be at the sole risk of the undersigned, and that the City of Manitowoc shall not be lia

r any injury, loss or damage to

said property or Injury to any persons on the premises. The undersigned agrees to be responsible for angldamage caused to

sald facllity or equipment by mischlef or negligence. By signing, | acknowledge that | have authority to

nd the sponsoring

organization and acknowledge that | have received, read and understand the Special Events Guldelines and Policy and agree to
be bound by all requirements as stated In the Special Events Pollcy and it is hereby Incorporated by reference Into this signed

agreement.

Date of birth of applicant _é /_Z/ /
Slgnature of Applicant: W — Date: 6, // .7 < >

Jamn”

Rev. 12/202

DEPARTMENT OF PUBLIC INFRASTRUCTURE * 900 QUAY STREET, MANITOWOC, WI54220 » PARKS (920) 686-3580 rﬁ
"v"‘




City of Manitowoc

SPECIAL EVENT PERMIT APPLICATION

APPLICANT INFORMATION ON SITE CONTACT INFORMATION
During Event
Business/Org Name Manitowoc Marine Band On-Site Contact Scott Retzak
Name of Applicant Scott Retzak On-Site Cell Phone # 619-954-9452
Street Address On-Site Security Contact Name
Mailing Address PO Box 2224 On-Site Security Contact Phone #

(If different)
City, State, Zip Manitowoc, WI, 54220

Primary Phone 619-854-9452

Cell Phone

Emall manitowocmarineband.org

Wisconsin Tax Exempt [X]

EVENT INFORMATION Bfi_ssinq Map/Drawing

Event Description and Map with Event Setup and Parking Required (Some maps avallable online)

Event Name Annual Exchange concert with TR Community Band public Event YES [X| NO (]

Location [Washington Park Estimated Total Attendance 50
Manitowoc, W1 54220

Estimated Attendance
from outslde City of Manitowoc

Event Website manitowocmarineband.org

Staging Area

Event Date(s) Thursday 7/13/2023

Event Start Time___6:30  AM ] PM
Event End Time 7:30 am[] PMIX]
Setup Date(s)

Setup Start Time 5:30 AM[T] PM

Teardown Date(s)
Teardown End Time ___7:45 am[] Pm

(Event to be cleaned by 9a.m. on day following the event)

DEPARTMENT OF PUBLIC INFRASTRUCTURE * 900 QUAY STREET, MANITOWOC, WI 54220 + PARKS (920) 686-3580
e



FACILITY REQUESTS
Facllity Location Washington Park Stage

I:] Mariner’s Trail frRoM

TO

D Athletic Field(s) Request

D Special Power Requirements

D Srecial Lightin,

ex. ball diamonds)

D ADA Accommodations

ROUTE
Route map must be submitted with application

[ Rroad closure
Describe location(s)
+time(s)

D Timed Route

[[] Road Crossing
Describe where +
If assistance needed

[J course Marking
Describe type

[ sidewalk

Describe usage

EVENT STRUCTURES
Site map must be submitted with application

] staking Structures into Ground
{greater than 6°)

Fencing

D Bounce House #

D Portable Restrooms #
[ slgns/Banners #

EVENT FEATURES
D Animals # Typé
[ Fireworks - Time
D Drone #

D Lights/Spotlights #_______

VENDORS & MONEY EXCHANGE

Request for Extenslon of Premises
D Alcohol Sales Cla‘;s 8 License

[J Alcohol Served End Time
Beverage or Food Sales

[] Merchandise Sales
D Vendor(s) How many

I:I Collecting Money Donations
[] charging Admissions On-site

[] Credit Card sales/Transactions

Expected Revenue

Revenue to be used for

[ carnival Rides #
I:I Dumpster #

D Stage #

[] Tent i Size

[7] other # Describe
SOUND

Amplified Sound
Start Time___6:30 __ aM[] pm
End Time _7:30 _ am[] pm
Type of Sound Vocal and emcee only

DEPARTMENT OF PUBLIC INFRASTRUCTURE « 900 QUAY STREET, MANITOWOC, W1 54220 » PARKS (920) 686-3580 Iﬁgfgﬁ
ks




EQUIPMENT REQUESTS
Fees will be calculated based on organizer's meeting with the Special Event Committee, After event is approved, changes to equipment orders are
subject to non-refundable fees. Photos and more Information about rental items can be found atwww.manltowoc.org.

DELIVERY DATE TIME _ am[1 pm [l LocaTiON -

PICKUP DATE TIME am[] ™ [C]  Place Items in original drop-off location after event.
*|ndicate Quantities on Line
GAMES

1 Bean Bag Toss
[C] Ring Toss
[ sports Kit

STAGING / RISERS

] RISERS — 4’ x 8’ Wooden Platforms

Syt ¢ D 12"H 19—
[C] Staging — 8'x12°
[ Portable Bandwagon — 35'x8’

TABLES & SEATING (Do NOT count any tables, benches, etc. already located at the park or in a facility)

[} Banquet tables — 8'x40”
[C] Benches — 4’ wooden
[ Bleachers — 15'x5" portable
[ Chairs — metal, folding ____
[ Picnic Tables - 6’ wooden
(] Picnic Tables — 8' wooden, ADA accessible _____

TENTS
O Tent—10'x 20" ___

TRAFFIC CONTROL ITEMS

[l Barricades—2" ____
[ Barricades —3" __
[ Barricades —8' ——
[[] Barricades — 12’ rail-type
[ Channelizer drums — 3’ reflective_____
[ Cones—18"____
] Cones — 28" reflective ____
[ Delineators — 42" reflective
[ parking posts with concrete base — 42"H (rope or tape not included) _____
(] Traffic signs (sign only — typically placed on barricades)
[] Road Closed
[ Road Closed Ahead ___
a
O s

MISCELLANEOUS ITEMS

[C]Disc golf basket — portable
[1Grill - 2' x 3’ portable, outdoor ___
[Jp.A. system —microphone, sound board, 2 speakers with stands

[dpost pounder / driver
[IPower pedestal — portable
[CIsafety vests

[C1security stanchlons
[1snow fence — 50’ rolls = plastic
[snow fence — posts ——
[CITicket booths — outdoor
[ Trash barrels ___
[Clother s

wooden ____

DEPARTMENT OF PUBLIC INFRASTRUCTURE = 900 QUAY STREET, MANITOWOC, WI 54220 = PARKS (920) 686-3580

e




VEHICLES
Parking must be Included on site map

Expected number of vehicles

Where do you plan to park vehicles

Are there any special parking considerations
{ViP, ADA, Security, Emergency Vehicles, etc)

SAFETY & SECURITY
The City requires security based on attendance

Do you need assistance from:  Police Dept []  Fire Dept/Ambulance ]
Describe

Date/Time

Location

Other than dialing 911, do you have a plan in place to deal with medical emergencies that may occur? YES[_] NO D
(If so, please attach)

ADDITIONAL QUESTIONS

Please attach any additional information which you feel will assist the Committee in evaluating your request.

Do you have any questions/comments/additional requests?

Straight forward concert, no addltional requests.

LEGAL NOTICE

I understand the filing of this application does not ensure approval of a Special Event. | also understand that all Special Event
organizers and participants must comply with all applicable City Ordinances, traffic rules, park rules, state health laws, fire
codes, and liquor licensing regulations. Fees for park tacilities, temporary beer/wine licenses, stake and fireworks permits, and
other necessary licenses and permits are in addition to the fees submitted for the Speclal Events Application. | further
understand that an incomplete application may be cause for the denlal of the event.

The undersigned agrees to Indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal
injury claims occurring during this event. it Is further agreed that all personal property of anfy kind brought on the premises
shall be at the sole risk of the undersigned, and that the City of Manitowoc shall not be llable for any Injury, loss or damage to
sald property or Injury to any persons on the premises. The undersigned agrees to be responsible for anl damage caused to
said facllity or equl;‘:ment by mischief or negligence. By signing, | acknowledge that | have authority to bind the sponsoring
organization and acknowledge that | have received, read and understand the Special Events Guldellnes and Policy and agree to
be bound by all requirements as stated In the Special Events Policy and It is hereby Incorporated by reference Into this signed

agreement,

—
Date of birth of applicant _é_/ / W) (Z
Signature of Applicant: M — Date: Z

Rev. 12/202

DEPARTMENT OF PUBLIC INFRASTRUCTURE »

P
"21.*-“
w2t
e



City of Manitowoc

SPECIAL EVENT PERMIT APPLICATION

APPLICANT INFORMATION ON SITE CONTACT INFORMATION
During Event
Business/Org Name Manitowoc Marine Band On-Site Contact Scott Retzak
Name of Applicant Scott Retzak On-Site Cell Phone # 619-954-9452
Street Address On-Site Security Contact Name
Mailing Address PO Box 2224 On-Site Security Contact Phone ff
(If different)

City, State, Zip Manitowoc, Wi, 54220

Primary Phone 619-854-9452

Cell Phone

Emall manitowocmarineband.org

Wisconsin Tax Exempt [X]

EVENT INFORMATION MESSiﬂg Map/Drawing

Event Description and Map with Event Setup and Parking Required (Some maps avallable online)

Event Name Disney/Kid's Night public Event YES[X NO| |

Location [Washington Park Estimated Total Attendance 75+
Manitowoc, Wi 54220

Estimated Attendance 10+
from outside City of Manitowoc

Event Website manitowocmarineband.org

Staging Area

Event Date(s) FRIDAY 7/28/2023

EventStart Time__ 6:30 _ AM[]PM
Event End Time 7:30 am[] PM[X]
Setup Date(s)
Setup Start Time 5:30 Am[] PM
Teardown Date(s)

Teardown End Time ___ 745 am[] pm[X]

(Event to be cleaned by 9 a.m. on day following the event)

DEPARTMENT OF PUBLIC INFRASTRUCTURE * 900 QUAY STREET, MANITOWOC, W154220 » PARKS (920) 686-3580 i‘v



FACILITY REQUESTS
Facility Location _Washington Park Stage

VENDORS & MONEY EXCHANGE

E D Alcohol Sales 2;«;:%5{'?; mE:tenslcn of Premises

[C] Alcohol Served End Time

I Mariner's Trail rrom

TO

El Athletic Field(s) Request

Beverage or Food Sales
[ Merchandise Sales

D Special Power Requirements

D Vendor(s) How many

[ collecting Money Donatlons

D SFeciaI Lighting

ex, ball dlamonds)

D ADA Accommodations

] charging Admissions On-Site

ROUTE
Route map must be submitted with application

D Road Closure
Describe location(s)
+time(s)

D Timed Route

[[] Road Crossing
Describe where +

if assistance needed
D Course Marking
Doscribe type

] sidewalk

Dascribe usage

EVENT STRUCTURES
Site map must be submitted with application

[] staking Structures into Ground
{greater than 6”)
Fencing
D Bounce House $_
D Portable Restrooms # ___

D Signs/Banners #__

EVENT FEATURES
D Animals #________  Type
[ Fireworks - Time
|:| Drone #

[ ughts/spotiights  #_______

(] credit Card Sales/Transactions

Expected Revenue

Revenue to be used for

[ camival Rides #
D Dumpster #

D Stage #

[] Tent # Size

[ other # Describe
SOUND

Amplified Sound

Start Time __6:30 __ am[] pm X
End Time __7:30___ am[] pm
Type of Sound Vocal and emcee only

DEPARTMENT OF PUBLIC INFRASTRUCTURE » 900 QUAY STREET, MANIT OWOC, WIi54220 « PARKS (920) 686-3580




EQUIPMENT REQUESTS
Fees will be calculated based on organizer’s meeting with the Speclal Event Committee, After eventls approved, changes to equipment orders are
subject to non-refundable fees. Photos and more Information about rental Items can be found at www.manitowoc.org.

DELIVERY DATE 7/28/2023 TIME 7:45 am ] pm [X] LocaTion Washington Park stage

PICKUP DATE \ TIME AM [_-_] PM E] Place Items in orlginal drop-off location after event.

*| ndicate Quantities on Line
GAMES

[C1 Bean Bag Toss

[ Ring Toss

[ sports Kit
STAGING / RISERS

[ RISERS — 4’ x 8" Wooden Platforms

6 H 12"H 18"H
[ Staging — 8'x12°
[ Portable Bandwagon — 35'x8’

TABLES & SEATING (Do NOT count any tables, benches, etc. already located at the park or In a facility)

[ Banquet tables — 8'x40"___
[ Benches — 4’ wooden ___
[ Bleachers — 15'x5’ portable
[] Chairs — metal, folding _____
[ Picnic Tables — 6" wooden
[ Picnic Tables — 8’ wooden, ADA accessible

TENTS
O Tent-10'x 20" ____

TRAFFIC CONTROL ITEMS

[ Barricades —2' ____

[ Barricades —3' __

[ Barricades -8

[[] Barricades — 12 rail-type —

] Channelizer drums — 3’ reflective

[ Cones — 18"

[ Cones — 28" reflective __

[] Delineators — 42" reflective

[ parking posts with concrete base - 42"H (rope or tape not included) __

[ Traffic signs (sign only - typically placed on barricades)
[ Road Closed ___
[ Road Closed Ahead
a
o ——

MISCELLANEOUS ITEMS

[ pisc golf basket — portable

[C1Grill = 2’ % 3 portable, outdoor

[C1p.A. system —microphone, sound board, 2 speakers with stands
[post pounder / driver
[power pedestal — portable
[(safety vests
[Jsecurity stanchlons ____
[(snow fence — 50’ rolls - plastic
[Jsnow fence — posts
[ Ticket booths — outdoor
[trash barrels
[¥lOther Movie Projector and screen . __

wooden ____
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VEHICLES
Parking must be Included on site map

Expected number of vehicles

Where do you plan to park vehicles

Are there any speclal parking considerations
{VIP, ADA, Securlty, Emergency Vehicles, etc)

SAFETY & SECURITY

The City requires securlty based on attendance
Do you need assistance from:  Police Dept []  Fire Dept/Ambulance [

Describe

Date/Time

Location

Other than dialing 911, do you have a plan In place to deal with medical emergencies that may occur? YES D NO D
(If so, please attach)

ADDITIONAL QUESTIONS

Please attach any additional Information which you feel will assist the Committee in evaluating your request,

Do you have any questions/comments/additional requests?

e have confirmed with Curt at Parks and Recreation the opportunity to present a Movle in the Park immedlately foliowing the concert, We had a very
minimal érowd for the movie last year due to the programming cholce. Our hopes are that If the movie Is a shorter animated filck that families will stick

round without it being too late. .
Mov

LEGAL NOTICE

| understand the filing of this application does not ensure approval of a Special Event. | also understand that all Special Event
organizers and particlpants must comply with all apPlIcable City Ordinances, traffic rules, park rules, state health laws, fire
codes, and liquor licensing regulatlons. Fees for park facllitles, temporary beer/wine licenses, stake and fireworks permits, and
other necessary licenses and permits are In addition to the fees submitted for the Special Events Application. | further
understand that an incomplete application may be cause for the denlal of the event,

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage clalms or personal
injury claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises
shall be at the sole risk of the undersigned, and that the City of Manltowoc shall not be liable or any injury, loss or damage to
said property or injury to any persons on the premises. The undersigned agrees to be responsible for ang damage caused to
said facllity or equipment by mischief or negligence. By signing, | acknowledge that | have authority to bind the sponsoring
organizatlon and acknowledge that | have recelved, read and understand the Special Events Guldelines and Pollcy and agree to
be bound by all requirements as stated In the Special Events Pollcy and it s hereby Incorporated by reference into this signed

agreement, .

Date of birth of applicant _6/ /5 2 /
Signature of Applicant; ¢ : Date: é/f/ 27

Rev. 12/202




City of Manitowoc

SPECIAL EVENT PERMIT APPLICATION

APPLICANT INFORMATION ON SITE CONTACT INFORMATION
During Event
Business/Org Name Manitowoc Marine Band On-Site Contact Scott Retzak
Name of Applicant Scott Retzak On-Site Cell Phone # 619-954-9452
Street Address On-Site Security Contact Name
Malling Address PO Box 2224 On-Site Security Contact Phone #
(If different)

City, State, Zip Manitowoc, WI, 54220

Primary Phone 618-854-9452

Cell Phone

Email manitowocmarineband.org

Wisconsin Tax Exempt [X]

EVENT INFORMATION Missing Map/Drawing
Event Description and Map with Event Setup and Parking Requlred (Some maps avallable online)

Event Name Crulser Night public Event  YEs [ NO[ |

Locatlon Washington Park Estimated Total Attendance 150+
Manitowoc, WI 54220

Estimated Attendance 20+
from outside City of Manitowoc

Event Website manitowocmarineband.org

Staging Area

Event Date(s) FRIDAY 8/11/2023

EventStart Time___ 530 AM[]PM
EventEnd Time___ 7:30_ AM[] PM
Setup Date(s)

Setup Start Time___ 530 AM O emix

Teardown Date(s)

Teardown End Time ___ 745 Am[] Pm[X]

{Event to be cleaned by 9 a.m. on day fellowing the event)
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FACILITY REQUESTS
Facility Location Washington Park Stage

D Mariner’s Trail From

TO

[] Athletic Field(s) Request

D Special Power Requirements

|:] Special Lighting

(ex. ball diarmonds)

[] AbA Accommodations

ROUTE

Route map must be submitted with application
[C] Road Closure

Describe location(s)
+ time(s)

D Timed Route

[] Road Crossing

Describe where +
If assistance needed

[] course Marking
Describe type

D Sidewalk

Describe usage

EVENT STRUCTURES

Slte map must be submitted with application
D Staking Structures into Ground
(greater than 6")
Fencing
D Bounce House #
|:| Portable Restrooms # _

[:] Signs/Banners #

EVENT FEATURES

[C] Animals # Type
D Fireworks - Time
(] orone o

!:] Lights/Spotlights  #___

VENDORS & MONEY EXCHANGE

Regquest for Extension of Premises
=] [[] Alcohol sales Class B License

[[] Alcohol Served End Time

[X] Beverage or Food Sales
[] Merchandise Sales
I:l Vendor(s) How many

[] collecting Money Donations
[] charging Admissions On-Site

[ ] credit card Sales/Transactions

Expected Revenue

Revenue to be used for

D Carnival Rides #
D Dumpster #H

El Stage #

[] Tent # Size

(] other # Describe
SOUND

|ZI Amplified Sound
Start Time___6:30 __ am[7] pm[X]
End Time __7:30___ am[] pm
Type of Sound Vocal and emcee only
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EQUIPMENT REQUESTS
Fees will be calculated based on organizer’s meeting with the Speclal Event Committee. After eventisa pproved, changes to equipment orders are
subject to non-refundable fees. Photos and more Informatlon about rental items can be found at www.manltowoc.org.

DELIVERY DATE 8/11/2023 TIME 745  AaM[] PM LOCATION Washington Park stage
PICKUP DATE TIME AM [] PM D Place Items In orlginal drop-off location after event.

¥Indicate Quantities on Line
GAMES

[C] Bean Bag Toss
[1Ring Toss
Csports Kit

STAGING / RISERS

[CJ RISERS — 4’ x 8’ Wooden Platforms
[ [ 12"H 18"H
[ Staging — 8'x12°
[1 Portable Bandwagon — 35'x8’
TABLES & SEATING (Do NOT count any tables, benches, etc. already located at the park or in a facility)

[ Banquet tables — 8'x40"_

[ 8enches — 4’ wooden ___

[0 Bleachers — 155 portable

[ Chairs - metal, folding ____

[ Picnic Tables - 6" wooden ___

[] Picnic Tables — 8’ wooden, ADA accessible

TENTS
[ Tent—10'%x 20

TRAFFIC CONTROL ITEMS

[ Barricades —2' ____

[ Barricades —3' __

[ Barricades — 8

[l sarricades — 12’ rail-type ——

[ Channelizer drums — 3’ reflective____

[ Cones—18" ____

[1 Cones — 28" reflective ____

] Delineators — 42" reflective

[ Parking posts with concrete base —42"H (rope or tape not included) ___

[ Traffic signs (sign only — typically placed on barricades)
] Road Closed ____
[[] Road Closed Ahead
[
|

MISCELLANEOUS ITEMS

[ Disc golf basket — portable

CGrill = 2 x 3’ portable, outdoor

[JP.A. system — microphone, sound board, 2 speakers with stands
[Post pounder / driver
CIpower pedestal —portable

[Csafety vests
[dsecurity stanchions
[CISnow fence - 50" rolls = plastic wooden

[C1snow fence — posts
CTicket booths — outdoor

OTrash barrels
X Other Movie Projector and screen

DEPARTMENT OF PUBLIC INFRASTRUCTURE + 900 QUAY STREET, MANITOWOC, W1 54220 = PARKS (920) 686-3580 ._



VEHICLES

Parking must be Included on site map

Expected number of vehicles _20-50
Where do you plan to park vehicles_Manitowoc Cadets have been parking the show cars in and about the park for a numbe

Are there any special parking considerations
(VIP, ADA, Security, Emergency Vehicles, etc)

SAFETY & SECURITY
The City requires security based on attendance

Do you need assistance from:  Police Dept []  Fire Dept/Ambulance []

Describe

Date/Time

Location

Other than dialing 911, do you have a plan In place to deal with medical emergencies that may occur? YES D NO D
{If so, please attach)

ADDITIONAL QUESTIONS

Please attach any additional information which you feel will assist the Commttee In evaluating your request.

Do you have any questions/comments/additional requests? .
Fle are hoping to once again combine efforts with the city and have an amazing night of music in the park followed by a family movie if possible. We

ave contatcted Captain Jeremy Kronforst and tha Manitowoc Cadets program about once agaln directing traffic safely In and out of the park. The date
ooked good for them and we haven't heard of any changes.

LEGAL NOTICE

1 understand the filing of this application does not ensure approval of a Special Event. | also understand that all Special Event
organizers and participants must comply with all aprllcable City Ordinances, traffic rules, park rules, state health laws, fire
codes, and liquor licensing regulatlons. Fees for park tacllities, temporary beer/wine licenses, stake and fireworks permits, and
other necessary licenses and permits are In addition to the fees submitted for the Speclal Events Application. | further
understand that an Incomplete application may be cause for the denlal of the event,

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal
injury clalms occurring during this event. It is further agreed that all personal property of anfy kind brought on the premises
shall be at the sole risk of the undersigned, and that the City of Manitowoc shall not be liable or any injury, loss or damage to
sald property or Injury to any persons on the premises. The undersigned agrees to be responsible for ang damage caused to
sald facllity or equipment by mischief or negligence. By signing, | acknowledge that | have authorlty to bind the sponsoring
organlzatlon and acknowledge that ! have recelved, read and understand the Special Events Guldelines and Policy and agree to
be bound by all requirements as stated in the Special Events Policy and it Is hereby Incorporated by reference Into this signed

agreement.

Date of birth of applicant é /

Signature of Applican —Q@ —— i Date: _&,

Rev. 12/202




Manitowoc Marine band

Concert outdoor venue details

Venue Location: Washington park
Jun 14,2023

——

As for special items at each concert. | beheve/HP vending (burgers and popcorn sales.@
alcohol) will be at all concerts. T

June 22; dancers, microphone.

July 4; microphone.

July 20; TR here; microphone.

July 28; microphone, maybe coloring pages, bubbles, sidewalk chalk, glow sticks.

Possibly bounce houses. Our insurance is covered to have them.

August 11; microphone, cars parked along watkways, 1 Corvette parked in front of stage. “4v She
Someone mentioned A&W was also going to be at this concert but | do not know that for certain.

We understand that we need to have an adder fo our insurance policy listing the City of
Manitowoc as additional insured. That has not been completed as of this moming at 9:00 am,
as we contacted our agent at that time. The agency has placed a rush on the work. We will
inform you of completion as soon as we are aware. Our next performance will be next week,

Jun 22, 2023 . We have full confidence that the insurance will be in place at that time.

We appreciate your patience with this matter. Our new board will do our very best to perform
our duties in a timely manner going forward. Any further questions can be directed to myself, at
the number or email address below.

Very Regpectfully,

Scott Retzak
MMB BOD President
619-954-9452
sretzak@manitfowocmatineband.o



