CITY OF MANITOWOC

WISCONSIN, USA
wWww. manitowoc.org

June 1, 2018

The Leukemia & Lymphoma Society
Adriana Chessman

200 S. Executive Dr. Ste. 203
Brookfield, Wi 53005

RE: Leukemia & Lymphoma Society’s Scenic Shore 150 — 7/21 & 7/22, 2018

Dear Ms. Chessman:

Your request for special events privilege for Scenic Shore 150 utilizing
open roads and highways, an overnight at UW Manitowoc, and agreement with
Manitowoc Fire Department for a dedicated ambulance upon arrival at UW
Manitowoc was acted upon by the Special Events Committee on May 30, 2018.
At said meeting, the Committee unanimously recommended approval of request.

Please refer to the enclosed outlined conditions for a Special Event permit.
Your certificate of insurance is on file.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

(Obal S frse

Deborah Neuser
City Clerk
DN:mrk

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 5/30/2018
EVENT NAME: Scenic Shore 150

ORGANIZER: Leukemia & Lymphoma Society - Adriana Chessman

EVENT DATE: Jul. 21-22, 2018

NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: 2 day bike ride from Mequon to Sturgeon Bay through Manitowoc;
overnight at UW Manitowoc; using open roads & highways; Fire has an
agreement for a dedicated ambulance upon arrival at UW-Manitowoc

7

ESTIMATED CITY COSTS:

ESTIMATED EVENT HOLDER CHARGES:

POLICE LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES
PARKS 0 (if delivery requested)
RECREATION WAIVED -ROOM TAX 0
STREETS
TOTAL DEPT. COSTS 1]

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE

NON-WAIV. STAKE PERMIT

DENY

%W;\,

V24

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 9

Copy to: Clerk



3.

4.

5,

City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

Name/Description ol Event: m ‘60
Dateof Eventr __. [ /4: - If muitiple days, Start Date: 3‘_‘ gl iM End ani/df@ m

Inclnde dutes and ¢ fpr setup and take dovn / cleanu
Time Event will Begin Setup: @FM Actunl Start Time: AM/’@*‘inish Time: I @’M

Name.gnd Compleie Address of Orgunization/Individual Organizing the Event:
‘ e 3

Name of organization responsible
3 .

b . : .
EA! h . Telephone # PRIOR TO event ( 4(6) 335- 44 5F

Name (first, middle, and ast) of event organizer )
Telephone # DURING cvent (!ﬂy_ } m_- %H i

Cantact nume DURING event (f different)

S' . .v 2: ‘ ¥

Street Address

e\ \ B300 il adlress, mwﬁmw_@\ﬁ.&g

City, State, Z} - cFeyent ofanizer
Is the sponsoring organization a S0He)(3) organization? [ Yes [_] Mo
Location of the Event: Generslv describe vour event uad its purpese and sttach 8 BETAILED map or disgram of your event,

Alsa, indicate the direction of the route, if any; incliding all turns and the number of fraffic Ianes to be used. Maps afthe City
and its parks are nvaslnble enlmc At wwawamanitowod, OFE,

Mt Ouneid o usg oF oo went Yheauah

UALTOWOC, WRN ends o dou ol ong ke on

du oy oUW Nonviie®. TR odnt s 0 %m\&
DA O ug S e 0F Lovw Wo0an b ise
vonuy e Dieed (0P Wdeeh .

Will the event be held in o Maniiowoe park or utilize any purk facifities?[_] Yes Which park? ‘ A No

What park facilities will be needed (buildings, iénnis couris, ball diumunds,'disq golf courses, etc:)?

Have you reserved the park &for park facllities? D Yes D No [ no, please conitact the Parks Division ar {920} 686:3380,

Dioes the event require streels 1o be closed? D Yes g Mo Ifyes, which streat{s):

itis YOUR RESPONSIBILI D’ 10 provide fea’era!ly approved traffie :;amml items; however they may be rented fmm tf:e Streets &
Sanitation Division;

Wil the event be held on the sidewatk? || ves P No




6. Muariners Trail Permit:
Will any portion of the Mariners Trail be used? [Jes E No

If yes, where on the tail will the event beginy:
‘Where on the trail will the event ond;

When uss of the trail is requestcd, consideration is given to how the public’s use of the trail wili be affecied. Setup/ {ske down and

clean up, as well as other services pmvxdcd by s City stafT miay be bitled on a cost-recovery basis. The event organizer must provide

g topy of event Hability insurance naming BOTH CITIES 15 to-insured af least 10 days prior to the cvent. Permits da not allow’
“exclusive usc of the trail nod the general public must be allowed to share the permitted arcas,

This agreement is thade and entercd into by and between the Cities of Twe Rivers and Manitowoc, Wisconsin, hereinafler calfed “City”
and the shove-iamed Tndividual, hereinalter called “Permittes.” The parties agree as follows: Bookings must be made no earlier than 12
monihs in advance. The Permitice understands hisfher responsibility s to set up, clean up and restore premises within the time perfod
lisied sbove,

Limitstion of Use: Permittee agrees that the numbcr of persons on the rented premises during the renial period shall not cxceed the

capacxty of the feility and that no intoxicating liguor or fermented malt beverages shail be served to minors. Penmittee egrees to use

premises rented for the purpose stated above and no othér.-In the event this Limitation of Use is not compkied with, Permittee shall be
. charged and agrees to pay & fee 0f $200,

Permitlee agrees 1o abide by 1he niles and regulations contained in. this sgreement:

7. Tell Us About Your Event? \
000

What'is the estimated attendance ol your event, including observers?

How many. vendors will be ot yourevent? ..  Howmany vehicles? i{)b

Da you require any special parking restrictions? D Yes m No [fyss, what typé, when, and where; z 212‘ ! )' H m ;
+ N \ o LS

areds of a park is-not allowed without prior-approval; Contact the Police Deparmisnt if trafflc-controi i ngeded,

Patking on gri

Will food be prepared and/or served at the even? E{ Yes D No
You are responsible for obiaining any necessary permits for food fmm the Manitowoe C‘o wnty Health Deparimem

Will you be having aband or amplified music? EYes D No

Will.o loudspenker or ; cle %n ound amphl‘ cation system be used outdoors? E Yes D Ne
If yes, what hoursé: ﬁféf i [ OM

Will the City need to provide any spec:ui electrical assistance or fighting (of ball diamonds, etc.)? D ch &Nc
I'yes, please deseribes,

Contact the fc‘:ﬂx bivisibﬁ"af 486-3380 with questions..

W‘)l any-of the foliowing services be required? D Clear-up D Street-sweeping
For help defining your parking. clean-up,& traffic control needs, please contact the Stregts & Sanitation Division ar (970} 686-6350.

Will sny firewarks ar pymtechnic devices be used dmng thé event? D Yes @No
If yes, contact the Fire Department at (920) 686-6540) to Secure the proper permits for fireveork isage,

Wil ammals be prescm &l the event? DYes -No 1f yes, pleasc indicate what types of animals, how many are expected, and where
) meywﬂlbe!m:alcd P .

What toilet facilitics will be made avmlablc to your participants? m Indoor & Quidoor
Piease desaribe the Wilet facilities that will he provided, mcludmg their locations and the nzcaber of units:

Wil glcoholic beverages be served/sold? .ch DND If'yes, o “Special Class B license will allow sale/service ol beer and/or wine.
Please contact the City Clerks Office at (920 686-6950 to obtain a license.




In the case of a premise With o cirrént alcohol license, do you need an extension of your premise? DY&S ENO Hyes, sive
a detsiled explanatisn under #5. _

Do you require a waiver of the restriction to serve aleohol in o park? DYes No
8. Equipment Needed far Your Event:

Equipmient rental charges will npply unless 2 waiver of some orall fees Is approved. A nop-waivabie defivery fec will be charged It
delivervfpiclup by City persesnel is peeded. Delivery foes are based on total rentnl costs.

To make arrangements to pick up the items yoursclves, please contact the Parks Division st £86-3580. All items must be picked up
end retumed weekdays between 7:00 A;M. and 2:30 EM. It is the ronter’s responsibility to sign tn all materials in the Sireets &
Sanitation offfce or with o Parks staff member prior to unloading at the time of refurn. It is unacceptuble to drop off reatal materials
outside of retuim hours and without signing them in.

Please indicate where nnd when the items should be delivered:

Plegse indicate the total number of items requisted:

#Needed - # of Days* Cosi/Day Total
Barricades
2 X X $3.00 = Flashers
3 X X $3.00 = Flashers
g X X. #4000 =
Rail type-long X X 500 =
Rail type-shor X X 8200 =
Channelizer Drums X X $3.00 =
Cones .
18" X X s1s0 s
28" X X  5Lse - o=
Safety vests X X Nocharge =
Snow fence
Rolls X X s00 o=
Posts X X  HNoCharge = NoCharge
Past driveripounder__ X X NoChage =  NoChage
Traffic signs X X 52400 = Description
X X $200 = Description
’ X X $300 = _Description
Traffic signs {Portable) X X 8300 = Deseription
X X 5300 = Description
X X . 8300 = Déscription

Other (Jist items and amonns)

Parks Division Eauipment (636.3580): Do NOT ¢ount any picnic tables, garbage cans, ete. giready located ot the park.
X i $5.00 s

Banquet tables, 8' X =

Park benches X $700 =

Picnic tables X X $7.00 =

Risers, platform X X B1500= . Description
Security stnchions X X 5500 =

Tent, 10'x10" X X 53000=

Tent, 10%x20" X X $3500=

Ticket bouths, outdear X X  $51500= o
Trash cans X X  NoCharge =  NoCharge
Wenger portable bandwagon, 35x8'** :

X X s24000 =
" Qther (list items nnd amounts) i S o A
TOTAL RENTAL CHARGES

*Include the day of return but not the day of pickupidetivery. ltems nust be picked/returired weekdays berween 7:00 anm and 2;30 pns,.

**The bandiwagon shall not be remaved from the City limbts without the approval af the Park & Recreation Committes and must be
detivered/setup by City Personnel..
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11.

If you ore vequesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply,

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 ‘ $125.00
$500.00 - $1,0600.00 $250.00
$1,000.01 and above $350.00

Deliviry fees will be adinsted based on artua! items rented,

event organizer is responsible for ensuring Diggers Hotline is contacted 8 minimum of thiee businéss days before setup,
Will ariy of these items {or iterms of similar nature) be erecied or placed on the event grounds?

Teni or canopy ' vacs D No o L g;j %Z\fw}tmng .
Fence D Yes No

Sign D Yes No

Bounce house D Yes No Ifelectric, whers will item be plugged in?,
Other - : D Yes No. Ifclectric; where will iiem be plugged in?

1f ves for unv, pive o detailed explogation under #5

“Seifety and Security for Your Event:

Do you have the correct level of insuranee for your specific evem?E Yes D No
Please see the Special Evenis Insurance Form o ensure you have the proper-caverage, You must submit the insurance certificate AND
reguired endarsements to the City Clerk ¥ Office at least 10 days before your event;

Da you need sssistance ffom the Police or Fire Depertments? DYes mNo Ifyes, plesse describer

Qoy ) DL A Gl B0 (uh M- 4730
Name of §epurity Coordinator Phone ¥ before event Phone # the day of the event

Do you have a plan in pluce to-deal with medical emergencies that may oceur during your event? @*Yt.‘s D No
The City reserves the right io.require a detailed written public safety plan,

Fees & Reimbursement: Unless waived by the Special Event Comimiltee, the standard fees for all reatals and licenses will apply, The
City muy plso requive refmbursement for extrmordinary expenscs. Chaepes will apply for lost, stolen, ov damaged cquipment.
Stake Permit Fres, License Fees and Delivery Fees will not be waived.

1s 2 waiver of some-or all fees requested?. D Yas |4} No

1f yes, please explaln what fees you desire walved or reduced and the resson(s):

Wilt-mnaney be collected, tickets or concessions sold, registration fees charged, or money taised in conjunction with the event?

Yes No _ : d . .
1f yes; explain gnd {ist specific ch A i)

3

Whnf are your cs‘émnﬁcd rcvem_ics and whﬁ \&2‘5) iﬁ reyauf!be used for? Ji . \
; 7
: 1)

.

Please attach nny sdditionsl information which you feel will nssist the committes in evaluating your request. The City reserves
the right 10 roquest u current financial report foe the previous two years indicating all expenses and ail revenues of the
group/organization,




12, Legal Notlee .
] understand the filing of this opplication does not ensurc approval of & Special Event. I alse understand thet wll Special Evesit
orgmiizers and panticipants must comply with all applicsble City ordinances, traffic rules, park rules, sinte health laws, fire codes, and
liquor licensing régulations. Fees for park facilities, teriporary beer/wine licenses, stake and fireworks permits, and sther necessary
Ticenses and permits dre in sddition to the fees submitted for the Special Everits Application. I further understand that an incomplete
application: may be cause for the denial of the event..

The undersigned: agrees to indemaify and liold the City of Manitowec harmless for wiy mid all damage cleims or personal injury
Sluims occurring during this event. 1 is further ngreed that olf personal property of any kind brought on the premises shiaf! be ot the
sole tisk of the undersigned, and that the City of Manfiowoc shall aot be liable for any injury, Joss or dumage to said property or fajury
10 any persong on the premises, The undersigned ngrees 1o be responsible fof any damage caused to said facility or cquipment by
mischiefor negligencs, By signing, | acknowledge that 1 have authority (o bind the sponsoring organization and acknowledge that |
havé received, read and. understind the Special Events Policy and agree 1o be bound by all requitements s stated In the Special Events
Policy md it is hereby incorporated by refercnce into this signed sgreement:

Date of birth of applicant _!Lj Jg___f _m )
Signature of Applicant; {%ﬂ A, @AW ,  Date: ‘5/ 3 q /4702?
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Sandy Ronski

From: Greg Minikel ,

Sent: Monday, February 12, 2018'12:00 PM

To: Sandy Ronski; Adriana Chessman (Adriana.chessman@Iis.org); Jen Grandkoski
{Jen.Grandkoski@lls.org)

Ce: Chad Scheinoha; Billy Hutterer; Karen Dorow; Sue Reilly; Steve Herzog; Nick Reimer;
Robert Barbier; Scott Luchterhand; Dan Koski

Subject: RE: 2018 Scenic Shore 150 Route Update

Hi Adriana,

‘TheCity of Manitowoc is planning to do some concrete slab replacement on Lakeside Blvd. just to the south of Flambeau
St. (just south of where the island ends) during the summer of 2018.

We have not bid out the work yet, so we do not know when the work will be done or which contractor that will be doing
the work.

However, we are writing in the contract that they must leave one lane of traffic open at all times, so the bikes should not
have any problems getting through the work zone. Thanks.

Greg Minikel, P.E.
Engineering Division Manager
Dept. of Public Infrastructure

City of Manitowoc

S00 Quay Street

Manitowoc, W1 54220

Ph. (920} 686-6910

Cell: (920) 374-0411

E-mail: gminikel@manitowoc.org

From: Sandy Ronski
Sent: Monday, December 18, 2017 3:51 PM

To: Greg Minikel .

Ce: Chad Scheinoha; Billy Hutterer; Karen Dorow; Sue Reilly
Subject: FW; 2018 Scenic Shore 150 Route Update

The proposed route is below her e-mail.

Sandy Ronski

Operations Clerk i

Cemetery/Parks/Transit/Stiests & Sapitation Divisions
City of Manitowoc

26558 35th St. _

Manitowoc, Wi 54220

920-686-6518

920-886-6525 fax

www.manitowoc.org

Receive notifications about City of Manitowoc topics that matter most to you.
1




Sandy Ronski

From: Chassman, Adriaha {Wisconsin) <Adriana. Chessman@lls crg>
Sent: ' Wednesday, April 11, 2018 2:27 PM

To: ParksAdmin

Subject: 2018 Scenic Shore Apni Route Update

April 11, 2018

Good afternoon,

Spring has been peeking in and we know that means construction season is upon usl The 26"™ annual Scenic Shore 150
Bike Tour is only three months away! We are following up to remind you that this year’s event js scheduled for Saturday -
& Sunday, july 21- 22, 2017 and to request that you share any construction updates with us that may be happening in
your area at that time.

| have enclosed an updated copy of the preliminary 2018 route map for your review. Please thoroughly review the route
~ for any construction conflicts, special events, or areas that may need traffic control. We would appreciate any
suggestions that you may have for route changes to avoid such problem areas. Also, please let us know if you are able to
provide traffic control at intersections that have a high volume of traffic. As of right now we have no changes to report.

Additionally, if you haven’t done so already, please follow this link —

http://www.llsform.org/0440FS01/SS150ContactForm/index.html and fill out the Community Contact Form at your
earliest convenience to approve this event and the intended route.

As a reminder, we are anticipating about 1,500 riders this year. Participants will begin arriving in Mequon for registration
on Saturday July 21 at 6:00 a.m. The ride will begin at MATC in Mequon at 7:30 a.m. and travel 75 miles north to
Manitowoc. Riders will start to arrive in Manitowoc at approximately 1:00 p.m. On Sunday July 22, the riders will travel

another 75 miles, and start to arrive at Sunset Park in Sturgeon Bay around 1:00 p.m. They will then be bused back to
MATC Sunday evening.

If there are any concerns or conflicts with construction or other area events, please contact us at (262) 785-
4272 orscenicshore150@1ls,org.

Please feel free to contact us with any questions or-concerns. Again, thank you for yodr support! We are locking
forward to a safe and fun event!

Sincerely, : R

Adriana Chessman

Campaign Specialist

P: (262) 785-4237

E: Adriana.Chessman@lis.org




