SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 6/16/2016
EVENT NAME: Brat Fry
ORGANIZER: Treehouse Theater - Karen Rohrer
EVENT DATE: 6/25 & 7/23/16 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Brat Fry on sidewalk area with canopy, table & grill; studio open house &
volunteer work day

ESTIMATED CITY COSTS:

ESTIMATED EVENT HOLDER CHARGES:

POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE 0 STAKE PERMIT
PARKS 0 DELIVERY CHARGES
RECREATION (if delivery requested)
STREETS 0 TOTAL E.H. CHARGES | 100|
TOTAL 0
GRAND TOTAL| |
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

Approved via e-mail on 6/16/16

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

MFRD recommends that grill(s) be placed in the rear parking lot, a safe distance

from the building.

Event 13

Copy to: Clerk
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Nam j of oraanization responsible tor event

Lren M. IQL"‘I Vey _ Telephone # PRIOR TO event¢ 103 444 ~s 841

Nnnn. {first. middle, and last) of event organizer

S50me Telephone # DURING event( ___ ) __(.:._:.?_wz——‘

Contact name DURING event (il ditferent)

iy Frinldin GF

Street Address
Man AULDP, i1 (:7’—|- A0 E-nuail address _LJ,wh vrer 9 dvresdhcuse Mo ader
City, State, Zip of event orgunizer Casg

Is the sponsoring organization a 301(c)(3) uw.mwunn@«s O\o
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Will the event be held in a Minitewoc park or utilize any park ﬁmlmwO Yes Which park? : Mo

What park facilities will be needed (buildings. tennis courts, ball diamonds, disc golf courses, ele.J?

Have you reserved the park &/or park lm'fﬂiucs?O‘fhs @No if 0, please cantact the Parks Division af (920) 686-3380.
Does the event reguirs streets to be close\rOYm @\Io If ves, which soeets)

It is YOUR RESPONSIBILITY to provide federally approved taffic contiol items; hewever thin may e rented j; " ra Streets &
Sanitation Divizion. B LJL \ _1(\

Will fhe event be held on the sidewaly? @‘rm O\Z (‘i:‘ 'i{{)‘ D'k P—H LA‘, 1%L ’ u,’g_’*
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6.

Marinars Trall Permit:
Will any portion of the Marmers Trail be used? OY&' @No
I yes, where on the trail will the event begin:
Where on the trai] will the event end:

When use of the tril is requested, consideration is given to how the public’s nse of the trail will be afifected. Set up / inke down and
clcan up, as well as other services provided by a City staff may be billed on a cost-recovery busts. The event organizer must proyide
a copy of event Hability insurance paming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not ullow
“exchusive use” of the trail and the general public must be nllowed 1o share the permitted areas.

This agreement is made and entered into by and between the Cities of Twe Rivers md Manitowo, Wisconsin, hereinafler called “City”
and the above-pamed individual, hereimatier called “Permitt=e.™ The purtics agree as tollows, Bookings must be made no earlier than 12
months in advance. The Permittee understands his/er responsibility is to set up, clean up and restore premises within the time period
listed above. .

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental pericd shall ot exceed the
capicity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to mincrs. Pennitier agrees to use
premises rented for the purpose stated above and no other. In the cvent this L imitation of Us is not complied with, Permittes shall be
charged and agrees o pay a fee of $2C4.

Pcarmitiee agrees to abide by the rules and regulations contained in this agrecinent.

9 SEONLY 1135

Tell Us About Your Event: i , 4
What is the estimated attendamce at your event, including observess? 6 0-100 " Hme. Alime—~

How meny vendors will be at vour event? O How mmy vehicles? O

) V-
Do yon require any special parking restriclions? OY& @‘o If yes, what type, when, and whera:

Parlding on grassy areas of a park is not allowed without prior approval. Comact the Police Deportment if traffic control is needed,

Will food be prepared and/or served at the event? @Yw lo \ u V&O-a-OL-LJ
You are responsible for cbtaiming asy necessary permits for foed jrom the Manitowoe County Health Department. l") tve IN

Qi 'PO & S0
Wil you be having a band or amplified music? O‘ies <9~<’o

Will a loudspeaker or similar electric sound umplification system be used outdoors? OYN @Vﬂ
If yes, what howrs:

Will the City need to provide any specinl electrical assistance or lighting (of ball diamounds, etc.)‘O Vs @o
If yes, please describe:

Comtact the Parks Divisivn at 686-33580 with questions.

Will eny of the following services be required? “lean-up gxrcd-swccmiug
For help defining your porking, clean-up,& taffie¢ontral noeds, plvuse centaer the Stavts & Sauitation Division ot {920) 686-6550

Will any fireworks or pyrotechnic devices ba used during the eveutO Yes @1«)
Ifves, contact the Fire Department ar (92()) 686-6340 10 szcure the proper penniils Jor firework usage.

Will animals be present at the cvem?O!es @Jo If yes, please indicate what types of anirals, low many are expected, and where
they will be located. .

What toilet facilities will te made available to your participants] ¥ findoor|  [Outdoor

Please describe the tilct facilities that wil] be provided, including their locations and the number of units: .
men's « Wc'rm/nls rectroome in lower level 0f studio

Wil alcoholic beveruges be served/solz.'.Ox’cs Q\'c If'ves, o “Special Class B Heense will allow salefservica of heer and/er wine.
Please conmet the City Clevk’s Office ar (920) 688-8950) i shiain a license.




In the case of 2 premise with a current alcchol license, do you need an extension

a detailed explonation under £5,
Do you require & waiver of the restriction th serve alcohel in o park? O’csONn

8. Equipment Needed for Your Event:

ef vour premisa? { Jos O\c Ifves. give

Equipment rental charges will apply unless a waiver of somi or all fees is approved. A nap-walvable delivery fee will be charsed if

delivervipickup by City personnel is needsd. Delivery fees e based on total rental costs.

To meke arrangentents to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and rctumed weekdays between 7:00 A M. and 2:30 PM. It is the renter’s responsibility to sign in all muterials in the Streets &

Sanitation office or with a Parks staff member prior to unloading at the time of return. It is unaceeptable w drop off rental materials
outside of return hours and without signing them in.

Please indicate where and when the items should be delivered: Y\\ [

Please indicate the total number of items requested:

Streets & Soniiation Division Equiprent (636-3380)

V\\“"’

\ # Necded # of Days®* Coest/Dav Towl
Barricades \
2 X X 3300 = Flashers
3 X N s300 = Flashers
g X X $100 =
Rail type-long N X X J200 =
Rail type-short N L9 X 8200 = —
Clumnelizer Drums N X X 3306 =
Cones A
18" LN X X $150 =
28" X X sis30 =
Safety vests - X- X Nocharze =  No Charge
Snow fence L
Rolls X, X sdoo =
Posts X X NoChauge =  NoCharge
Past driveripounder b SN X DNoChagze =  No Charme
Truffic signs X e X S200 = Description
X . X %200 = Description
X S X %200 = Description
Traffic signs (Portable) X NOX O %306 = Description
X NOX O $300 = Description
X X %300 = Description
Other (list items and amounts) :
~
arks Division E i Do NOT count any picnic tablesygarbage cans, ete: alreudy located af the park,
Banguet tables, 8’ X X 85008 =
Park benches X X 10~ =
Picnic tables X X 8100 =
Risers, pletform X X %1500 e Description
Security stanchions X X g500 =,
Tent, 10°x10° X — X 83000 = N
Tent, 1020° X X 33500 = N
Ticket booths, outdoar X X 31500 = N\
Trash cans X X NoCherge = No Chirgc
Wenger portable bandwagon, 33x8°#®
X X 3240.00 \
Other (list items and amounts):
o
TOTAL RENTAL CHARGES

*Include the duy of returm but not the day of pickup:delivery. Items must be picked/renamed weekdays benween 7:00 am and 2:50 pm.

**The bandwogon shall not be removed from the Cisy linnits withont the upproval of Bre Paric & Reereation Commitice and nust be

deliveredi'setup by City Perscunel.



9.

19.

11

If vou are requesting delivery/pickup by City personncl, the following non-waivable dalivery fees will apply.

DELIVERY FEES

Total Cost of 1tems Rented e “Delivery Fee

$0.00 - $100.00 = S 50.00

$100.01 - $250.00 /,-/" $ 73.00

$250.01 - $500.00 - - $125.00

$500.00 - $1:000.00 $250.00

| $1:600.01 and above $350.00
Jlivery fees w uated based ¢ 3l fte )
Stake Permit: s 2 $50.60 NON- fake rfor /"L fee vent if anv items will he stoked into the ground. The
event organizer is responsible for ensuring Diggers Hotline is contacted o minimum of chree business days before set-up.
Will any of these items (or items of similar natuge) e eracted or placed on the event grounds?
Teat or canopy Yes~ ) No

Fence . .@'Yes O No
Sign el OYes ONo '

Bounce house~ O Yes No If electric, where will item be pingged in?
Other” Yes No It electric, where wili item be plugged in?
" ves for anv, give a detailed explana under #35
‘ i

Safety and Security for Your Event:
Do you bave the correct level of insurance for your specific evcm?@‘/cs O\Io

Plaase sag the Special Events Insurance Form to ensure you have th& proper covarage. You nutst submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Dcpanmems"O‘ks@o If yes, please describe:

L) - « ) -
Name of Security Coordinator Phone # before event Phone # the day of the event
Do you have a plan in pluce to deal with medical emergencies that may cccur during your event? (] @%

The Citv reserves the right to requiie a detailed writien public safetv plan.
Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The

City may abw reguire reimbursement for extmordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, License Fees and Dujjvery wit] pot be waived,

.~
Is a waiver of m@t}a&s requeste? @Yes O‘Io

If yes, please explain what fees you desire waived or reguced and the reasou(s):

Will mpney be collected, tickets or concessions sold, regisiration fees charged. or money raised in conjunction with the event?
( ? ;36 ( Elo .
' ves, explim ard list specific charges MMC{.&I&‘L— b'f'ﬂ/k /th , c'h'Pg) éod 2 , 3“’0.5{’&]2——'
45 bl &) )
What are your estimated revenuces and what will the revenues be used for?
Please attach any additiona] information which you feel will avsist the comunittee in evaluating your request. The City rescrves

the right to request o current financial report for the previous ovo vears indicating all expenses and all revenues of the
groupforganization.




12, Lcegal Notice

I understand the filing of this application docs not enstre approval of a Specinl Event. 1 also understond that all Special Event
organirers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health taws, fire codes, and
Liquor icensing regulations. Fexs for park facilitics, temporary beer/wine lcenses, stake and fireworks penmits, and other necessary
licenses and permits are in addition to the fees subitted for the Special Events Application, 1 farther understand that an incomplere
application may be cause tur the denial of the event.

The undersigned agrees o indemnify and hold the City of Manitowoe harmless for any and ull domage claims or personal injury
cluims occurring during this event. It is further agreed that all personal property of my kind brought on the premises shull be at the
sole risk of the undersigned. and that the City of Mumnitowee shall not be liable fer any injury, loss or damage fo said property or injury
1o any persons on the premises. The undersigned agrees 1o be responsibie for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that § bave authority to bind the sponsering orgznization and acknowledec that I
have received, read and understand the Special Events Policy and agree i be bound by all requirements as stoted in the Special Events
Policy and it is hareby incorporated by reference into this signed agreement
Date of birth of applicant @ / QQ / l-i('ﬁ
Signuture of Applicant; ' H ﬂﬁ) Date: i / [[& / its
; LA
N ren Qohsfez; Blee Oivectors
(030 344-L 344

lrohver? dvechousethester. com

‘ i




Sandy Ronsi

From: Karen Rohrer <RKRohrer@comcast.net>
Sent: Tuesday, June 14, 2016 11:12 AM

To: ParksAdmin

Subject: Special Events Application Form
Attachments: Summer 2016 City Application.pdf

Please review the attached Special Events Application Form from TREEEHOUSE THEATER.

We are a non-profit youth theater company with a downtown Manitowoc rehearsal studio at 818 Franklin
St. We would like to draw attention from motorists and pedestrians with a sales table and grill on the wide
sidewalk in front of our studio entrance. During the sale, we'll offer tours of our 5,00 sq ft studio and many
volunteers will be working on various improvements.

We already have a temp food serving license thru the County Health Dept (valid thru June 30) and will be
purchasing another for July 1 moving forward. We routinely run brat frys at Rob’s Market and Piggly Wiggly.

Please let me know if you have any questions.

Karen Rohrer
Executive Director — Treehouse Theater, Inc.

krohrer@treehousetheater.com / rkrohrer@comcast.net
(920) 242-6842

www.treshousetheater.com

818 Franklin St, P.O. Box 1722

Manitowoc, WI 54220



