CITY OF MANITOWOC

:; WISCONSIN, USA

[,3 WWW. manitowoc.org

June 21, 2019

Ms. Alicia Harris

Lincoln Park Zoological Society
923 N. 22" st.

Manitowoc, WI 54220

RE: Tuesdays at 10! — Lincoln Park Zoo — June 18-August 6, 2019
Dear Ms. Harris:

Your request to hold Tuesdays at 10! at the Zoo on Tuesdays between June 18"
and August 6", 2019, as well as a waiver of late fee was acted upon by the Special
Events Committee at the meeting of Monday, June 19, 2019.

At said meeting the Committee unanimously granted your requests.

Your certificate of insurance is on file.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

Khir AT o

Deborah Neuser
City Clerk

DN:mrk

cc:  Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 6/19/2019
EVENT NAME: Tuesdays at 10!
ORGANIZER: Lincoln Park Zoological Society - Alicia Harris
EVENT DATE: 6/18-8/6/2019 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Free programs at the zoo by the Big Red Barn & Aviary featuring
wildlife experts & City Zookeepers presenting talks & hands on
activities on various animal topics; requesting waiver of late fee due
to employee/volunteer turnover

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE 0 DELIVERY CHARGES
PARKS 0 (if defivery requested)
RECREATION 0 WAIVED -ROOM TAX 100}
STREETS 0
TOTAL DEPT. COSTS] )
NON-WAIV. STAKE PERMIT] |
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

LI —
8 ix

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 2

Copy to: Clerk



b
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SPECIAL EVENTS APPLICATION FORM

SRR |

LNOT!QQ _,fl_'gisjappﬁcaﬁon must be tarned in to the Parks Office a minimum of 60 days prior to
"1~ ity date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a

minimum of 10 days prior to the date of the event. If you have questions, please see the Special
Event Guidelines & Policy for a list of contacts.

Include dates and times needed for setup and take down / cleanup.

Name/Description of Event: Turesa 5\(:1. S di’ IO ’
Date of Event: / / 1f multiple days, Start Date:_C 7S 12611 End Date: S 1w 1200

Time Event will Begin Setup: T (AR/PM  Actual Start Time: 10 ¢BIPM Finish Time: 2 AM@

Name snd Complete Address of Organizationfindividual Orgsnizing the Event:

Lincoin Pavie Zedteancal %le'h/g

Name of organization respensible for evént

Auiap- Hapeig Telephone # PRIOR TO cvent A0y 24 17795
Name (ﬁrft. middle. and last) of event organizer
Micia Hnppis Telephone # DURING evem (128) (0297798
Contact nume DURING event !if different)
23 n-22nd S
Street Address .
Mapiyvol, Wi SY220 E-mail address A VT JAYY mﬂll e
City, State, Zip of event organizer

1s the sponsoring organization 3 501{c)3) organization? @ Yes D No

Location of the Event: Genernllv descrjbe vaar event and its purpose and attach 8 DETAILED map or diagram of vour event.
Also, indicate the direction of the route, if any, including all rurms and the number of traffic lanes to be used. Maps of the City
and its parks arc available online at www.manitowoc.org.

Set adtached. -

Will the event be held in 2 Manitowoc park or utilize any park facilities? m Yes Which park? D No

What park facilities will be nceded (buildings, tennis courts, bal! diamonds, disc golf courses, cic.)?

Lincoln Pavy 100 CAucahim Centry  And] 0 &d barn

L

Have you reserved the park &/or park facilities? m‘{cs D No If no, please coniact the Parks Division at (920) 686-3580.

Docs the event require streets to be closed? D Yes m No If yes, which strees(s):

7ris YOUR RESPONSIBILITY 1o provide federcily approved troffic coniral items; however they may be rented from the Sireets &
Sanitation Division. .

Wil the event bobeld on e sidewati? ] Yes (K} Mo

.l\’ “VA\\\

{ \/\\\



6. Mbariners Trall Permit:
Wall any portion of the Marioers Trail be used? [] Yes @No

If yes, where on the trail will the cvent begin:
Where on the trail will the event end:

Whmnnofﬁelnilismqwed.midmﬁmhgimtobowtheyublic'suscoﬁheuﬂwmbean‘eaad. Set up / take down and
Mmswﬂammwwn&ymﬁmyummam«wmym The ovent organizer must provide
amdmtmqhmnmmmmmsumum 10 days prior to the event. Permits do not allow
“exelusive use™ of the trall and the general publle must be allowed to share tho permitted areas.

m:mkmwmmwmwm&cc&aofmRimmdMnimc.Wmnsin.hudnaﬁermlled"City"
and the sbove-named individual, bereinafier called “Permittee.” The partics agree as follows: Bookings must be made no earlier than 12
months in advance, nel’qmiueeundetmndshidhcmpouibﬂityislosaup.clanupandmmlmmimwithintbedmpaiod
listed above.
mmdwwammmmormmumupmmmmwwwmmm

esptcityoﬂbcﬁci}aymdmmhwﬁwﬁghmwfmmwmumdmmrmﬁmwww
premises rented for the purpase stated above and 5o other. In the event this Limitstion of Use is not complied with, Permittee shall be

cherged and agrees to pay a fee of $200.
Permittee agrees 1o abide by the rules and regulations contained in this agreement.

FOR OFFICE USE ONLE:
Sigosture of City of Two Rivers designes: Date:

T it i tho comaned aneadone st your eveay, including observers? _cA0 ~ 8 Adulds ¢ Qaldren
How mamy vendors will be at your cvent? ‘J/A How many vehicles? ’0-15

Do you require any special parking restrictions? [_] Yes mm If yes, what type, when, end where:

Puhngmmumojamrkhmhaﬁammmpduwl Contact the Police Depariment {f traffic control is needed.

Will food be prepared and/or served at the event? [_] Yes [){] No
You are respansibls for obtaining any necessary permiss for, | from the Manitowee Conssy Health Department.

Will you be bsving a basd or amplified music? DYJEINo

i 3 ST T N YA Y

Wil the City need to provide any special electrical assistance or lighting (of ball diamonds, ese.)? [ ] Yes ﬂm
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? D Clean-up D Strect-sweeping
For Aelp defining your parking, clean-up,& trafflc control needs, please contact the Strects & Sanitation Division ot (920) 686-6550.

Wﬂlanyfucmhwpyz«ahnicdeﬁmbemddming&emﬂﬂ“s DNo
If yex, contact the Fire Department at (920) 686-6540 to secure the proper permits for firework usage.

What toilet fucilities will be made availsble to your participants? [X] Indoor [[] Outdoor
Pleasc describe the toilet foctlities that will be provided, including their locations and the number of units:

publ & ol @ 2ol

Will aleoholic beversges bo served/sotd? [_JYes %« 1fyes, 8 “Special Class B™ licenso will allow salefservice of beet and/or wine.
Pleass contct the City Clerks Office at (920) 686-6930 to obtain a license.




In the casc of a premise with a curent alcobol license, do you need an exiension of your premise? D‘I«s %o 1L yes, give

s J<

ki X2

Do you require a waiver of the restriction to serve alcobol in a park? DYB K}No
8. Equipmeot Needed for Your Event:

Equipmtmhlebmwﬂlmlymlauwﬁvaofmormfwhw A non-wa
lvery/pielkain by Clty peraonnel 3 necded, Ddlvcryfmmbaudonlonlrenulm

eonly

Tomhummumpkkm&ehmmﬂmplmmmmmnmnm Al items axust be picked up
and retumed weekdays between 7:00 A.M. and 2:30 PM, It is the renter’s responsibility to sign in al) materials in the Sercets &
Sanitaticn office or with a Parks siaff member prior to unlooding ot the time of retum. Jt is unaccepizble to drop off rental materials
outside of return hours and without signing them in.

Pimhﬁmﬁnmdwhmdseﬂmﬁaﬂdhdeﬁvaﬁ:
Y

Please ndicate the tota) number of {ters requested:

# Nesded fofDayx* Cost/Day Jotal
Barricsdes
2 X X $.00 - Flashers
3 X ____ X 80 = _ Flashers
8 X X 8400 =
Rail type-long X X $200 o«
Rail type-shont X X $200 o
Channelizer Drums X X $3.00 -
Canes
8" X ____ x s -
28" __x ____ x s =
Safety vests X __ X Nochwge = No Charge
Soow fence
Rolls X X 8400 =
Posts — x __ X NoChage = No Charge
Postdrivegpounder____ = X _______ X NoChage =  No Chamge
Traffic signs _____x _____ X $2.00 = Description
X X $200 - Description
0 x __ x s @« _ Desaiption
Traffic signs (Portable) X ____ X %00 o Description
X X $3.00 o ______ Description
0 x __ X $3.00 a __ Description
Other (list items and amounts)
fvisi i mmrmmmmmmagmbmuuwm
Banquet ables, 8° X X $590 p—
Park benches X X $1.00 e
Picaic tables X X $1.00 - .
Risers, platform X ___ X 300 e _____ Description
Sccurity stanchicns X X $500 =
Tent, 10°x10° X X SW00 =
Tent, 10°x20° X X 33500 =
Ticket booths, outdoor X X S15.00 =
Trush cans x X NoCharge =  NoCharge
Wi le 3ISx8’**
nges pucatle baadwagee, X X 524000 =
Otker (tist ftems and amounts)
TOTAL RENTAL CHARGES

'lnehdcﬁcdayofmbmmthedayofmﬁdlm Items must be plcked/returned weekdays berween 7:00 am and 2:30 pm.

wuwmnmmmmmaqmmmwomwmamm Commirtee and rust be
delivered/setp by Clty Personnel.



9.

1.

If you are requesting dcliveryipickup by City personncl, the following non-waisable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
ljv will be sdj actual jte ted.

Stake Permit: fya 0 WAIJVABLE sts vent, {f any i 12 to t nd;, The
event organizer is responsible for ensuring Diggers Hotline s contacted a minimum of threc business days before set-up.
Will any of these items (or items of similar nature) be crected ar placed on the event grounds?

Tent or canopy D Yes D No

Fence D Yes D No

Sign DYa D\‘o

Bounee house [(Jves [JNo ifetectric, where will irem be plugged in?
Other [Jves [JNo 1f clectric. where will item be plugged in?
{ ves for a ve a fetailed explana nder 45,

. Safety and Security for Your Event:

Do you have the correct level of insurance for your specific cvent? m Yes D No
Please see the Speciul Events Insurance Form (o ensure you have the pmper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk s Office at least 10 days befare your event.

Do you need assistance from the Police or Fire Depanments? D Yes E No If yes, please describe:

Aliria toegrs @024 2228 G40

Name of Sceurity Coordinator Phane # befure evenl Phone # the day of the cvent

Do you have a pian in place 10 deal with medical emergencics that may occur during your event? m Yes D No
The City reserves the right to require o detailed written public safesy plan.

Fees & Relmbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses wilt apply. The

City may olso require reimbursement for extraordingry expeases. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, License Fees and Delivery Fees will not be waived,

Is a waiver of some or all fees requested? m Yes D No

If yes. please -:?;m;lml‘;m 1 desire waived or reduced and the rcam(s): his bW‘F)t" Fad /0 (‘d

non pro Cihd ZQQ. - e InGd.cqa hialvinmgp
10 [ A )
o m! .
Will money be collected, tickets or concessions sold, registration fees charged, or money mised in conjunction with the event?
Yes No

If yes, explain and list speeific charges,

What are your estimated rovenucs and what will the revenues be used for? __ 1) [
L)

Please attach any additiona) Informating which you feel will assist the committee In evaluating your request. The Clty reserves
the right to request a current financis! report for the previous two years Indicating all cxpenses and all revenues of the
group/organization.



12. Legal Notice
lmuﬁﬁngdmkwmﬁw&ammewwawMlmmﬂmmw&m
omni:mmdpnﬁcimtsmmlywidullappliablcﬁtymdmnﬁenﬂu.pukmls.mhdlhhws.ﬁncoda,md
limlhﬁnzuﬂaﬁm&?mhwkﬁdliﬁawmmeﬁmsmmﬁ:ewm“spcmiu.mdmhunmy
licenses and permits are in addition to the fees submitted fortchpedalEvapplieuion.lﬁmb«mdumndManhwmleu
application may be cause for the denial of the cvent.

The undersigned sgrees 10 indemnify and bold the City of Manitowoc harmiess for any end all domage claims or personal injusy
dﬂmmﬁs&uﬁsﬁhmnhWwad&uaﬂwwmlmotmﬁndhw@lcnmcpmbsnhﬂbcu&e
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, Soss or damage to ssid propety or injury
mmmmmmmmmwmummkformydmgcmedhnidfacﬂityaequﬁmlby
mischief or negligence. Byﬁph;hdmowkdge&nlhwcaﬁboﬁgbbhdﬁewhgminﬁmwmhdgedmt
have received, read and understand the Special Bm?dkymdnyuwbehmdbymmﬁmuuswuhﬁdpeddmu
Policy and it is hereby incorporated by reference into this sigoed agreement.

Date of brth of pplicant | @_/ﬂ_

Signature ofMﬂmQW! < Date: (’/ / ql / “

)




Tuesdays at 10 presentations for 2019

June 18" Zoo: Fur, Feather, Skin and Scales — examine different types of body
coverings that animals have and find out why each is unique.

June 25%: Herp Club —the Herp Club of Appleton will bring a variety of animals
such as snakes, turtles and reptiles.

July 2": wildlife of Wisconsin

July 9% Zoo: Animal Folkiore - Hear some stories that have been passed down
through the generations about animals.

July 16 K9 Unit with Nick Place from the police department
July 23%: “Magic at the Zoo”, a magician comes to work his magic

July 30%: Zoo: Urban wildlife —A variety of wildlife has successfully adapted to
having humans for neighbors. Find out which ones may be sharing your backyard .
and how to make your yard more wildlife friendly.

August 6™ Zoo: Farmerin the Zoo — Visit with the animals in the Big Red Barn
and learn how these animals play an important role in all our lives.




