Mackenzie Reed-Kadow

From: Sandy Ronski

Sent: Wednesday, December 26, 2018 2:28 PM

To: Mackenzie Reed-Kadow

Cc Deborah Neuser

Subject: RE: Finance Commiittee agenda item - Night Market 920
Attachments: Night Market 920 06-12-19 to 08-14-19 for Finance.pdf

So sorry, but please use this new attachment. The fees were modified, and | believe the backs of 2 pages were missed
on the original scan.

Thank you,

Sandy Ronski

Operations Clerk It

Transit, Cemetery, Parks, & Lift Bridges
City of Manitowoc

900 Quay St.

Manitowoc, WI 54220

920-686-6518

920-686-6525 fax

www.manitowoc.org

To receive notifications about City of Manitowoc topics that matter most to you {such as notices for cemetery cleanup
dates, snow emergency parking bans, brush &/or leaf pickups, etc.),

go to http://www.manitowoc.org/list.aspx. After you enter your e-mail address and/or phone number, scroll down to
the News Flash section and click on either the envelope (to receive e-mails), the phone (to receive texts) or both.

From: Sandy Ronski

Sent: Wednesday, December 26, 2018 2:01 PM

To: Mackenzie Reed-Kadow

Cc: Deborah Neuser

Subject: Finance Committee agenda item - Night Market 920

The Special Event Committee met today and discussed the Night Market 920 events for 2019. They would like to defer
these to the Finance Committee & then Council for approval. Please put this item on the next Finance Committee
agenda.

Thank you,

Sandy Ronski

Operations Clerk Il

Transit, Cemetery, Parks, & Lift Bridges
City of Manitowoc

900 Quay St.

Manitowoc, WI 54220

920-686-6518

920-686-6525 fax

www.manitowoc.org



To receive notifications about City of Manitowoc topics that matter most to you (such as notices for cemetery cleanup

dates, snow emergency parking bans, brush &/or leaf pickups, etc.),

go to http://www.manitowoc.org/list.aspx. After you enter your e-mail address and/or phone number, scroll down to
the News Flash section and click on either the envelope (to receive e-mails), the phone (to receive texts) or both.



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 12/26/2018
EVENT NAME: Night Market 920
ORGANIZER: Grow It Forward - Amber Daugs
EVENT DATE: 6/12 to 8/14/19 NEW OR RECURRING:

LOCATION/DESCRIPTION: Use of Briess lot for music event with food trucks, beer sales, etc.; setup
will be similar to Vic Ferrari event; use of Burger Boat power panel;
possible llama on site; use of Parks equipment & traffic control items

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES RD- 350 pu%:!f\
PARKS 4230 (if delivery requested) ( /_Sm -J /m ‘)LU J é
RECREATION WAIVED -ROOM TAX| 5730 — /, 708 de,d d
STREETS 378/F econstruchon y o/ ﬁ
TOTAL DEPT. COSTS 4608 Mlﬁ/rm
NON-WAIV. STAKE PERMIT] ]
COMMITTEE CONCERNS: ot

’ - . i F fa } ‘-"(?
COMMITTEE DECISION: DL-F{G"ILU-#_E'}L&MC{ Commutite ard Uhen Chewnedd,

APPROVE DENY

COUNCIL ACTION REQUIRED:

Closure of Quay St. & sidewalk from S 6th to S 8th if construction on area
between the river & Quay St. is not complete

ITEMS TO INCLUDE IN LETTER:

Event 2 Copy to: Clerk



Return To: Sandy - Parks
event: Night Market 920 Event Date: 6-12 to 8-14-19

REVIEWING DEPARTMENT RECOMMENDATION

POLICE

(686-6500) | NO issues or expenses with this event. Our "on-duty” officers will

conduct periodic checks of the area (walk-thru's) as the events are
taking place.

DEPT. CHARGES
LABOR 0 OTHER O
eauir. 0 TOTAL O

Dept. Head or Designee Name, Scott Luchterhand Date 10 I 02 ! 18

I:lFIRE

(686-6500)

DEPT. CHARGES
LABOR : OTHER
EQUIP. TOTAL

Dept. Head or Designee Name Date / /

DPARKS

(686-3580)

DIVISION CHARGES FEES DUE BY ORGANIZER
RENTAL LATE APPL. FEE

OTHER STAKE PERMIT
TOTAL TOTAL

Dept. Head or Designee Name Date / /

REC.
{686-3060)

DIVISION CHARGES
RENTAL

OTHER
TOTAL

Dept. Head or Designee Name Date / /

I:ISTREETS

(686-6550)

DIVISION CHARGES
RENTAL

OTHER
TOTAL

Dept. Head or Designee Name, Date / /




. Return To: Sandy - Parks
event Night Market 920 Event Date: 6-12 to 8-14-19

REVIEWING DEPARTMENT RECOMMENDATION

Dpouce
(686-6500)
DEPT. CHARGES
LABOR OTHER
EQUIP. TOTAL
Dept. Head or Designee Name Date / /

FIRE

(686-6500) | VVould like to see the final layout prior to the event being approved.

DEPT. CHARGES
LABOR N/A OTHER N/A
equip. N/A TOTAL N/A

Dept. Head or Designee Name_1 0dd M. Blaser Date 10 , 02, 18

DPARKS

(686-3580)

DIVISION CHARGES FEES DUE BY ORGANIZER
RENTAL LATE APPL. FEE

OTHER STAKE PERMIT
TOTAL TOTAL

Dept. Head or Designee Name Date / /

REC.
(686-3060)

" DIVISION CHARGES
RENTAL

OTHER
TOTAL

Dept. Head or Designee Name, : Date / /

l:]smEETs

(686-6550)

DIVISION CHARGES
RENTAL

OTHER
TOTAL

Dept. Head or Designee Name Date / /




) Return To: Sandy - Parks
event: Night Market 920 Event Date; 6-12 to 8-14-19

REVIEWING DEPARTMENT RECOMMENDATION

Dpouce
(686-6500)
DEPT. CHARGES
LABOR OTHER
EQUIP. TOTAL
Dept. Head or Designee Name Date / /
DFIRE
(686-6500)
DEPT. CHARGES
LABOR OTHER
EQUIP. TOTAL
Dept. Head or Designee Name Date / /

;‘;‘:ﬁso) Use of power panel, tables, benches, security stanchions, &

bandwagon
DIVISION CHARGES FEES DUE BY ORGANIZER
RENTAL $4230 LATE APPL. FEE
OTHER STAKE PERMIT
TOTAL $4230 TOTAL
Dept. Head or Designee Name, Date _J ‘-) / 3 / / 8/
REC.
(686-3060)
DIVISION CHARGES
RENTAL
OTHER
TOTAL
Dept. Head or Designee Name Date / /
I:STREETS
(686-6550)
DIVISION CHARGES
RENTAL
OTHER
TOTAL

Dept. Head or Designee Name, - Date / /




) Return To: Sandy - Parks
Night Market 920 Event Date: 6-12 to 8-14-19

REVIEWING DEPARTMENT RECOMMENDATION

Event:

POLICE
(686-6500)

DEPT. CHARGES
LABOR OTHER

EQUIP. TOTAL

Dept. Head or Designee Name, Date / /

I:lFIRE

(686-6500)

DEPT. CHARGES
LABOR OTHER
EQUIP. TOTAL

Dept. Head or Designee Name Date / /

|:|PARKS

(686-3580)

DIVISION CHARGES FEES DUE BY ORGANIZER
RENTAL LATE APPL. FEE

OTHER STAKE PERMIT
TOTAL TOTAL

Dept. Head or Designee Name Oate / /

REC.
(686-3060)

DIVISION CHARGES
RENTAL

OTHER
TOTAL

Dept. Head or Designee Name Date / !

R See octu dhed

DIVISION CHARGES

RENTAL
OTHER
TOTAL

Dept. Head or Designee Name Z?a/?%é / O/ L/ / / »




STREETS EQUIPMENT CHARGES

Fvent Name & Location:

Contact Name & Phone #: Amber Daugs 645-9467

Customer Pickup:

Date/Time of Streets Delivery
or Customer Pickup:

Date of Pickup by Streets
or Return by Customer:

Traffi
Night Market 920 at Briess Lot
Emp. #1 #2 #3 Total

Name:
No Labor Hours: 0
S/Hour: 0.00

Equipment #
6/12,6/26, 7/10, 7/24, 8/7,8/14/19  Equipment Hours: 0
S/Hour: 0.00
Total Labor & Equip. Costs: $0.00 $0.00 $0.00 $0.00

Name:
6/13, 6/27, 7/11, 7/25, 8/8, 8/15/19 Labor Hours: 0
S/Hour: 0.00

Equipment #
Equipment Hours: 0
S/Hour: 0.00
Total Labor & Equip. Costs: $0.00 $0.00 $0.00 $0.00

Number of Days: 6

{include the day of return but not the day of pickup/delivery)

ORIGINAL ORDER
# Ordered Cost/Day

Barricades Flashers
2 4.00
g 2 4.00
g8 8 5.00
Rail - long {(12') 1 3.00
Rail - short 3.00
Channelizer Drums |:| 4.00
Cones & Delineators
18" 2.50
28" 2.50
Delineators 2.50
Safety Vests :I 3.00
Snow Fence
Rolls 5.00
Posts 1.50
Pounder N/C
Traffic Signs
Road Closed 2 3.00
Road Closed Ahead 2 3.00
3.00
3.00
Traffic Signs (Portable)
4.00
4.00
4.00
Other

TOTAL ORIGINALLY ORDERED

To: Billy
File
¢ Control

5
AFTER EVENT, RECORD ONLY =t 5
CHANGES TO ORIGINAL ORDER: [P

Total Actual# Cost/Day Total o %0
o +

$0.00 a00  s000| & 9

$48.00 4.00 so.ool © o

$240.00 500 000 £ +

$18.00 300  so00] 3 5
uJ - —

$0.00 300  $0.00 25

$0.00 [ ] 400  $0.00 E §
B Clen
5 4

$0.00 250  s0.00] © ©

$0.00 250 s0.00| = =

$0.00 250  $0.00] = GBJ
o

$0.00 [ ] 30 sooof 6 =
5]
= 0O

$0.00 500 $000| 5 ¢

$0.00 1.50 s0.00| 2 5 9

$0.00 N/C $0.00] © - ©
Q O e]
e O 4=
n 1)

$36.00 300 so00| @ P X

$36.00 300 %000 & € ®©

$0.00 300 soo00]l 2 » E

$0.00 3.00 $0.00 g

$0.00 400  $0.00

$0.00 400  $0.00

$0.00 400  $0.00

$0.00 000  $0.00

$0.00 000  $0.00

$378.00 actuaLtotal| s0.00

119
10/22/2018



‘saligwep Jeayjo 10 ‘[equanbasuod ‘joalpu) ‘oanp 10y Aiqisuodsal ou awnsse Asy) pue Bjep 81L02/¥/01L ‘p8uld @1eq
ay) jo Aseunooe Joj Aem Aue ul 8|ge|| eq jou |im sieanpoid-02 s5)1 pue AJUNoD JOMOJUEK . ..._c£:<
‘elsqam sjy jo rasn ay) uodn flaiqua sises asn Joj ssau)) ODujuiwislap Joj usping ayy :

$00£¢1972000
e m@gﬂw:.ﬂu :

000T0SG?

\w ! ’ i (o e S i.nhﬂ!.iﬁcmw_.ﬁ“xw—.n.w. )&
LT S e

”.mJauwwaﬂ,

pLe sisuley
ik




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This applncanon must be turned in to the Parks Offi ice a mmlmum‘of 60 days pnur to
the date of the event. Your Certificate of Insurance must be on=f Iein the Cxty Clcrk's Officea .
minimum of 10 davs pnor to the date of the event. If y you have ques;hons p[ease see the Spe(:lal

Event Guldelmes & Policy for a list of contacts S o
Name/Description of Event: [ \q n'\— mryq&tqm
Date of Event: _l ___ If multiple days, Start Date: § J: ! End Date: /

Include dates and times needed for setun and take down / cleanup.

Time Event will Begin .ﬁetu?: - -7__‘13\]\1;}‘!&4 Actual Start Time:| . ) AN inish Time: i a / M@

Name and Complete Address of Organization/Individual Organizing the Event: -dp b hwsen q 20 £m )

| Grow T -h’\fu)('ﬂ‘rd .)Umle IB 4 ?-fo

Name of organization responsible for event "#

(_ Eg{l’ Wy v JAMGS Tel pR?‘Zu%lon TO e»cn:(‘ho ) Hs- b

Name (first, middle, and last) ofvent organizer

Telephone # DURING cvcm(ﬁ@ ) bHS - 24{2‘ 2

Contact name DURING event (if different)

S0\ s Deet

Street Address

mﬂfl w wl _sYZo E-mail address ' i Lamad com
City, State, Zip of event organize

Is the sponsoring organization a 301(c)(3) organization? Yes D No

Location of the Event: Generally describe vour event and its purpose and attach a DETATLED map or diagram of vour event.
Also, indicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of the City

and its parks are available online at www.manitowoc.org.
Q&D_&mgﬁhfﬁbuuxj - Music Toeddrucks, beer.
D_LﬁﬁYmm 40 come \ate v duede podenhed  Conshuchen 7fvvm:bl 0’{‘
L md_*mjek_upmegm‘r_oggib she
e u,cwi_\:wga*s_emp lustyear (we unh sek up swmilarfo
e Sent). LP ave shyil COn‘rmrhm
Breonan e Reduchivs foc tnis g o

Will the event be held in a Manitowoc park or utilize any park facilities? [;t] Yes Which park? ﬁ;&%&\'jﬁé [Ino

What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, etc.)? NQ : my | & &\(liﬁ-d_s

Have you reserved the park &/or park facilities? D Yes D No Ifno, please contact the Parks Division at (920) 686-3380.

Does the event require streets to be closed? M Yes D No If yes, which street(s):

*
Qﬁ%’%\\)\ Wi oS uchim oA Gnebed  Quay S fom (6"-8
Jtis YOUR RESPONSIBILITY to provide fedemﬂ) approved traffic control items; however they mavbe rented from the Streets &
Sanitation Division.

Will the event be held on the sidewalk? Rl Yes D No

: lonc tne
SN v ckg Mlgn’f' ha_,u{ -‘oll 1 L.L\O a
(P?lo\”:"f’\b&\clfeﬁ?rd&.um., S\ g seU o -h«? oo § s:clcwalt(_



9.

10.

11.

1f you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES

Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00

-3500.00 - $1,000.00 > $250.00
$1,000.01 and above $350.00

elivery fees will be adjusted based on actn: cd.

Stake Permit: There is a2 $50.00 NON-W, BLE stake permit fee per event, if any items will be staked into the
event organizer is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.

‘Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Teat or canopy D Yes No
Feace D Yes No
Sign dves {no
Bounce house D Yes No Ifeelectric, where will item be plugged in?
Other [Jves [WINo tfelectric, where will item be plugged in?

If yes for anv, give a detailed explanation under #

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific event? [V | Yes D No

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND

required endorsements to the City Clerk’s Office at least 10 days before youy event.

Do you need assistance from the Police or Fire Departments? D Yes

No Ifyes, please describe;

Qfmm%;&%_ q0)0NS - b T
of Security Coordinator Phone # before event

Do you have 2 plan in place to deal with medical emergencies that may occur during your event? ms r__] No

The City reserves the right to require a detailed written public safety plan.

Fees & Reimbursement; Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for last, stolen. or damaged equipment.

Stake Permit Fe jcense Fees and Delivery Fees will not be waived

Is a waiver of some or all fees requested? D Yes No

Ifygs, please explain what -{:es yoy desnre waived or rcduoed and the reason(s):

gd)_ous - b

Phone # the day of the event

will pﬁy be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

DNO

If yes, explain and list specific charges_&(’j/ CfL\PS \/‘eMﬁ\( '(v.’eS

What are your estimated revenues and what will the revenues be used for? _‘ﬁ_&mlﬂ]%ntgaﬁa—

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves
the right to request a curreat firancial report for the previous two years indicating all expenses and all revenues of the

group/organization.



In the case of a premise with a current alcohof license, do you need an extension of your premise? Dch

a detailed explanation under #S.

Do you require a waiver of the restriction to serve alcoho in a park? DYes ¢|No

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A nen-waivable delivery fee will be charged if

deliverv/pickup by City personnel is needed. Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and retumned weekdays between 7:00 A.M. and 2:30 P.M. It is the renter’s responsibility to sign in all materials in the Streets &
Senitation officc or with a Parks staff member prior to unloading at the time of return. It is unacceptable to drop off rental materials

outside of return hours and without signing them in.

Please indicate where and when the items should be delivered:

MNO Ifves, give i

Plcase indicate the total number of items requested:

Streets & Sanitation Division Equipment {686-3580):

# Needed # of Days* Cost/Day
Barricades
2 X X $3.00
3 X X  $3.00
8 X X  54.00
Rail type-long X X s200
Rail type-short X X 8200
Channelizer Drums X X $3.00
Cones
18” X X SsLs0
28" X X $1.50
Safety vests X X  No charge
Snow fence
Rolls X X $4.00
Posts X X  No Charge
Post driver/pounder, X X  NoCharge
Traffic signs X X 8200
X X 8200
X X $2.00
Traffic signs (Portable) X X $3.00
X X $3.00
X X $3.00
Other (list items and amounts)

[T wwnnuno

LI (I I T O N )

Flashers
Flashers

No Charge

No Charge
No Charge
Description

Description

Description

Description

Deseription

Description

Parks Division Equipment (686-3580): Do NOT comllpany plcnic tables, garbage cans,

etc. already located at the park.

Banquet tables, 8° X X 8500 =
Park benches X /) X $700 =
Picnic tables X _(p X $7.00 )
Risers, platform X X $15.00 = Description
Security stanchions l& X { Q X $500 = Eu
Tent, 10°x10° X X  $30.00 =
Tent, 10'x20’ X X  $35.00 =
Ticket booths, outdoor X X $15.00 = \ \ l\' 4a
Trash cans X X NoCharge =  No Charge -
Wenger portable bandwagon, 35x8°**
I X lo x sw000 = 1,400
{list items and amgunts) _
TOTAL RENTAL CHARGES

*Include the doy of return but not the day of pickup/delivery. ltems must be picked/returned we

**The bandwagon shall not be removed from the City limits withowt the approval of the Park & Recreation Committee and must be

delivered/setup by City Personnel.



Will any portion of the Mariners Trail be used? D Yes
If yes, where on the trail will the event begin:
‘Where on the trail will the event end:

6. Mariners Trail Permit:
[ﬁl No

‘When use of the trail is requested, consideration is given 10 how the public’s use of the trail will be affected. Set up / take down and
clean up, as well as other services provided by a City staff may be billed on a cosi-recovery basis. The event organizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hereinafter called “City”
and the above-named individual, hereinafter called “Permittee.” The parties agree as follows: Bookings must be made no earlier than 12
months in advance. The Permitiee understands his/her responsibility is to set up, ¢lean up and restore premises within the time period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permittee agrees to use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees to pay a fee of $200.

7. Tell Us About Your Event:
‘What is the estimated attendance at your event, including observers? M')f/ djk\—e_

How many vendors will be at your event? ()?(_) How many vehicles? an( }E)(U(DY V\o,hh’lﬁs

Do you require any special parking restrictions? E Yes D No Ifyes, what type, when, and where:

_Q)S&g.l.g_
@m%mmmam@k_m%@m on (p“‘"g Ut We Coun Dt
Parking on sy areas of a park is not allowed without prior app¥val. Contact the Police Department if traffic control is needed +

F’ “edhe congs O

Will food be prepared and/or served at the event?
You are responsible for obtaining any necessary p

Yes D No (_,'C—

mits for food from the Manitowoc County Health Deparr}ngﬂ.
Will you be having a band or amplified music? Yes D No

Will a loudspeaker or similar electric sound amplification system be used outdoors? Yes I:’ No

If yes, what hours: 5 ool q ¢ ';ED F)"l"l.

Will the City need to provide any special electrical assistance or lighting (of ball diamopds, etc.)? | Y] Yes Eﬂ No =~ Cﬁ*SbL'j '
€ X ol

If yes, please describe:_ {4 P \\\M_Fﬁmm& [&
VIV Need _oddriomad pewexe

Contact the lParks Division at 686-3580 with questiols.

Will any of the following services be required? D Clean-up Street-sweeping ~— \«(—- %}m /FX)
fgation Divisi

s
For help defining your parking, clean-up,& traffic control needs, please contdct the Streets & S o at (928) 686-6350. -
- bad. We wril beusvy
Will any fireworks or pyrotechnic devices be used during the event? D Yes\% No % = O‘(‘&Y-I ML/U m 3

If yes, contact the Fire Department at (920) 686-6540 to secure the proper permits for firework usage.

Will animals be present event? EY&S DND If yes, please indicate what types of animals. how many are expected, W
they will be located. OS5\ @ 'l‘\a VWA ?1],{_,'3{‘ \DO-SQ‘P— H o phﬁ*

Vendisss! as yegilyed

What toilet facilities will be made available to your participantd? Indoor Outdoor
Please describe the toilet facilities that will be provided, including their locations and the number of units: 7 )_Q(){jd,pl 0

"h_’)\\f?%s ‘%‘ hﬁwdufb\mng Seckons

Will alcoholic beverages be served/sold? [}_|Yes DNO If ves, a “Special Class B” license will allow sale/service of beer and/or wine.
Please contact the City Clerk’s Office at (§20) 686-6950 to obtain a license.




12. Legal Notice
I understand the filing of this application does not ensure approval of a Special Event. [ also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. I further understand that an incomplete
application may be cause for the denial of the cvent.

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any demage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that I have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

/o BT

Date of birth of applicant

Signature of Applicant:

Date: qlllql' 1)



