CITY OF MANITOWOC

WISCONSIN, USA
WwWw.manitowoc.org

March 8, 2017

Ms. Betsy Winga
Lincoln Park Zoological Society
P O Box 321

" Manitowoc, WI 54221-0321

Dear Ms. Winga:
RE: Art at the Zoo — April 29 & May 7, 2017

Your request to waive fees for your Art at the Zoo events on April 29 & May 7, 2017
at the Lincoln Park Zoo, was acted upon by the Special Event Committee on Monday, March
6, 2017.

At said meeting the Committee unanimously granted these requests.

Your certificate of insurance is on file.

Very truly yours,

g e

Jennifer Hudon
City Clerk

JH:dan

(oo Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL -900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - Jhudon@manitowoc.org G
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SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 3/6/2017

EVENT NAME: WAIVER OF FEES - Art at the Zoo
ORGANIZER: Lincoln Park Zoological Society - Betsy Winga

EVENT DATE: 4/29/2017

LOCATION/DESCRIPTION: Artwork will be created in the Education Building at the zoo; snacks &
non-alcoholic beverages will be served; staff will flex their hours so no
overtime is involved

NEW OR RECURRING: Recurring

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE LATE APPL. FEE (<60 days)
FIRE STAKE PERMIT
PARKS DELIVERY CHARGES
RECREATION 30 (if delivery requested)
STREETS TOTAL E.H. CHARGES) o}
TOTAL 30
GRAND TOTAL| 30]
COMMITTEE CONCERNS:
COMMITTEE DECISION:
/) APPROVE DENY
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COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 3

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Office a minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Officea -
minimum of 10 days prior to the date of the event. If you have qucstions, please see the Special

Event Guidelines & Policy for a list of contacts.

1, Name/Deseription of Event: Q’JL% df "\‘v\l. %DO

2. Dateof Event: fi 129 1|7 1mutipie days, Start Date: ! / End Date: / / )
Include dates and times needed for setup snd take down / clesnup.

AMEDcroat st Time: ™00 anrgiict Time:_ 2200 am@d

4. Name and Complete Address of Organtzatica/Individual Orgratring the Evest:

Lineoln Rark Zoloyical sog.%'
Name of organization responsible for event

3. TimeEveat will Begln Setup: D200

Dby Wingen Telephoos # PRIOR TO event (720 ) 242 32Ls0
Name (first. middle, and last) ¥ event organizer
By luinge. Telephone # DURING evemt (120, 292320
Contact neme DURING eveld (if different)
Yo Oox 331
Svueet Address
Mandews WL S43ar- 032y E-ouil eddress mkma\nseqmd P
City, Siate, Zip of event arganizer

15 the spousoring organization & S01(c)(3) organization? [F¥es ] No
5. Locstion of the Event: Gei

Also, Indicate the direction of lht nm. ll’any. lnduding a.lltnm and the number of traffic hmto be ued. Maps of the Clty
and its parks are availsble ogline at www.manftowoc.org.

: : ATIER W
e pducakion @_Mjad-% s

Will the event be held in a Manitowo park or utilize any park facilities? = Yes Which park? _ 20D O

What park facilities will be needed (buildings, teanis courts, bai) dlamonds, disc golf courses, ete.)?
pdueakin budhuing

Have you reserved the park &or park facilities? [F¥es [N §fno. please contact the Parks Divisian at (920) 686-3580.

Does the event require streets to be closed? [_] Yes (36 1f yes, which swreet(e):

It is YOUR RESPONSIBILITY 10 provide federally approved traffic control items; kowever they may be rented from the Streets &
Sonitation Divish

Willthe cvent be bekd on the sidewalk? [_] Yes [0



6. Mariners Trail Permit:
Will any portion of the Mariners Trail be used? [_] Yes Bﬁ

If yes, where on the trail will the event begin:
Where on the trail will the event end:

When usc of the trail is requested, consideration is given 1o bow the public’s use of the trail will be affected. Set up / take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of event liability lnsurance naming BOTH CITIES 25 co-lnsured at least 10 days prior to the event. Permits do nat allow
“exclusive use™ of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hereinafter cailed “City™
and the above-nzmed individual, bereinafier cailed “Permittee.” The partics agree as follows: Bookings must be made o eardier than i2
months in advance. The Permittee understands hisher respousibility is 1o set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exeeed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Perminee agrees lo use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittee shall be

charped and agrees to pay a fee of S200.
Permittee agrees to abide by the rules and regulations contained in this agreement.

FOR OFFICE USE ONLY:

Signature of City of Two Rivers designee: Date:
7. Tedl Us About Your Event:
Wi s the esticaaied Hicadance & 5our cvent, bidadiog cheerverst._ VD =25 o é
How many vendors wall be at your event? ;) How many vehicles? \0 - \5

Do you require any special parking restrictions? D Yes Bﬁ If yes, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Department if traffic controf is needed.

Wil food be prepared and/or served at the ovent? [ Vs N0 DMGcha- & nwn-olednels o Yourtac s

. You are responsible for obtaining any necessary permits for food from the Manitowoc County Health Department.
Will you be having a band or amplified music? I:l Yes Q"%

Will a loudspeaker or similar electric sound amplification system be used outdoors? DYa No
1f yes, what hours:

Will the City need to provide any special electrieal assistance o lighting (of ball dismonds, et.)? [ Yes (=1%o
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? [_] Clean-up [ ] Strectesweeping
For help defining your parking, clean-up.& traffic control needs, please contact the Streets & Sanitation Division ar (920) 636-6550.

Will any fireworks or pyrotechnic devices be used during the even? [_] Yes [4Ro
If yes. contact the Fire Department at (920) 686-6540 1o secure the proper permits for firework usage.

Will animals be present at the event? I:]\'cs mlf yes, pleass indicate what types of animals, how many are expected, and where
they will be located.

What oile acifities wil be made avalable  your panicipants? P Tndoor [ Oundoor Vil

Please deseribe the totlet facilities thar will be provided, including their locations and the number of units:
dsumotae @ Yha AU
)
Will alcobolic beverages be served/sold? [ JYes [F%0 If yes, a “Special Class B license will allow salefservice of beer and/or wine.
Please contact the City Clerk s Office at (920) 686-6950 to obtain a license.




1o the case of a premase with 8 current slcobol license, do you necd s extension of your prermise? DY:: Bg s give

dtalied explapaiion yaser 83,
Do you require « waiver of the restriction to serve alcohol in s perk? DYu E{

& Egoipment Needed (ar Your Event:

Equipmest rental charges will apply unless & waiver of some o sl foes is approved. A pog-waiveble defivery foe will be cherped i
gdelivery/picknp by Clty pervopuel bs geeded,

To make arrangements to pick up the items

Delivery foes sre based on tots] reatal costs.

younscives, plcase contact the Perks Division 5t 686-3580. All itons must be picked wp

sad retumed weckdays between 7:00 AM. and 2:30 PM. 1t is the renter’s responsitnfity to sign in all msterials in the Streets &

Sanittion office or wilh a Parks s1aiT member prior Lo unloading st the fime of return. 1t is umaccrptable 10 drop off renmal materials

outside of return hours and withou! signing tbem in.
Pleasc indicate where and when the items should be defiverod:

Piease ladleste the tota] sumber of Hems requested:

# Needed folDea® Cos/Day Toul
Barricades
b X X $300 - Flashers
3y X X $300 - Flashers
8 X X $400 -
Rail ype-long X X 3200 -
Rail type-shoit X X 20 -
Channelizer Drums X X $300 -
Cones
18" X X 130 =
8" X X SIL5 =
Salety vests X X Nochauge = NoChmpe
Saow fepce
Rolls X X S$400 =
Posts X X NoChage = NoCharge
Post driver/pounder, X X NoCharge =  NoCharge
Traffic signs X X s200 - Description
X X $00 = Description
X X %200 = Descrigtion
Teaffic signs (Postable) X X $3.00 - Description
X X $.00 a Description
X X $3.00 = Description
Other (fist items and amounts)

Parics Pivision Equipoent (686-3580% mﬂmawuypmmmwu& slresdy located st the park.

Banquet tables, 8° X =
Pack beoches X x S1 00 -
Picaic usbles X X 5.0 =
Risers, platform X X $1500 = Description
Security stanchions X X S$s500 o
Tent, 10°x10° X X %3000 -
Tent, 10°20° X X 83500 -
Ticket booths, outdoor X X sis00 -
Trash cans X X NoChwge <=  NoCharge
Wenger portable bandwagon, 35x3°**

X X 524000 =
Other (list items and amounts)

TOTAL RENTAL CHARGES

*Jrclude the day of revrn but wot the day of pickupidelivery. liems must be picked/returred weekdays berween 7:00 am and 2:30 pm.
**The bandwagon shall not be removed from the Clty limiis without the opproval of the Park & Recreation Committee and must be

dellvered/setup by Cliy Personnel.




10.

I you are tequesting detiverypickup by City personsel, the following non-waivable delivery foes will spply.

DELIVERY FEES
Total Cost of 1tems Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
£250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

event arganizer Is responsible for eusurlngl)lggm Hiotiias - contactod a piiaimam of three basiness days before set-ap.
‘Will any of these items (or items of similar namure) be erected or placed on the event grounds?

Tent or canopy D Yes B’No

Fence O ves

Sign Cves A0

Bounce bouse [(ves [ANo ifetectric, where will item be plugged in?
Other Oves B%: If electric, where will item be plugged in?

1 yes for 2 detafle nnder #5,

Safety and Security for Your Event:

Da you have the correct level of insurance for your specific event? DYCS B{

Please sec the Speclal Events Insurance Form (o ensure you have the proper coverage. You must submlt the insurance certificate AND
reguired endorsements (o the City Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depertments? [_] Yes [0 1fyes, lesse describe

« (
Name of Seaurity Coordinator Phone # before event Phone # the day of the event

Do you have s plan in place to deal with medical emergencies that may occur during your even!? DYG DNo
The City reserves the right to require a detailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Commitice, the standard fees for all rentals and licenses will apply. The
Cqmynhmnmmmmfwwwﬁnmmmwmqﬂyformmlu.ordamgedeqdpmt.

Is a waiver of some or all fees requesicd? E{s DNo
Uy&ﬂmwhhmwmm?:dwmmmm#

1
v n

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

[Aes O )
If yes, explain and list specific charges mg]xﬁoda‘m EM:

What are your estimated revenues and what will the revenues be used for? Ba00 - a:ge

Please attach any additfonal information which you feel will assist the commitice in evalaating your request. The City reserves
the right to request a current financia) report for the previons two years indicating all expeises and all revences of the
group/orgaalzation,




12. Legal Notice
1 understand the filing of this application does not ensure approval of a Special Event. T plso understand that all Special Event

orgunizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. [ fusther understand that 2n incomplete
applicaton may be cause for the demal of the event.

The undersigned agress to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, | acknowledge that I have suthority to bind the sponsoring organization and acknowliedge that |
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of applicant LO/ {1/ l%
Signature of Applicant: ﬂ Date: 3! al f—?
/




