CITY OF MANITOWOC

WISCONSIN, USA
WWW.manitowoc.org

August 4, 2017
Downtown Manitowoc/MCCA
Cathy Karl
909 S. 8" Street
Manitowoc, WI 54220
RE: Harvest Fest September 30, 2017

Dear Ms. Karl:

The above request was acted upon by the Special Events Committee at the July 31, 2017 Special
Events Committee Meeting, at which time the Committee granted your request.

Please refer to the enclosed outlined conditions for a Special Event permit and insurance
requirements.

If you have any questions, please contact me at 920-686-6950.

Very truly

Ogpd e

Deborah Neuser

City Clerk
mrk
Enclosures
cc: Chief of Police Nick Reimer

Fire Chief Todd Blaser

Randy Junk, Operations Division Mgr. (Streets)

Chad Scheinoha, Operations Division Mgr. (Cemetary/Parks)
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
2] CITY HALL - 900 Quay Street “Manitowoc, Wi 54220-4543
one (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc. org
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Conditions for Special Event Permit

At least 10 days prior to your event, in accordance with City policy, please have your insurance agent submit
a certificate of insurance along with additional insured endorsement to my office to evidence your
organization’s liability insurance coverage. To expedite, please fax to 920-686-6959 or e-mail to
dneuser@manitowoc.org. Special Events Insurance Requirements are also enclosed. If beer or wine is being
served, you will need to provide liquor liability in the amount of $500,000 each occurrence and $500,000

aggregate. If you have a bounce house on City property, coverage must state it specifically covers bounce
house.

Please bring your tavern license to the City Clerk’s office prior to your event to have the extended premises
added to your license.

City policy allows for the extension of a licensed premises to include an outside area, with the understanding
that the entire area will be completely fenced in with access through the door of your premises or through the
gate of the fenced-in area only. Alcoholic beverages can only be consumed inside the premises and in the
fenced-in area. Please contact the Chief of Police at 686-6573 to arrange details for fencing the licensed
area.

A non-brofit or bona fide club may apply for a Temporary Class “B" license for the beer stand in the City
Clerk's Office in City Hall. A licensed bartender must be at the premise at all times.

Contact the County Health Department at 683-4155 to obtain information about a food license.

All vendors must have a direct seller permit which can be obtained from the City Clerk’s Office at City Hall,
except for 1) vendors selling prepared food and/or beverages for immediate consumption: 2) any person
selling goods or services at a flea market, art fair or similar event involving five or more direct sellers and
sponsored by a permanent resident of Manitowoc County.

Please note that event organizers are responsible for contacting Diggers Hotline at least 3 business days
prior to placing stakes or fence posts in the ground. Contact the Department of Public Works, 2655 So. 35th
St., at 686-6550 to obtain a stake permit.

If you require the use of barricades or orange cones, please contact the Department of Public Works at 686-
6550, located at 2655 So. 35th St., prior to 2:30 P.M. between Monday and Friday to obtain delails and
pricing information for the use of the City equipment. If you are closing off a street, you shall provide traffic
control barricades.

In advance of your event, you are encouraged to notify the residences and/or businesses that may be
affected by this street closure, in order to allow them time to make any necessary arrangements.

For the use of the Metrostage, benches, trash barrels, etc., please contact the Parks Department at 686-
6518.

To arrange for the use of the baseball diamond at the park, and use of various equipment, you will need to
contact both the Parks Department at 686-6518 and the Recreation Department at 686-3060.

The telephone number to arrange for Manitowoc City Police Depariment assistance with your event is 686-
6573.

Contact the Fire Department at 686-6540 to obtain a fireworks permit.

Waiver of the noise ordinance was approved from to




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 7/31/2017
EVENT NAME: Harvest Fest
ORGANIZER: Downtown Manitowoc/MCCA - Cathy Karl
EVENT DATE: 9/30/2017 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Sidewalk sales; use of Burger Boat Park in conjunction with Farmers
Market; tractor & wagon rides around town; antique tractor show; local
chef competition; kids' activities; music; tent; bounce house

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 STAKE PERMIT 50
PARKS 897 DELIVERY CHARGES 350
RECREATION (if delivery requested)
STREETS 261 TOTAL E.H. CHARGES| 400
TOTAL 1158
GRAND TOTAL| 1558|

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY

/ by

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 9 Copy to: Clerk
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City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Office 2 minimum of 60 days prior to

minimum of 10 days prior to the date of the event. If you bave questions, please see the Special

the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a

Event Guidelines & Policy for a list of contacts.

'.
2. Date of Event: 091‘30[201 7 If multiple days, Stort Date: EBnd Date:

Nase/Description of Event: 11aTVEStFeSt

lnclude dates and times needed for setup and take down / cleaoup.

3. Timec Eveotwill Begin Setup: £ © 00 Actuat Start Time:_E3°0C0 (M Fints Time. S * OO _ ambm)
4. Name and Complete Address of Organization/Individeal Organizing the Eveat:

Downtown Manitowoc/MCCA
Name of organization responsible for cvent
Cathy J. Karl Telephone # PRIOR TO cvent (
Name (Girst, middle, and last) of cvent organizer
_Jeremiah B. Novak Telephonc # DURING even ( 9206455661
Contect name DURING event (if differen)
909 S. 8th St.
Strect Address
Manitowoc, Wl 54220 E.ouil adiressNEAM_N@sbcglobal.net

City, State, Zip of cvent orpanizer

9209016999

Is the sponsoring organization a 501 (c){€) o:gma'iaﬂon?@'ks ONo

Location of flie Event: Gen¢ral r event and jts puypo tach a DE magp or diapram of your even
Also, indicate the direction of the route, if any, inciuding 2ll trns and the number of traffic lanes to be used, Maps of the City
and its parks are available caline st wonw.manitowce.ong.

Celebration of the Fall Season in conjunction with the Farmers' Market with sidewalk
sales, tractor & wagon rides around town, antique tractor show, local chef competion, kid's
activities, music

Will the event be beld in a Manitowec park or utilize any park facihnes@ Yes Which park? Burger O No

What park facilitics will be needed (buildings, tenais courts, ball diamonds, disc golf courses, etc.)?

Have you reserved the perk &or park faemueﬂ@va ONo I'vo, please contact the Parks Division at (920) 686-3580.

Does the cveat sequire strects © be closui’.OYes @‘lo 1f yes, which street(s):
Quay St. from S. 8th St. to the library entrance (05 vy QCaSt )

Jtis YOUR RESPONSIBILITY to provide Ty ed control items; bawever th be )
ol KBS  fesderally approved traffic items, ey may @Mfmmd:ew&

Will the event be beld on the sidewalk? @fcs Olo
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6.

Mariners Trail Permic: %%io% @

Vill any portion of the Mariners Trai] be vsed? OYes @No
1f ves, where on the trail will the event beging o
Where on the trzil will the event end:

When ese of the trzil is requested, consideration is given to how the public’s use of the trail wiil_ be affected. Setup ! take down ant’._
clean up, as well as other services provided by a City staff may be billed on 5 cost-recovery basis. The event organizer must provide
3 copy of event ligbility insurance nsming BOTH CITIES 85 co-insured at least 10 days prior to the eveat. Permits do not allow
“exclasive use” of the trail and the general public must be allowed to share the permitted arexs.

This agreement 15 Tade and entered into by and berween the Cities of Two Rivers and Manitowoc, ju'ﬁsmmi:n, beremafier cal%cd “City”
and the zbove-named individual, hereinafter called “Perminee.” The parties agree as foilows: Bookings must be ms.de ne cgriler !han 12
months in advance. The Permittee understands his/ber respousibility is to set up, clean up and restore premises within the tirne petiod
Tisted above,

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicasing liquor or fermented malt beverages shall be served to minors. Pctlmir'.m agrees 1o use
premises reated for the purpose stated 2bove and no other. In the evenlt this Limimtion of Use is not complied with, Permitiee shall be
charged and agrees to pay & fec of $200.

Permitmze agrees to zhide by the rules and regulations contzined in this apreement

FOR OFFICE USE ONLY:
Signature of City of Two Rivers designee: Date:

b

Tell Us About Your Event:
What is the estimated attendance at your event, including observers? 1000

How many vendors will be at your event? 5 How many vehicles? 100's

Do you reguire any special parking restrictions? O‘(zs@o 1f yes, what type, when, and where:

Parking on gmrs; areas of a park is not allowed without prior approval. Contact the FPolice Department if traffic conirol is needed.

'Will food be prepared and/or served at the event? Och ONO
You are responsible for obtairing any necessary permits for jood fror the Manitowoc County Health Department,

Will you be having a band or amplified music?@Yes Oh

Will 2 loudspeaker or similar electric sound amplification system be used cutdoors? es o
If yes, what hours: D), 9:00-2: i 41,2 5001, 4

Will the City need 10 provide any special clectrical assistance or lighting {of ball diemonds, clc.}?Och @40
If yes, pleasc describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be mquired?plmn-up treet-sweeping
Far help defining your parking, clean-up.& treffic control needs, please contact the Streets & Senitation Division at (920) 686-6550

Will any fireworks or pyrotechnic devices be used during the evu’:lOY::s @vo
If ves, contaci the Fire Department at (920) 686-6540 lo secure the proger permils for firework usage.

Will animals be present at the ﬁ-m!TOes @lo If yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet facilities will be made available to your parﬁcipanu’.[]lndoor DOmdoor

Please describe the toilet facilities that will be provided, including their locations and the number of units:
in businesses and Farmers' Market Port-a-Potty

Will alcoholic beverages be scrvcd.fsaldo;;@% If yes, a “Special Class B” license will allow sale/service of beer and/or wine.
Flease contact the City Clerk s Office ar (920) 950 to obtain a license.
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fn the case of n premise with a current alcoho! Yicense, do you need an extension of your premise? O(s@io 10 yes, pive
deta lamation mder

Do you require a waiver of the restriction to serve alcahol in o park? O'm@io
8. Equipment Needed for Your Event:

Equipment reatal charges will apply unless a waiver of sorve or all fees is approved. A non-waivable delivery fee will be charged if
delivery/plckap by City personnel is needed, Delivery fees are based on total rental costs.

Yo make aranpements to pick up the itams yourselves, please coatact the Parks Division a1 686-3580. Al items mrust be picked up
and returned weskdays between 7:00 A.M. and 2:30 PM. 1t is the renter’s responsibility to sigr in all materiels in the Streets &
Sanitation officc or with a Parks staff membcrpnof to unloading at the time of retum. It is unacceptable to drop off reotal materials
cutside of retum hours and without signing them in,

Please indicate where and when the items should be delivered:
Quay St. (close to S. 8th St. area)

Please indicate the total number of items reqoested:

treets & Sanjatj jvision Equ} 6-3580);
& Neerded #.of Days? C ayv Total
Barricades
2 X X S53.00 = Flashers
3 X X 8300 = Flashers
As in Pc._sir 3 ubre.g,%;e +3 x 1 X $4.00 =
Rail type-lang X X 8200 =
Rail type-sbort X X s200 = _
| Channelizer Drums X X 3300 =
1 Coaes
: 18" X X S50 =
; 28" gt St 5 X X $1.50 =
F Safety vests X X Nochatge = NoChage
\ Saow fence
\/ Rolls X X 8400 =
Posts X X NoCharge =  No Charge
Post driver/pounder X X NoCharge =  NoChamge
Traffic signs X X s200 = Description
X X 8200 = Description
®+h S¥- X X $200 = Description
Traffic signs (Pumble) 1 X X 8300 a Description No Riaht Tum
X X S3.00 = Description
X X $3.00 = Description

Other (list items and amounts)

jvisi 3380): DoNOTmuanypicnicnbkx, garbage cans, etc. already located af the park.
Banquet tables, §' 12 7 ‘

1 X $5.00 - B

Perk benthes 12 X X $7.00 =

Picnic tables 1C X X $.00 =

Risers, platform & X X 51500 = Description

Security stenchions X X 38500 =

Texnt, 10°x10° X X 83000 =

Teat, 10°x20" 2 X X $3%00 -

Tickel booths, ouidoor X X 81500 =

Teash cans 12 X X NoCbarge =  No Charge
U’ Wenger portable bandwagon, 35x8°**

X X  $24000 =
Other (list iterns and amounts);
TOTAL RENTAL CHARGES

*Include the day of retem but not the day of picasp/delivery. Hems must be picked/returned weekdays between 7:00 am and 2:30 pm,

**The bancheagon shall not be removed from the City limtits without the approval of the Park & Recreation Committee and be
deliveredisetup by City Persornel. hid 4 . e
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i you are requesting delivery/pickup by City perscrmel, the following noa-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rentcd Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 3 75.00
$250.01 - $500.00 312500
$500.00 - 51,000.00 _ 3250.00
$1,000.01 and abo_ve $350.00
Dejivery fees will be adlusted based gn actal Irems reated,
Stake Permit: There is » $50.00 NON-WALV, ¢t fee event, if anv items will he staked into the The

event organirer is responsible for ensuring Diggers Hottine is contacted » minimum of three business days before set-up.
Will eny of these items (or items of similar nature) be erected or placed on the event grounds?

Tent or canopy Yes O tNo
Fence Oves Oro
Sign O Yes O No
Bounce housc @ Yes No [f electric, where will itew be plugged in?
Other O Yes O No f electric, where will item be plogged in”

H yes for any, pive a detafled explanation wnder &S,

Safety and Security for Your Evenl:
Do you have the comect level of insurance for your specific event'.’@\'cs ONo

HmmﬁeWM!mFomwammmhmxhcpwmga You muss submi the insurance certificate AND
required endorsements to the City Clerks Office at least 10 days before your event.

Do you noed assistance from the Police or Fire Dcpmmb?OYu@lo 1f yes, pleass describe:

Jeremiah Novak (920 ) 645 . 5661 (  )SAME.
‘Neme of Security Coordinatar Phone # before cvant Phoac # (be day of the cvent

Do you have a plan inplaeetodealwithmedica!exmmenciesthntmyoccurdmingyourcvem? @'lesONo
The City reserves the right to require o delailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the stxndard fees for all rentals and licenses will epply. The
City may also require reimbarsement for extracedinary expenses. Charges will apply for lost, stolen, or damaged equipment.
e Permit Faes, License v will not

13 o wajver of some or al) feesrcqumad?@YnONo

If yes, please cxplain what fees you desire wzived or reduced and the reason(s):
ALL-Sponsored by Downtown Business Association for the FUN of all residents!

Will goney be collected, tickets or concessions sold, registration fees charged, or rmoney raised in conjunction with the event?
(=1 J,
3 Am and Jist specific charges
Vendor Fee from 5 or so
What are your estimated reveates and what will the revenues be used for?

$250 to be used for cosls involved, advertising i.e. posters, newspaper & radio ads
FPlease attach any additions! information whick yeu fee) will assist the committee in evaluatiag your request. The City reserves

the right to request a current financial report for the previons two years indicating all expenses and all revenues of the
group/organization.
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12, Legal Notice
| uoderstand the filing of this application does not ensure approval of o Special Event. [ also underszmd that alt Special Event
organizers and participants must comply with all applicabte City ordinances, traffic rules, park rules, state health taws, fire codes, and
liquaor licensing regulations. Fees for park facilities, temparary beerfwine licenses, stake and Greworks permits, and other necessary
licenses and perits are in addition to the fees submitted for the Special Events Application. | further understand that an incomplete
application may be cause for the deaial of the eveat,

The undersigned agrees to indemnify and hold the City of Menitowoe barmess for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal propesty of any kind brought on the premises shall be a1 the
sole sisk of the undersigned, and that the City of Manitowoc shall pot be lishic for any injury, loss or damege 1o said propesty or injury
to any persens oo the premises. The undersigned agrees 1o be responsible for apy damage caused to said facility or equipment by
mischief or negligence. By sigoing, 1 acknowledge that 1 have autharity to bind the sponscring organization and acknowledgz that T
have received, read and understand the Special Events Policy and agree to be bound by al) requirements as stated in the Special Events
Policy and it is bereby incorporated by reference into this signed agreement.

Date of birth orapplimm% 28 , 56

4a>, P e 7o27- f7.
o/

Signature of Applicant:




