CITY OF MANITOWOC

WISCONSIN, USA
Www. manitfowoc.org

May 24, 2018

Mr. Dave Steavpack

Manitowoc Public School District - LHS
1433 S. 8" Street

Manitowoc, WI 54220

RE: Waiver of Fees - LHS Teacher Appreciation Day — Lincoln Park Cabin 1 — 5/30/18
Dear Mr. Steavpack:

The above request was acted upon by the Special Events Committee at their
meeting of Monday, May 23, 2018, at which time the Committee granted your request.

if you have any questions, please contact me at 920-686-6950.

Very truly yours,

W

Deborah Neuser
City Clerk
DN:mrk

cc: fef of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 5/22/2018 ,

EVENT NAME: Lincoln High School Teacher Appreciation Day

ORGANIZER: MPSD / Lincoln High School - Dave Steavpack
EVENT DATE: 5/30/2018 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Use of cabin 1 for end of year social event for all Lincoln H.S. staff &

families
ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:

POLICE LATE APPL. FEE (<60 days) 100

FIRE 0 DELIVERY CHARGES

PARKS 142 . (if delivery requested)
RECREATION WAIVED -ROOM TAX 242

STREETS 0
TOTAL DEPT. COSTS ‘ 142

NON-WAIV. STAKE PERMIT

COMMITTEE CONCERNS:

COMMITTEE DECISION:

/] APPROVE DENY

=

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 1

Copyto: Clerk




City of Manitowoc.
SPECIAL EVENTS APPLICATION FORM

Nawme/Des¢ription of Event: 1/; 10l H S ?’éam ¥ A’?Q‘Df 4 C;Dl.‘)é"\‘) 7 gﬁ!}l

DatesfDyvent 9 (307 V¥ ifmeidpledays,StareDater (/. BudDate [/

Linclude dates and times necded for setup and take down / cleanuy.

Thwe Event will Bepin Setup: __ AM/PM Actual Start Timé: AM/MEM Finish Time: e AMPM

Name and Complete Address of Organization/Individual Organizing the Event:

ManHowee Puble Sohnl Oisfricd ~LHS

Name of organization responsible for gvent

D GW'Q S‘fﬁaﬂv‘ poL Ck Teleplione # PRIOR TO event ( 9_25‘3 ﬁ;ﬁ 9 b

Name (firsi, middle, and last)-of event organizer

[ep ﬁ\m:’&&f -Prin (‘,‘po\'( Telephone# DURING event (72.0) 323 s4oyp

Contact name DURING event (if different)

Y33, S, o drect

Street Address

Man 3-‘3 wig L B-mail address S‘fed.V{ﬁa.tk al @ m;,osol. kie,

City, State, Zip of event drganizer

(el US
15 the sponsoring organization a 501(c)(3) erganization? es D No

Location of the Event: Generally describe your event and its purpose and aitach 3 DETATLED map or diagyam of vour event,
Alse, indicate the divection of the route, if any, including all tarns and the number of traffic lanes to be used. Maps of the City
ind its parks are available online at www.manitowoc.01g.

End of year Social eveat s all Lincln 45 Sta ¥

and Lamifies

. . E . . t N
Will the event be held in 2 Manitowoce park or ulilize any park facilities? [;j Yes Which park? L} n cln PorK D No

Whal park facifities will be needed (buildings, tennis couts, balt diamonds; dise golf courses, ete.)?

Have you reserved the park. &/or park facilitizs? m‘&'es D No [fno, pleasé coniact the Parks Dlvision at (920) 686-3580.

Docs 1he event require streets o be closed? D Yes @No fyes, which street{sht

T i5. YOUR RESPONSIBILITY to provide federally approved traffic control Hems: hngever they may e rented from the Streets &
Sanfiation Division.

‘Wil the event be held on the sidewalk? [_] Yes @’No




6. MarinersTril Permin o d
Will ariy portion of the Mériners Trall be used? D Yes @\NO'
1f yes, where on the trail will the event begin: L
Where on the {rail will theevent ends

When use of thistzail i requested, vonsideration is given io how the public’s use of the trallwill be affected. Set up/ take down and
clean up, s well as other services provided by a City staff iny be billed on 2 cost-retovery basis. The event organizer must provide
.copy of evens liabitity surance naming BOTH CITIES as co-insured.at least 10 days prioy to-the event. Pormits do not ailow
“agelusive use” of the trail 20d the general public muist bedllowed 16 shate the permitied dreas. :

This agreement is mdde and enterad info byand between the Cities of Two Riversand Manilowoc, Wisconsin, hereinafter called “City™
and the-aboyesndmed individual, hereinafior-calied “Permjites” The parties agrée:as followsy Bookings must be made no earfier than 12
months in advance. The Permities urderstands:his/er responsibility is to sel up, tlean up and restore premises within the time period

Tisted above, . . . )

Limiation of Uss: Permittee agrees that the nuimber of persons on (e rented premises during the rentsl period shallnolexceed the
capacity of the fcility'and (hat ho intoxicating liquoror fermented, fialt beverages'shall be served ta mingis. Permitiee agrees 1o use
profnises rented for the purpose siated above and 1o other. In the event this Limilatior of Use is not complied with, Permittee shall be.
charged and agrees o pay a fee of $200,

this:agresment,

rules and regoiations contaitied in

Perinitte agress to:abides by the

7. “Iéll Us About Your Event: [
25V

What i the estimated attendance af your gvent, inchiding oliseivers?

How niany vendors will b at your gvent? O ) Hosy many vehicles? / W

3o you requirerany special parking testrictigns? D Yes & Na  Iyés, what type; when, and wheret

Parkirig:on grassy'meds of a paik Is not ollowed without prior upproval. Contact the Police Department if fraffic control is needed.

Will food be prepared and/for served at the even(? [Xj Yes D No ‘
You are responsiblé for obluining ayy reckssary permils for. Jood fron the Manitawoe Counly Health Department.

Will vou be having 4 band:or amplified masic? [ ves m No-

Will-a Toudspealter or stmilar elestric sound amplification system be used outdoors? D»Yés M RNo
I yes, whathours: . » R .

Will the Cityneed to provide any special elevtrioal assistance or lighting (of ball diamonds, ete:}? [ves Ej Ne
fyes, please desoribe: P _ .

C’uzztaél the Parks Division.at 686-3580 with qUESHIONS.

Will any of the following services be required? D Clear-up, :DsSfrégt’-sweéping o
For help defining your parking, clean-up,& tiaffic.contiol needs, please contact the Siieels & Sanitation Division at{920) 686-6330.

will.any. fireworks of pyrotechnic devices be used during the event? vDYes. @No
Ifves, contact ihe Fire Deparivient:at (920) 656-6340 1o secure the proper peymits for firework risage;

Will animals be present al the évent? DYés @No IEyes, please indicate What typesof ‘animals, how many-are expected, and where
they will be located. )

Wht toilet facilities wilt be:made available to your panicip_alatsz@_lﬁdgar D Qutdoor
Pledse describie the toilet fucilitiss that will be provided, inckuding their Tocations and the number of nnits:

Will alsholic beverages be servedisold? | |ves [\fINo 1£yes, a “Special Class B*Jicense will allow salefsorvice of beer and/ot wine.
Please cantact the City Clerks Office at (920) 686-6950 1o obtain a licensd:




Tir the case of a premise with a current aleohof Heamwse, doyou need an exlension of your prefuise? l __;IYCS K}No
a detailed explanation nnder#5, :

Do-you require a waiverof the restrietion 1o serve dlcohal in a park? DYQS'\KLNO

8. Lguipment Needed for Your Bvent:

Equipment rental charges will apply wiless a wai?c:r of some or all fees is-approved. A non-waivable delivery fee will be charged if
delivery/pickup by Cily personnel is needed, Delivery fees arc based on tolal rental cosls.

To make arrangements to pick up the ftems yourselves, please contadt the Parks Division at 686-3580. All ftems must be picked up

and returned weekdays belween 7:00 A.M, and 2:30 PM, ILigthe renter’s responsibility 16 sign in all materials in the Stresis &

Sanitation office or wWith 8 Parks staff mexsber prior to unloading at the time of refurn. 1is unacceplable to diop offrental materials
.Ouiside of retwim hours and without signing them in,

Please-indicate where and when the iterns should be delivered:

Please indicate the total number of items requested:

Streets & Sanitatfon Division Equipment (686-3580%

# Needed # of Davg* Cost/Day “Total
Barricades
2 X X $3.00 = Flashers
3 X X $3.00 = Flasherts
8 X X $4.00 =
Rail type-long X X 52,00 =
Rait typesshort X X 5200 & o
Channelizer Drums X X $3.00 o
Coves '
18" X X $150 =
28" X X §1350 =
Safely vests X X Nocharge =  NoCharge
Snow fence
Rolls X X $4.00 =
Posts X X  NoCharge =  NoCharge
Post drivey/pounder X X NoChage =  NoChage
Traffic signs X X %200 = Description
X X 5200 = Description
X X $2.00 . = Description
Traffic signg (Portable) X X 83.00 = Deseription _
: X X $3.00 = . Description
X X $3.00 = Description

Othier-(list ifems and amounis)

Parks Division Equipmen( (686-3580Y; Do NOT couny.any picnic fabies, garbuge cans, ete. dready located at the patrk,

Banguet tables, 8’ X X $500 =
Park benches X X 8700 =
Picnictables X X  $7.0¢ =
Risers, platform X X %1500 = Deseriplion
Security stanchions X X §$5.00 =
Tent, 10°x10° X X $30.00 = _ )
Tent, 10°X20° X X 83500 =
Ticket booths, ouidoor X X §15.00 = _
Trash cans . X X  NoChage =  NoChage
Wenger portable bandwagon, 35x8™##

X X 5246.00 =

Other (fist items and amounts)

TOTAL RENTAL CHARGES

Stnelude the day of vefurn but not the dayof-picknpldelivery, ltems must be picked/etirned weeldays betwean 2:00 ani-and 2:30 pm.

*$The bandwagon shall not be removed jrom the City finits withowl the appraval of the Park & Reereation Commiltee and must be
delivered/setup by Cify-Personel.




IFyou are requesting delivery/piskip by Cify persomel, the following non-waivalile delivery fées will apply.

16,

11.

DELIVERY FEES
Total Cost of Jtems Rented Delivery Fee
$0.00 - $100,00 $ 50.00
$100.01 - $250.00 ' $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00

| $1,000.07 and above 1$350.00

Delivery fees will be adjusted based on actual items vented,

Stake Permit: There is 4 $50.00 NON-WATVABLY stake permit fee per event, if any items will be staked into the ground. The
event erganizer is responsible for ensaring Diggers Hotine is contacted 2. minimam of thice business days before set-up.
Will any of these items (or items of similay nature) be erected or placed on the event grounds?
Tent or canopy B Yos D No
Fence D Yes D No
Sign D Yes D No
Bounce house D Yes D No ifelectric, where will item be plugged in?
Other D Yes D No 1f electrie, where will iteni be plugged in?

1€ ves for any, give a detailed explanation under #5,

Safety and Security for Your Event:

Da you have the correct Jevél of insurance for your specific event? @Yes D No

Please see the Special Events Insurance Form fo ensure you have fie proper coverage, You must swbmit the insufance certificaié AND
reguired endorsements to the City Clerks Office ol least 10 days béfore your event,

Do you need agsistance fyom the Police or Fire Departmenis? D Yes % No If yes, please deseribe:

- {

Name of Seéurity:Coordinator Phone # before event ’ Phone # the day of the evenl )

Da you have & plan i place to deal with inedical emergoncies that miay occur during your event? D Yes D No
The Ctiv reserves the right 1o reguire @ detailed written public safefy plan.

Fees & Reimbursement; Unless waived by the Special Bvent Committcc, the standard fees for-all rentals and licenses will apply. The
City may also require reiinbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment,
Stake Permit Fees, License Fees and Delivery Feos will not be waived.

s waiver of some or ali fees requested? &Yss D No

If yes, please explain what fees dcsxrc watved g3 reduged and Uie reason(s): WQ age 1e /2 uesh nf{ o
waivoy gt Pour eildy

Yes No

Will maney becollected, tickets or cancessions sold, registration fees charged, ox money raised in conjunction with the event?
Wyes, expm: and Hst specific charges

What &°¢ your estiniated revenics aind what will the revenues be used for? 3): O @ Qo

Please attach any additional informatien which you feel will assist the cominiitées in evaluating your vequest, ‘The City-reserves
the right to request a current {indncinl report for the previous twe years indicating all expenses and afl yevenues of the
group/organization.




12. Legal MNotice
| understind the filing of it application docs nol ensure approval of a Special Event. T also understand that all Special Event
organizers and paticipanis must comply with all applicable City ordinances, traflic roles, pack rales, state health Taws, fire codes, and
liguor ficensing reguiations. Fees for park facilities, femporary beet/wine licenses, siake aitd fireworks permits, and other necessary
tioenses and permits are in addition to the fees submmitied for the Special Events Application. T further vwnderstand that an incompléte
application may be cause for the denial of the event.

The undersigned agrees. to: indenmify and hold the City of Manilowoe harmless for any and all dainage olaims or personal injury
slaims oceutring during this event. 1L is further agreed that al} personal property of any kind brought on the premises shall be af the
sole risk of thie undersigned, and that the City of Manitowoc shall not be Hablefor any injury. Joss or damage 10 said property or injury

o.any. persons.on. the promises.. The undersigned.ageees to be responsible. for any. damage caused {0, said facility or equipment by

mischiel or nepligence. By signing, 1 acknowledge thal I have authority to bind the sponsoring organization and acknowledge that
have received, read and understand the Special Events Policy and agree to be bound by all requirements as slated in the Special Evenls
Policy and it is hereby incorporated by reference into this signed apreement. )

Date of birth of applicant ‘{

/{27, 1983
MA ; Date: Si/fg /I'é}’

Signature.of Applicant:




CITY OF MANITOWOU - PARKS DIVISION
SPRCIAL CONSIDERATION FOR WAIVER OF PART OR ALL FEES
FOR USE OF CITY FACILITIES OR EQUIPMENT

Groups or organizations requesting special consideration for waiver of all or partial fees ordinarily charged to
groups for the use of City-owned facilities or equipment must fill out this form completely, at least 30 days in advance of
the event. The request will be reviewed by the Public Infrastructure Committee and the group or or ganization will be
notified within 15 days of submiited request.

A CURRENT FINANCIAL REPORT FOR THE PREVIOUS TWO (2) YEARS INDICATING ALL
EXPENSES AND ALL REVENUES OF THE GROUP/ORGANIZATION MUST ACCOMPANY THIS FORM
FRIOR TO THE COMMITTEE REVIEWING THE REQUEST.

ALL QUESTIONS MUST BE ANSWERED -

Name of event: L }ﬁt 49! h H' S

1, Name of club/org ti6) 1 redi st Zh@ﬂ[ﬁ&/@& p{/éﬁl ¢ JML@’ 0/574“*37L
A?i’;esos Cfif&l dn1§1 fgn%ugx \ Tellcphone D20 643~ ?éﬁ

2. Names of club officers: Name Addresy Telephone

President | 26 Then et ]
. ; S
Secretary DME St G&VP ack L‘ ncdin #

Treasoret

3, Facility requested: L—;ﬁ CQ{ n pfkf" k. ‘A' l o () CU[:?? L]

Equipment requested;

4. ‘Specific dates and hours facility/equipment will be used:  Date 5~; / 30 / | & Hrs. 5
3. Please explain your request, as 1o wha;{ees‘gou desire walved or, xeduwd and reasons.
(2ousst vee wave Lincoln Por  (obia |

6. Which do you consider your group to be?
A, Community service B, Nop-profit gl _C. Private business
D. Club or organization E. Other, please explain mesod

7. Will money be collected, tickets sold, concessions sold or money raised in conjunction with the event?
Yes_ No_ 7 '

8. IF #7 is “yes,” explain and list specific charges;

9. . ‘What will revenues be used for?

10. Do you wish to meet personally with the Committee to-discuss this request? Yes, No —
If “yes,” please provide the following information of individual to contact: »
Nafie 3~__ 1 ¢ _ Address Telephone

Signed dB) /%MU"/& : Date 5—‘;// 3 ‘/ [ ¥

7

Please attach any additional information which you feel will assist the commitlee in evaluating your request.

When completed, return this form fo the City of Manitowbc - Parks Division.
2655 8. 35" $t., Manifowoc , WI 54220 * Phone 920-686-3580 - Fax 920-686-652.5 « E-mail parksadmin@manitowoc.org




