SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 7/13/2015
" EVENT NAME: Bethany Lutheran Church Picnic
ORGANIZER: Todd Laabs - Bethany Lutheran Church
EVENT DATE: 8/2/2015 . NEW OR RECURRING: New

LOCATION/DESCRIPTION: Church picnic on church grounds. Request S 33rd St. be blocked off
from traffic from Meadow Ln south to end of church property for the
safety of children.

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
’ STREETS 129 LATE APPL. FEE
PARKS| 0 LICENSES
RECREATION : STAKE PERMIT
FIRE 0 DELIVERY CHARGES
POLICE (if delivery requested)
TOTAL 129 TOTAL COLLECTED] of

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE : DENY

COUNCIL ACTION REQUIRED:
Street closure of S 33rd St from Meadow Ln south to end of church property

ITEMS TO INCLUDE IN LETTER:
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City of Manitowoc
SPRCIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Office 2 minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimuimn of 10 days prior to the date of the event. If you have questions, please see the Special

Event Guidelines & Policy for a list of contacts.
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1. Name/Description of Events. Lo IOy & ; WY an AN 3 I L G
3. Dateof Bvent: 71 X} o [ 0077 T multiple days, Start Date: End Date:

include dates and tinies néeded for s%} and take dowp [ cleaun,

3. Time Event will Begin Setap:
4, Name and Complete Aé;ﬁrass of ﬁrgaﬂizaﬁm/iﬁéivid&ai Organizing the Event:

DeENcny 1 LT { ! ef‘?% \
\famc of organizati ién resp 181bls, tor event
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f (e ‘ § g NATCE AN Telephone # PRIOR TO ovent (7,
Nams (izrsi m;édk; and last) of event organizer

( '8 {“‘ /’2\2 I h nec : Telephone # BURING event qa0 }3?%/ eyl

Contact name DURING 8Vent (if different)

3304 Meadow | ane

Street Address
ﬁ m ?ﬁ«i‘%”%”{? LAY { fp}Z % ﬁg?zﬁg f;\? {7y E-muil address + ! aabs {ﬁ !@4’, A{jS Qﬁ@i ﬁéj‘p
City, State, Zip of svent orgarizer

Is the sponsoring organization a 301{c)(3) organization? @ Yes D o

Location of the Eventr Gencrally describe your gvest and ifs parpose and attach 3 DETATLED man or diseram of your event,

Also, indicate the divection of the routs, if any,including all turns and the number of traffic lanes fo be used. Maps of the City
and its parks are available online at wwwemanitowoc.org,

chureh pienic on church %i“i;é}f‘sﬁiﬁ ﬂ)@?u%% S 33nd. ST

fo be ploaked off £rom +raflic . Meadow Lone South
o the end of church Proped during Plenic event
For ﬁﬁi@.gﬂ@%‘*\f of Cthilden The @ggmgg il be helof
on Drivafe Property

w

Will the event be held in a Manitowsde park or utilize any park ﬁmiiﬁi@s’;{] Yes Which park? m No

What pack facilities will be needed (buildings, tennis courls, ball diamnonds, dise golf eourses, ete.)?

Have vou reserved the park &/or park facilities? D Yes E No Ifno, please convact the Parks Division at (920) 686-3580,

Doss the event require streets 1o be closed? @ Yes mNo If yes, which street{s): Q 8 %‘ i *g oWy
Meadow fane soutn 1o end of chyh Grounds

¥ is YOUR RESPONSIBILITY 1o provide federadly approved : u?f? < control iters, however ihey wap é&zx{?fed from the Streets &
Senitation Division.

Will the avent be held on the sidewalk? D Yes @ No
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ves, where on the trail will the event begine

Where on the trall will the svent ends

When use ol the trail is requested, Sonsideration is given fo how the public’s wse of the tratl will be affected. Sof up / take down and
cleanup, a5 well as other services provided by a City staff may be billed on 2 costascovery basis, The event organizer must provide
a copy of event liability lnsurance naming BOTH CITIES a5 co-insured at least 10 days prior 2o the event. Permits do net allow
“exchusive use” of the trail and the general public must be allowed (o share the permitted areas,

Thiz agreement is made and éntered into by and betwean the Cities of Two Rivers and Manitowoe, Wisconsio, lioreinatier called “City”™
and the above-named individual, hereinafier called “Permittee”™ The parties agree as follows: Bookings must be madeno carlier than 12
months iy advance. The Permities understands histher responsibility is 1o set up, cledn up and restore premises within the time period
listed above.

Limitation of Use: Perimitice agrees that the number of persons on the rented premises during the fental period shall notaxceed the
dapacity of the facility and that no intoxicating liquor or formented malt beverages shall be served (o minors. Permittee agrees to use
premises rented for the purpose staled above and no other. I the event this Limitation of Use i3 not complied with, Permittee shall be
charged and agrees to pay a few of $200.

Permittee agrees 1o abide by the rules and regulations contained in this agreement,

FORQFFICE USE ONLY:

N

Signatare of City of Two Rivers desiguse! ' v Date:
Tell Us About Your Event: : o
What 15 the estimated attendance al vour event, including observers? ﬁ) [l
How many vendors will be at vour event? - How many vehicles?

Do you require any speelal parking restrictions? m Yes %N{a Ifyes, what type, when, and where:

Parking on grossy areas of a park is nor allowed without prior approval. Contaet the Police Departiment if traffic conrrol is needed.

Will food be prepared and/or served at the event? @ Yes I:} Ne
You are responsible jor obiaining any necessary permits for food front the Manitowoc County Health Depariment.

Will vou be having a band or amplified nmusic? @ Yos D No

Will 2 loudspeaker or similar electric sound amplification system be used outdoors? | K] es D No )
If ves, what hours: f{:}«’f“’f{ Am -~ oo AN ) electric %Z‘i& no o chuleh Sefvice

Will the City need to provide any special electrical assistance or lighting (of ball diamonds, etc)? D Yes &KZ No
fyes, please deseribe:

Comtact Hie Parks Division ar 686-3580 with questions.

Will any of the following seivices bs required? D Cleag-up B Strest-sweeping ?‘\A} C}
For help defining vour parking, clean-up, & fraffic control neéeds, please contact the Streets d& Sanitation Division af (920) 686-6330.

- £
Wil any fireworks or pyrotéchnic devioes be used during the event? m Yes {ﬁ No
Ifyes, comtact the Fire Depaitmeny af (920) 686-6340 1o secure the proper perniits for firework usage,

Will animals be present ai the svent? L}Yes @NO I yes, please indicate what types of animals; How many are expected, and where
they will be 1otated,

What toilet facilities will be madé available 10 vour participants? @ Indoor D Outdoor

Please deseribe the toilet facilities that will be provided, including their locations and the number of units:

Will aleoholic beverages be servedfsald? D”fﬁg ﬁgﬁﬁ o Ifyes, 2 “Special Class B license will allow sale/service of beer and/or wine.
Flease conigerthe City Clerks Office ar (920} 686-6950 to obtain a license. i



In the case of a premise with a current alcohol licerise, do you need an extension of your premise? ; j"es L}ﬁ%i\!o i ves, oive
2 detailed expinnation ander #5,

GRS o

Do von require a waiver of the resiriction to serve sloohol i a park? E}Yﬁi&
4. Bguipment Needed for Your Event:

Equipment vental charges will apply uiiless a waiver of some or all fees is approved.

A non-walvable delivery fee will be charsedif

delivervipickup by City nevsonnet i needed, Delivery feos are based on total rental costs,

To make arrangemeiits to pick up the items vourselves, please contact the Parks Division at 686-3580, All items wust be picked up
and returned weekdays between 7:00 AM. and 2:30 PM. Itis the renter’s responsibility to-sign in all materials in the Streets &

Sauitation office or with a Parks staff member prior to imloading af the time of return.. It is nuacceptable to drop off rental materials
outside of returh hours and without signing them in.

Please indicate where and when the Hems should be delivered:

Please indicate the total number of items requested:

Streets & Sanitation Division Bquipment {686-3580);

Barricades
2‘.\

-3

3

8 *

Rail type-long

Rail type-shoit
Channelizer Drums
Cones

1 8 SRS

2 g b4
Safety vests
Snow fence

Rolls

Posts

Post diiver/pounder

Traffic signs

Traffic signs (Portable)

# Needed

Other (Hst items and amounts)

Pt

P

D el bR D D e

#of Davs® Cost/Day
X 3300
i X $3.00
X 3400
X 5200
X g200
X $3:.00
X L3S0
X BL30
X Nocharge
X 3400
X NoCharge
X NoCharge
X 5200
X $200
X 5200
X §3.00
X $3.00
X 300

i

]

il

I

Total
Flashers
Flashers
Pégg Lp on Fri
+ Retorn on Mon
No Charge Dlease consider

o wajver of
No Charge e }’T‘{“Q g

No Charge
___ Description
Description
Description
Description
_Description
Diescription

Parks Division Equipment (686-3580Y. Do NOT count any picnic ta

Banqueitables, 8
Park benches

Picnit tables

Risers, platform
Security stanchions
Tent, 107510

Tent, 10°x20°

Ticket booths, cutdoor
Trash cans

Wenger portable bandwagon,

TEoEr
R ik

COther (list items and amountsy;

X X
X X
X X
x X
X X
X X
X X
X X
X X

TOTAL RENTAL CHARGES

bles, purbage cans, et alyeidy located af the park,

$3.00
$7.00
$7.00
$15.00

$ 3500
$30.00
$35.00
$15.00

No Charge

$240.00

i

i

il

il

_ Description

No Charge

e

Tnclude the day of revurn but nof the day of pickupidetivery. tems must be picked/eturned weekdays between 7:00 am and 2:30 pmn
7 ’ ¥ & ) ¥

**The bandwagon shall not be removed from the City linsits without the approval of the Park & Recreation Committee and must be
deliveredsetup by City Personnel.
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if vou ars requesting delivery/pickup by City personnel, the following nonwaivable delivesy foes will apply.

DELIVERY E*“E%Eﬁ%’i?g
Total Cost of Ttems Bented Dielivery Fee
$0.00 - 8100.00 ‘ $ 50.00
$100.01 - $250.060 § 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above ~[7$350.00

Delivery fees will be adiusted based on actual items vented,

Stake Permif: There s a $58.00 NON-WAIVABLE siake peroit fee ner event, if any items will be staked into the sround. The
event organizer is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these itemns (or items of similar nature) be erected or placed on the event grounds?

Terit or canopy Yes No
Fence Yos No
Sign Yes No
Bounce house Yes No I electric, whers will item be plugged in?
Other Yes No If electiic, where will item be plngged in?

I ves for anvy, vive g detailed explanaticn under #5,

Safety and Security for Your Event:

Do vou have the correct fevel of insurance for vour specific event? @ Yes E] No

Please see the Special Evenis Insurance Forim to ensie you have the proper coverage. You nnust submit the nisuranve certificate AND
reguired endorsements to the City Clerks Office ar least 10 days before your event,

Do vou need assistanice front the Police or Fire Departrents? {:j Yes %N@ If yes, please describe:

- { ) -«
Nane of Securify Coordinator Phone # before event Phone # the day of the event

Dovon have a plan in place to deal with medical smergencias that may occur during vour event? @ Yes f 2 No
The City reserves the right (0 reguire a detailed written public safery plan.

Fees & Reimbursement: Unless waived by the Special Bvent Committee, the standard fees for all rentals and lcenses will apply. The
City may also reguire rehmbursement for exiraordinary expenses. Charges will apply for lost, stelen, or damaged equipment.
Stake Permit Fees, License Feds and Delivery Fees will not be waived,

15 a waiver of sonie or all fees requested? Yes D No

If yes, please explain what foes vou desire waived or reduced and the reason(s):
wa e fﬁ“e‘{”ﬁ"{:{g -?%g ?@{" b@\ ;‘“;‘*‘gg‘:ﬁdﬁg (e wgil p&l:f{ U@
4 reforin
Will-money be collected, tickels or concessions sold, registration fees charged, or money raised 1 conjunction with the event?
M ves (e
Fyes, ;,\piam and list specific charges

selling brat W‘ﬁmbarf;}wﬁ tsoda. fo parishoners

What are vour estimated revennes and what will the revenues be used for?

‘i } g
h&@g o Ofeak even on COSE
Please attach any additional information which you feel will assist the committee in evaluating your vequest. The City reserves
the right to request a current financial report for the previous two years indicating all expenses and sl revenues of the
grouplorganization.




12. Legst Notice
[ understand the fling of this applicstion does not enswre approval of a Spedial Event T also understand that sl Special Bvent
organizers and participants must comply with all applicable City ordinances, traffic rales, park rules; state healih laws, five codes, and
liuor Hicensing regnlations, Fees for park facilities, temporary beerfwine licenses, stake and freworks permits, and olher necessary
licenses and permits are i addition {o the fees submitted for the Special Bvents Applicetion. T further understand that an bicomplete
#pplication may be cause for the-detial of the event.

The undersigned agrees to indemuify and hold the Chty of Manitowor harmless for any and all damage claims or pérsonal injury
claims ocowrring during this event. It is further agresd that all personal property of ay kind brought on the promises shall be 2t the
sole risk &1 the undersigned, and that the City of Manitowec shall not be lable for any mjury, loss or damage to said property or njury
1o any persong on the premises, The undersigned agress to be résponsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I ackuowledge thiat  have authority fo bind the sponsoring organization and acknowledge that 1
have received, réad and understand the Special Events Policy and agres (0 be bound by all cequirements as stated in°the Special Bvents
Policy and it is herchy incorporated by reference info this signed agreemient.

Date of bisth of applicant | / (& 7 loy
TorolLaalh) ‘
Signature of Applicant: ] ¢OAL ¢ (Al Date: Lo ~.7 - J




