CITY OF MANITOWOC

WISCONSIN, USA

WWW. manitowoc.org

February 13, 2020

Julia Lee

Manitowoc Public Library
707 Quay Street
Manitowoc, WI 54220

RE: Touch the Trucks —Briess Parking Lot & Burger Boat Park — July 15, 2020
Dear Ms. Lee:

The above request was acted upon by the Special Events Committee at the
meeting of February 12, 2020, at which time the committee granted your request.

Please refer to the enclosed outlined conditions for a Special Event permit.

Please note that unless special parking requests were approved, all parking
regulations will be enforced. Additionally, when listing sponsors for your event, we ask
that you consider listing the City of Manitowoc since some or all fees have been waived
for your event.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

&L{W

Deborah Neuser
City Clerk

DN:mrk

cc:  Chief of Police Nick Reimer
Fire Chief Todd Blaser
Sandy Ronski, Operations Clerk |l
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 2/12/2020
EVENT NAME: Touch the Trucks
ORGANIZER: Manitowoc Public Library - Julia Lee

E-MAIL ADDRESS: jlee@manitowoc.org
EVENT DATE: 7/15/2020 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of Burger Boat Park & Briess lot to display vehicles for kids to view,
such as a fire truck, ambulance, etc.; use of traffic control equipment

2/ fo tlean geose, pap oF of ot + St

DISCUSS ADA ACCESSIBILITY {Parking, toilets, ADA picnic tables, etc.)

ELECTRICAL NEEDED GARBAGE PICKUP
WATER NEEDED EVENT SIGNS
wve library ci N #et
INFLATABLES/TENTS/FENCING PORTABLE TOILETS ,
drgp ofF T4 - frbrzry
STREET CLOSURE TIME Spmon7T1 SHatf #o put PARKS DELIVERY TIME
out at L 4]
COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

1) Unless special parking requests were approved, all parking regulations will be enforced. 2) When listing
sponsors for your event, we ask that you consider listing the City of Manitowoc since some or all fees have been
waived for the event.

Event 7 Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM
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NOTICE: This application moust be turned in to the Parks Office a minimu of dﬂ.dgys:pgfi'pr to
the date of the event. Your Certificnte of Insurance must be on file in the City Qe\rlg’s Ofﬁg{g.g
miniuiwni-of 10'diys prior to the date of the event. If you have questions, please sce the Special

Event Guidélines & Policy for a list of contacts.
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s.

Name/Description of Event: %UC" ﬂl_(i [M; “;.)
¢ "multiple days, Start Date: _ | (0] End Date: 3115 20
It muttiple days h::m:ue __/H/_a ¢ _/‘

Htimes peeded for selup and ¢alke dow!

Date of Event:
uelud

Time Event will Begin Setup:_R:00 AN@ Actual Stavt Time: D Q0 @I‘M Finlsh Time: 13500 AMI@
"
Name and Complete Addvess of Organizatlon/Individunl Ovganizing the Event:

Monioune Pablie b
Name of organization responsible for event )

Juta. Mcade Ve Telephone # PRIOR TO event (920 ) Ble - 3023

Naate (first, middle, and last) of event arganizer

-— Telephone # DURING cvent (40) 628 - (DA _
Contact name DURING event (if different) |7 -
e

PR ! i
' -

101 Quan, & .
1Y

Street Address

Moo WL 54929 o E-mail address ": }gg @ OmANPINAC. argy
City, State, Zip * of cvent organizer

Is the sponsoring crganization a 501{c){3) orgnnizmion?OYs @No

Location of the Event: Generally describe your event and {ts purpase and attach n DETAILED map or diagrom of your event,

Also, Indicnte the divecilon of the route, If any, Including oll turns and the number of teafflc lancs to lie used, Mups of the City
and its packs are available online at wwvw.manitowsc.org.

Teudt e Tudhd wi fde glace tn Ane enftie poctiine, tok oot
Ao e Buaraee Tuek oty (C\\.m\ 3. pactiteg Led). LOL il ude Wiy
waee 1o parh e \w%c, vetched, We woeuhd need DY Ao cene
Fre. pocine, ot b“t» Bom on K Yo eture people do aek
VC\‘{V\ in W et o0 e (\L\J.Y\ ”‘)‘ M gsiead,

Will the event be held in a Manitowoc park or utilize any park fncili(ics@ Yes Which park? h “ﬂ'E ¥ g)‘x, A ‘ > No
Loy

What park facilitics will be needed (buildings, 1ennis courts, bull dimnonds, disc golf courses, clc.)?
(\WN-\& . @c\(\’\'(w\(\.\ Lod
Have you reserved lhe park &/or park facililiu?ovs @Na If no, please contact the Parks Division at (920} 634-3580.

Daes the event require streels to be clcscd?Och o If yes, which streei(s):

11 is YOUR RESPONSIBILITY 10 provide federally approved traffic control items; however they may be rented from the Streets &
Sanitation Division.

Will the event be held on the sidewalk? Och @No




('

Maviners Teail Pevmit:
Will any partion of the Mariners Trail be used? Och @ No

1F yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is sequested, consideration is given to how the public’s use of the tail will be affected. Setup / take down and
clean up, as well a5 other services provided by a City staff may be billed on n cost-recovery basis. The event ovpanizer must provide
acopy of event Hability insurance waming BOTH CITIES as co-lnsuved af least 10 days prior to the event, Permits do not allow
“exclusive use” of the teall and the general public must be allowed to sharve the pevmltted arens,

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowae, Wisconsin, hereinafter called “City™
and the above-named individual, hereinafter called “Permitice.” The partics agree as follows: Bookings must be made no calier than 12
months in advance. The Permitlee understands his/her responsibility is 10 set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permittee agrecs that the number of persons on the vented premises during the rental period shall not exceed (he
capacity of the facility and that no imoxicating liquor or fermented malt beverages shall be served to minois. Pennitlee ngrees to use
premises rented for the purpose stated above and no othier. In the event this Limitation of Usc is not complicd with, Pemittee shall be

chaged and agrees to pay a fee of $200,

Permiltee agrees to abide by the rules and regulations contained in this agreement,

FOR OFFICE USE ONLY:

7.

Signature of City of Two Rivers designee: Date:
Tell Us About Your Event:
What is the estimated attendance at your event, including observers? C\CC) - L O
How many vendors will be at your event? f/")l How many vehicles? \¥ } - A

Do you tequire any special parking restrictions? ®\’cso~10 If yes, what type, when, and where:
_Nueuy, 2. ondiing, ok elose A e oMo Bom ”\J W - \om 7115

Parking on graly arcas of & park is not &lewed without prior approval, Contact the Pdlice Depaviment if traffic control is nelded,

Will food be prepaved andfor served at the event? OY:S @Nﬂ
You are responsible for obtaining any necessany permils for food from the Manitowae County Health Department.

Will you be having a band or amplified music? Och @Nu

Will a loudspeaker or similar electric sound amplification system be used outdoers? On’es ®.\'o
Il yes, what hours:

Will the City need to provide any special electrical assistance or lighting {of ball diamonds, ctc.}’.OYf.n ®No
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? Clean-up D;n'cct-swccping
For help defining vour parking, elean-up,& traffic control needs, please contact the Sireets & Sonitation Division at (920) 656-6550.

Will any fireworks or pyrotechnic devices be used during the event? Yes 0

[ yes, contact the Fire Department af (920) 686-6540 to secure the pioger permiits for firework nsage.

Will animals be present at the cvenl?Or’es @40 If yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet facilities will be made available to your p.1::icipa1:ts‘.{Z]ludoor Ouldmlr

Please describe the toilet facilities that will be provided, including their lecations und the number of units:
Podipns con e, Wovanh Yaaiied 2 et peteguAied M et

Will alcoholic beverages be s:rved!mld';‘Qr’:s@\'n If ves, a “Special Class B” license will allow sale/service of beer and/or wine.
Piease contact the City Clerk’s Qffice at (920) 686-6950 1o obfain a license.




In the case of 2 premise with a current aleoliol license, do you need an extension af your premise? O{cs O‘lo If ves, pive
2 detalled explanation under #S,

Do you sequirc a waiver of the restriction to serve alcohal in a park? Olu@Nn

8. Equipment Needed for Your Event:

Equipment rental charges will apply waless a waiver of some or all fees is approved,

on-swalvable d he chavped

dellvery/piclup by Clty pevsonnel Is needed, Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, plense contact the Parks Division ot 686-3580. Al items must be picked up
and retunted weekdays between 7:00 AM, and 2:30 PM. 1 is the renter’s responsibility o sign in all materials in the Streets &

Sanitation office or with a Parks staff member prior to unfoading at the time of rettrn, 1 is unacceptable to drop off rental materials
oulside of return hours and without signing them in.

Please Indicate where and when the Iitemns shovld he delivered:
LY P K]
QN\LX N« (mW\N\Q 91\ - o\
Please Indicate the total number of ltens requested:

# Needed #of Days® Cast/Dx
Baciicades
2 X X $300
kY X X $1.00
8 \o X | X  $4.00
Rail type-tong X X s200
Rail type-short X X s200
Chanaelizee Drums X X sio0
Cones
18" X X $1.50
8" X X S1s0
Safely vests X X  Nocharge
Snow fence
Rolls X X §4.00
Posts X X No Charge
Post driver/pounder, X X  NoCharge
Treaflic signs X X s200
X ___ X su0
X X 35200
Tuwffic signs (Postable) X X $00
X X %300
X X  $3.00

Olbser (list items and amounts)

ogd eabmaces Moy Boen iH

Total
= Flashers
= Plashers .
o4 [~ = [§ {y s
o BEE T 0N
=  NoCharge

= NoCharge

= No Charge

s Descriptian
- Description
= Description
Descriplion
Description
Description

LI I

Banquet tables, 8°

: Do NOT connt any picnic tables, garbage cans, cic. alrendy located at the park.
X ss.00

Park benches

X  §7.00

Picnic tables

$2.00

Risess, platform

$i15.00

Securily stanchions

§5.00

Tent, 10'x10’

$30.00

Tent, 10°x20°

$§35.00

Ticket booths, outdear

$15.00

RNHRXHAKK

Trash cans

No Churge

Wenger poriable bandwagon, 35x8'*®

MK OHKAHKHRKAKHKANRKKL

$240.00

b4

Other (list itemig and amounts):

TOTAL RENTAL CHARGES

23

Description

nue rtuwoaa

No Charge

*Iuclude the day of return but not the day of pickup/delivery. ltems must be pickediemmed weekdays benveen 7:08 am and 2:30 pm.
- **The bandwagon shall not be removed fiom the City lmits without the approval of the Park & Recreation Committee and wmst be

deliveredisetup by City Persomel.




9.

If yon ave requesting delivery/pickup by City personnel, the follawing nen-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
£1,000.01 and above $350.00

Delivery fees will e adjusted hased on actual (tems yented

Stake Permit: There Is a $50.00 0 -V, BLE stake permit fee pey event, If auy itesns will be staleed into the prounsd, The
event nrganizer Is responsible for ensuring Diggers Totline Is condacted a mininuem of thyee husiness days befove set-up,
Wikt any of these items (or items of similar nature) be erceted or placed on the event grounds?

Tent or canopy Yes No
Fenee O Yes @ No
Sign O Yes ® No
Bounce house O Yes No If electric, where will item he plugged in?
Other Yes @ No If electric, where will item be plugged in?

M ves for anv. give a detniled explanation uuder #5,

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific event?@?cs ONo
Please see the Special Events Iusurance Form 1o ensuve you have thé proper coverage. You must submit the Insurance certificate AND
required endorsements io the City Clerk's Office at least 10 days before your event.

Do yon need assistance from the Police or Fire Dcpmnmut:?@\’aO\lo If yes, pleasc describe:

e 7 1 ! : 7 "
- 1 ‘ IS LRI S e B ey RN N
dd ‘ 1A l vl (R I - ,ﬂ", T (‘?C'{)) N ’j“f S R 3('_0.\‘(\\
Nawe of Security Caordinalor Phone # before event Plone # the day of lhe event

Do you have a plan in place to deal with medical emergencies that may occur during your event? @Yes ONo
The City reserves the right to require a detailed writien public safety plan.

Fees & Relmbursement: Unless waived by the Special Event Conintittee, the standard fees for all rentals and licenses will opply. The
City may also sequire reimbursement for exiraordinary expenses. Charges will apply far lost, stolen, or damaged equipment,
alce Periit Fees, License Fees and Dellvery Fees will not be walved

15 0 waiver of some or afl fees requested? @ch ONo

If yes, please explain what fees you daire waived or reduced and the reason(s):
Mantooee. Aalie b \)\’&4% W o wuk m\’%\\k,

Will money be collected, tickets or concessians sold, registration fees charged, or nioney raised in conjunction with the event?

Ves o
yes, expiain and list specific charges

Wisat are your estimated revenues and what will the revenues be used for?

Please attach any additional Information which you feel will assist the commilttee In evaluating your request. The City veserves
the right to request a current financial report for the previous two yenrs Indicating all expenses and all revenues of the

group/orpanization.

A (oo

L@




12. Legal Noitee
I understand the filing of thia application does not ensure approval of a Special Bvent. [ also undersiond that all Special Event
organizers and participants must comply with all applicsble City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquer Sicensing regulstlons. Fees for park facilitles, temporary beerfvine llcenses, stake ond fireworks permits, and other necessary
licenses and permits are in addition to the fees submiitied for the Special Events Application. | further undersiand that an incomplele

application may be esuse for tlie denial of the event.

The undersigned agrees to indemnify and Liold the City of Manitowoc harmless for any and oll damage claims ar personal Injury
claims accurdng during (his event. It is furtlier agreed that all pecsanal property of any kind brought on the premises shall be at the
sale risk of tie imdensigned, and that the Cily of Manitowoc shall not be lzable for any injury, loss or demmngs to said property er injury
to sny persons on the prentises. The undersigned agrees to be responsible for any damage caused to said fucility or equipment by
mischief or negligence. By signing, [ acknowledge that 1 have authority to bind the sponsoring argantzation and aclkmowledge that 1
have received, read and understand the Special Events Policy and agree to be boutd by all requirements os stated in the Special Events
Pallcy and it Is hereby incorporaled by refevence tnto tlis signed agreentent.

Date of bisth ofspplicant (YN 7/ 21 ¢ JARD

Signature of Applicant: _A@&_'Q._d_g_ Dote: _18/3.3/ 19
/
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