CITY OF MANITOWOC

WISCONSIN, USA

www.manitowoc.org

November 19, 2020

Ms. Stacey Groll

City of Manitowoc

900 Quay Street

Manitowoc, Wi 54220

RE: Santais Coming to Manitowoc! — November 25, 2020 — December 23, 2020
Dear Ms. Groll:

The above request was acted upon by the Special Events Committee at the
meeting of Wednesday, November 18, 2020. At said meeting your request was
approved.

Please ensure that the promotional flyer encourages social distancing.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

by 7 Dpruion

Deborah Neuser
City Clerk

DN:mrk

cc:  Special Events Approval Group

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 11/18/2020
EVENT NAME: Santa is Coming to Manitowoc!
ORGANIZER: City of Manitowoc - Stacey Groll
E-MAIL ADDRESS: sgroll@manitowoc.org
EVENT DATE: 11/25/20-12/23/20 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Santa will travel down modified street sweeping routes; a squad
will lead & a fire vehicle will follow; continuous loop of sieigh bells
will play

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

St Corberitf, /&ﬁ
Jalon Heikot

7%:!?{ Blpser g%
dan Kost: /50,
Liz Nyreruc /56

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Flyer Should encowrage <o0ia/ dsiancrjg.

Event 2 Copy to: Clerk
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City of Manitowoc NOV 162020
SPECIAL EVENTS APPLICATION FORM CiY CiF LANITOWOC
EMGINEERING

* minimum of 10 days prior to tie date of the event, If you have questions, please see the Special

NOTICE: ',I’hié gpplléatipn must be turned in-to the Parks Qfﬁce a minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a.

Event Guidelines & Policy for a list of contacts.
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Nn/25,1212,12/q,

Dateof Event: /2 /Mlp ¢ 2/23  If multiple days, Start Date:__\\ /26 _Ij 020 EndDate: _12,{ 2.3 _/_ 2020

Include dates and thines neciled for setup and down / cleany

Time Event will Begin Setup: 5 4-5 AM@Aclual Start Thwe: _{p " 00 AM@mmm Time: 00 AM@
Name and Complete Adidress of Organtzation/Individual Organizing the Event:

City of Manitownc,

Name offorganization responsible for event

\Q{T[)t‘e i 61“0] L. Telephone # FRIOR TO event (T2Me86 - QRO

Name (first, tliddle, and last) of event organizer
Telephane # DURING event (3200 (29~ 04-14-_

Contact name DURING event (if different)

900 Quay St
Street Address

Ma nf.h)M)D(’: Wi 5220 E-mail nddrcsss_ftz.t()_“ !Q{l’lﬂ[l[ﬁ}uﬂc_&oj'yﬁ

City, State, Zip al event arganizer

Is the sponsoring organization a 501(c)(3) organizatian’.‘"!cs ONo

Locution af the Event: Generally deserihe vouy event and its purpase and attuch a DETAILED map ov diagrant of vous even
Also, indlcate the directlon of the route, If any, including all turns and the number of traffic lanes to be used. Maps of the City

nd its parks are available online at www.punitowoc.org. . . ya
éal,np?au wil{_ '[T[ltf(’,(. on ‘ﬁ'm([!ﬁ{éd Blreet Qt't’(’ép(,./l@l‘ I’(’U.éf'gf3
If Slrect Sweeping day (& Monday , Santa. win vidT¢ "h/2s. |
Slrveet Qeeping day 8 Tueeday, Santa. wi I vicre 1202, If

Street Qweeping day is WedneSday Santa will viset 12/9.

. . - ’ 3 . art 12/l
B S dey (8 Thufday, Sante Witl uset
fglreat Wf’e.pmg af 18 Fraday, 8 '1"2’ will visit (U3

I Slreelr Sweeph [y, .
Maps _are not fihishecC. yeﬁ but “are expetted. +his weeks

fom Bit % 'Cf‘ltt’tfc’,l’(’,lﬁ ®.

Will the cvent be hy Manitowac park or ulilize any park lhciiilir.so Yes Which park?

What park facilities will be necded (buildings, tennis courts, ball diamonds, disc golf courses, cte.)?

Have you reserved the park &/or park fnci!ilies’.’O\'cs ONo i no, please contact the Parks Division at (920) 686-3580).

Daoes the event requite steeets to be closcd?Och Qﬂo IF yes, which steeet(s):

It ix YOUR RESPONSIBILITY ta provide federally approved traffic control ltems: however they may be rented from the Srects & o
Sanitarion Division.

Will the event be held an the sidewalk? Och Oﬂo



6. Mariners Trail ermit:
Will any portion of the Mariners Trail be used? O\’cs U No
1T yes, witere on the il will the event begin:

Where on the trail will the event end:

When use of the trail is requested, consideration is given (o how the public’s use of the trail will be affected. Setup / tuke down and
clean up, as well as other services provided by a City statf may be billed on a cost-recovery basis. The event organizer must provide
a copy of event liability Insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use™ of the trail and the general public must be allowed to share the permitted arcas,

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafier called “Ciny™
and the above-named individual, hereinafter called “Permittee.” The parties agree as fellows: Bockings must be made no earlier than 12
mounths in advance. The Permittee understands hisier responsibility is to set up, elean up and restore premises within the time period
listed above.

Limutation of Use: Permittee ngrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors, Penmittee agrees (o use
premises reated for the purpose stated above and no other, I the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees to pay a fee of §200,

Permittee agrees to abide by the mles and regulations contained in this agreement.

FOR OFFICE USE ONLY:
Signature of City of Two Rivers designce: EEvE roe Date:

7. Tell Us About Your Event: »
What is the estimated attendance at your event, including observers? _ tt’ {1 Ln@l'un__

How iy vendors will be at your event? ___,_\!_D Ne, How many vehicles? J B

Do you require any special paking restrictions? O‘r‘:s G\Tn If yes, what type, when, and where:

Parking ol qr.-:_ ssy areas of a park is not allowed withowt prior approval. Contact the Police Department if affic control is needed.,

Will focd be prepared and/or served at the event? Och No
You ave responsible for obtaining any necessary permits for food from the Manitowee County Health Departinent.

i o WA P O p = 0 o)
Will you be having a band or amplified music? ’\‘cs O.\'n -on hﬂual*" KDOP D{ o {F-(glf? b\.//\, on {I{;(’

Will a loudspeaker or snni}l electric sound amplification system be used outdoors? 0‘-\:5 ONu
I yes, what hours: lp -.'%.LPIYI ) e -

Will the City need to provide any special electrical assistance or lighting (of ball diamends, c!c.)’.OYce ONo
If ves, please describe:

Contact the Parks Division at 6363580 swith questions.

Will any of the fallowing services be required? Clean-up gﬂr:cc:-swccping
For help defining vour parking, elean-up, & iraffic Tontral needs, please contact the Streets & Sunitation Division at (920} 686-65510.

Will any fireworks or pyrotechnic devices be used during the cvcnl';O‘l'cs 0
If ves, contaet the Fire Department ut (220) 686-6540 to sectre the proper permiis for fivewark usage.

Will animals be present at the cvenl?O{cs &n If yes, please indicate what types of animals, how many are expected, and where
they will be located,

. wl o
What toilet facilities will be made available to your p;ulir::p:mts‘"induurDOnuﬁm;r(-H‘]C\_r OwQ _ﬂ",{)mf.;s

Please describe the toilet facilities that will be provided, including their locations and the number ol units:

Will alceholic beverages be served/sold?

ch.ﬂu If yes, a “Special Class B" license will allow salesservice of beer and/or wine.
Please contaet the City Clerk s Office at (920) 686-6950 to obtain i license.



In the case of a premise with a current alcohol license, do you need an extension of your premise? Ola‘io If yes. pive
d on

Do you require a waiver of the restriction to serve alcohol in a park? Oluaio
8. Equipment Needed for Your Event:

Bquipment rental charges will opply unless a waiver of somic or afl fecs is approved. A nan-v ellvery fee yill ke cha
geliverv/nlckup by City persennel is needed, Delivery fees are based on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and retumed weekdays between 7:00 A.M. and 2:30 P.M. It is the renter’s responsibility to sign in all materials in the Srects &
Sanitoticn office or with a Parks staff member prior (o untoading at the time of return. It is unacceplable to drop off rental materials
outside of retwrn kours and withiout signing ther in.

Please ndleate where and witen the ltems should be delivered:

Plense Indleate the total number of ltems requested:

# Needed #ofDays® Cost/Day Toul
Bamicades
2 X X 800 = Flashers
3 X X 800 = Flashers
8 X X sd00 =
Rail type-long X X s200 =
Rail type-short X X $200 =
Channelizes Drums X X 8300 =
Cones
18" X X .- $150 a
28" X X s150 o
Safety vests X X Nocharge = NoCharge
Snow fence
Rolis X X 8400 =
Posts X X WNoChage =  NoCharge
Post driver/pounder X X NoCharge = NoCharge
Traffic signs X X $200 = Description
X X 5200 e Description
X X 8200 = Description
Traffic signs (Porwsble) X X $300 = Description
X X $300 = Description
X X $300 = Description

Other (list items and amounts)

: Do NOT conat any plenic tables, garbage cans, ete. aiveady located at the park.
X X $500

Banquet tables, 8° -
Park benches X X $00 =
Pienic tables b 4 X $100 «
Risers, platform X X §1500 = Description
Security stanchions X X $500 «
Tent, 10°x10° X X $3000 =
Tent, 10°x20° X X $3s00 =
Ticket booths, outdoor X X 31500 -
Trash cans X X NoCharge =  No Charge
Wenger portable bandwagon, 35x8'¢*

X X $24000 =
Other (list itesns and amounis):

wi.
TOTAL RENTAL CHARGES Jol

*Inchede the day of return but not the day of pickup/lelivery. ltems must be plckedireturned weekdays benveen 7:00 am and 2:30 pm.

*9The bandwwagon shall not be removed from the City Hmits without the approval of the Park & Recreation Commitiee and must be
delivered/setup by City Personnel.



I you are requesting delivery/pickup by City personnel, the (eliowing non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

9. Stake Permit; 0 NON-\VAIVABLE & el event, If any ftems will ba staked linte (e The
event organizer ls responsibic for ensuring Diggers Hotline Is contacted a minimum of three business days before set-up.
Will any of these items (or items of similsr nature) be erected or placed on the event grounds?
Tent or canopy Yes No
Fence O Yes O No
Sign O Yes ‘ No
Bounce house Yes No If electric, where will itemt be plugged in?

Other O Yes No Ifclectric, where will item be plugped in?,
1f yes for anv. glve o detailed explanation under 85,

10. Safoty and Securlty for Your Event:
Do you have the carrect level of insurance for your specific cvent?.vu ONo
Please see the Speclal Events Insurance Form to ensure you have the proper &average. Yo must submil the Insurance certificate AND
required endorsements to the Clty Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depanmenls‘iQYaOio If yes, please describe:

A squad. lending .00d. o fre vehicle -Blinwing
Q

¢ ) — ( —_—

Name of Security Cosrdinator Phone # before even! Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during your event? uONo
The City reserves ihe right to require a detalled written public safety plan.

11. Fees & Relmbursesient: Unless waived by the Speclal Event Commitice, the standard fees for all rentals and licenses will apply. The

City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment,
ik BN K ces, R igense s Ana e ROt Ne jvalved.

i

Is a waiver of some ar all fees requested? eYel ONo

will

i PR VB AR BN G wived e is (5.0 CYevent:

(As well

Pt cost
ﬁ? bﬁ:ﬂed, tickets or concessions sold, registeation fees charged, or money raised in conjunction with the event?

s o
i and list specific charges

exp

What are your estimated revenues and what will the revenues be used for?

Please attach any additlional Information which you feel will assist the committee ln evaluating your request. The Clty reserves

the

right to request a eurreat flnancial report for the previans two years fndicating all expenses and all vevenues of the

group/organtzation.



12. Legal Netlce
1 understand the filing of this spplication does not ensurc approvel of a Special Event 1 also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, pack rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilitics, temporaty beer/wine Heenses, stake and fireworks permits, and other necessary
licenses and permita cre in addition ta the fees submitted for the Special Events Application. I further understand that sn incomplete
application may be cause far the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowae harmless for any and all damage claims or personal injury
claims occurring during this cvent, 1t is further agreed that all personal property of any kind brought on the premiscs shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be Jiable for any injury, loss or damage to said propesty or injury
10 any persons on the premises. The undersigned agrees to be responsible for any damage caused to said fecilily or equipment by
mischief or negligence. By signing, 1 acknowledge that I have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Special Events Policy and agres to be bound by all requirements as stated in the Special Events
Poticy and it is hereby incorporatcd by reference into his signed agreerzent.

Date of birth ofapp!l
Signature of Appliom —'5 14

Date: 11 “(Qlé(' 220



