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NOTICE: This application must be on file in the City Clerk’s Office a minimum of 30 days prior
to the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event.

SPECIAL EVENTS APPLICATION FORM

Name/Description of Event: ‘;)7. Cy 4o —? (7 W NI K

Date of Event: _ <) / /A // 5 _ If multiple days, Start Date: / / End Date: / /
Time Event will start to form: 73(,, L@PM "Actual Start Time: 3 ale) QAI\/I)PM Finish Time: /2 (©¢ AM/PM)

Name and complete address of Organization/Individual organizing the Event:

Telephone # (728 ) ¢x y2- 493/

Yous Vi%eala LY le
Name of organizationMif applicaBle’
P 2Oy Soes Ko Business # (0 & §2 -3
Name (first, miiddle, and last) of individual organizing the Event (if applicable)
133G 0. ¥ 5% Date of Birth / /
Street Address of organizing
individual

N W™n Fown, D 5438
City, State, ZIP

Is the sponsoring organization a 501(c)(3) organization? I:] Yes ﬂ ‘No

Email address of organizer: _3320)a55s farnd man ‘3’? /2 (@ S/L{’,,j She ﬁlgf  C o

Location of the Event: Please attach a detailed map or diagram of your event. Also, please indicate the direction of the route, if any,

including all turns and the number of traffic lanes to be used.

- . y = ) 7

From Puscs Wisoey e g fpao fo Fupcs Wrivary Tewo Ledesds
LAkEsse  Kou [

Will the event be held in a Manitowoc park or utilize any park facilities? D YesENo Which park?
Have you reserved the park for this purpose? D Yes B/No If no, please contact the Parks Department at (920) 686-3580.

Does the event require streets to be closed? I:' Yes %o If yes, which street(s):

Will the event be held indoors? [_] Yes P No Ifyes, what building?

Building Name & Street Address

Tell us about your Event:

Will food be prepared and/or served at the event? |:| Yes E/No
You are responsible for obtaining any necessary permits for food from the Manitowoc County Health Department.

Will you be having a band or amplified music? D Yes I:l No
/50~ A00 jaffers

What is the estimated attendance at your event, including observers?

How many vendors will be at your event? 6 How many vehicles? /s // ‘s

Do you require any special parking restrictions? D Yes_‘%o If yes, what type, when, and where:




10.

COMMITTEE RECOMMENDATION: DATE:

Will any of the following services be required? D Barricades D Clean-up D Street-sweeping
For help defining your parking, clean-up, and barricade needs, please contact the Department of Public Works at (920) 686-6550.

Will a tent or any other temporary structures be erected?gYes D No

Will any fireworks or pyrotechnic devices be used during the event? I:I Yes ENO
Contact the Fire Department at (920) 686-6540 to secure the proper permits for firework usage.

Wht tolet faeilities will be made availableto your participants? || Indoor JW Outdoor
Please describe the toilet facilities that will be provided, including their locations and the number of units:

Will alcoholic beverages be served/sold? DYes No Ifyes, a “Special Class B” license will allow sale/service of beer and/or wine.
Please contact the City Clerk’s Office at (920) 686-6950 to obtain a license.

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific event?EYes D No
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate to
the City Clerk’s Office at least 10 days before your event.

Designated contact person for the event:

‘P;ce y Jé SKE G206k 2 -G3¢ (GRNCER -/G3 ¢

Nafne of Day-of coordinator Phone # before event Phone # the day of the event

Is security needed for this event? D Yes .B/No

«C ) - C ) -

Name of Security Coordinator Phone # before event Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during your event? ‘E/Yes D No

Fees & Reimbursement: The standard fees for equipment rental and licenses will apply. The City may also require reimbursement for
extraordinary expenses for your event. To request a waiver of the extraordinary expenses, please submit a letter detailing your request.

Legal Notice

I understand the filing of this application does not ensure approval of a Special Event. I also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, liquor licenses, tent and fireworks permits, and other necessary licenses and
permits are in addition to the fees submitted for the Special Events Application. I further understand that an incomplete application
may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that I have authority to bind the sponsoring organization and acknowledge that I
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events

Policy and it is hereby-incorpozated by reference into this signed agreement.
Z{l Date:DZ"‘(/'/f

Signature of Applicant: 7{‘9(,"{’7 Ny
77 '/ V

COMMON COUNCIL APPROVAL: DATE: \

DID COMMON COUNCIL WAIVE FEES & REIMBURSEMENT ? [_|Yes[ | No

O:\wpdocs\WEBSITE\Special Events App Form (2).doc




Mariner’s Trail
Special Use Trail Permit

The Manitowoc and Two Rivers Parks and
Recreation Departments reserve the right to permit
events conducted on Mariners Trail and facilities. Please complete the following information and
submit it to either P&R Office. There is no charge for a trail permit, and events will be
considered on a case-by-case basis. Considerations for permitting a trail event include type of
event, day of event, and other requests within 30 days of the event, as well as other
considerations that may affect the public’s use of the trail.

All special events or activities approved by the permit panel (TR & Manitowoc P&R Directors)
can be reserved 12 months in advance including a renewal, “First Right of Refusal” clause. Set
up, clean up and take down and other services provided by City staff will be billed at the hourly
rate currently charged by the P&R Department. Event promoter must provide a copy of
liability insurance naming both cities as co-insured at least 10 days prior to the event.
Permits do not allow “exclusive use” of the trail and the general public must be allowed to

share the permitted areas.

Name: ¥ j A o) .o\ L Street Address:) 323G A% S

Cityym S\ Yoisee,  Stater v Zip: S>>, Phone: GAL AHSRAFG R

Date of Event; S o 1~ 3015 Facilities Requested: 13 ,nn €igiore Tte, )

Purpose of Application: 2 .¢, £ i< Start time:_¥: cy> A {End time:
LY ALK

Will alcoholic beverages be served? 0 Yes Kl No if yes, what type?

(Please note: Glass beverage containers not permitted in TR public parks - Ord. 7-1-10)

This agreement is made and entered info by and between the Cities of Two Rivers and Manitowoc,
Wisconsin, hereinafter called “City” and the above-named individual, hereinafter called “Permittee.” The
parties agree as follows: Bookings must be made no earlier than 12 months in advance. The Permittee
understands his/her responsibility is to set up, clean up and restore premises within the time period listed
above. Permittee is required to provide event liability insurance naming the Cities of Two Rivers and
Manitowoc as co-insured.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental
period shall not exceed the capacity of the facility and that no intoxicating liquor or fermented malt
beverages shall be served to minors. Permittee agrees to use premises rented for the purpose stated above
and no other. In the event this Limitation of Use is not complied with, Permittee shall be charged and

agrees to pay a fee of $200.

Permityée/agrees to abi ‘ 1 and regulations contained in this agreement.
%%é’ g1 -01-15

Sigpature of Pe ’ ittes” / . Date 3

gﬂf% ah i [i=02-15

Apptoved Hy Parks & Recreation Director (s) Date e

S L ! [=09+4S

Appl%wed by Parks & Recreation Director (s) Date

cc:  Two Rivers and Manitowoc ~ PD FD DPW  P&R Mayor/City Manager

zd 62G5-€6/-026 dov:c0 Gl 60 uer



