SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 10/9/2019
EVENT NAME: Metro Jam
ORGANIZER: Manitowoc Jaycees - Bob Mittnacht
EVENT DATE: 6/19-6/20/20 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of Washington Park & MetroStage for outdoor music festival; waiver
of rules prohibiting alcohol in the park; use of traffic control & parks
equipment; closure of S 12th St. betw. Washingon & Marshall; City
electrician to disconnect sound equipment; basketball courts to close

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0] LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES 250
PARKS 761 (if delivery requested)
RECREATION WAIVED -ROOM TAX 1167
STREETS 156
TOTAL DEPT. COSTS 917
NON-WAIV. STAKE PERMIT| 50]

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY
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COUNCIL ACT{ON REQUIRED:

Closure of S 12th St. between Washington & Marshall; waiver of rules
prohibiting alcohol in the park

ITEMS TO INCLUDE IN LETTER:
1)Organizer is responsible for contacting Diggers Hotline a minimum of 3 business days prior to the event. Please
pay the 550 stake permit fee at the City of Manitowoc Parks Office, 900 Quay St. 2)As part of the 2019 Mayor's
budget, most fees for special events were waived. The 2020 budget has not been set. Non-waivable fees will be
charged as set by policy. 3)When listing sponsors for your event, we ask that you consider listing the City of
Manitowoc since some or all fees have been waived for the event.

Event 11 Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

'NOTICE: This apphmnon must be tnr:ned in to the Parks Office a2 minimum of 60 days prior to
‘the date of the event. Your Certificate of Insurance must be on file in the City Clerk's Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special
Event Gmdelmes & Policy for a list of contacts.

Name/Description of Event: Metro Jam

Date of Event: __ IF souldlple days, Start Dage; 91N 19,2020 . June 20, 2020
Include dates aﬂ times s needed for s setup and take down / cle:ng

Time Even will Begin Setup: © 20 AM AnipM Actunt Start Time: 1200 PM 2a:pM Fintsh Time: 1000 PM pypyy
Name and Complete Address of Organization/Individual Organizing the Event:

Manitowoc Jaycees & Metro Jam / Bob Mittnacht
Name of organization responsibie for cvent

Robert John Mittnacht Telephone # PRIOR TO event ( '(:1_‘_1_ %} 852:571 8
Name (first, middle, and last) of event organizer

Same _ Telepbone # DURING evem ( (414))_ 55_2:5__7‘1‘8______
Contact neme DURING event (if different)

239 E. Chicago St. Unit 605

Street Address

Milwaukee, Wi 53202 E-mail address THItNACKt@wi.r.com

City, Sute, Zip of event organizer

[s the sponsoring organization a 501(c}(3) orgnm'zation?OYes @No
Location of the Event: Generallv describe your event and ifs gurpose and atrach 3 DETATLED map or diagram of vour event.

Also. indicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of she Ciry
and its parks arc availeble online ot www.manitowoc.org.

42nd Annual Metro Jam Free Concert at the Metro Stage in Washington Park. Same
setup and layout as previous years. Tent placed on grass just east of the stage and

fencing around the sides of the stage and around the perimeter of the basketball court
behind the stage.

Wil the event be held in a Manitowox park or uiilize any park facih'tics@ Yes Which parky WVashington Park (™

What park faciliies will be necded (buildings. 1ennis courts, ball diamoads, disc golf courses, etc.)?
Al faciliies including Metrostage, restrooms, electrical power and the entire park.

Have you reserved the park &/or park hci]ilics?@ves O‘o It no, please vontact the Parks Division ar (920) 686-3580.

. 12th SL batween Washi SL and Marshail St.
Does the event require sirezts 1o be closed’.’@Y:s O*lo If yes, which street(s): oen fnghon 8L, an

Tr is YOUR RESPONSIBILITY 1o provide federally approved traffic control itenss: however they may be renied from the Streets &
Saniration Division.

Will the event be beld on the sidewalk? @v:: ONo




6. Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O\'cs @Nn
[fyes, where on the trail will the event begin:__ ) _
Where on the trail will the event eod: _ o fpceggass

When use of the wail is requesied, consideration is given 1o how the public’s use of'the wail will be affected  Setup / roke down and
ciesn up, as well as other sarvices provided by o City s1aff may be billed on a cost-recovery basis. The event organizer must provirde
a copy of event liabiliry insurance naming BOTH CITIES as co-insured at least 10 days prior 1o the event. Permits do not allow
“exclusive use” of the trail and the general public mmst be allowed 1o share the permitted areas,

Thes agreement 1s made and entered nto by #nd henween the Ciues of Two Rivers and Manitowoe, Wisconsin, hereinafter called “Ciry"
and the above-named individual, hereinafier called "Permittee.” The pariies agree as follows: Bookings must be made no earlier than 12
wonths in advence. The Permittee undersiands his/er respensibiliny is 1o set up. clean up and restore premises within the time period
listed above. -
Leniuion of Use: Permittee agrees that the number of persons on the tented premises during the rental pesiod shail not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permintee agrees 1o use
premises rented for the purpose stated sbove and vo other. In the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees W pav a fee of $200.

Pernuttee agress 1o abide by the rules and regulations contained in this agreement.

FOR OFFICE LISE ONLY-
Signature of City of Two Rivers designee: Date e

7. Tell Us About Your Event:

What is the estnated attendance a1 your event, inciuding observers? 2,000 at peak (Sat. evening)

How many vendors will be at vour event® 4-3 - How many vehicles? 8-10

Do you require anv special parking restricnions” O(cs @n 17 ves, what type, when, and where;

Parking an grassy areas of a park is not allowed without prior approval. Contaer the Police riment if traffic control is needed,
1€ 071 grass / P (94

Will food be prepared end/or served at the event? @ch O\J
You are responsibie for obtaining any necessary permits for food from the Manitowoc County Health Depariment.

Will vou be having a band or amplified music? @Ye; O\'b

Will 2 loudspeaker or sumlar electric sound amplification system be used outdoors? @(c:s Q\lo
If yes. what hours: Friday 5:30 PM to 9:30 PM and Saturday 12:00 PM 1o 70:00. = . .

Will the Cay need 1o provide any special elecinical assistance or lighting (of ball dizmonds, clc.):@‘!:s ONQ
If ves, please describe:
City electrician to connect and disconnect electrical power for sound and stage lighting.
Contact the Parks Division at 6862580 with questions.

Will any of the following services be required? lean-up Dum-s\\'n:ping
For help defining your parking. clean-up, & (raffic control needs. please contact the Streets & Sanitation Division ar (920) 686-6550

Will any fireworks or pyrotechnic devices be used during the c\’r_m?OYm G)\’u
Ifves. contac: the Fire Deparument ar (920) 686-5540 10 secure the proper permuts for firework usage.

Will anmmals he preszat at the m-enrO'es @% If yes, pleass indicate what types of animals, how manv are expected, and where
they wili be located.

What 1oilet facikities will be made available to your pmicipmuslmiom }mdom

Please deseribe the toiler facilities that will be provided. including their Jocations and the munber of units:
Washington Park permanent rest rooms plus 8 portable rental toilets along 12th St.

Whll alcoholic beverages be sm‘cd;'sn]d’.@(cs o If yes, a“Special Class B" license will allow sale/service of heer and/or wine.
Please contact the City Clerk’s Office ar (970) 686-5950 10 obtain a Jicense.




In the case of a premisc with a current alcohol license, do vou nesd an exwension of your premise? O{es @\ln If yes. give
a detajled explanation under §5.

Do you require a waiver of the restriction 10 serve alcohol in a purk? @'cs@io

8. Equipmem Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. Angn-waivable delivery fee will be charged if
deliverv/pickup by Citv personge] js needed. Delivery fees are bescd oa total rental costs.

Yo make arrangements to pick up the items yoursclves, please contact the Parks Division at 686-3580. All items must be picked up
and retumed weskdoys between 7:00 A M. and 2:30 PM. Tt is the renter’s responsibility to sign in all materials in the Streets &

Sanintion office or with a Parks siafT mersber prior to unloading 2t the time of retum. It is unacceptable to drop off rental matenals
outside of rerurn hours and without signing them in.

Please indicate where and when the items shonld be delivered:
Washington Park on Friday morning, June 19, 2020 at 9:00 AM

Please indicate the total number of items requested:

Sirezts & Samitstion Division Equipment (686-1580):

# Needed ¥ of Days* Cost/Dav Total
Barricades
2 ——— X X 3300 = Flashers
3 N X X S3.00 - Flashers
8 R X Z X w400 - 16.00
Rail type-jong X X $200 -
Rail type-shon X X 500 =
Channclizer Drums . X ... X s300 ——
Cones
18" X X 5150 -
28" 6  x 2 X 8150 = _]3.56 i
Safery vests - X X Nocharge =  No Charge
Snow fence
Rolls 10 X 2 X s00 - 80.00
Posts 30 x Z X NoCharge =  No Charge
Postdrivapounder 1~~~ X 1 X NoCharge =~  NoCharge
TrafBic signs 2 X 2 X% s00 ~  8.00 Dexcription Road Closed
X _ X s200 - Description o
X X s200 - Description
Traffic signs (Portable) 1 . x 2 . X $3.00 =  6.00  Deuipuon No Parking
X X S300 - Descripiion
X X 5300 = . _Description e
Other (list items and amounts)
ivigi j ( 8. Do NOT count any picnic tables, gorbage cans, eic. already located ot the pork.
Banquet tables, 8° 6 X 2 X $5.00 - 60.00
Park beaches X T x s100 =
Picnic tables & X 2 X sipo - 84.00
Risers, platform 6. x 2. X $15.00 = 180.00 Descripion Weooden 1 foot high
Security stanchions 11 X 2 X $500 = 11000
Tent, 10°x10° X X $30.00 -
Tent, 10'x20° 1 X 2 X $35.00 - 7000
Ticket bootbs, outdoor —— X X 51500 ~
Trash cans X X  NoCharge - No Charge
Wenger portable bandwagon, 35x8°**
X X $24000 = S
Otber (list items and amouats):
TOTAL RENTAL CHARGES 632.00

*Include the day of return but not the day of pickup/delivery. ltems must be picked/rerurned weekdays berween 7:00 am and 2:30 pm.
**The bandwagon shall not be removed from the Clty Utmits without the approval of the Park & Recreation Committee and mss be

delivered/setup by City Personnel.




If you are requesting delivery/pickup by City personnel, the following noa-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 S 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
5500.00 - $1.000.00 $256.00
51,000.01 and above 3350.00
livery {ees will he adju: t ented.
9. Stake Permit: There is 2 $50.00 NON-WAIVABLE stake permit (ee per event, if anv iterns will he staked into the ground. The

event organizor is responsible for ensuring Diggers Hotline is contacted 3 minimum of three business days before set up.
Will any of these iems (or items of similar nature) be erected or placed on the event grounds?

Tent or canopy Yes No
Fence @ Yes O No
Sign O Yes O No
Bounce house Yes No If eleetric, where will item he plugged in?
Other Yes No f elecmic, where will item be plugged in?

If ves for anv, give a detailed explanation under $5,

10, Safety and Security for Your Event:
Do you have the correct level of insurance for your specific cvem?@‘(es o

Please see the Spectal Events Insurance Form (o ensure you have the proper coverage. Yeu must submit the insurance certilicate AND
required endersements ro the City Clerk's Office at Jeast 10 days before your event.

Do you need assistance from the Police or Fire Depanmcms’.’Ofes@o 1 yes, please describe:
Possible Palice assistance if needed to deler basketball playing on closed courts Friday and Saturday.

C ) { Yoo e
‘Name of Security Coordinawor Phone # before event Phone # the day of the cvent

Do you have a plan in place 1o deal with medical emergencies that may occur during your cvent? @ch ONO
The City reserves the right 1o nxuire a detailed vriften public safety plan.

I1. Fees & Reimbursement: Unless waived by the Special Event Commmittee, the standard fees for all rentals zud licenses will apply. The

City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, License Fees and Deli Fees will not be walved.

Is a waiver of some or all fees requested? @Yes O?\'o

If yes. please explain what fees you desire waived or reduced and the reason(s):

Plaase waive all fees as Metro Jam [s a free concert put on to banefit the community and also bring visitors to Manitowoee. The
Manitowoc Jaycees and Metro Jam organizers 2l donate thelr time as volunteers to put on this 42nd Annual ovent.

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the cvent?
s o
yes, explam and list specific charges
Free admission event. Profits from Jaycees concessions are used to support commumty projects.
What arc your estimated revemtes and what will the revenuces be used for?

Est. net concession rev. $1,000. Money has been donated to Lincoin Park Zoo, Friends of Mariners

oL I T Oy S ) LI R R R B N L YT RCL IS U NV S e .o.o.u.-.'v- elemte nt

Please attech any additional information which you feel will assist the committee in cvaluating your request. The Clty reserves
the right to request a current financial report for the previous two years indicating all expenses and all revenues of the
group/organization.
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12. Legat Notiee

1 undersind the filing.of this applicarion docs not enswe approval of a Special Event. ] also understand that all Special Event
arganizers and participanss mmust comply with al} applicable City ordinances, trafBc rales, park rules, state health laws, fire codes, and
ligear licensing regulations. Feas for park Geilities, tenporary beetfwine licenses, stake and firewarks permirs, and other necessary
liccuses anil penmits are in addition to the fees submitted for the Special Events Appiication. | further understnd that an imcomplete
application may be canss for the dznial of the eveat.

The undersigned agrees W indemnify and hold the City of Manitowoc harmless for any and all damage claitng or personal injury
claims ocewring during this event It is further agreed that all personal propeny of any kind brought on the premises shall be.st the
sofe risk of the undarsigned, and that the Ciry of Manitownc shali sot be liable for any injury, lass or damage io said property or mjury
10 any pevsons of the premises. The undersigned agrees 1o be responsible for any domage caused 10 said facility or eqmipment by

1schief or negli :. By signing, | acknowledge that 1 have authonity o bind the spansoriog organizdiion and acknowledge that 1
have eceived, fesd and-tndersiand the Special Events Pelicy and agree to be bouad by all requiremenis as stated in the Spevial Events
Policy and itis hereby mcarporated by reference into this signed

Dute olbinh of applicant AUQS"St 27':'1953

= 47k / /
Signature of Applicans: ml ' ”/Q/-/VW\(;'{;E Y \7;”’ Date: 4}/ / g f/ éQ d/7
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