CITY OF MANITOWOC

WISCONSIN, USA

WWW. manitowoc.org

July 10, 2020

Mr. Eric Schram
Heavy Pedal Velo Club
826 N. 8th St.
Manitowoc, Wi 54220

RE: Silver Creek Bike Race — September 19, 2020
Dear Mr. Schram:

The above request was acted upon by the Special Events Committee at the
meeting of July 8, 2020 at which time Committee granted your request.

Please make sure that the entire route is cleaned up after the event. When listing
sponsors for your event, we ask that you consider listing the City of Manitowoc since
some or all fees have been waived.

The organizer is encouraged to make public service announcements regarding
social distancing and hand washing, etc.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

If you have any questions, please contact me at 920-686-6950.
Very truly yours,

“THacin

Mackenzie Reed-Kadow
Deputy City Clerk
mrk

cc.  Special Events Approval Group

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org




Conditions for Special Event Permit

At least 30 days prior to your event, in accordance with City policy, please have your insurance agent
submit a certificate of insurance along with separate additional insured endorsement to my office to
evidence your organization’s liability insurance coverage. To expedite, please fax to 920-686-6959 or e-mail
to mreedkadow@manitowoc.orq. Special Events Insurance Requirements are also enclosed. If beer or wine
is being served, you will need to provide liquor liability in the amount of $500,000 each occurrence and
$500,000 aggregate. If you have a bounce house on City property, coverage must state it specifically covers
bounce house. Insurance not provided within the required timeline may result in a fee of $300

Please bring your tavern license to the City Clerk’s office prior to your event o have the extended premises
added to your license.

City policy allows for the extension of a licensed premises o include an outside area, with the understanding
that the entire area will be completely fenced in with access through the door of your premises or through the
gate of the fenced-in area only. Alcoholic beverages can only be consumed inside the premises and in the
fenced-in area. Please contact the Chief of Police at 686-6573 to arrange details for fencing the licensed
area.

A non-profit or bona fide club may apply for a Temporary Class “B" license for the beer stand in the City
Clerk's Office in City Hall. A licensed bartender must be at the premise at all times.

Contact the County Health Department at 683-4155 to obtain information about a food license. Mobile food
vendors (food trucks) must obtain a license from the City Clerk’s office

All vendors must have a direct seller permit which can be obtained from the City Clerk’s Office at City Hall,
except for 1) vendors selling prepared food and/or beverages for immediate consumption; 2) any person
selling goods or services at a flea market, art fair or similar event involving five or more direct sellers and
sponsored by a permanent resident of Manitowoc County.

Event organizers are responsible for contacting Diggers Hotline at least 3 business days prior to placing
stakes or fence posts in the ground. Contact the Department of Public Works, 900 Quay St. at 686-6550 to
obtain a stake permit.

If you require the use of barricades or orange cones, please contact the Department of Public Works at 686-
6550prior to 2:30 P.M. between Monday and Friday to obtain details and pricing information for the use of the
City equipment. If you are closing off a street, you shall provide traffic control barricades.

In advance of your event, you are encouraged to notify the residences and/or businesses that may be
affected by this street closure, in order to allow them time to make any necessary arrangements.

For the use of the Metrostage, benches, trash barrels, etc., please contact the Parks Department at 686-
6518.

To arrange for the use of the baseball diamond at the park, and use of various equipment, you will need to
contact both the Parks Department at 686-6518 and the Recreation Department at 686-3060.

The telephone number to arrange for Manitowoc City Police Department assistance with your event is 686-
6573.

Contact the Fire Department at 686-6540 to obtain a fireworks permit.

Waiver of the noise ordinance was approved from to




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

7/8/2020

Silver Creek Bike Race
Heavy Pedal Velo Club
schramm844@hotmail.com
9/19/2020 NEW OR RECURRING: Recurring
Flyover bike race at Silver Creek Park; use of fieldhouse & traffic
control items for race; organizer to pick up traffic control items
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COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:
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1) Please make sure that the entire route is cleaned up after the event. 2) When listing sponsors for your
event, we ask that you consider listing the City of Manitowoc since some or all fees have been waived for the
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City of Manitowoc :
SPECIAL EVENTS APPLICATION FORM

‘

NOTICE: This application must be turned in to the Parks Office a minimum of 60 days prior to

the date of the cvent. Your Certificate of Insurance must be on file in the City Clerk’s Olﬁcc. a
minimum of 10 days prior to the date of the event. If you have questivas, please sec the Special
Event Guidelines & Policy for a list of contacts.

2.

3.

4.

S,

NamefDescription of Event: _S|LVER CREEK BIKE RACE -
Date of Event: __‘9”' { 7-20 If multiple days, Start Date: q ! /8 / 20 End Date: 9 19 20
1 d {

ude date: d for st

Time Event will Begin Setop: _G-00 M Actual Start Time: _Q-0f) @l'M Finish Time: §QQ_ A\l"@

Name and Complete Address of Organization/Individuat Orgunizing the Event:

HEAVY PEDAL VELO CLUB
Name of o:ganization responsibiz fo; event
ERIC M SCHRAM Telephone # PRIOR TO event (920 ,_,‘_6_‘2. C!: _/ _.0_6._ 9

Name (first. middle, and last) of event organizes

e Telephone # DURING event {____) _ Sanoe
Comact name DURING event (if different)

Strect Address
MANITOWOG E-mait address SCHRAMB44@HOTMAIL.COM
City, State, Zip of event organizer

Is the sponsoring organization a 50¥{c)(3) o:ganization? D Yes BNO
Location af the Event: rally d nge 3 » DETAILL ap or dia { yaur gvent,

. .
Also, indicate the direction of the roule, if any, including all turns aad the number of trafTic lanes to be used. Maps of the City
and its parks are available online at www.manitowoc org,

wSﬂEéwAT'fACHED MAP,

Will the event bz held 1n 2 Manitowee patk or etilize any pzek faciblies? m Yes Which pu:i? SILVER CREEK D Ne
What park facilities will be aveded (buildiags, 1ennis courts. ball dismonds, disc olf vourses, cie.)? FIELD HOUSE
Hose you rascrved the park &efer park tacitities? [ Yes [JNo #a0 please contact the Faris Division at (936 696-3830

Dees the event iequire strects to 52 closad D Yes m No Ifyer. which stree(s)

It is YOUR RESPONSIBIL ITY to provide federally approved iy «untrol dems. however they muy be sented frum the Strecte &
Sanitanen Division

Wil the event be held on the sicewalk? G Yes m No



6. Mariners Trail Permit:
Will any portiun of the Mariners Trail be used? D Yes [E No
If yes, wheie on the trail will the event begin’
Where on the =il will the event end:

When use of the trail is requesied, consideration is given to how the public’s use of the trail will be affected. Set up / take down and
clean up, as well as other services provided by a City staff mey be billed on a cost-recovery basis. The event orpanizer must provide
u copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days pricr to the event. Permits do not allow
“exclusive use™ of the trail and the general public must be allowed to share the permitted areas.

This agrezment is made and entered inta by and hetween the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafier called “City”
and the above-named individual, hereinafter called “Pennitte=” The parties apree as follows: Bookings must be made no earlicr than 12

months in advance. The Permitiee understands hisfier responsibility is to set up, clean up and restorc premises within the time period
listed ahove.

Limitation of Use: Permittee agrees that the number of persens on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquer or fermented mait beverages shall be served to minoes. Permittes 2grees to use
premises rented for the puipose stated above and no other. In the event this Limitation of Use is not complied with, Permittes shatl be
charged and agrees ta pay a fee of $200.

Permittee aprees 1o abide by the rules and repulations contained in this agreememt

FOR QFFICE USE ONLY:
Signature of City of Two Rivers designee: Date:

7. Tell Us About Your Event:
What is the extimated attendance at your cvent, incloding observers? __39“0'

Llow many vendors will be at your event? 3

How many vehicles? 100

Do you reyuire any special parking restrictions? D Yes [_Z] No i yes, what typs, when, and where

Ps;:rﬁ.:'ng on grassy areas of a park is not allowed witheut prior approval Contact the Police Depariment if traffic control ts needed

Will food bz prepared and/or served 2t the event? Vo5 D No
Veu are responsible for obtaining any necessary permits for food from the Monitowor County Health Deparinient

Will you be having a band or amplified mosic? m Yes [:} No

Will 2 loudspeaker or similar electric sound amplitication system be used outdoon? B‘.’:s D No
yes, what sours: . 9.00 AM-—-5:00 PM--RACE ANNOUNCER

Will the City nesd to provide any special eleetrical assistance or lighting {ef ball diamonds. etc.)? D Yes IE No
If yes. pleass describe:

Centact the Parks Division a1 £56. 3580 with grestions

Will any of the followinp tzrvizes be tequired? m Clean-up D Shreet-sweeping
For help detimng your pariang, clean-up,& traffic conteel needs, plecse contaat the Sveets & Sanitation Divizion ot (920) 886.6550

Wil any fireworks o pyrotechnic devices be used doring the event? D Yes B] Na
If ves, comta, t the Fire Departinent at (920) 686 6340 to secure the proper pernuts fov fireseor & usage

Will animals be present at the event? I:":'c:. [:ENQ 17ver, please indicaic what lypes of animals, how many are expected, and where
they will be located

What talet facilities will be made avalable to your paruicipants? | /N Indoer | Ohaidoor

izase describe the teilel facilities that will be provided ncluding therr Incations and the number of units

THE EXISTING RESTROOM OF THE FIELD HOUSE WILL BE USED

Will alcoholic beverapes be served/sold? DY::.‘ m!\'i- If yes, a “Specinl Class B hieense will allow salefservice of beer and/or wine.
Please contact the Ciny Clerk s Office at (920} 656-6950 to obiain a license




In the case of a preenise with a current alcohol license, do you need 2n extension of your premise? Dch E]No If yes, give

adetailed explanation under 88,

Do you tequirc a waives of the restriction to serve alcokel in a park? DYes DNo

8  Equipment Needed for Your Event:

Equipment rental chiarges will apply unless a waiver of some or all fecs is approved. A nan-waivable delivery fee will he charged if

delivery/picknp by City personael is needed,

clivery fees ase based on total rental costs.

To make aangements to pick up the items yourselves, please contact the Parks Division at 686-3580. Al ilers must be picked up
and retumed weekdays between 7.00 A M. and 2:30 PM. 1t is the zenter’s respoasibility to sign in ali materials in the Strests &

Senitation office or with a Parks stafl member prior to unloading at the time of rcturn. 1t is unaceeptable to drop off eatal materials
outsids of return hours and without signing them in.

Please indicate where and when the iters shou'd be delivered.

—Our organization will pick up/return items as in the past, -

Pleasc indicate the total number of items requested:

Lollavst  CostDav

Barricades
2 X X Si00
3 - X X 530
3 3 X 2 X $400
Rail rype-long X X 500
Rail type-skort X X 5200
Channelizer Diums X X $00
Cones
ﬁ 18" X X §150
23" 50 X 2 X 5150
Safety vests = X X  Necchage
Saow fence
Rolls 5 x 2 X sa00
Posts 20 X 2 X NoCharge
Postdriverfpoundes_ 1 X 5 X NoCharge
Traflic signs X X 5200
X X s200
X X Sa0n
Traffic signs (Portable) B X X 8300
X X 8o
X X 300

* Other (Jist items and amounts)

' a

o Flashes
Flashers ____

B0
No Charge

8

No Charge

No Chage
Desceiption
Description
Description
Deseription
Description
_Dascription

If vie could get delineators instead of 28" cones; Thai would be greal Td Iike the Samie amount &5 conés.

Parks Division Fquioment (686-3580), Do NOT count any picn

Banquet tables, 8° X X §500
Park benches X X 5700
Picnic wbles X X $100
Risers, platform X X S15.00
Security stanchiens X — X 8500
Tent, 10"x10° - X X 83000
Tent, 10°x20° X X 83500
Ticket hooths, outdcor X X si1s00
Trash cans P X ... X NoCharge
Wenger portable bandwagon, 35¢8°**

X X  $240.00

Othgr (list items apd, ounts)
¥ line Sfider, /

bag chall

TOTAL RENTAL CHARGES

LI ']

ic tables, garbage cans, ete. already located at the park,

Description

No Charge

174

“lichuede the duy of return bus not the day of plckup delivery. Ntems must be plckedieturned weeldays bt een 7,00 ans and 2.30 pit.

**1he bandwagon shall not be removed from the Cinye

delivered/retup by City Persormel.

limues without the approval of the Park & Recreation Commmttve and must be



1f you are sequesting delivery/pickup by Clty personncl, the following non-waivable delivery focs witl apply.

DELIVERY FEES

Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,600.01 and above $350.00

9. Stake Permii: There

event organtzer Is mpoulhlc for uuuriug Dnggm l-ldliucla mmfed a nluhama omlree bulnm dnp beton m—np.
Wil any of these items (or flems of similar natwre) be crected of placed on the event grounds?

Tent or conopy D Yes @ No

Fence Clves [xIno

Sign D Yes @ No

Bounce house CdYes [xINo ifetectiic, where wilt item be phugged in?

omer___ [JYes [x]No tfetectric, where will item be plugged in?,

Ifves forany, sive a detalted explantlon ander 6,

10. Safely and Security fol' Yaur Event:

Do you hme&emaﬂlevdofmml’nrywrwﬁeml’DYc ENu
Pleare see the Spectal Events Insurance Form to ensuwre you have the proper coverage. You niuss submit the inswrance certificate AND

reguired endorsements to the City Clerks Office ot least 10 days before your event.

Do yno need assistance from the Pelice or Fire Depastments? DY:; Bﬂo i yes, please deseribe:

Eric Schram $20~, 429

1669

Name of Security Coordinator Phone # before event

( ).some.

Phone ¥ the day of the cvent

Do you have a plan in place to deal with medice) emergencies that may occur during your eveny? EYs DNo

The City reserves the right o require a desalled written public safety plan.

11. Fees & Relmbursement: Unless waived by the Specia) Event Commites, the siandard fees for sil rentals and licenses will spply. The
City may also require seimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Perenit Fees, License Fees and Delivery Fees will npp ba walved,

Is a waiver of some or oll fees requested? mch DNo

If yes. please explain what fees you desire waived or reduced and the reason(s)

will be donaled to local Manilowoc non-profit chaiities.

All profits generated from our event

Will money be collected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the evenr?

Yes DNo

B yes, exphin and list specific charges___Entry fee will be collscled from race participants.

What are your estimoted revenues and whot will the revenues be used for? $2,000-3 to give back to local
non-profit omanizations, such as Haven House, D 1,8 umane

oty.

Please attach any additlonst lnformation which you feel will assist the committee la cvalusiing your request. The City reserves
the right to request s current fizancial report for the previous two years indicating all expenses and all revenues of the

grouplorganization.



12. 1sgal Notles
1 understand the fillng of this application docs not ensurc approval of a Special Event § also undersiand thet ol Specis] Event
organizers and pasticipants must comply with all epplicable City ondinances, traflic sules, park rules, siate health laws, fire codes, and
Bquer licensing regulations. Fees for park facilitics, temporary becs/wine Yiceases, stake and fireworks permits, ond other necessary
Licenses and permits are in eddition to the fees submilted for (he Speciz) Events Application. | further undersiand that an incomplele
application mpay be cause for the denial of the eveal.

The undersigned agrees to indemnify and hold the City of Manitowee hamless for any and all damage claims or personal injury
claims occursiag dusing this event. It is ferther agreed thet all personal propesty of any kind brought on 1he premises shall be at the
solo risk of the usdersigned, and that (ke City of Manitowsc shall oot be lisble for any injuzy, foss or damage to sald property or injury
to any persans an the premises, The undersigned agrees to be responsible for any dumage caused 1o sald fucllity or equipment by
mischief or negligeace. By signing, I scknowledge that ) have authority to bind the sponsoring organization end acknowledge that
have received, read and understand the Specia) Events Policy and cgres to be bound by all requirements as stated in the Special Eveats
Poticy end it is hereby incorporated by reference lnto this signed agreement,

Dats of birth of epplicant_ D ¢ [ 1 73 N

Signaturc of Applicant: L. -}0&5‘1 A Date '5 / '29/ 20
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