SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

COUNCIL ACTION REQUIRED:

2/10/2021
Movie & a Book

City of Manitowoc Recreation Division - Katelin Dorow
kndorow@manitowoc.org
6/25,7/23, & 8/27/21 NEW OR RECURRING: New

Participants can read books chosen by the Manitowoc Public Library,
then watch the movie at Washington Park where the screen will be
set up on stage

Concern regarding liability for ladder use. Follow up to be performed
once additional details available.

APPROVE DENY

Shawn Alfred/sr
Todd Blaser/sr
Jason Frieboth/sr
Dan Koski/sr

Liz Majerus/sr

Waiver of noise ordinance until 11:30 p.m.

ITEMS TO INCLUDE IN LETTER:

Event 8

Copy to: Clerk



City of Manitowoc SR
SPECIAL EVENTS APPLICATION FORM

‘ « '?If you have qucstxons, plense see the S
' Ewent Guldeimes & Pollcy for a hst of contncts‘ :

Movie and a Book S&rieS
0712372021 .. ogiadizoz1 > d0del

Name/Description of Event:

Date of Event: 06/25/2021 If multiple days, Start Date:
Include dates and times needed for setup and take down / cleanup.
5:30 pm

AM/PM Actual Start Time: AMAM

Time Event will Begin Setup: 11:30 pm

Name and Complete Address of Organization/Individual Organizing the Event:

MPRD and MPL

Name of organization responsible for event

Curt Hall, Julia Lee, Karen Hansen, Katie Dorow Telephone # PRIOR TO evenl(920) 686_3064

Name (first, middle, and last) of event organizer

920,374, 4074

Telephone 2 DURING cvent (

Contact name DURING cvent (il different)

3330 Custer Street

Street Address

Manitowoc, W1, 54220 F-mail address KNdOrow@manitowoc.org
City. State, Zip ol event organizer

Is the sponsoring organization a 501(c)3) organizalion?OYes @No

Location of the Event: Generallv describe vour event and its purpose and attach 2 DETAILED map or diagram of vour event.
Also, indicate the direction of the route, if any, including all turns and the number of traffic lancs to be used. Maps of the City
and its parks are available online at wiwvw.manitowoc.org.

In collaboration, the Manitowoc Parks and Recreation Division and the Manitowoc Public
Library are planning a "Movie and a Book" series. The Manitowoc Public Library will pick
the books and provide the movies, and the Manitowoc Parks and Recreation Division will
go through the proper channels to show the movies. The movies will be shown on June
25, July 23, and August 20 at Washington Park. The screen will be set up on the stage,
citizens can watch in the green space/bench area.

Will the event be held in a Manitowoe park or wtilize any park facilives(®) Yes Which park2 VVashington Park (™)

‘ What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, etc.)?
Bandshell, green space, bench area, rest rooms.

Have you reserved the park &/or park lecili(ies'.'Och @No {f no. please contact the Parks Division at {920)) 686-3580.

Doces the event require streets to be closcd’.’Och @No If yes, which stree(s):

It is YOUR RESPONSIBILITY to provide federally approved traffic conirol items; however they may be rented from the Streets & A
Sanitation Division. v ‘ ,‘
g@*

e

Will the cvent be held on the sidewalk? OYes @No



.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O‘\’c\ O No
If yes, where on the trail wiil the event begin: - = R
Where on the trail will the eventend: o I R B

When use of the trail is requested. consideration is given to how the public’s use of the trail will be affected. Setup / take down and
clean up, us well as other services provided by a City stafl” may be billed on a cost-recovery basis. The event organizer must provide
a copy of event liability insurance naming BOTH CUTIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use™ of the trail and the general public must be altowed to share the permitted areas.

This agreement is made and entered inmo by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinatier ealled “City™
and the above-named individual. hereinafier called “Permittee.™ The parties agree as follows: Bookings must be made no earlier than 12
months in advance. The Permittee understands his‘her responsibility 1s to set up. clean up and restore premises within the tinge period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the reatal peried shail not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served o minors, Permitiee agrees 10 use
premises rented for the purpose stated above and ne other. In the event this Limitation of Use is not complied with, Permitiee shall be
chareed and agrees o pay a fee 01 $200,

Permittee agrees to abide by the rules and reguiations contained in this agreement.

FOR OFFICE USE ONLY:
Signature of City of Two Rivers designee: Date:

Tell Us About Your Event:
What is the estimated attendance at your event. including observers? 150

How many vendors will be at vour event? 1-2 food trucks How many vehicles? S50+

Do you require any special parking restrictions? O\'c:‘@'\'u 11 yes, what tvpe. when. and where:

Yarking on grassy areas of a park is not allowed withowt prior approval. Contact the Police Department if traffic comrol is needed.

Will food be prepared and/or served at the event? @\'c:: O.\'u
Yow are responsible for obtaining any necessary permits for food trom the Manitowae County Health Department.

Will vou be having a band or amplified music? @Y@:x Oﬁ\'u

Will o loudspeaker or similar electric sound amplification svstem be used outdoors? @'cs ONn
I yes. what hours: 8:30pm - 11:30.pm__ : i I

Will the City need 10 provide any special electrical assistance or lighting (of ball diamonds, cte. )‘O\’cs @Nu

II'ves, please deseribe:

Contact the Parks Division ar 686, 1 with questions.

Will any ol'the lollowing services be required? “lean-up strecl-sweeping

For heip defining vour parking, clean-up,& traffic control necds, please contact the Streets & Sanitation Division at 19210 656-6350),

Will any fireworks or pyrotechnic devices be used during the ey c:ul'.O Yes ‘0
Ifves. contact the Fire Department at (9201 686-6341) to secure tie proper permils for firework usage.

Will animals be present at the c\cm’?O'cs @\'u If ves. please indicate what rvpes of animals. how many are expected. and where
they will be located.

What toilet tucilities will be made available 10 your punicipnnl:\‘.D lmluur.( hutdoor
PMease deseribe the toilet facilities that will be provided. including their locations and the number of units:

Washington Park restroom facilities.

Will aleoholic beverages be Scn’cdlsuld'.’Ox’cs @\’u [ ves, a "Spectal Class BT heense will allow sale/service of beer and/or wine.
Piease contact the City Clerk s Office ar 19201 686-6950) 1o obtain a license,




In the case of a premise with a current aleohol license. do you need an extension of your premise? OY'#S @No If ves. give
a detailed explanation under #3.

Do vou require a waiver of the restriction to serve alcohol in a park? O’cs.\'o

8. Equipment Needed for Your Event:

Equipmient rental charges will apply ualess a waiver of some or all fees is approved. A non-waivable delivery fee will be charged if
delivervipickup by City personnel is needed. Delivery fees are based on total rental costs.

To make arrangements 10 pick up the items vourselves. please contact the Parks Division at 686-3580. All items must be picked up
and returned weekdays between 7:00 AM. and 2:30 PM. Itis the renter’s responsibility to sign in all materials in the Streets &
Sanitation oflice or with a Parks statY member prior 10 unloading at the time of return. 1t is unaceeptable to drop ofY rental materials

outside of return hours and without signing them in.

Please indicate where and when the items should be delivered:

Please indicate the total number of items requested:

Streets & Sanitation Division Equipment (686-3580):

# Needed
Barricades
5
8

Rail type-long

Rail type-shon

Channelizer Drums

A AN

Cones
18~

8"

Safety vests

Snow fence
Rolls

Posts

Post driveripounder

Traffic signs

Traific signs (Portable)

MAAAAARAAA A LA

Other (list items and amounts)

HRAA AAAAANA

RAAAAAAAA

CostDay

$3.00
$3.00
S4.00
$2.00
$2.00

3.00

$1.50
$1.50
No charge

$4.00
No Charge
No Charge
$2.00
$2.00
$2.00
$3.00
$3.00
$3.00

i wonou LA [ L B H

4

i

Flashers
Flashers

No Charge

No Charge
No Charge
Description

Deseription

Description

Description

Description

Description

Banquet tables, §° X
Park benches X
Picnic tables X
Risers, platform X
Sccurity stanchions X
Tent, 10°x10° X
Tent, 10°x20° X
Ticket booths. outdoor X
Trash cans X
Wenger portable bandwapon, 35x8°>*

N
Other (list items and amounts):

A very, very tall ladder

AARARAAKRKAA

-

$5.00
$7.00
$7.00
$15.00
$5.00
$30.00
$35.00
$15.00

No Charge

$240.00

TOTAL RENTAL CHARGES

U T I B

arks Division Equipment (686-3580): Do NOT count any picnic tables, garbuge cans, cie. already located at the park,

_: Description

No Charge

*Inchuie the day of return bt not the day of pickup-detivery. frems must be picked remurned weekdays between 7:00 am and 2:30 pm.

**The bandwagon shall not be removed grom the City limits without the approvai of the Park & Recreution Committee and must be

delivered'setup by City Persomel.



9.

10.

11.

If you are requesting delivery/pickup by City personnel, the following on-waivablc delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Deliverv fees will be adjusted d o ual items rented.

Stake Permit: Thereis 0 NON-WAIVABLE stake permit fee event, if any i w d into ¢ nd, The
event organizer is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar nature) be crected or placed on the event grounds?

Tent or canopy Yes

No
Fence O Yes @ No

Sign QO Yes @ No

Bounce house O Yes No Ifelectric, where will item be plugged in?
Other Yes @ No If electric, where will item be plugged in?
If v a ive a detailed explanation under #S

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific evenl?@Yes O‘Jo
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements 10 the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Dcmnmts?Och@\Yo If yes, please describe:

Katelin Dorow/ Facility Attendant (920 )686 . 3064 (920 )374 0474
Name of Security Coordinator Phonc # before event Phone # the doy of the cvent

Do you have a plan in place to deal with medical emergencies that may eccur during vour event? es ONo
The City reserves the right to require a detailed written public safety plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The

City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
ense Fees and Delivery Fees will not be waive

Is a waiver of some or all fees requested? @ch ONo

If yes, please explain what fees you desire waived or reduced and the reason(s):
This event is a quality of life event for our citizens.

Will money be collected, tickets or concessions sold, registration fees charged. or money raised in conjunction with the event?

(] 0
explain and list specific charges

What are your estimated revenues and what will the revenues be used for?

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves
the right to request a current financial report for the previcus two years indicating all expenses and all revenues of the
group/organization.



12. Legal Notice )
T understand the filing of this application does not ensure approval of a Special Event. | also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park fucilities, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitied for the Special Events Application. I further understand that an incomplete
application may be cause for the denial of the event.

The undersigned sgrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims accurring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or njury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that 1 have authority to bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Speciat Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of applicamt 07 s 12, 1994
Signature of Applicant: e DOFOW~ pate: 02/02/2021




