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Nick Stanislowski

Crossroads Community Church
1002 Pine Street

Manitowoc, WI 54220

RE: Fallinto the Zoo - Lincoln Park Zoo — September 28, 2019
Dear Mr. Stanislowski:

Your request to hold the Fall into the Zoo event at Lincoln Park Zoo on
September 28, 2019, as well as use of a bounce house, tent live music, etc., was acted
upon by the Special Events Committee at the meeting of July 31, 2019,

At said meeting the committee approved your request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

Additionally, please note that the event organizer is responsible for contacting
Diggers Hotline 2 minimum of three business days prior to the event. Please pay the
$50 stake permit fee at the City of Manitowoc Parks office located at 900 Quay Street.

If you have any questions, please contact me at 686-6950.

Very truly yours,
N
Deborah Neuser |
City Clerk
DN:mrk
Enclosure

cc:  Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:

7/31/2019

Fall into the Zoo

Crossroads Community Church - Nick Stanislowski

9/28/2019 NEW OR RECURRING: Recurring

Free family event held at the Lincoln Park Zoo; scavenger hunt, fall crafts,

bounce house by the Big Red Barn, prize giveaways, face painting, etc.;
cookies & bottled water served

ESTIMATED EVENT HOLDER CHARGES:

POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES
PARKS 0 (if delivery requested)
RECREATION WAIVED -ROOM TAX 0
STREETS 0
TOTAL DEPT. COSTS 0
NON-WAIV. STAKE PERMIT 50

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE

DENY

4 2P,
s o

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Organizer is responsible for contacting Diggers Hotline a minimum of 3 business
days prior to the event. Please pay the $50 stake permit fee at the City of
Manitowoc Parks Office, 900 Quay St.

Event 7

Copy to: Clerk



Karen Dorow

5 —

From:
Sent:
To:
Subject:

Approve

Dan Koski, PE

Director of Public Infrastructure
City of Manitowoc

900 Quay Street

Manitowoc, WI 54220

dkoski@@manitowec.org
www.manitowoc.org

phone: (920) 686-6910
fax: (920) 686-6906

Dan Koski

Wednesday, July 31, 2019 1:43 PM

Karen Dorow; Todd Blaser; Jason Freiboth; Elizabeth Majerus; Steve Corbeille
RE: Special Event - Approval VIA E-mail

From: Karen Dorow

Sent: Wednesday, July 31, 2019 12:25 PM
To: Dan Koski; Todd Blaser; Jason Freiboth; Elizabeth Majerus; Steve Corbeille
Subject: Special Event - Approval VIA E-mail

Importance: High

Hello Special Events Members,

"The attached is the only item we have for the meeting today and we can approve this via email and cancel the meeting.

Please respond with your approval for the “Fall Into the Zoo” recurring event by Crossroads Community Church. There
are no services requested from the City, however, they do need insurance to include a bounce house and a stake permit

for the tent they will have.

Please email me your approval for the event.

Thanks!

Karen Dorow | Business Manager

City of Manitowoc

900 Quay Street
Manitowoc, WI 54220
Office (920) 686-6514
Mobile (920) 374-0404



Karen Dorow

From: Todd Blaser

Sent: Wednesday, July 31, 2019 1:20 PM

To: Karen Dorow; Dan Koski; Jason Freiboth; Elizabeth Majerus; Steve Corbeille
Subject: RE: Special Event - Approval VIA E-mail

Approved!

Todd M. Blaser, Chief of Fire Rescue
Manitowoc Fire Rescue Department

This message is intended exclusively for the individual or entity to which it is addressed. This communication may contain
information that is proprietary, privileged, or confidential. If you are not the named addressee, you are not authorized to
read, print, retain, copy, or disseminate this message or any part of it. Any further disclosure of this information is legally
prohibited and subject to liability. If you have received this message in error, please notify the sender immediately by e-
mail, phone or fax and delete all copies of this message

From: Karen Dorow

Sent: Wednesday, July 31, 2019 12:25 PM

To: Dan Koski; Todd Blaser; Jason Freiboth; Elizabeth Majerus; Steve Corbeille
Subject: Special Event - Approval VIA E-mail

Importance: High

Hello Special Events Members,
The attached is the only item we have for the meeting today and we can approve this via email and cancel the meeting.

Please respond with your approval for the “Fall Into the Zoo” recurring event by Crossroads Community Church. There
are no services requested from the City, however, they do need insurance to include a bounce house and a stake permit
for the tent they will have.

Please email me your approval for the event.
Thanks!

Karen Dorow | Business Manager
City of Manitowoc

900 Quay Street

Manitowoc, WI 54220

Office (920) 686-6514

Mobile (920) 374-0404
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Karen Dorow

From: Jason Freiboth

Sent: Wednesday, July 31, 2019 12:56 PM

To: Steve Corbeille; Karen Dorow; Dan Koski; Todd Blaser; Elizabeth Majerus
Subject: ' RE: Special Event - Approval VIA E-mail

} also approve.

1 called Jennell Shelton from the County Fair Grounds. She really didn’t remember why the county fair board wanted to
change routes for the Special Olympic run/walk. She is okay with the runners using the same route as last year and the
walkers using the new route described at our last meeting.

ﬂeya%% 6),4./&/ Uason Freiboth

Manitowoc Police Department
910 Jay Street

Manitowoc, W1 54220

Office ~ (920) 686-6562

Cell Phone - (920) 323-0391

"We are committed to providing excellent police services and an unrelenting pursuit of justice, while maintaining order and securing a safe
environment for everyone.”

CONFIDENTIALITY NOTICE: This communication with its contents, including attachments, may contain confidential and/or legally privileged information. These
items are covered by the Electronic Communications Privacy Act 18 U.S.C. §§ 2510-2521. It is solely for the use of the intended recipient(s) or an employee or agent
responsible for delivering this message. Unauthorized interception, review, use or disclosure is prohibited. If you are not a named recipient, please contact the sender
immediately and do not disclose the contents to another, use it for any purpose, store or copy the information in any medium. Please destroy all copies of the
communication. Thank you.

From: Steve Corbeille

Sent: Wednesday, July 31, 2019 12:52 PM

To: Karen Dorow; Dan Koski; Todd Blaser; Jason Freiboth; Elizabeth Majerus
Subject: RE: Special Event - Approval VIA E-mail

Approve

From: Karen Dorow

Sent: Wednesday, July 31, 2019 12:25 PM

To: Dan Koski <dkoski@manitowoc.org>; Todd Blaser <tblaser@manitowoc.org>; Jason Freiboth
<jfreiboth@manitowoc.org>; Elizabeth Majerus <emajerus@manitowoc.org>; Steve Corbeille

<scorbeille@manitowoc.org>
Subject: Special Event - Approval VIA E-mail

Importance: High



Karen Dorow

From: Steve Corbeille

Sent: Wednesday, July 31, 2019 12:52 PM

To: Karen Dorow; Dan Koski; Todd Blaser; Jason Freiboth; Elizabeth Majerus
Subject: RE: Special Event - Approval VIA E-mail

Approve

From: Karen Dorow

Sent: Wednesday, July 31, 2019 12:25 PM

To: Dan Koski <dkoski@manitowoc.org>; Todd Blaser <tblaser@manitowoc.org>; Jason Freiboth
<jfreiboth@manitowoc.org>; Elizabeth Majerus <emajerus@manitowoc.org>; Steve Corbeille

<scorbeille@manitowoc.org>
Subject: Special Event - Approval VIA E-mail

Importance: High
Hello Special Events Members,
The attached is the only item we have for the meeting today and we can approve this via email and cancel the meeting.

Please respond with your approval for the “Fall Into the Zoo” recurring event by Crossroads Community Church. There
are no services requested from the City, however, they do need insurance to include a bounce house and a stake permit
for the tent they will have.

Please email me your approval for the event.

Thanks!

Karen Dorow | Business Manager
City of Manitowoc

900 Quay Street

Manitowece, WI 54220

Office (920) 686-6514

Mobile (920) 374-0404



Karen Dorow
L. e

From: Elizabeth Majerus

Sent: Wednesday, July 31, 2019 12:26 PM

To: Karen Dorow; Dan Koski; Todd Blaser; Jason Freiboth; Steve Corbeille
Subject: RE: Special Event - Approval VIA E-mail

Approve.

From: Karen Dorow

Sent: Wednesday, July 31, 2019 12:25 PM

To: Dan Koski; Todd Blaser; Jason Frelboth; Elizabeth Majerus; Steve Corbeille
Subject: Special Event - Approval VIA E-mail

Importance: High

Hello Special Events Members,
The attached is the only item we have for the meeting today and we can approve this via email and cancel the meeting.

Please respond with your approval for the “Fall Into the Zoo” recurring event by Crossroads Community Church. There
are no services requested from the City, however, they do need insurance to include a bounce house and a stake permit
for the tent they will have.

Please email me your approval for the event.
Thanks!

Karen Dorow | Business Manager
City of Manitowoc

900 Quay Street

Manitowoe, WI 54220

Office (920) 686-6514

Mobile (920) 374-0404
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Ciny of Manitowoc B Wl 92 7y
SPECIAL EVENTS APPLICATION FORM SR

NOTICE: This application mustbe turned in:to the Parks Office amininitim of 60 dayg priorto
the date of the event. Your Certificaté of Tnsurance minst be on e 1N
" minimum of 10 days prior to the date of the event. Ifyduihave qu

% Event Guidelines & Policy for alistiof contacts: -
Fall into the Zoo

1.  Name/Description of Event: [ — e e

128119
Date of Event: If multiple days. Start Date: __ End Date: o em
luclude dates and times needed for setup snd take down / cleanup.

12:00pm ipm . 4pm
3. Time Fyent will Begin Setup: _____:: AM PAE Actund Start Time: ANMPAS Finish Time AMPAM

()
.

4. Name and Complete Adedress of Orunniz:nionllndi\'idual Orpanizing the Event:
Crossroads Community Church

e e
Name af orgsnization responsible lor e

Nick Stanislowski , 920-285-7139
_— . I ___ Telephene = PRIORTO crventt 1} -
g | firt, middie. and last) of event organizer
920-285-7139
__ Telephone = DURING cvemié v -

Lo’nlll;mﬂl; DVUVRING exent tifditterent)
1002 Pine St

Lém-a' ;\E.iE,;
Manitowoc, W1 54220 nick @ crossroadsmanitowoc.£/j
_ . Eenuil address___ . b

of event organizer

CiG‘. State, Zip

15 the sponsoring organization a S0hcHy orgnnimion"@\ 3 O.\'n

& Lacation of the Event: Gen rally describe your event and its purpase and 2 ach a DETAILED map or diagram of vour event,
Also. indicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of the City

and its parks are available online st ws WTARITOW 0L 0Ty
Fall into the Zoo is a FREE event for everyone. Our focus is t0 make the day a fun event
for individuals and families to come and enjoy the Zoo and add some additional fun
throughout. We plan to serve cookies and bottles of water at no charge as people enter.
There will be a scavenger hunt that will lead them through the Zoo as they enjoy the
animals and other amenities. There's a spin to win game with trivia questions and prize
giveaways. We also have a candy/toy grab pool for kids, free face painting and/or
temporary tattoos, a craft for kids as well as a bouncy house by the Big Red Barn. We
want people to come and enjoy the Zoo and bless people with a FREE event.

Will the event be held in o Manitowoe park or wilize any park fucili(ic:»@ Yes Which park? Lincoln Park Zoo O N
: ° PO AT

What park Tacilities will be needed (huildings. tennis couns, ball diamends. dise goll courses, ctey?

Hasz vou resenved th . T
& oy reee e park & or park facilities ; Iy o
¥ S Yo NO I, plegse contact ke Parls [iviion 10920 6543580

Does the event require s ¢ clewed” ! v
quire streets to be ¢iowd”! Yes No  IUses, which streetfs):

It '; 3’0( R RESPONSIBILITY 10 7
! Y of rovide fed, ) 3 Jfie 3 {
Sanstation Divisisn F4 e f emll) approy ed In.]]u control ifems. however o'h.'_r may be rented o the Nereets &

Will the event be held on the sidewalk? O’cs @\’n



fx.

Mariners Trail Permin:

Wil any portion of the Mariners Trail be used? O\.:‘. @ Na

Ifves where on the trard will the svent begin®

Where on the trail will the event end:

When use of the trail s requesied, consideration is given w how the public™s use of the tail will be affected. Set up ke down and
clean up. as well as other services provided by 2 City statlT may be billed on @ cost-recos ery basis. The event organizer must provide
a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“erclusive use™ of the trail and the general public must be allowed to share the permitted areas,

ater called L

Ao carlier than 12

months in gdvance. The Pernitiee unde

wstands hisher responsibility 15 1o set up, clean up and restore premises w
¥ . ]

n the time pennd
listed above,

Limizion of Ese: Permitice agrees that the sumber of persons an the rented premises during the rental pericd shall not exceed the
he facilin and that na intexicating i
rented Tor the purpose stated above and 1

charged and agrees w puy a tee of $200,

v of

i or fermented mali beverapes shall be served 1o minors. Permittee agrees to use
other. In the event this Limuation of Use is not complied with, Permittee shall be

Permittes agrees to abide by the rules and regulations contained in this agrevniem

Signature of C:;_'tyof'rwo Ri\crsdd:ig'pegg e 1

Comtact the Parks Division o 636- 3350wt

Tell Us About Your Event: »
What is the estumated sttendance at vour eveni including observers? 300-400

How mans sendors will be at vour evem? NA How many vehickes” _{5

D you reguire any specnal parking restrictions”! Or'cs'@\'" It yes, wh

pe. when and where

Flarline or grasyy ereas of o

ik oy net allowed without prior sppeaval. Contact the Police Department if traffic control 15 nevded

Wiil food be prepured andior served at the event?! @Yc.\ O.’:)

You wre responsible tor chiaining any nvcessan permes for food from die Manitowoe € ‘eunry Health Deps

w be hitving a band or amplified music? @‘:'-:~ o.‘-u

Wil loudspeaker or simibr electric sound amphification sastem be used outdoors! @&’cs O‘.
It ses. what hours: 1pM-4prm o _ ) ) o

£ LS

Wikl the Ciry need o provide amy spevial electrical wsistance or lighting (of bail diamonds, ctc.}'_O\'c; @.\'u

It ves. please deseriber

ajia

Wil v on the folloswing services be required” ean-up

=W eeing

: . e Serritatiane Divisinn at 19204 654-A331)
Fuor fwlp Jesimng vour parking, Clean-up. & traffic contrs! needs, prease contact the Sreets & Sanutation Division at (92t a9

Will amy tireworks or pyrotechnic devices be used dunng the u\-cm.O'& e o .
i1 ves. contact the Fire Depariment ar (920 686-6340 to secure the proper permits for firework usage

' T . ser indicate wh =5 0l wals, how many are expected. and where
csent a the o :m',‘Onr: @m I¥ ves, please indicate what tpes of animals, s _

Indoor Dt_lmdmr

i ilet faeslities tha will be peovided. including theie lpe: and the number of units:
Thevs s TaGINad at Are ired yRers ARd EYallEblE dUnig parknours.

L I e e e %
What weilet factiities will be muade avatiabie 10 »our participants

Will alcahnlic beserapes be senedisold? o /
Please contaet the Cine Clers s Orfice ar (928 686-8050 1o obiain
Please contacr the Civ £ _L

4 i - 'y - § W,
v If ves. a ~Special Class BT license will zllow salesenvice of beer and o1 Wi
nel

Cense




In the case of a premise with a current alcohol license. do you need an exiension of your premise? O{a @% M ves, glve
a detaited explanation under 85,

Do you require 8 wajver of the restriction 10 serve alcohol in a park? O(c@No

8. Equipment Needed for Your Event:

Equipment renta) charges will apply unless a waiver of some or all fees is approved. A non-waivable dellvery fee will be charged It
delivervipiekup by City personsel is needed. Delivery fees arc based on total rental costs.

To make arrangements to pick up the items yourscives, please contact the Parks Division at 686-3580. Al items must be picked up
and retumed weekdays between 7:00 A.M. and 2:30 P.M. {1 is the renter’s responsibility to s'ign in a)l materials in the Streets &
Sonimtion office or with 8 Parks staff member prior to unloading at the time of retum. It is unacceptable v drop off rental matericls
outside of retum hours and without signing them in. '

Please indicate where and when the items should be delivered:

Please indicate the total oumber of items requested:

# Needed 3 of Days® Cosy/Dny Towsl
Barricades :
2 X X $3.00 = __Flashers _______
3 X X $3.00 = ___ Floshers
g X X $4.00 o 1
Rall type-fong X ______ X s00 -
Rail rype-short X X S200 = _
Channelizer Drums X X S3.00 L
Cones
18" X X sLso =
28" X X S1.50 = '
Safety vesis X ______ X Nocharge = NoChage
Snow fence .
Rolls X X $400 = :
Posts X X NoCharge =  NoCharge
Post driver/pounder, X X NoChuwge =  NoCharge
Traflic signs X X $S2.00 = Description
— X X S2.00 o Description
- X X 200 - Description
Traffic signs (Portable) X X $S300 o Description
—_— X X S3.00 = Description
X X $300 = . _Description

Other (list items and amounts)

Banquet tables. 8°

: Do NOT couns any plenic mbslc. garbage cans, eic. alrendy located at the park.

X X 5.00 =
Park benches X X §S00 = ——
R il Sl S S —
platform - X : - tpt
Security stanchions S 4 § :155:: © : o
Tent, 10°x10° X X s$00 - ~
Tent, 1020° X X $500 = '
Ticketbooths, cutdoor X X SIS0 =
cans C. herge Charge
Wenger porable bandwagon, 35x8°** * * s
- . x = .
Other (list itcms and amounts): X sao00
it e doy TOTAL RENTAL CHARGES
. of neturn but not the day of pickup/dstivery. I .
— 7 e it e 7y ltems musi be picked/renirned weekdays between 7:00 am and 2:30 pm.

oved from the City I
delivered/setup by City Personnel. tv limits withous the approval of the Park & Recreatton Comminee and must be



If you are requesting delivery/pickup by City personnel. the following non-waivable delivery fecs will apply.

DELIVERY FEES
Total Cost of Items Rented ) Delivery Fee
$0.00 - $100.00 $ 5000
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
'$500.00 - 51,000.00 $250.00
$1,000.01 and above $350.00
Deli ill be ndj »
Stake Permit: Thereis ON-WAIVABLF stake it fee into the pround, The

event organizer Is responsible for ensuring Diggers Hotllne Is contacted a minimum of three business days before set-up.
Will any of these items (or items of gjmilar nasure) be erected or placed on the event grounds?

Tent or canopy Yes No

Fence O Yes @ No

Sign @ Yes O No

Bounce house @ Yes No If clectric, where will fiem be plugged in?, Big Red Bam
Other O Yes No If electric, where will item be plugged in?

1fyea for any, give a detajled expianntion under #5, '

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific evem’.’@fs O~Io
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements 10 the Ciiy Clerk Office at least 10 days before your evenr.

Do you need assistance from the Police or Fire Dcpasunenu?o{s@do If yes. please deseribe:

( ) - : ( ) -
Name of Security Coordinator Phone # before event Phone # the day of the event

Do you have a plan in place 1o deal with medical emergencies that may occur during your cvent? @Ya ONo
The City reserves the righs to require o detailed written public safety plan.

1
i i i ! i ill apply. The
Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees'for oll rentals and licenses will 2pp
C:; moy aln;o fequire reimbursement fo':y extraondinary expenses. Charges will apply for lost, stolen, or damaged equipment.

e,

L Se2 AUS

{s a waiver of some or all fees requested? Oﬁs @No

If yes, please explain what fees you desire waived or reduced and the reason(s):

Y e e
be collected, tickets or concessions sold. registration fees charged, or money raised in conjunction with the event?
s

WI“
@VO

What are your estimated revenucs and what will the revenues be used (or?

i
ttach est. The City reserves
) will assist the committee in ua.ludneyour requ
nwr:g; mu:’td:n ::ﬁ:::oﬁr::nd;:l‘:::obrt’ ‘;:rret:'e previous two years indluﬁn.g all expenses and ail revenues of the
the t to req :
grouplorganization.

|
.



12. Legal Notice
1 understand the filing of this application does not ensure approval of a Special EvenL?l also understand that all Special Event
organizers and participants must comply with all applicable City ordinances. traffic rules, park rules, staie health laws, fire codes, and
liquor licensing regulstions. Fees for park facilitics. temporary beer/wine licenses, stake abd fireworks permits, and other necessary
licenscs and permits are in addition 1o the fees submitted for the Special Events Application. | further understand that an incomplete
spplication may be cause for the denial of the event.

The undessigned agrees to indemnify and hold the City of Manitowoc hanmless for any t‘md all dasmage claims or personal injury
claims occurring during this event. It is further agreed that 2ll personal property of any kirid brought on the premises shall be at the
sole risk of the undersigned. and that the City of Manitowoc shall not be lisble for any injury, loss or damage to said property or injury
10 any persons on the premiscs. The undersigned agrees 10 be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing. | acknowlcdge that 1 have ambority 1o bind the sponsoring organization and acknowledge that 1
have received. reed and understand the Special Events Policy and agree to be bound by all réquirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

i Dmc:MZq

. —



Sandz Ronski —————————

From: Nick Stanislowski <nick@crossroadsmanitowoc.org>

Sent: Monday, July 29, 2019 5:09 PM

To: Sandy Ronski

Subject: Fall into the Zoo Application - Crossroads Community Church
Attachments: Fall into the Zoo - 2019 - Application - Crossroads Community Church.pdf
Importance: High

Hi Sandy!

Thank you again for the phone call today and talking through things with me. We have decided to push out the date of
the event to the 28" to not get in the way of the Cross Country Meet. I'm hoping my attaching the application (which Is
signed) here in the email will suffice so that you can have it sconer than later. | also appreciate the help of getting it in
front of the city leaders so that we can give invites to the families who are coming to our other free event at Wilson
Middle School which is the second week of August. So | know that looking at this is sooner than they normally would, so
please pass on my appreciation to them.

If you have any questions, please let me know.
Thank you!

Nick Stanislowski
Lead Campus Pastor

(CROSSROADS

COMMUNITY CHURCH
Biblically Faithful. Culturally Relevant.

P.O. Box 156

Manitowoc, WI 54220
(920) 663-2960
www.crossroadsmanitowgc.or!

From: Sandy Ronski <sronski@manitowoc.org>

Date: Monday, July 29, 2019 at 2:40 PM

To: Nick Stanislowski <nick@crossroadsmanitowoc.org>
Subject: Roncalli Cross Country Invite at Lincoln Park 9/14/19

Attached is the map for the Cross Country Invite | indicated | would send you. Again, they are expecting up to 400
people at the event which runs from 10 a.m. to 2 p.m. | know that there generally a lot of buses at the park that
day. Perhaps Dave Mueller from Roncalli High School can answer some of your questions about the cross country
event. The phone number for Roncalli is 682-8801.

Sincerely,

Sandy Ronski
Operations Clerk il



