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DATE: December 2, 2024

TO: Personnel Committee

FROM: Jessie Lillibridge, HR Director

RE: Employee Policy Manual Revisions

Following are the recommended revisions to the Employee Policy Manual:

e Article 9: Paid Time Off — add provision allowing Police Lieutenants to earn double time if it’s
necessary for them to work a holiday.

e Article 40: Fraternization — New policy recommendation.

e Library Addendum B — language revision related to giving increased vacation accruals to employees
as part of recruitment strategy.

Upon Common Council approval of the new Employee Policy Manual, Human Resources will notify all
employees of the changes and require signed acknowledgment forms. Copies of the updated Manual will be
available on the Intranet and in the Human Resources Department upon request.

Thank you.
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