CITY OF MANITOWOC

WISCONSIN, USA
WWW.manitowoc.org

June 1, 2018

Mr. John Robinson
Manitowoc Public Schools
1433 S. 8" st.

Manitowoc, Wi 54220

RE: Future Stars Cross Country Races — Silver Creek Park — October 9, 2018
Dear Mr. Robinson:

The above request was acted upon by the Special Events Committee at
the meeting of May 30, 2018 at which time Committee granted your request.

Please refer to the enclosed outlined conditions for a Special Event permit.
Your certificate of insurance is on file.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

Deborah Ne‘u/{sir (//2/4/7

City Clerk
DN:mrk

cC: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:
POLICE

FIRE

PARKS

RECREATION

STREETS

TOTAL DEPT. COSTS

COMMITTEE CONCERNS:

COMMITTEE DECISION:

pan)

5/30/2018

Manitowoc Middle School / Future Stars Cross Country Races
Manitowoc Public School District - Jeff Cavanaugh & John Robinson

10/9/2018

NEW OR RECURRING: New

Use of Silver Creek Park & Fieldhouse for 3 age group cross country races;
will stop traffic on main road in park when runners cross

275

25

300

APPROVE

ESTIMATED EVENT HOLDER CHARGES:

LATE APPL. FEE (<60 days)

DELIVERY CHARGES 50
(if delivery requested)
WAIVED -ROOM TAX 350

NON-WAIV. STAKE PERMIT

DENY

-

-

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 12

Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

Name/Deseription of Event: Mapite woc /)'70/&% Seh oo / and Futive Sa%urs ('fbff (;cw Y‘ijy @Cﬁ

Date of ivent: Z& /| F 7 /8 i maltiple days, St Dates_ /2 | 7 4 /T EndDate /O 7 1 /8

Include dates and fimes needed for setup and take down / cleanup. L/e gl // nfmmé’ Ve g0t Couice gvw SOT and F«-&”’
Jogs o f baves opdies ﬁ‘fﬁr‘!‘l‘ﬁ? At Ban  aw

7
Time Event will Begin Sttupr _/ 2082 AMM Actual Start Time: _ 3200 AM’I{@.1 wmish Timer 460 AMARD the GTY

Name and Complete Address of Qrganization/Individual Organizing the Bvent:

Te €F Eavinontn . : 4 /

ﬁ"uﬂ iCabim Soet mmﬂf"\&pw&(y FZé(‘/C‘ §$‘00‘$

Name of organization responsible for event gzo BL 3~ 580
Te P s ] . ;
Tohn TCakbinstn _ Telophone #f PRIOR TO event (720 ) 73, ¥77(

Name (first, middle, and Jast) of event organizer

Telephone# DURING event (

Contact name DURING event GF different)
/¥3% S 97 ST

& ez Aot ud

Street Address v ST cavaﬁ&wjtl_}"‘ e prpF
Man Fo o oc LI syzz o B-mail addiessToha . Jsce Z?@ bafma] Lot
City, State, Zip . of event organizer

Is the sponsaring ofganization a 501(c}(3) arganization? D Yes D No

) :
Location of the Event: Generaly describe vour event and its purpose and attach a DETAILED wap or disgram of your event,
Also, indicate the divection of the route, if nay, including all turns and the number of traffic Ianes to be used. Maps of the City

and its parks are available online at wiwvw.manitowoc.org. {;YI a‘p . 4 course 15 @ trcine ﬁ
e v jf be r‘u,yw‘hﬁq 3 cge Jrowp Oross Cau,u’ﬁf"y
raceS. (/)c. wwsr [ mc«d? access 4» “{’O\.a. Lo (D howse am(,()
%o.*’c‘hrr::em S, : :
¥ Peanse do not auk ke lawn aftee we pmovk e Couvse
on Su.m&-u-;f , Oct. 7.

Wil the event be held in a Manitowoc park or utilize any park facilities? @ Yes Which park? Silue v Cree < . D No

What park facilities will be needed (buildings, tennis courts, ball diamonds, diss golf courses, ete.)? The it hole
pocl v the Lieldrause

Have you reserved the park &7or park facilities? IZ] Yes D No: Jf 0, please eontaet the Parks Division al (920) 680-3580),

Does the event tequire streets o be closed? [E Yes D No I yes, which street(s): duari .«; T o 3 IS VX S FY I { (

need do sdop e pohen Faanesrs Erp st “the aia .r*on,,tg W e ?(W't
It is YOUR RESPONSIBILITY to provide federally approved traffic.controf itents; however they may be rented from lhe Streets &
Sandtation Division.

Will fhe event be beld on the sidewalk? D Yes @ No -




6. Mwriners Trail Persits
Will any portion of the Mariners Trail be used? D Yo EQ"’NQ

' yes, where on the trail will the event bepin:
Where an the irait will the event end:

When use of the trail is requested, consideration Is given to how the public’s use of the trail will be affected. Set up / take down and
clean up, as well as other servicss provided by a City staff muy be billed on a cost-recovery bisis, The event srganixes must provide
a copy of event liability Insurance naming BOTH CITIES as co-insuved at letst 10 days prior tothe evenl. Permits do wot allow
“exciusive use® of the trail and the general public must be sllowed to share the permitted aress.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafler called “City”
and (he above-named individual, herelnafler catled “Permiitee.” The parties agree as follows: Bookings nwust be made no earlier than 12
months i advance, The Permitice understands his/her responsibitity is to set up; clea.up and rostore premises within the time period
Jisted above. ‘

Limiiation of Use: Permittee agrecs that the number of persans on the fented premises during the renial period shall not exceed the
capacity of the facility and that no intoxieating liquor or fermented malt beverages shail be'served to minors. Permiliee agrees to use
premises renfed for the purpose stated above and no other. I the event this Limitation of Use i5 not compied with, Permittee shall be

charged and agrees Lo pay # fee of $200.

Permitiee agrees (o abide by he rulés and repulations contained in this agreement,

7

‘Telt Us About Your Event: R
What is the estimated atfendance at your event, including observers? 300

How many vendors will be al your event? o How many vehicles? /e

Do you require any special parking restrictions? D Yes @ No Ifyes, what type, when, and where:

Parking on grassy areas of a park is not allowed without prior approval, Contact the Police Deparmient if rgffic control is néeded.

Will food be prepared and/or served at the event? D Yes 1X Ne
You g responsible for obtaining any necessary permits for food from ihe Manitowoc Caounty Health Depariment.

Wil you be having a band or amplified music? D Yes No

Will 4 Jawlspeaker ar siniflat electric sound amplification system be used ouldoors? D Yes [,i—(_l No
Ifyes, what hours:

Will the City need to provide any special tlectrical assistance or lghting (of ball diamonds, ote.)? D Yes No
If yes, please describe:

Contact the Parks Division af 686-3580 with questions.

Will any of the following seivices be required? D Clean-up D Streetsweeping
For help defining your parking, clean-up,& rraffic control needs, plewse contact the Sireets & Sanitation Division ar (920 686-6350.

Will any fireworks or pyrotechnic devices be used during the event? D Yes [E Ne
If'ves, contact the Fire Department af-(920) 686-6340 fo secure the propelt peritits for firework usage.

Wit animals be present at the event? DY@S No 1T yes, please mdicate what types of animals, how many are expecied, and where
they will'be lovated,

What toitel facilities will be made available to your paiticipants? LX} Indoor E Ouidoor Lo
Plesse deseribe the loilet facilities that will be provided, inoluding their locations and the numbet of units! B eld\wuse

2 ?ow"&’;c&,-?a’{'{"tcs- )71 Ytan stovt Tine .

Will alcoholic beverages be served/sold? DYes @No If'yes, a “Special Class B* license will allow sale/service of beer and/or wine.
Please contact dhe. City Clerks Office ar (920} 686-6930 to obiein a license.




In the ease of o premise with a corrent afeohol Hegnse, do you peed an exiension of your premise? D\"es @NO if wes, pive
a detailed explanation undor #3,

Do you require a watver of the restriction o serve aleohol in a paik? DY&S @No

8  Equipment Needed for Your Evenls

Equipment rental charges will apply unfess a waiver of some or all fees is approved, A non-waivable delivery fee will be clinrged if
delivery/pickup by City personnel is seeded. Delivery focs are bassd an (otal vental costs.

To make atrangements to pick wp the items yourselves, please contpet the Parks Di vision af 686-3580. All items must be picked up.
and retumed-weekdays between 7:00 AM. and 2:30 PM. It is the renter’s responsibility to sign v all materials in the Streets &
Sanitation olfice or with a Parks staffmember prior to unloading al the fime of return, 1t is gnacceptable to drop off rental matetials
outside ol return hours and without signing them in. :

Please indicate where and when the jtems should be defivered:

2

6&«*»6«&.&4(2,4.4 - /Qc..aw-@péwg fa R 3 H A2 m &,‘{“‘i’f&.&{f\ﬁc@ M&'P’,

Please indicate (he total number of items requesteds

Strects & Sanitation Division Fauipment (686-3580):

# Needed #of Days* Cost/Day Total
Barricadeés
2 ) X $3.00 = Flashers
3 X X $3.00 = Flashers
8 . X X 3400 =
Rail type-long X X 8200 = _
Rail type-~short X X 5200 =
Channetizer Drums X X 8300 =
Cones :
18 . X X %150 =
28 X X 150 =
Safety vests .. X ¥ Nocharge =  NoCharge
Snow fence -
Rolls . X X $4.00 =
Posts X X NoCharge =  NoCharge
Post drivet/pounder__ P! X  NoChage =  NoCharge
Trafficsigns X X $2.00 = Description
X X 8200 = Deseription
X X $2.00 = Description
Traffic sipns (Poriable) X X 5300 = Description
X X $3.00 = . Desciiption
X X 8300 = Description

Other {ist items.and amounts)

Parks Division Gauipment (686-3580Y: Do NOT count any picnic fables, garbage cans; efe, wiready located at the park.
. X X

Banquet lables, 8§ X %300 =
Park benches X X 3700 =
Picsiic tables X X $.00 =
Risers, platiorm X X 81500 = Description
Security stanchions X X §$500 =
Tent, 10°x10° e X X $30.00 =
Tent, 10°%20 X _ X $35.00 =
Tieket booths; outdoor X ’ X $15.00 = B
Trash cans X . X NoCharge =  NoChuge
Wenger porlable bandwagon, 35x8° %%
' : $240.00 =

I
T

Other (st ftems and amounts)

TOTAL RENTAL CHARGES
Hnctude the day of rerivn but nof the day of pickup/delivery. lems must be pickedfreturned weekdays between 7:00 am and 2:30 pon.

**The bandwagon shatl not be removed fram the City limits withou! the approval of the Park & Recreation Cominitiee and st be
deliveredisetup by City Personnel.
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1 you ard requesting delivecy/pickup by City persarinel, the fallowing non-waivabile delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented ' Delivery Fee
$0.00 - $100.00 ~$750.00
$100.01 - $250.00 ' $ 75.00
$250.01 - 8500.00 $125.00
$500.00 - £1,000.00 - $250.00
$1,000,01 and above T 1$350.00

Delivery fees will be ndjusted based on actual Hens rented,

Stalte Permif: There isa $50,00 NON-WAIVABLE stake permit fée per event, if any jlems wifl be staked into fhe ground, The
event organizer sresponsible for ensuring Diggers Hofline is contacted a minimam of three husivess days before sef-up.
Will anry of these iems {or ifems of similar nature) be erected of placed on the event grounds?

Tent or canopy Yes @ No

Fence E] Yes No
M

Sign D Yes No
Bounce house DYb& N¢ If electric, where-will item be plugged jn?
Other D Yes @ No If electric, where will item be plugged in?

If yos for any, pive a detailed explanation under #5,

Safety and Security for Your Events

Do you have the correct jevel of insurance for your specific event? [E Yes D No ‘
Pleasé see the Special Evénts Insmance Form fo. ensure you have the proper coverage. You must submit the instvance certificale AND.
required endorsements fo the City Clerks Office-at least-10 days before yout eveit.

Do you need assistance from the Police or Fire Departments? D Yes [Z} No 1T yes, please deseribe:

Name of Securily Coordinator Phone # befors event Phone # the day of the event

. . . ; . Z-
Do youhave a plan in place (o deal with medical emergencies that may. occur diiring your event? Yes D No
The Cily reserves the 1ight to require a detailed written public safety plan.

Pees & Reimbursement: Unless waived by the Special Event Commiitiee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extractdinary expenses. Chasges will apply for lost, stolen, or damaged cquipment,
Stale Permit Pees, License Pees and Delivery Fees will not be walved,

1s a-waiver of some or alf fees requested? D Yes D No

[§'yes, please explain what fees you desire waived or redyced and the reason(s):

Will money be collected, tickets or concessions sold, registration fees charged, ar money raised in conjunciion with the event?
Yes D No i
Ifyes, explain and list specific charges R gistveton Fee,
-7

What are your estimated revenues and what will the revenues be used for? . 4 O

Pleasc attach any additional information which you feel will agsist the comntittes in evaluating your request, The City vescrves
the right to requést a current finaneial report for the previous two years indicnting all expenses and all revennes of the
grouplorganization. :




{2, Legal Notice
1 wnderstand the. filing of this application does nol enswe approval of a Special Event. I also understand that all Special Event
organizers and participants must comply with ail applicable City ordinances, traffic rules, park rulek; state healil Jaws, fire codes, and
Gquor licensing regulations. Fees for park facililies, temporary beerfwine lcenses, stake and {ireworks permits, and other notessary
licenses and permits are in addition to the fees submitied for the Special Events Application 1 further undevstand (hat an incomplete
application may be cause for the dendal of the event, ) ’

The undessigned agrees 16 indemnify and hold the City of Manitowos harmless for any and all damage claims or personal Injury
claims acourring during (his event. 1t is further apreed that.all personal property of any kind brought on the premises shall be al the
sole risk of the undersigned, and that the City of Manitowoe shall not be Bable Tor any injury, Joss or damage Lo said property or injury
{6 any persons on the piemises, The tmdersigned ugrees 1o be responsible for any damage caused (o said facilify or equipment by
misciie or neghigence. By signing, | ackiowledge that T have authority (o bind the sponsoring arganization and acknowledge that }
have received, read and understand (he Special Events Policy and agree 1o be bound by ail requirements as stated in the Special Events
Paolicy.and it is hereby fncorporated by reference nto this signed agreement. ;

( J2 1943
> MM Date: 5;/[2 /&Q}f

Date of birth of applican(

Signature of Applicant:
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