CITY OF MANITOWOC

WISCONSIN, USA

WWW.manitowoc.org

October 26, 2016

Alicia Kiser
1432 N. 10" St.
Manitowoc, WI 54220

Dear Ms. Kiser:
RE: Art Night at Zoo — November 12, 2016

Your request to hold Art Night on November 12, 2016 at the Lincoln Park Zoo with non-
alcoholic drinks, was acted upon by the Special Event Committee on Monday, October 24,
2016.

At said meeting the Committee unanimously granted your request.

Due to the fact that you have less than 50 people attending the event and you will not be
serving alcohol, no certificate of insurance is required for this event.

Very truly yours,

@._,..:—@p—) Q'\NPQ“V 3
Jennifer Hudon
City Clerk

JH:dan

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL * 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 * Fax (920) 686-6959 - jhudon@manitowoc.org




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 10/24/2016
EVENT NAME: Art Night at the Zoo
ORGANIZER: Lincoln Park Zoological Society - Alicia Kiser
EVENT DATE: 11/12/2016 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Canvas painting event in the Zoo Education Building with
non-alcoholic drinks

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE 0 STAKE PERMIT
PARKS 0 DELIVERY CHARGES
RECREATION 179.17 (if delivery requested)
STREETS 0 TOTAL E.H. CHARGES]| 100|
TOTAL CITY COSTS| 179.17
GRAND TOTAL 279.17
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

T ls—

/o

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 1 Copy to: Clerk
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City of Manit
SPECIAL EVENTS APPLICATIONFORM ~ AJO (,Jl PE l

NO’I‘ICK. ‘\Th:s apphcatmﬂ n{astbaz mmgd in to. the Parky Oﬂ‘mﬁ: a minimum of 60 da}js: Sriok th
§ ' r_a__nce must .be ot f‘ le m ﬂm (fuy C]e_ 15 Offi

1. Name/Description of Event: Qrf—l- N‘\%Y\t

Z Dﬁkovamthbl 32 If multiplc days, Start Date: End Date:
Inclade dates and times nesded for sctup and take down { clesnup,
3. Time Event will Tlegin Setup: 5 iy AMJ@Aan-I Start Time: Lp He sl A.M@riﬂ Time: _Q(LD _AM@

Name smd Contplete Address of Orgamization/Individual Orpanizing the Event:

A R 2eiegicol Ly
Name of organization respousible
Qr\,\ G 'IQCN\LCL \L\t‘;ov Telephone # PRIOR TO event (320Y90)_- 2556

Name (first, middle, and lagt) of event orpanizer

s Telephouc # DURING event (_=_)_~ «__~
Contact pame DURING event (if different)

Q2. A D

Street Address

Mamgg Lo SH 22D Cormail address mamu-&f-l-ozs@

City, State, Zip of cvent organizer 9 | M

Ts the spemsoring organization a 501(c)(3) orpnimianﬁ’(cs @No

5. Loeation of the Event: Generally describe vo And atts DE] 2D i
Also, indicate the direction of the route, if any, including all torns am! I:he nnm.bcr of traffic Janes ln be uml. Maps of thc C:ty

snd its parks arc available online st www.manitowoc.org.
Education 'Bu;dﬁm%
Ze |
" 0otk + COnVaS- YRR URNT

Will the cvent be held in a Manitowoe patk or utilize any park faci]ities@ Yos Which psrk?ﬁd - h‘ No
, Wht park facilitics will be needed (buildings. tewnis courts, ball diamonds, disc golf courses, efe.)?

rd
Fiel\dq/ouse
A
Have you rescrved the park &/or park fndiiﬁa@\’m ONu Ifno, pleave contact the Parks Division at (920) 686-3580.

Does the event requite strects to be clo@cd'.’OYa @% 1f yes, which street(s):

¥t is YOUR RESPONSIBILITY to provide federally approved traffic control items; however they may be rented jrom the Strests &
Sanitation Division.

Will the event be beld on the sidewnik? Om @o
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6. Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O‘{cs @ No

If yes. where on the trail will the event begin;
Where on the trail will the cvert end:___

When use of the trail is requested, consideration is given to haw the public’s use of the trail will be affected, Sctup/ toke down and
clean up, as well as other services provided by a City stalT may be billed on a coat-recovery basis, The event organizer must provide
4 capy of event Jiability insurance naming BOTI CITIES ay co-insored at Jeast 10 days prior to the event, Permits do not allow
“acchusive nse™ of the trail and the general public wmst be allowed to share the permitted arcas.

This azreement is made and cntered into by and betwesn the Cities of Twy Rivers and Mmnitowoe, Wisconsin, hereimafter ealled “City™
and the above-named mdividual, hereinafter called " Permittee,” The parties agree as follows: Bookings must be made po carlicr thin 12
snonths in adyasice. The Permitice undesstands hisher responsibility is to sct up, clcan up snd restore premises within the lime pesiod
Tisted above,

Limitation of Use: Permittcs agress that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or formented malt beverages shall be served to minams. Permittes agroes to use
premises rented for the purposs stated above and no other, n the cvent this Limitation of Usc is not complicd with, Permitice shall be

charged and agrecs to pay a fee of $200.

7. 'Tell Us About Your Event:
What is the estimnted attendance at your cvent, inclnding observers? @:\

How many veadors will be at your event? l How many vehicles? ZO

36 you require any special parking restrictions? OY&@% Tf yes, what type, when, and where:

Parking on grassy areos of a pork is rot allowed without prior approvel, Contact the Police Department if trafjic control is necded,

will mumdmrmmcdmmcmnOm @u
You ore responsible for obtoining ary necessary permits for food jror the Mantitowoe County Health Depariment.

Will you be having a bnd or amplified mmsc?@m @eo

Will a loudspeaker or similar tlectric sound amplification system be used outdoors? OY:: @Nn
If yes, what hours: )

Will the City need ta provide sy speeial clectrical assistance or Fighting (of ball diarmonds, cu:.}'.OYus @Nn
If yes, plesse dogeribe:

Cortact the Parks Division at 686-3580 with questions.

Will oy of the following services be required? trect-swecping
For help defining your parking, cleon-up,& Control needs, contact the Streers & Sanitation Division ot (920) 686-6350.

Wil any fireworks or pymizchnic devices be wsed during the eventt{_)ves (@ o
Ifyes, contact the Fire Department at (920) 686-6340 to secure the proper permits for firework usoge.

Will animals be present at the cvent es @lc If yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet facilitics will be made available to your pm‘ﬁcipanh’Dlnéoo:DOmdo«
Pletse describe the toilet Facilities that will be provided, including their locations and the number qf units:
They will be provided in the fiekdhouse 200 Edulodion Buildi I'g

Will alcoholic beverages be served/sol en If yox, a“Specinl Class B license will allow sale/scrvice of beer andfor wine.
Please contact the Citv Clerks Office af (L) obtain a license.

y Y FNO
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Tn the case of 2 promiss with a current alcohol lioense, do you need an extenslon of your premise? OYca @\!o Il yes, give
2 detafled explapadan mder #5,

Do you require a waiver of the restriction to serve alcohol in 8 park? cs@ﬂo UOC\I\}U' nO'\' ﬁee&,a
Equipmicot Needed for Your Event: ‘FOV Ll nCOM RU'K

Equipment renital changes will apply unless a waiver of same or all ftes is approved. a del il be ch £
deltveryipicimp b City petsatmel {s needed, Dellvery fees are based on total rents] costs.

To make arrangements to pick up the itoms yoarsclves, please contoct tho Parks Division £1686-3580, Al ftoms must be pickad up
and retwrned weekadays hetween 7:00 A.M. and 2:30 PM. 1t is the renter's responsibility to sign in oll materlals in the Strects &
Sanitatioa officc or with a Parks stafT member prior to unlosding at the time of retum. It s unacceptable to drop off rental materials
gutide of retum hours and without signing them in.

Please indicnte where and when the ltems should be delivered:

Please fudicate the tatal aamber of items requested:

& Sanitation : t {5863
4 Neeled fofDavi*  CostDay Total
Barricades
b X X 300 o Flashers
3 X X 800 =2 Flashers
® X X 3400 =
Rail typc-long X X 35200 d
Reltposhort = X X 200 =
Channelizer Drums X X .00 =
Cones
18 X X $150 ™
28" - X X 3150 =
Safety vests X X Nochage =  No Chorpge
Suow fence
Rolls X X $400 =
Posts X X NoChuge = NoChampe
Post driver/pomnder, X X NoCharge =  NoChuge
Traffic signs X X 800 a ______ Desciption
— X X 500 = Description
X X su00 = Description
Traffic signs (Porttable) P ¢ X 5300 = Doscription
X X 500 = Description
b 4 X $300 = Pescription

X X 35500 e

X X $2.00 -

X X %560 =

I X 31500 = Description

Secority X X 3500 =
Tent, 10°x10° X X 33000 =
Tent, 10°x20° X X 33500 o
Ticket booths, cutdoor X X 31500 a
Trash cans X X NoChage = NoChampe
Wenger portable bandwagon, 35x8°%*

X X 824000 = _______
Other (fist items and amouts):

TOTALRENTAL CHARGES

Stnclude fhe day of retrn but not the day of pickup/delivery, Tieows arust be picked/retirned weekdays between 7:00 an and 2:30 pm.

"ﬂaMmmﬂmbcmmdﬂm:h%lmwtmmWJWPﬂk&wlmComMmk
deiiveredfserup by Clty Personnel.
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10

1.

If you arc requesting detivery/pickup by City personncl, the following non~waivabls delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Deltvery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000,01 and above $350.00

o the ground, The
hefore set-up.

L0 A 2.0 Ce. 1% nt, ${any itcoy witt be staked
event organizer is respoasible for ensuring Diggers Hotline is contacted a minimum of threo businew days
Will any of these items (oF iteras of similer nature) be erected or placed on the cvent grovads?

Tent or casopy Yes No
Fence O Yes @ Na
Sign QY @ No
Bounce hiouso O Yes No If cleetric, where will itcm be plugged in?
Other O Yea No Ifciectric, where will item be plugged in?
Hyes for sny, give a detaied explanation ander #5,

Safety and Secority for Your Events

DoyonhuwmoouoalcvclofinsvrmceiotyomspceiﬁccvuanOch@;F
Please see the Special Events Insurance Form (o exsure you kave the proper You must submis the inswronce certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your cvent.

Do oo s asistgee o the Poli o Fire Deparments?{_)Yes{(®No 1fyes, plcase describes

| G ( -

| . J—
Name of Sceurity Conndinator Phone # before event Phoned the dxy of the event

mMMupwnhmubdedwmmemMMymMngmamﬂ @‘!csONo
The City reserves the right (o require a detailed writien public safety plan.

Feea & Reimbursement: Un!eawaivedbyﬁcﬂpcﬁslﬁthmme,thcmndm&amnllmtﬂsmlimeswﬂlupply.'l'he

City may also requiro veimhursement for extraordinary cxpenses. Charpes will apply for lost, stolen, or dammged eqnipinent,
Yees an 2 walve:

1s a walver of somo or all fies roguosted? @Yw ONo
I yea pleasz cxplaim what fees you desire waived or wduced and the reason(s):

cuesTh o e woney fo e Zeo,

Muﬁyhmﬂe&d, fickets of concessions sold, registrution foes charged, or money raised in conjunction with the event?
3,

s o
sin and list specific charges .
< /boz-aﬂ-,guﬂo/u, bewesagee +snaoka
Wh;mymmmdmudmwlﬁcmvmjwbcmdfuﬂ . . (I
? X0 $giadit, 4D tozmlegionl scdiely PRye
Please attach any additional information which you feel will asvist the committee in evalnating yowr request. The City reserves
tbcri}gh!to.mlmunﬁnnddmmtor&epwﬂWNoymnh&aﬂnngndmmmnad&c
gronplorganiztion.
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12. Legal Nodee

1 understand the ling of this application docs not cusure approval of a Special Event 1 also anderstsnd that all Special Event

organizers snd participants mast comply with all applicable City ordinances, traffic rlcs, park rules, state health laws, firc codes, and
liguor licensing regulstions. Fezs for park fesillties, temporery beer/wine Heenses, steke and fireworks permits, and other necessary

Ummmdpuuﬁhmlnnddlammthefeambnﬁnedfurthﬁpeddﬁvmlsmucﬁon.lm«mdusmdmammmue

gpplication may be cause for the denial of the cvent.

TheundmlgnednmawMmﬁfymdhoﬁmsﬁqdmlmnlaﬁrmmdaﬂdmsedm«pemﬂ
clnimmﬁngduﬂnawiaevmi.nis.’u:ﬂwagmddmallpusonal mpcnyofanyldndhmgh(onmepamlmshallbeamc
sole risk of thie undersigned, sndﬂmtheCityof)dmhammnnotbel!ab!cﬂwmmlusso;damagcmsaidpmcrww
wwpmonthcprun!scs.mmduﬂmdugeuwbcmowbbf«mymgeumedwmidﬁ:ﬂtycrqﬁpmby
mischicf ar pcgligenoe. BysMIMMIMMmWMMWﬁmmeMI
MMMMMMMMPdWMmmhwmesMhMSMaleum
rclxqmnawmmmwmmmmwu

et of s of ppticmt ()1 _OD _/ﬂ_‘z_/
* Signaturt ompplmt_Q_/_{ \,z\-—-—— Dute: Q&S;ZL(L____




