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CITY OF MANITOWOC ff/
WISCON'SIN, USA
www.manitowoc.org

April 27, 2017

Ms. Jane Winans

Lincoln Park Zoological Society
P O Box 321

Manitowoc, WI 54221

Dear Ms. Winans:

RE:  Tuesdays at 10!

Your request to hold Tuesdays at 10! at the Zoo on Tuesdays between June 13" and
August 8" 2017, was acted upon by the Special Events Request at the meeting of Monday,
April 24, 2017.

At said meeting the Special Events Committee unanimously granted your request.

Your certificate of insurance is on file.

Very truly yours, |
Jagnifer Hudon
City Clerk
JH:dan
cc: Chief of Police Nick Reimer

Fire Chief Todd Blaser

Randy Junk, Operations Division Mgr. (Streets)

Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

" Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manifowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - jhudon@manifowoc.org o
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SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 4/24/2017
EVENT NAME: Tuesdays at 10!
ORGANIZER: Lincoln Park Zoological Society - Jane Winans
EVENT DATE: Jun 13-Aug 8, 2017 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Free programs at the zoo by the Big Red Barn featuring special guest
wildlife experts & City zookeepers presenting talks & hands-on
activities on various animal topics

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
| POLICE 0| LATE APPL. FEE (<60 days) 100
FIRE STAKE PERMIT
PARKS 0 DELIVERY CHARGES
RECREATION (if delivery requested)
STREETS 0 TOTAL E.H. CHARGES] 100}
TOTAL 0 '
GRAND TOTAL| 100}

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY
T mb
vallr.
/ 30

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 12 Copy to: Clerk




City of Manitowoc
SPECTAL EVENTS APPLICATION FORM

N@'E‘%@E This applieation must be mmed in to the Paz‘%s @zwfe 2 minimum of 60 ﬁaf{ﬁ pmf %{}
- the date of the event. Your Certificate of Tusurance must be on file in the City Clerk’s Office a
mzmmam of m éays gx ior to the date of the event. If you have guestions, giease see the: Sgema%

~ ' %"vent Gmﬁeimes & ?Ohcv for a izst of e@nmc%s‘ :

-+ :’*’
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1. Kame/Deseription of Events

2. DateofBwest;  ~ & _../ _ I multipie days, Start Dam: ' /' 3 / 7 End Bate: é} g &880 i :
Inelude dates and times needed oy setnp and take down / cleanup. v ;{2
U ;

3. Time Event will Begin Setup: CAMPM Actual Start Times _ AM/PM Findsh Time: AM/PR

4, Name and Complete Address of Organization/Individual Grganizéﬁg the Event:

LP7.S
Name of organization re\ponslble for event

T y -
N:ﬁé’u‘v{_, L {-} 4 ‘L{Z’LJ{\& Telephone # PRIGR TG event { %; g_‘é’_z {z {,féii Q\v

\’ame {first, nncdle and fast) of event organizer @Qﬁa’é’tﬂ"; E} §5
\‘};\/ L ~:;“',.“"‘°"d’ . .
}/{JL Ui VU,ZA S - Telephone # BURING event (720 282 (2 {4 S

Contact name DURING event (it different)

:Y‘ % o ﬂij ;;;—} I3 1‘, \1 — ‘f/) é:... j f’: (]
Street Addms: o Celly | < NQ\) z =G-4 G g Y
ﬂ/ N f/! IO {/ s 5?{7 ? £ Eomail address

Ciﬁ State, Zip of event organizer

Vidt], e

2806

Ts the sponsoring organization a 501{c)(3} organization? D Yes D No
Luocation of the Event: Geperally deseribe vour event pnd lis purpose and atiach 3 DETAILED map or disgram of your event,

Also, indieate the direetion of the ronte, if any, including all turns and the nember of iraffic lanes to be used, Maps of the City
and its parks are available online at www.manitowoc.org.

# Bleaclorg
~ste, oHochrent

L

Will the event be held in a Manitowoce park or utilize any park facilities? XTYes Which park? Af ;!

What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, ete)?

Have you reserved the park &/or park faciliiif:s?g‘{es [ N6 o, please contact the Parks Division at {920) 636-3580.

Does the event require streets 1o be closed? D Yes E No If yes, which street(s): j i‘;‘f I o w
= CEIVER
| =Y EL)
it is YOUR RESPONSIRILITY io provide federaliy approved traffic control items; however they may be feufeid f @fﬁffbe éﬂem & 7
Senitation Diviston. — 20i7 I
H
Will the event be held on the sidewalk? D Yes ﬁi\k} !V;JI . {3{;’ i«;‘%}/{ %5 ;@& gi . {"
T 7 r’fufbfif}z
e
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wlariners Trail Permit: %,
Will any portion of the Mariners Trail be used? [ Jves [ z No

1f yes, where on the trail will the avent beging )
Where on the trail will the eveént ¢nd:

When use of the trail is tequested, consideration is given 1o how the public’s use of the trail will be'affected. Setup {take down and
slean up, as well as other services provided by 8 City siall may be billed ona costrecovery basis. The event organizer must provide
a ¢opy of event labllity insurance naming BOTH CITIES a¢ co-insured af Jeast 18 days prior to the event. Permits de sot aliow
spvelusive use” of fhe trail and the general public must be aitowed to share the permitted arsas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hersinafter catled “City”
and the above-named individual, hereinafter called “Permittee.” The parties agree as follows: Bookings must be made no eartier than 12
months in advance. The Permitive understands his/her responsibility is 1o set up, clean up and restore premises within the time period
listed above.

{imtiration of Use: Permittee agrees ihat the number of persons on the remied premises during the rental period shall ot excesd the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served 1o minors, Permittee agrees to use
premises rented for the purpdse stated above anid 116 other. In the event this Limiation of Use Is not complicd with, Permittee shali be
charged and agrees to pay a fee of $200.

Permitice agrees to abide by the rules and regulations contgined in this agreement,

 ROROFFICEUSEONLY: o o oo : fd
 Bignatrre. of City of Two Rivers designeer : R S oo Daters

Tell Us About Your Events i’; O
What is the estimated attendance at your event, including observers?

ot

How many vendors will be at your event? ] How many vehicles?

Do you require any special parking restrictions? D Yes 5 23 Wo If ves, what type, when, and where: |

Parking on grassy areas of a park is not allowed without prier approval, Contact the Police Department i traffic conirol is needed.

Will food be prepared and/or served at the event? [3/\6% ( No
You are responsible for obtaining any necessary pzr'ﬂn%ﬁ)r Jood from ihe Manitowoe Couly Hegalih Deportinent.

Will vou be having a band or amplitied music? DY B ! Ej No

Will a londspeaker or similar efectrie sound amplification syster be used outdoors? | } Yes ‘@/No
o
If ves, what howrs:

<
Wil the City need fo provide any special clecirical assistance ot lighting (of ball damonds. etc.)? I:}: Yes e
1f ves, please describe: -

Contact the Parks Division at 686-3380 with questions.

“Will any of the following services be required? D Clean-up D Street-sweeping
For help defining your parking, clean-ip, & traffic conirol peeds, please contacl the Streets & Sanitation Division af (920) 686-6530.
Will any fireworks or pyrotechnic devices be used during the event? D Yes (X1 No

If yes, contact the Fire Department at (920} 686-65 400 10 secure the proper perinits for firework usage.

Wil animals be present at the gvent? @Yﬁs DNoﬁif ves, plegse indicate what typ s of animals, how many are expected, and where
they will be located.__ n@0u  bleathers OF in Wm S laing

What toilet Facilities will be made available o your participants? %ndoor D Gutdoor
Plenss describe the toilet facilities that will be provided. including’thisi locations and the number of unirs:

o

Will alcoholic beverages be served/sold? D\’es PRUNo [fves, o “Special Class B license will allow salefservice of beer and/or wine.

Please contaet the City Clerks Office at (920) 586-6930 to obiain a license.




in the case of 3 premise with a curreni alcotiol Hesnse, do you need an exiension of vour premise? DYes @éo If yes, oive
5 detailed explanation nnder #5, ”

Do vou require a waiver of the restriction to serve alcohol in a park? DY’«‘:‘S %ﬁo

8, Egquipment Needed for Your Events

Equipment renial charges will apply unless 2 waiver of some or all foes is approved. A mon-wafvable delivery fec will be charged if
deliverv/pickup by Citv personnel is needed, Delivery feesare based on iotal rental costs. ’

To make arrangements to pick up the ftems yourselves, please contact the Parks Division af 686-3380. All items must be pickad up
and returned weekdays between 7:00 A.M. and 2:30 PML Tt is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior fo unloading at the time of retamn. it is unacceptable fo drop off rental materials
outside of return hours and without Signing them in.

Please jndicate where and wher the items should be delivered: o N I
A0 CALAD

Please indicate the total number of ifems requested:

Streets & Sanitation Division Eguipment {686-3580):

# Needed # of Davs™® Cost/Dayv Total
Barricades
a X { §3.00 = Flashers
3 X X $3.00 = Flashers __
8 X X 5400 =
Rail type-long X X 5200 = .
Rail type-short X X §2.00 =
Channelizer Drums X X 8300 =
Cones
1&° O x X 5130 =
287 X X 51.50 =
Safety vests X X Nochage =  NoCharge
Snow fence
Rolls ¥ §4.00 =
Posts X ¥ MNoCharge =  NoChage
Post driver/pounder X X NoCharge =  MNo Charge
Tratfic signs . X X 5200 = Description
X X %200 = Description
X X %200 = Description
Traffic signs (Portable} . ¢ X %300 = Description
X X §3.00 = Description
¢ X %300 = " Descriplion

Other (list items and amounts)

Parks Division Equipmenit (686-3580):. D NOT connt any picnic tubles, girbage cans, efc. alveady focated af the park.

Banquet tables, § X X §$500 = .
Park benches X X 5700 =
Picnic tables X X §7.00 =
Risers, platform D ¢ X $15.00 = . _ Deseription
Security stanchions . x X $3.00 =
Tent, 10°x10° X X $30.00 =
Tent, 107x20°7 T S X 83500 = N
Ticket booths, outdoor X X 51500 =
Trash cans X X NoCharge = Mo Charge
Wenger portable bandwagon, 35xg7F*

X X $240.00 =

Other {fist items and amounts)

TOTAL RENTAL CHARGES .
=ncide the day of refurn bui not the day of pickupidelivery.. ltenss must be pickedreturned weekdays between 7:00 am and 2:30 pm.

=%The bandwagon shail not be rémoved from the Cirty limits withowut the approval of Hie Park & Reereation Commitiee and nrust be
dedivered/seinp by Ciry Personnel.
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1£ you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cosi of Ttems Rented Delivery Fee
£0.00 - $100.00 $ 50.00
$100.01 - $230.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1.000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will be adjusted based on actaal items rented.

Stake Permit: There is 2 $50.00 NOMN-WAIVABLE stake permit fee pey event, i any Hems will be staked into the ground. The
event organizer is responsible for ensuring Diggers Hotline is contacted 2 minimum of theee business days before set-up.
Will any of these items (or items of similar nature) be erecied or placed on the eveént grounds?

Tent or canopy D Yes D No
Fence D Yes D Ne
Sign D Yes D No

Bounce house D Yes D No If electric. where will item be plugged in? o
Other B Yes G o Ifelectric, where will item be plugged in?

1€ ves for anv, give a detaifed expianation under #5,

Safety and Secarity for Your Event: .

Do you have the correct level of insurance for your specific event? D Yes E&’o

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificale AND
reqiiived endorsements (0 the Ciry Clerk s Qffice at legst 10 days before your event.

Do you need assistance from the Police or Fire Departments? D Yes %o 1 ves; pleass describe:

{ ) - { ) -

Phone # betore event Phone # the day of the event

Name of Security Coordinator

> s . - . . i 3
Do you have a plan in place to deal with medical emergencies that may occur during your event? Yes D Mo
The City reserves the right lo require & detailed written public safety plan. )

. Fees & Relmbursement: Unless waived by the Special Event Commitiee, the standard fees for all rentals and licenses will apply. The

City may also require refmbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stake Permit Fees, License Fees and Delivery Fees will not be waived.

Is a waiver of some or all Tees requested? D Yes [\}j‘m
W

It yes, please explain what fees you desine waived or reduced and the reason(s):

Will money be ¢g flected. tickérs or concessions sold, regis ration fees charged. or money taised in conjunction with the evem?
D Yes i\ No
1F yes, explatn and Jist specific charges

What are vour estimated revenues and what \will the revenues be used for?

Please attach any additional information which you feel will assist the commitige in evalunting vour request. The Cify reserves
the right to request a ecuvvent financial report for the previous 6o years indicating all expenses and afl revenues of the

group/organization.




12, Legal Notiee
T understand the filing of this application does not ensure approval of a Special Evént. { also understand that all Special Event’
organizers and participants must comply with all applicable City ordinances. traffic rules, park rules, state health laws, fire codes, and
liguor licensing regulations. Fees for pak facilities, temporary beer/wine licenses, stake and fireworks permits, and other necgssary
licenses and permits are in addition 1o the fees submitted for the Special Events Application, 1 fither understand that an incomplete
application may be cause for the denial of the event.

The undersigned serees to indemnify and hold the City of Manitowoe harmless for any and all damage claims or personal injury
claims occurring during this event. It is further agreed that 2ll personal property of any kind brought on the premises shall be ar the
sole risk of the undersigned, and that the City of Manilowoc shall not be Hable for any injury. loss or damage 1o said properfy or injury
1o any persons on the premises. The undersigned agress to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organizaijon and acknowledge that 1
have received, read and understand the Special Events Policy and agree to bs bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

4 ; - o
Date of birth of applies Zil o,
v o S 4 H ;f o /
o4 S SE S /e {7; ,%{ / -
Signature of Applicar}f“ /“)?;»:«/ /Z/{ é{ (’:i ,»f//é/%{/’{,/il/g%”’d Daie: { / ?
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luesdays at 10! | Manitowoc, WI ~ Official Website 4/21/2017 3:35:49 P

Tuesdays at 10!

Tuesdays at 10!
Something special will be happening on Tuesdays at 10 am.

We love leading families on learning adventures all about animals! Please join us for
roaring good fun every Tuesday, all summer long. These free programs are sure to
capture the imagination and interest of your kiddes. Special guest wildlife experts, as
well as our own zookeepers, will present intriguing talks and hands-on activities on all
kinds of animal topics, ranging from coasts and scents to feathers and gills!

No Cost, BIG Fun for all ages! Be our guest every Tuesday morning atf the zoo.

2017 Tuesdays at 10am
June 13th - Animal Locomotion
June 20th - TBA

June 27th - TBA

July 11th - TBA

July 18th - TBA

July 25th - What is a Bird?
August 1st- TBA

August 8th- Farmer in the Zoo

Cost: FREE!
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