CITY OF MANITOWOC

WISCONSIN, USA
www. manitowoc.org

June 1, 2018

Sara Lynn Kinsella

St. Francis of Assisi Parish
1408 Waldo Blvd.
Manitowoc, WI 54220

RE: “Bethe Change 5K’ - August 10, 2018
Dear Ms. Kinsella:

Your special events application, requesting use of sidewalks between
Waldo & Magnolia and between N 10™ and 18", was acted on by the Special
Events Committee at their meeting of May 30, 2018.

At said meeting the Committee unanimously recommended granting your
request.

Participants need to remain on sidewalks at all times. Please remind
participants to pay attention to traffic.

Please refer to the enclosed outlined conditions for a Special Event permit.
Your certificate of insurance is on file.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

(W ba AT Jaes’

Deborah Neuser
City Clerk
DN:mrk ;

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 5/30/2018
EVENT NAME: Be the Change 5K :
ORGANIZER: St. Francis of Assisi Parish - Sara Kinsella
EVENT DATE: 8/10/2018 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of sidewalks for 5K run/walk between Waldo & Magnolia and
between N 10th & 18th; no waiver of fees requested

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES
PARKS 0 (if delivery requested)
RECREATION WAIVED -ROOiM TAX 0
STREETS
TOTAL DEPT. COSTS » 0

NON-WAIV. STAKE PERMIT|

COMMITTEE CONCERNS:

COMMITTEE DECISION:

e APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Participants need to remain on sidewalks at all times. Remind participants to
pay attention to traffic.

Event 10 ' Copy to: Clerk



City of Manitowoc
%?EQL’%L EVENTS APPLICATION FORM

- Manitowoc, Wi 54229

St.F i'aﬁms of Assisi Par sh ‘P‘ cmc *‘Ee the Chaﬂge“ 5K

Nameﬂ)escnptmn of Event:

Date of Event 08/10/201 8 If maltiple days, Start Date: End Date:
Include dates and times needed for sefup and take down/ cleapun, ' ,
Time Event will Begin Setup: 708 P 4P\ Actual Start Time: | 20 P ANUPM Fisish Tirme: | 08PM e
Name and Complete Address of Organization/Individusl Organizing the Event:
St. Francis of Assisi Parish
‘Qame of organization respons;bie for event:
~Sara Lynn Kinsella - Telephone  PRIOR TO eyt (QEQ@QE‘&@SM
Name (first, middls, and last) of event organizer
Telephone # DURING ev°nt (. 9‘2 0)60566()4

Contact name DURING event (if different)
1408 Waldo Blvd.,

Street Address

O 4 .
B  Eemail ad dmsarakmseﬁaﬂ l@gmail.com
CIYV, State, Zip of event organizer

Is the sponsoring orgamzatmn & SOI{C)(J} orﬂamzatzom.’\’es O\Io

Location of the Event: Generally describe vour event and ity parpose and attach 3 DETAILED map or diagram of your event,
Also, indicate the direction of the route, if any, including ail turns and the number of traffic Ianes t¢ be used. - Maps of the City
and its parks are available online at werw, “namt;m 0C.018,

This is our second "Be the Change” 5K event, one that we hope to make an annual part of
our St. Francis of Assisi Parish Picnic. The course will be the same as the one used last
vear (please see aﬁachﬂd} The purpose of the svent is community-building, not only for
our SFA parish community, but also that of the greater Manitowoc area community. This
event is paired wéh other commumty—based service-related missions throughtout the year.

Will the event be held in & Manitowoc park or utilize any park faciliﬁes ¥es Which park? @ No

What park facilittes will be nseded {buildings, tennis courts, ball diamonds, disc golf courses; etc.)?

N/A

Have you reserved the. park &for park facﬂmas?.\es O;Ns If no, please contact the Parks Division af (428} 686-3580,

Does the event require streets 1o be closed”.*res .’Qo Ifyes, which street(s):

Itis YOUR RESPONSU?}U TY o provzde fedem!{v approvea‘ waffic conrrol zz‘emsi izoweve; tkgy may be renied from the Streets &

~ Sanitation Division,

Will the event beheld on the mdewalk” .Yes O\




6. Mariners Trail Permit:
Will any portios of the Mariners Trail be used Q Yes ‘Nc
Ifyes, whers on the mrail will the event hcom
Where onthe traz§ will the event and:

When usv of ihe rail is reqaested cansxderatmﬁ is awsn 10 how the public’s use of ﬁzc traﬂ will be affected. Set up /take down and
clean up, 85 wé 11 as other services pmvzde& bya City siaff may be billed on 2 cost-récovery basis. The event organizex must previde
a copy of event Hability insarance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do'not allow
“exclusive use™ of the trail and the generalpublic must be aﬂm ed to share the permitted areas.

This agreament is mads and entered into by and between the Cities of Two Rivers and Manifowoe, Wisconsin, ‘herginafter called “City

and the dbove-named individual, haveinatter called “Perrmities The p&mes agree as follows: Bookings must be made no earlier than 12
months in advance. The Permittes understands his/her responsibility is to sef up, clean vip and restore p"embeb W}tnm the time period o
listed above,

L"m'ﬁaiian of Use: Permittes agrees that the number of persons on'the rented premises’ during the rental period shafl hot exceed the
anacﬁy of the facility and that no intoxicating Hquor or fermented melt beverages shall be served to minors. Permittee agrees o use
premises rented for the purpose stated above and 1o other, In fhe event this Limitation of Use is niot complied with, Permittes shall be

charged and agrees to pay'a fes of 5200,

Permittes agrees to abide by the rules and regulations contained fu this agresment.

7. Tell Us About Your Event:

What isthe estimated attmdaace at your event, including observers? 100-200

.

How many vendors wzii be at vour event? O How many véhicles? Thoge of participa nts

Do you require any special parking restrictions? .Yes C}% If yes, what type, when, and where:

Parhna oI’ arassy areas of a park is not aZZow:d wu‘hauz prior approval, Contact thé Police Deparﬁnent if tmﬁ" ic control is needed.

Will food be prapared and/or served at the event? es
You are rzsponslbs’e for oozmnmg any necdva}j permits for food ; ﬁ'am the Manitowoc Cowu‘y Healih Department.

1‘1 you be havmg 2 bmd or amphﬁed nusic? .Yes ‘\Iﬁ

Will a londspeaker or similar electric spund amplification system be used autdoors'? es o .
If yes, what hours:  this event wn!i ead mto the band that s aerform ing durzna the evenm 4—0 (0 JMY\J

Wﬂl the City need o prov ide a0y’ spacxal eiectrica} ass1stuncg, or Lg mng (of ball daamonds ete. )”.‘ffs 7@

fyes, piease de:m"ba

Ia”

Conzact the Parks Division at 686-3330 with questions.

Will any of the following services be required? fean-up Dsn‘ee&sweeping
For /xelp defining your parking, c!ﬁzn—up & traffic coﬂtml needs, please contact the Streets & Samz‘a(zmz Division at (920) 686-6350.

Will any fireworks or pyro‘echmc devxcﬁa be used during the event”& es »
If'ves, coitact the Fire Department at [920) 686-6540 to secure the proper pemufsjbrﬁrework usage.

Will animals be present at the event°C>’es Yo Ifyes, piease mdrcate what types of animals, how many are expected and where
they will be located.

What toilet facilities will be made available o your partmpants”. Indoor DOu;door

Please describe the toilet facilities thar will be prowded including their Jocations and the number of nnits:
We will use the toilet facilities that exist within the e!ementary school and the paﬁsh

Wil alcoholic beverageskbe sened/snldes o fyes. a "Speczal Class B” hcense will allow sale/service of beer and/or wine,
Plense contact the City Clerks Qffice at (520) 686~69‘0 fo obtain a license.




In the case of & prémise With a curvent aloohol license; do you need an'extension of vour premise? ’es BN
2 defsfled explanation under #4,

Do yon tegnire a waiver of the restriction 1o serve alobhol in a park? O,’as @ p
8. 'Eguipment Nesded for Your Event:

Equipment rental cha: ‘zes will apply uniess a walver of somie orall feés is.approved. A nén-i asvabie defiverv feé will be charged if
delivery ‘/oickup by City personnel s needed, Delivery fees are based on total rental costs.

To make arrangements to pick up the ftems your&wes pleass contact the Parks Division at 686-3580 AH items must be picked up
and returned weekdays between 7:00 A M. and 2:30 PM. Tt is the renter’s responsibility 1o sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading af the time of return, Itis unacceptable to drsp oﬁ“ rental materials
outside of retiun hours and without siguing them in. : .

Pleage iudicaté ivhex;é am& when the iiem éimﬁlé he vdeﬁveried:
N/A
Please indicate ‘tize fotalmu é‘ah’er of ftems requested:

Streets & Sanitation Division Equipment (686-3580%

# Meeded # of Davs® Cost/Day - Total
Barricades B :
2 X X 33.00 = Flashers
3 X X $3.00. = Flashers
8 : X X %400 = )
Rail type-long X X 820000 0=
Rail type-short X X 3200 =
Channelizer Drums X X 33.00 =
Cones o
o X X OS50 =
. 28> X X 3L50 = o
Safety vests X - X - No charzre = No Chage
Snow fenice _
Rolis X =X 3400 = - :
Posts X X NoCharge =  No Charge
Post driver/pounder X X NoCharge = No Charge
Traffic sigos’ X X B200 =" Description
X CrX 8200 = Deseription
, o o X X R2.00 = _ Dieseription
Traffic signs {Portable) X X B3.00 = Description
: X X B30 = ___Description
X X B0y io= o Y }}uscnptton

Other (list items and améﬁ%;.ts}

iiipinent (686-3580): ' Do NG T fount any pfcmc a‘abies sar bage cazzg etc. aim&sd)? !acafed at :‘ke pamﬁ.

Parks Division®
Banquet tables, 8’ X SXT85.00- &
Park benches X X %700 =
Picnictables X X 8700 = e
Risers, platiorm X X $15.00 = Description
Security starichions X X  $300 - = SR
Tent, 10°x1¢° X X 830.00 = _
Tent, 10°x20° X X 83500
Tickst booths, outdcmr X X 81500 =
Trash cans ‘ X X NoCharge =  No Chage
Wenger portable bandwagon‘, 35xRTEF N '
X X $240.00 = B
 Other (list items and amounts): w
“TOTALRENTAL CHARGES~ 30 .

*Inchede the day of return but not the day of pickup/delivery. Items must be pickedivéturned weekdays berween 7:00 am and 2:30 pm.

**The bandwagon shall not beremoved jmm the City: :’mms wz{heut (}ze apprmaf of the Park & Recreation Corrmzttee and aust be
delivered/setip by Ciry Personnel,




16,

it

If you are requesting delivery/pickup by City personnel, the following non-waivable defivery fees will apply.

T DELIVERY FEES

Total Cost of Ttems Rented - Eeiwe}‘y Fee

50,00 - $100.00 35000

510001-825000° [ $75.00

$50000-51,00000 . | 525000

ST.000.0iamd above 5350.00 .

Delivery faes will be adiusted based on acfual Hems rented.

Stake Permit: There is 2 $30.00 NON-WAIVABLE stake permit fee per event. if any items will be staked into the ground, The
event organizer is responsibie for ensuring Diggers Hotline is contacted a minimum of three business days before set—ap.
Will any of these iters (or items of sirmitar mmfe) be erected or placed on the event grounds?

Tent or canopy / Yes No

Fence Yes . (&) No

Sign @ Ves No

Bounee house S B » Yes 5 No If electric; where will item be phzcgéé in?
Other : ‘ Yes No If electiie, w ‘here will jtem be pmvged in?_
If ves for any, give a detafled’ emﬂanatwrx under #5,

Safety and Security for Your Event:

Do you bave the correct level of insurance for your specific-event?q @ 5 ol :
Please see the Special Events Insyrance Form io exsure yoti have ihe proper coverage. You must submit the insurance ceriificaie AND
required endorsements o the City Clerk’s Office gt least 10 days before your event, '

(DN

Do you nged assistance from the Police or»l‘?@z‘e Deparﬂn&;nt_s?”ese Ifyes, please describe:

PaulKinsella. = =~~~ - 620 377 6189 ©20 377 6182

Name of Security Coord’inétaf*’ ' . ' Phone # before event Phone # the day of the event

Do yowhave a'plaiin place to deal with medical emergenicies mat may occur during your event?” .Yes .\o
The City veserves the right 1o regutire q detgiled writien. public safezv plan.

Fees & Relmbirsement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also reguire reimbursement for extraordinary expenses. Charges will apply for lost, stelea, or damaged eqmpmem‘
Stake Permit Fees, License Fees ;md Delivery Fees will not be wajved, .

Is a-waiver of some or ali fees reque%ed? .E(e:. .1\

hi3 ye piease e*c:plam what fees }ou desire waived or reduced and the reaso*i(s}

Will money be collected, tickets ot concessions sold, registration fees charged, or money raised in conjunction with the event?

(e
Ves, explain and list specific charges

We will have participants register for this event in order to cover race expenses on y i.e. t-shirt and

T I N N T T e . I R 1 o o S S S 1 1 Sy 7 T U

What are }01..1'2 estimeted reventies and what will the revenmes be used for?
No plans on revenue - ;usi plan fo cover race expenses, .
Please aftach any additional information which you feel will assist the commitiés in evaluating your requést. The. City reserves

the right to request a current financial report for the previous fwo years indicating all expenses and all revenues-of the
group/organization.




12, Legal Notice
I wnderstand the -filing of this application does not ensure approval of a Special Event. T also understand that all Specia} Bveny
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liguor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks permils, and other necessary
Hoenses and permits are in addition to the fees submitted for the Special Events Application. I further understand fhat an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoce harmises for any and all damage claims or persanal injury

claims socurring during this event. it is further agreed that all personal property of any kind brought on the premises shall be at the .
scle risk of the undersigned, and that the City of Manitowoe shall not be liable for any injury, loss or damage to said property or injury

to any persons on the premises. The undersigned agrees 10 e responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that { have authority to bind fhie sponsoring organization and ackaowledge that |

have received, read and understand the Special Events Policy and agres to be'bound by all requirements as stated in the Special Bvents

Policy and it is hereby incorporated by reference info this. signed agreernent,

Date of birth of applicant 02 (;‘}5 1 9/’78

Signature of Applicant; W Dats: {34/ ﬂi 6; 20? 8
ij o
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