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Jim Muenzenmeyer

SPECIAL EVENTS REQUIRING COMMON COUNCIL ACTION

The following events have been recommended for approval by the Special Event Committee, but require additional action by the Common Council.

Special Events

Committee  New or Recurring
Approval Date Event Event Date Event Name Organizer Council Action
Waiver of rules prohibiting dogs in Lincoln
Park; no parking in S parking lane along
12/19/2016 Recurring 5/6/2017 Run for Shelter 5K Lakeshore Humane Society - Melissa Jacquart |Magnolia Ave from N 6th to N 18th

V:\Special Events\SEC Approval Forms\Special Event Committee Approval Forms 12-15-16 to 01-11-17, Council approval Smss 1/9/2017



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 12/19/2016
EVENT NAME: Run for Shelter 5K
ORGANIZER: Lakeshore Humane Society - Melissa Jacquart
EVENT DATE: 5/6/2017 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Run from N 6th St. & Magnolia through Lincoln Park to N 18th St. & back;
shelter dogs will be stationed along course with volunteers; no parking
along S parking lane of Magnolia Ave; traffic control by PD; waiver of
rules regarding dogs in Lincoln Park

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:

POLICE 0| LATE APPL. FEE (<60 days) 0

FIRE 0 STAKE PERMIT

PARKS 0 DELIVERY CHARGES

RECREATION (if delivery requested)
STREETS 120 TOTAL E.H. CHARGES| of

TOTAL 120

GRAND TOTAL| 120]

COMMITTEE CONCERNS:

COMMITTEE DECISION:

APPROVE DENY

L@H ) T2

COUNCIL ACTION REQUIRED:

Waiver of rules prohibiting dogs in Lincoln Park; no parking in S parking lane
along Magnolia Ave from N 6th to N 18th

ITEMS TO INCLUDE IN LETTER:

Dogs are not permitted inside the Lincoln Park Zoo area

Event 3 Copy to: Clerk
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City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

- ot

Name/Description of Event: Run for Shelter 5K

Date of Event: 05/06/2017 If multiple days, Start Date: End Dale;
tes n s needed for setup and take down / clesnup,

Tirme Event will Begln Setup: 00 2M EMPM Actual Start Time: 9:00aMm Sy Finish Time: {1400 &rm

Name and Complete Address of Organization/Individual Organizing the Event:
Lakeshore Humane Society

Name of organization responsible for event

Melissa Marie Jacquart Telephone # PRIOR T0 event (9200601169

Telephone # DURING event ( 9__2_986_;0‘] 1 69

Nome (first, middle, and last) of event orgunizer

Contact name DURING event (if different)

1551 N. 8th Street

Strect Address
Manitowoc, WI 54220 il address SrNts@lakeshorehumane.org
City, State, Zip of cvent organizer

Is the sponsoring organization a 501(c)(3) arganiz,atiun?@\’cs ONO

Location of the Event: Generallv deseribe your event and its nsc and attnch a D D map or
Alsn, indicate the direction of the route, If any, including all turns and the number of trafTic lancs to be used. Maps of the City
and its parks are ovailable online nt www.manitowoc.org.

The rup headquarters will be located at the Lakeshore Humane Society with the actual run
route starting on Magnolia Avenue, running south down 8th Street into Lincoln Park. After
exiting the park the route continues behind Wilson Junior High, up Menasha Avenue to _

ﬂitt Streel.and Jren fellaws Magrdue. fuenug \oude Mo H Szt| Rrugr
£ .

Will the event be held in a Manitowoc park or utilize any park facililias@ Yes Wrich park? LINCOIN Park O No

What park facilities will be needed (buildings, tennis courts, ball dismonds, dise golf courses, ete,)?
¢ Peroraas - 0Nl feancddnraudn paske

Have you reserved the park &/or park fnci]ities?Och @Nu I na, please coniact the Parks Division at (920) 686-3580.

sis ] traffic at 8th and Reed
Does the event require streets to be closctﬂ@Ves ONo 1f yes, which street(s): PSR ERADCAAL o It

Avanue, Eth snd School Sireet and Bih s0d Magnolla Upon runner retur is required, Rurners will generaly be on sidewalk or parking lana when on Magnala Avenua,

Itis YOUR RESPONSIBILITY to provide federally approved traffic control items; however fhey niay be rented from the Streets &
Sanitation Division.

Will the event be held on the sidewalk? @ch ONn
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Muriners Trail Permit:
Will any portion of the Mariners Trail be used? OYts @Nn
If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use ol the trail is requested, consideration is given (o how the public’s use of the trail will be alfected. Set up / take down and
clean up, as well as other services provided by o City staff may be billed on 2 cost-recovery basis. The event organizer must provide
a copy of event linbility insurance naming BOTH CITIES as co-Insured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trail and the general public must be allowed to share the permitted areas.

This egreement is made and entered into by and between the Cities of Two Rivers and Manitowoc, Wisconsin, hercinafler called “City™
vad the above-named individual, hercinafler called *“Permilice.” The parties agree as follows: Bookings must be made no carlier than 12
months in advance. The Permitiee understands hisflier responsibility is to set up, elean up and restore premises within the lime period
listed above.

Limitation of Use: Permittce sgrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and thal no intoxicating liquor or fermented malt beverages shall be served 1o minors, Permittee ngrees to use
premises reated for the purpose stated above and no other. In the event this Limitation of Use is niot complied with, Permittee sholl be
charged and agrees 1o pay & fee of $200,

Permittee bgrees to abide by the niles and regulations contained in this apreement.

Tell Us About Your Event:
What is the estimated attendnnce at your event, including observers? 200

How many vendors will be ot your event? 0 How many vehicles? 100-150

Do you require nny specinl parking restrictions? @sz O\Io 1l yes, what type, when, and where:
No parking along south parking lane along Magnolia Avenue.
FParking on grassy areas of a park is not allowed without prior approval. Contact the Police Departmeat if traffic control is needed,

Will food be prepared and/or served ot the event? @m O}ln lignke re Presh mrants
You are responsible for obiaining any necessary permiits for faod from the Manitowoe County Health Department,

Will you be having a band or amplified music? @ch O{a

Will a loudspeaker or similar electric sound amplification system be used outdoars? @r’cs Oﬂo
[T yes, what hours: 0B830-1100

Will the City need (o provide any special electricel assistance or lighting (of ball diamonds, e:c.)O‘x’cs @No
ITyes, please describe:

Contact the Parks Division at 686-3580 with yuestions,

Will any of the following services be required? lean-up treet-sweeping
For help defining your parking, clean-up, & traffiecontrol nee | piease contact the Streets & Sanitation Division at (920) 686-6550.

Will any fireworks or pyrotechnic devices be used during the :w:nl‘ZOYes ®\1u
I yes. contact the Fire Depariment ar (920) 686-6540 to secure the proper permits for firework usage.

Will animals be present at (he wcnt?@’cs Qu IFyes, please indicate what types of animals, how many are expected, and where
they will be located. Several shelle Tesidert animals will be posilioned along the course with volunleers.

What toilet faciliies will be made available to your paricipants ]nduurDutdoor

Please describe the toilet {ucilities that will be provided, including their locations and the number of units: ;
Indoor bathroom located inside the shelter ancf one port-a-pottie in shelter parking lot.

Will aleoholic beverages be umd!suld'l(p(cs@ﬂu If yes, 2 “Special Class B" license will allow sale/service of beer and/or wine.
Please contact the City Clerks Office at (920) 686-6950 ta obtain g license.
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In the case of a premise with o curreat leohol license, do you need on extension of your premise? Olu @io 1f ves, grive
adet cxplanation under 85.

Do you require a waiver of the restrictian to serve lcokol in o park? Ora@uo
8. Equipmeat Needed for Your Event:

Equipment reata) charges will apply unless a waiver of sume or ol fees is spproved. A non-ywalvable delivery fee will he charped if
very/plel onne) fs needed. Delivery fees are based on total rental costs,

To make arrangements to pick up the items yonrselves, please contact the Parks Division ot 686-3580. All items must be picked up
and reumned weekdays between 7:00 AM. and 2:30 PM. 1tis the renter's responsibility to sign in oll materials in the Streets &
Sanitation office or with o Parks staff member prior to unloading uf the time of retum. 1t is unaceeptable o drop off rental materisls
outside of retum hours and without signing them in,

Please indleale where and when the Hems should be delivercd:

Please indicate the total number of items requested:

Styects & Sonitation Division Equipment (686-3580):
# Neded #ofDays® Cogi/Day Jolo|
Borricodes
2 _ X ___ X s300 = ___Floshers
3 X X Ssi00 = Flashers
8 X X $54.00 =
Rail type-long X X 5200 =
Rail type-short X X s200 =
Channelizer Drums X X 5300 =
Cones - ——
it X X SLS0 s
28" X X $1so e
Safety vests X X Nochwge = NoCharge
Snow fence
Rolls X X $400 =
Pasts X X NoChuge = NoCharge
Past driver/pounder X X NoChwpe =  NoChamge
Traflic signs X X s200 = Description
X X s200 = Description
X X  s200 = Description
Traffic signs (Pertable) X X 5300 = Description
X X 35300 = Description
X X $3.00 = Description
Other (list items and emounts)

i Do NOT connt any picnic tables, garbage cans, clc. already located of the park.
X $5.00

Banquet iables, 8 X =
Park benches X X $100 -
Pienic lables X X $100 -
Risers, platform X X 51500 = Description
Security stanchions X X 5500 =
Tenl, 10°x10° X X 53000 =
Tent, 10°x20* X X 83500 -
Ticket booths, outdoor X X S1500 -
Trash cans X X NoChupe = NoCharge
Wenger portable bandwagon, 35x8"**

X X sud000 =
Other (Hist items and amounts);

TOTAL RENTAL CHARGES

“Include the day of retern but nos the day of pickupielivery. ltems niust be picked/returned weekdays between 7:00 am and 2:30 pm.

**The bandwogon shall not be removed from the City limits without the approval of the Park & Recreation Committee and must be
delivered/setup by City Personncl,
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If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 3 50.00
$100.01 - $250.00 3 75.00
$250.01 - $500.00 §125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
witl be adjusted ano ems rept:
9. Stake Permit: A $50.60 NON-WAIVABLE siake it event, if any jtems will be nfo the ground. The

event organizer is responsible for easuring Diggers Hotlloe Is contacted o minimum of three business days before sct-up.
Will any of these it:m(uritunsofsinﬁlarnalme)bcmworplmdon&c cvent grounds?

Tent or canopy Yes No

Feace OYs @

Sign O Yes @ No

Bounce house O Yes No IFclectric, where will item be plugged in?
Other Yes No [fclectric, where will item be plugged in?
If yes Jor nn 2 detaited explanation under #5

10. Safety and Security for Your Event:

Do you bave the correct level of insurance for your specific event?@ch ONu
Please sce tho Speciol Evenis Insurance Form lo ensure you have the proper caverage. You mmest submit the insurance certificale AND

required endorsements 1o the City Clerk’ Office

at least 10 days befora your event,

Do you need assistance from the Police or Fire Depulnmls?@YesOdo Ifyes, plesss describe:
Traffic control assistance as described on page 1.

Melissa Jacquart

(9208501189 . 9208501169 .

Name of Security Cocrdinator

Phone i before eveat Phone ¢ the day of the event

Do you have a plan in place 1o deal with madical emergencies that may accur during your cvent? @YaONo
The City reserves the right to require o detatled written public safety plan.

I1. Fees & Relmbursement; Unless wived by the

Special Event Committee, the standard fees for el rentals ood licenses will apply. The

City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolea, or damaged cquipment.

P s, License and Del

I3 o waiver of some or all fees requested? @Yea ONo

IEyes, please explain what fees you desire waived or reduced and the reason(s):

Non-profit organization

Will money be eallected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

C
yes, expluin and list specific charges

Registration fees from sun participants
What are your estimated revenues aad what will the revenues be used for?
Typical revenue for event is $5,000 to be used to support general operating costs of LHS.

Please attact any addltional [nfarmation which you feel will assist the commiitee in evaluating your request, The Clty reserves
the right (o request a current finanetal Teport for the previons two years indicating oll expenses and all revenues of the

group/argantzation.
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12. Legul Notlco

1 understand the filing of this opplication docs pol ensure opproval of 8 Specinl Event. I also understand tht all Special Event
organizers and participants must comply with all applicable City ordinances, traffic nules, park rules, siate health laws, fire codes, and
liquor licensing regulntions. Fees for park facilities, temporary beer/wing licenses, steke ond fireworks peemits, and other necessary
licenses and permits erc in eddition 1o the fees submitted for the Special Events Application. 1 further understand that an incomplete
opplication may be cause for the denial of the event,

The undersigned ogrees to indemnify and hold the City of Manitowae harmless for any and all damoge claims or personal injury
clnkmocqmingdminglhiscmt.ltisﬁmhcragteedthmallpemmlpropmyotmykindhmugbtonlheprunisesshnllbeauhe
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said properly or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility oc equipment by
mischief or segligence. By signing, I acknowledge thet 1 have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Special Events Policy and agres 10 be bound by all fequirements us stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agrecment.

Date of birth of applicant_ € / Y07 §

Siguature of Applicant: bate:__J\--\e

647
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