SPECIAL EVENT COMI

[EE APPROVAL FORI

MIEETING DATE: 6/9/2021
EVENT NAME: St. Francis of Assisi Parish Picnic & Be the Change 5K
ORGANIZER: St. Francis of Assisi Parish - Randy Heinzen & Sara Kinsella
E-MAIL ADDRESS: randy@heinzenfinancial.com & sara.kinsella274@gmail.com
EVENT DATE: 8/13.t0 8/14/21 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Community picnic featuring muscial entertainment, children's activities,
food & beverage sales; closure of N 14th St. betw. Waldo & Menasha;
use of sidewalk & traffic control items; 5K will use sidewalks
between Waldo & Magnolia and between N 10th & 18th

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE DENY

Shawn Alfred/sr
Todd Blaser/sr
Jason Freiboth/sr
Dan Koski/sr

Liz Majerus/sr

COUNCIL ACTION REQUIRED:

Closure of N 14th St. between Waldo & Menasha for picnic

ITEMS TO INCLUDE IN LETTER:

Remind 5K participants to remain on the sidwalks at all times & to pay attention to traffic.

Event 19 Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

,the Parks  Office 2 mix

e

Name/Deseription of Event: SU-  raNcis of Assisi Parish Picnic
08/13/2021 . vt uree 08/11/2021

08/15/2021

Date of Event: E myultiple days, Start Dates End Date:
Include dates and times needed Tor-setup and take.down { cleanup.
Time Event will Begin Setup: 8:00 gml AMPM Actanl Start Thoer AMPM FindshTime: _ AMPM

Name and Complete Address of Orpanization/budividual Organizing the Events
St. Francis of Assisi Parish
Namie of organization responsible for event

Randy R. Heinzen 9203236400

Telephone £ PRIOR TU event

Name (first, middle, and lasty of event organtzer

9203236400

Telephone # DURING wve {

Contact name DURING event (i different)

601 North 8th Street

Stredt Address

Manitowoc , Wi 54220 il address FANAY@heinzenfinancial.com

City, State, Zip of event organizer

Is'the sporsoring:organization o S01(O3 y organizution? &‘@S'ONG

Loeation of the Event: Generaily deseribe vour event and its purpose and attick a DETAILED map or dingram of vour event,
Also, indicate the divcetign of the route, ifany,dncluding all turns and the number of teaffic fanes o beused,. Maps of the City
and its packs wre availuble online at wwswmamilowsse,ong:

Parish picnic actual dates are Friday, 8/13/21 & Saturday, 8/14/21.

Activities Include:

Friday, 8/13/21 - Dueling pianos, fish boil, children's games,

Saturday, 8/14/21 - Fun run/walk (separate special event form will be submitted),
children's.games, raffles, soccer tournament, beanbag tournament, sheepshead
tournament, cribbage tournament, escape room, outdoor polka Mass, polka band music to
follow.

Wl the evannt Be held ines Manilowor park or diilize any park f’zmili(ieﬁo, Vg Which park? @ Noy

What purk facilitics wilkbe néeded (buildings, lenuis courts, ball diamonds, dise golf courses, cte.)?

Hawe vou réservid the park &lar park .i‘zwililics‘?O\’w ON(’; i no, pleasecontuel the Parks Division-at {'Q'Q(}] G86-3580,
Does ﬂwi‘:?éni rimiiﬂ x‘tfciﬁis 10 be dbéu “x’ 'O\éo Hyes, which street{s): NO!’th 14th Street between
aldo Blvd. & Menasha Ave (block that the school/church are on).

2 YOUR RESPONSIBILITY o provide federally appeoved traflic control flemsehovever they may berented from ihe Strcets &
Sesizarion Divisioi,

Wil the evénibe held on Be sidew 4&" .\u O\u

,-m

[
d




6. Mariners Frai} Permit: . .
Will sny portion of-the Marinérs Treail beused? OYCS No

If yes; where on.the trail will the event begin:
Whiere on-the trail will the event end:

When use of the trail is requesied; consideration is given to how the publie’s use of the trail will be affected. Sct up /- take down.and
clean up.as.well asiotlier services provided by a City staff may bebilled oi'a osteiecovery basis. The event organizer must'provide

acopy-of e‘,«'anjt’lizibility insurance-naming B,()fI‘H’(‘:i']TIES‘as co-insured at least ™10 days prior fo the.event. Permiti donet aliow
Hexclusiveuse™ of the trail and the general public must be allowed to share the permifted areas.

This- agreement is made-and entered into by and between the Cities of Two Rivers and Manitwor, Wisconsin, herainafier called “City®
and the sbove-ngmed individual, hereinafier called “Parmistee, ™ The partics agree.as follows: Bookings must be.made so carlier'than 12
months in advante. The Permittee undersiands hisfier responsibility is 1o-set up, clean up-and restore premises within the imé perind
listed above,

Limifation 6Use: Permiiteé agrecs that the number’ 6 persons on the rented prémises-duting te venial period shall not exeesd 1he
capacity of the facility and that no intaxicating liquor or fermented malt heverages shall be served to minats: Permitice ARreSs o use.
premisesaented for the purpose stated above and no other: In the event this Linsitation of Use i not complied with, Permitice shall be
clurped did agrees to pay-i fed vl 5200,

Bermitice agrees. o abide by the-rales ind regulitions contained in this agreement,

7. Telf Us About Your Evenit: N
What is the estimated attendance at your eyent, incloding observers? 300-400

How many vendors will be at your event?_1-2: N How:many vehicles?

D6 yoli require any, special parking restrictions? O\’csn Ifyes, what type, when, and wheré:

Parking on grassy areos of a parkis not allowed withont prior approval. Contict the Police: Departinent:if traffie control is needed,

Will food be prepared and/orserved at the event? ch :\?0
You are responsible for obinining any necessary periits for foad froin the Munitovee Cotinty:Health Departinent,

Will you 'bc*hav"ing wband or amplificd music? Y;,s ONO‘

_\_&'ill:"a mudspcnkcr or similir electric sound amiplilieation system be-used ontdoors? ‘cs’ ON@
[Cyes. what hours: 5-10pm on 8/13/21 and 3-10pm.on 8/14/21 ' '

Will the City need 16 provide any special elecirical assistance or lighting (of bail diimonds, ctc.)’&OY@; o
H ves, please describe:

Contact the-Parks Division ot 656-3380 with yuestiois.

Will any ofthe following services be rcquircd?l:!:}mm ! Szrwt-swci:ping
Far help- defining pone panking, eléan-up, & lea i Copind weeds, please contact the Streets-& Sanitetion Division at 1920) 6866550,

exed doring the c\zam?@&’& ' o

SEE540 1o secure the proper veriuifs for firewoik

Will any fireworks or pyrotechiic devices be
If ves, contact the Fire Deppitinent at 974

SGTE.

Will animals be present at thc’c‘vom?Or’es @g) if'yes, please indicate whal'types of animals; how many-are expecied, and where
they will bedoeated.. ’

What wilet facilities will be made available to vour pzmitipmﬁs'}{ v hndoor D()utdnar

Plesse dégeribe the toilot facilities tha wil) be provided, inélinding their locationsand the nuniber of units:

Will alcohdlicvtgcx'cyagcs be s‘crwd!saifﬁ@fcsro% If yes, = “Special Class B” lcense will allow.salefservice of beer andior wing.
Please contact:the € ity Clerk's Office at (9305 686-6050 ip obitain u Ticense.




In the case of a premise with a current alcohol license, do you need an exiension of your premisc? Oi’cs @\Jc If yes, glve
a detailed explanation under #5.

Do you require a waiver of the restriction to serve alcohol in a park? O’cs@No
8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fecs is approved. A nen-waivable delivery fee will be charged if
dellv City personnel is needed. Dclivery fecs arc based on total rental costs.

To make arvangements to pick up the items yoursclves, please contact the Parks Division at 686-3580, All items nnst be picked up
and returned weekdays between 7:00 AM. and 2:30 P.M. 1t is the renter’s responsibility to sign in all materials in the Strects &
Sanitation office or with a Parks staff member prior to unloading at the time of return. It is unacceptable 1o drop off rentat materinls
outside of return hours and without signing them in.

Please indicate where and when the items should be delivered:

1121 North 14th Street, Manitowoc.

Please indicate the total number of items requested:

Strects & Sanitation Division Equipment (686-3580):

# Needed # of Days* Cost/Day Total
Barricades
2’ X X 83.00 = Flashers
¥ X X  83.00 = Flashers
8 X A X 8400 =
Rail type-long X X  s2.00 =
Rail type-shori X X s2.00 =
Channelizer Drums X X 8300 =
Cones
18" X X  $§1.50 =
28" X X $1.50 =
Safety vests X X  Nocharge = No Charge
Snow fence
Rolls X X 8400 =
Posts X X NoCharge =  No Charge
Post driver/pounder, X X NoCharge =  No Charge
Traffic signs X X  $2.00 = Description
X X 8200 = Description
X X 8200 = Description
Traffic signs (Portablc) X X  S$3.00 = Description
X X  $3.00 = Description
X X 8300 = Description

Other (list items and amounts)

Parks Division Equipment (686-3580); Do NOT count any picnic tables, garbage cans, etc. already located af the park.

Banquet tables, 8° X X 3500 =
Park benches X X $7.00 =
Picnic tables X X §700 =
Risers, platform X X  §15.00 = Description
Security stanchions X X 8$5.00 = ’
Tent, 10°x10° X X $30.00 =
Tent, 10’20 X X  §35.00 =
Ticket booths, outdoor X X S§15.00 =
Trash cans X X NoCharge = o Charge
Wenger portable bandwagon, 35x8°¢*
X X $240.08 =

Other (list items and amounts):

TOTAL RENTAL CHARGES 2 g o =

*Include the day of return but not the day of pickup/delivery. ltems must be pice==turned weekdays between 7:00 am and 2:30 pm.

**The bandwagon shall not be removed from the City limits without the approvat of e Park & Recreation Committee and must be
delivered/setup by City Personnel,



+

9.

10.

11.

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will be adjusted based on nctual items rented.

Stake Permit: There is a $50.00 NON-WAIVABLE sta ee per event, if any items will be staked Into the sround, The
event organizer Is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed on the event grounds?

Tent or canopy Yes No
Fence @ Yes O No
Sign @ Yes O No . .

Bounce house @ Yes O No If electric, where will item be plugged in?line run from school building
Other Yes O No Ifelectric, where will item be plugged in?

If ves for any, give a detailed explanation under #5,

Safety and Security for Your Event:
Do you have the correct level of insurance for your specific cvcnt?es ()

Please see the Special Events Insurance Form to ensure Yyou have the proper ¢overage, You nust submit the insurance certificate AND
required endorsements to the City Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Dcpurtmcnts?OYeso If yes, plcase describe:

C ) - «C ) -

Name of Security Coordinator Phone # before event Phonc # the day of the event

Do you have a plan in place to deal with medical emergencies that may oceur during your cvent? @Yes ONo
The City reserves the right to require a detailed written public safety plan,

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The

City may also require rcimbursement for extraordinary expenses. Charges will apply for lost, stolen, or domaged equipment.
Stake Permit Fees, License Fees and Del Fees will not be waived,

Is a waiver of some or all fees requested? @ch ONo

If yes, please explain what fees you desire waived or reduced and the reason(s):

Will money be collected, tickets or concessions sold, registration fecs charged, or money raised in conjunction with the eve=t?

(-} []
yes, cxp;am and list specific charges
Food and beverage sales, raffle ticket sales.

What are your estimated revenues and what will the revenucs be used for?

$10,000 to be used for parish operatons.

Please attach any additional information which you feel will assist the committee in evaluating your request. Ta= Clty reserves

the right to request a current financial report for the previous two years indicating all expenses and all revenues of the
group/organization.




12. Legal Notice
T understand the filing of this application docs not ensure approval of a Special Event. I also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic tules, park rules, staic health laws, fire codes, and
liquor licensing regulations. Fees for park facilitics, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. I further understand that an incomplete
application may be cause for the denial of the event,

The undersigned agrees 1o indemnify and hold the City of Manitowoe harmless for any and all damage claims or personal injury
claims occurring during this event. It is further ngreed that all personal property of any kind brought on the premises shall be at the
sele risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused fo said facility or equipment by
mischief or ncgligence. By signing, I acknowledge that 1 have authority 1o bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hercby incorporated by reference into this signed agrecment.

Date of birth of applicant 08/ 3164/

Signature of Applicant: J’tAM / '; ,o,ﬂ/Z..————-’ Date: 4 - ‘Z(.D'-&l

l/"’”
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