CITY OF MANITOWOC

WISCONSIN, USA

www.manitowoc.org

March 11, 2020

Amber Daugs

Grow it Forward Inc.
1501 Marshall St.
Manitowoc, WI 54220

RE: Night Market 920 Event Series — June 10 & 24, July 8 & 22, & Aug. 5 & 19, 2020

Dear Ms. Daugs:

The above request was acted upon by the Special Events Committee at the
meeting of March 4, 2020, at which time the Committee granted your request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

The layout for 2020 has been approved; please note the event organizer will
close the lot the night before.

When listing sponsors for your event, we ask that you consider listing the City of
Manitowoc since some or all fees have been waived. Unless special parking requests
were approved, all parking regulations will be enforced.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

Bind 7

Deborah Neuser
City Clerk

DN:mrk

cc.  Special Events Approval Group

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, Wi 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org
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Conditions for Special Event Permit

At least 10 days prior to your event, in accordance with City policy, please have your insurance agent submit
a certificate of insurance along with additional insured endorsement to my office to evidence your
organization’s liability insurance coverage. To expedite, please fax to 920-686-6959 or e-mail to
mreedkadow(@manitowoc.org. Special Events Insurance Requirements are also enclosed. If beer or wine is%

being _served, you will need to provide liquor liability in the amount of $500,000 each occurrence and

$500,000 aggregate. If you have a bounce house on City property, coverage must state it specifically covers
bounce house.

Please bring your tavern license to the City Clerk’s office prior to your event to have the extended premises
added to your license.

City policy allows for the extension-of a licensed premises to include an outside area, with the understanding
that the entire area will be completely fenced in with access through the door of your premises or through the
gate of the fenced-in area only. Alcoholic beverages can only be consumed inside the premises and in the
fenced-in area. Please contact the Chief of Police at 686-6573 to arrange details for fencing the licensed
area.

A non-profit or bona fide club may apply for a Temporary Class “B" license for the beer stand in the City
Clerk’s Office in City Hall. A licensed bartender must be at the premise at all times.

Contact the County Health Department at 683-4155 to obtain information about a food license. _
Food FrUCLS NMUSH 0btainl ficense +-rom CityClevks efce

All vendors must have a direct seller permit which can be obtained from theé City Clerk’s Office at City Hall,
except for 1) vendors selling prepared food and/or beverages for immediate consumption; 2) any person
selling goods or services at a flea market, art fair or similar event involving five or more direct sellers and
sponsored by a permanent resident of Manitowoc County.

Please note that event organizers are responsible for contacting Diggers Hotline at least 3 business days
prior to placing stakes or fence posts in the ground. Contact the Department of Public Works, 2655 So. 35th
St., at 686-6550 to obtain a stake permit.

If you require the use of barricades or orange cones, please contact the Department of Public Works at 686-
6550, located at 2655 So. 35th St., prior to 2:30 P.M. between Monday and Friday to obtain delails and
pricing information for the use of the City equipment. If you are closing off a street, you shall provide traffic
control barricades.

In advance of your event, you are encouraged to notify the residences and/or businesses that may be
affected by this street closure, in order to allow them time to make any necessary arrangements.

For the use of the Metrostage, benches, trash barrels, etc., please contact the Parks Department at 686-
6518.

To arrange for the use of the baseball diamond at the park, and use of various equipment, you will need to
contact both the Parks Department at 686-6518 and the Recreation Department at 686-3060.

The telephone number to arrange for Manitowoc City Police Department assistance with your event is 686-
6573.

Contact the Fire Department at 686-6540 to obtain a fireworks permit.

Waiver of the noise ordinance was approved from to




SPECIAL EVENTS: Insurance Requirements

| LARGE | MEDIUM ] SMALL
Commercial General Liability Coverage'
Each _0 ccurrence $1,000,000 : $1,000,000 $500,000
Damage to Premises $1,000,000 $1,000,000 $500,000
Medical Expenses” $5,000 $5,000 $5,000
Personal &
Advertising Injury SR $1,000,000 ~ $500,000
General Aggregate $2,000,000 $2,000,000 $1,000,000
Products &
Completed $1,000,000 $1,000,000 $500,000
Operations : '
Automobile Liability?

Either Combined Single Limit or Bodily Injury & Property Damage Coverage
Combined Single '

Lii $500,000 each accident
1mif ;
: : $250,000 each person
Bodily ey $500,000 each accident
Property Damage $100,000
Worker’s Compensation and Employers’ Liability
Worker’s 3 :
Compensation as statutorily required
Employer’s Liability $100,000/accident, $500,000 disease policy limit, $100,000 disease/employee
Liquor Liability" '
Liguox faabitty $500,000 each occurrence, $500,000 aggregate
Coverage _

All insurance for special events is required to be primary coverage and any insurance or self-insurance
maintained by the City of Manitowoc, its officers, Council members, agents, employees, or authorized
volunteers will not contribute to a loss. All insurance shall be in full force prior to commencing the event and
remain in full force throughout the entire event, including the clean up period after the event.

The City of Manitowoc and its officers, Council members, agents, employees, and authorized volunteers shall be
listed as Additional Insured on General Liability Coverage, Comprehensive Automobile Coverage and Umbrella
Coverage. An Additional Insured Policy endorsement must accompany the Certificate of Insurance. PLEASE
NOTE: this is a separate document from the certificate of insurance.

A copy of the certificate of insurance must be on file with the City Clerk at least 10 days prior to the event
occurring. The City of Manitowoc requires 30 day written notice of cancellation, non-renewal or material change

in the insurance coverage. The insurance coverage must be provided by an admitted carrier in the State of
Wisconsin.

! Claims made policies are not acceptable.

% For any one person. :

* Must apply to any automobile, whether owned, non-owned, or hired.
“ Required if alcohol is being served




INSURANCE REQUIREMENTS
(a) For insurance purposes, there are three classes of events: Large Events, Medium Events, and
Small Bvents. Each class has its own characteristics. The City reserves the right to make a final
determination of the event's classification and the related insurance requirements that will be
imposed upon the event organizer. :

i. Large Events: Any event requiring a street closure in the area bounded by Marshall Street
on the South, Lake Michigan on the East, State Street on the North, and 10th Street north of
the Manitowoc River and Franklin Street south of the River on the west (shown on Exhibit
B) or any event whose attendance is anticipated to.be greater than 5,000 people, events with
amusement devices, pony rides, bleachers used to seat more than 5,000 people or fireworks
displays. This category includes, but is not limited to, parades, concerts, bike races, auto
shows, circuses, and sidewalk sales.

ii. Medinm Events: Any event whose attendance is expected to draw between 250 and 5,000
people. This category includes but is not limited to parades, concerts, dances or shows.

iii. Small Events: Any event expected to draw less than 250 people. This category includes,
but is not limited to, block parties, plays, private gatherings in parks, or similar events.



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 3/4/2020
EVENT NAME: Night Market 920
ORGANIZER: Grow [t Forward, Inc. - Amber Daugs
E-MAIL ADDRESS: growitforward.wi@gmail.com
EVENT DATE: 6/10/20-8/19/20 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of Briess lot for music event with food trucks, beer sales, etc.;

use of power panels, parks equipment & traffic control items; garbage
removal requested

DISCUSS ADA ACCESSIBILITY (Parking, toilets, ADA picnic tables, etc.)

ELECTRICAL NEEDED GARBAGE PICKUP

WATER NEEDED EVENT SIGNS

INFLATABLES/TENTS/FENCING

STREET CLOSURE TIME PARKS DELIVERY TIME __ 1st thing in morning
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

1) When listing sponsors for your event, we ask that you consider listing the City of Manitowoc since some or all
fees have been waived for the event. 2)Unless special parking requests were approved, all parking regulations
will be enforced.

Yt Apprond Jer Ac )
)—‘Mm Loprewd  —er &jvqu\‘ . Y > Orﬁlknl% {ie"ng.hﬁl/‘t n*’t Copy to: Clerk

Event 3



Citv of Munitowoc T JAN 16 7670 g
SPECIAL EVENTS APPLICATION FORM | o o f

. R s maman 5 e e C e i ,‘r,‘_.f..‘!),, . O
NOTICE: This application must be turned in to the Parks Office a minirhu"m of 60.days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a |
minimum of 10 days prior to the date of the event. If you have questions, please see the Special
Event Guidelines & Policy for a list of contacts.

-~

b Name/Description of Eveat: _NJghtm(L{k-Q+ QZO . , - - - -
2. Date of Event: ~ _ If multiple days, Start Date: “ \_)(./‘ Y] C Io% 2- L_{_A)JU !L/ 5 i;-ZZJ_ ”L{Jq b { /?

Include dates and times needed for setup and take down / cleannp.” ~ O T ey T

3. Time Event will Begin Setup: ___.j . 1'lh\l Actual Sturt Time: 5 /\M@'ini.\h Time: ’ , ‘\.\@

E’V(',M_ adW‘I’lSQ:J 5" q SOFM

4. a\'zu?e and Complete Address of Organization/Bndividunl Organizing the Faeat:
1]

OWw T4+ Fovwerd .-

Name o erganization responsible tor event

. O mW__—L;-..m %S , Felephone # PRIOR TO event lan ) MS q\\ \91

Name 1 linst. middlc. and Tast) of cvent organizer
lelephone # DURING event lw me

Contiet name DURING c\'GImI?““;Vdiﬂ‘\‘l\.'I“"

1501 Mayrshgid S

Strvet Addross

mcw.\ \M_.}_Lt)_! CSUTZLO  ramiitadies _ﬁmwr!—‘:yy wird . Wi @j mail Corn

.

Oy, State, Zip ol event orgianis

Is the sponsoring organization a S0L{e)3) otganizuliun'.’.\'vs O\n

h

Lucation of the Event: Generally describe vour event and its purpose and aftach o DETAILED map or diapram of your cvent.
Also, inlicate the directionsof the route, if any, inchuding all turns and the numbrer of traffic lanes 1o be used. Maps ol the Cits
and its parky aee available online at wwwmanitowoe.ong.

| a ndovrs
0o Lok whived Hor 5&3@ , pedestrians, vendors
B Avyucks, beey scles "o fundvaise for |
C T Fvward. Prennan Seehader Prod uchm§
i?méjubcmhac,kd o MUSIC and event ceordmaba

@' /%7/5" a Manitowog park or utilize any park I‘.wililicx‘ Yoo Which park? BuYCa.ZY %J‘-" O o

)@ - W Whas park facititics will be nevded (buildings. tennis courts, ball di.':ﬁnmd». dise gollcourses, ele v

ac park &éor park l‘nciiilics‘.’O\'c» 'Nn I nor, please contant the Parks Divesion at #2205 686 33500

Does the event reguire strects Lo be clu.wd'.O\'cs .Nn I ses, which stieesy o

1015 YOU R RISPONSIBILIE ﬁnpnn:i;l!‘: ﬁ‘d&raﬂr approved tratfie comprol tenss, fowever lhqrﬁﬁﬁ Fe vented from tin Sects &

Santitarion Iivision, .
1 . . » . \ b ¥
Wil the event be held on the sidewald? O\es ‘,\n ' \ \\! { oS

i\“«. A3



6. Mariners Trail Permit:
Will any portion of the Mariners Frail be used? O\'n:s O Mo

1 ves, where on the trail will the event begin:
Where on the trail will the eventend: R ) e

s use of the trail will be atteeted. Setup / take down and

W hen use of the trail is requested. consideration is given to how the public’
r must provide

clean up, as well as ather services provided by a City stafl may be billed on o cost-recovery basis, The event organize
a copy of event liability insurance naming BOTH ( ITIES ns co-insured at least 10 days prior to the event. Permits do not allow

~prelusive use™ of the trail and the general public nust be allowed to share the permitted areas.

s aereement is made amd entered mio by and between the Cities of Two Rivers and Manitosoc, Wisconsin, hereinatter called “Ciny ™

Permittee  The parties sgree as follows: Bookings must be made no carlier than 12

and the abos copamed mdividual, herematter called
period

months 1 adsanee, The Permittee understands hisher responsibility is 1o set up. elean up and restore premises within the time

isted above,

[ imitation of |'se; Permittee agrees that the number of persons on the rented premises during the rental period shall not excewd the
ttee agrees 10 use

¢e shall be

capacity of the factlity and that no intovicating liquor or fermented malt beverages shall be served to minors, Prermi
promises rented for the purpose stated above and no other. In the event this Limitation of Use is not complicd with, Permin

chareed and agrees 1o pay 3t fee ol $200

Permitiee avrees o abide by the rules and regulattons contumed o this agrecment

FOR OFFICE USE ONILY:
Signature of City of Two Rivers designee: i

Date:

T, Tell Us About Your Event: +
W hat is the estimated attendance at your event. inchiding observers? ) m) t/) I'glr’l
How many vendors will be at your evemt”? 1}2' O How many vehicles? \[Q‘r]e‘

Do vout pequire any special parking restrictions?! OY“G\" 1 ves, what type, when, and where:

Parhne on erassy areas of a park iy not allowed sothout prior approval - Contact the Police Department if trattic controf is necded

Wil food be prepared andfor served at the event? @\'cs No
Yeu are responsible for abicining iy necessary permits for food from the Mantonvoc Counny Health Department

Wil vou be having a band or amplificd music? Q‘l'uk O\'u

Wl doudspeaker or similar electric sound amplification ssstem be used outdoons? O\ O o
1 ves, what hours: 5 Pﬂn_ q . 2;( lp(Y\

Will the City need to provide any speeial electrical assistance or lighting (of ball diamonds, cic.l’.O Yo Otw

I ves. please deseribe:

Contact the Parks Hmm é-- 3580 .;:;Iam PM&Y\OJLS o o -
Tean-up Street-sweeping ’P,Ct(_ u_pogmfé h’ﬂﬂ‘q Ca”-s

arol mecds, please cotact the Mrvets & Senitation Division ai (19200 G346- 6350

Will any of the following services be required?
For elp detining vour parking, clean-up, & i

Willany tiresworks or pyrotechnic devices be used during the event’ O\u
I ves, contact the Fire Department af (9200 656-0340 10 secwre the proper peelints for firework nsage

Will animals be present at the event”! O O\n I ves, please indicate what types of animals, how many are expected. and where

.||\\ will be focatad.

Wt toaler tacilities witl be made avanlable t sonr paricipants th!nnrmt Hitdonr

Plewse deserihe the todlet Gelities that witl be provided, imcludime their Toeations and the mupnber ot units

W m alcoholic beverages be senved/sold? oS o I ves, o Special Class BY license will allow sale service of beer andror wine

Plecve comtarct the O Ulerd 5 Cfice an ¢9200 65600 300 poy ot a license.




In the case of a premisc with o current alcohol license, do you necd an extension of your premisc? OVcs ‘No 1€ yes, give
etailed explan r

Do you require a waiver of the restriction 1o serve alcohol in a park? O!cs‘No

8. Equipment Needed for Your Event:

Equipment sental chasges will apply unless a waiver of some or all fees is approved. A nop- deli fee will be charged
elivery/pl el is ed. Delivery fees are based on total rental costs.

‘o make asrangements to pick up the items yourselves, please contact the Parks Division a1 686-3580. All items must be picked up
and retumed weekdays between 7:00 AM. and 2:30 M. [t is the renter’s responsibility to sign in all materials in the Streeis &
Sanitation office or with a Parks siaff member prior to unloading at the time of return. 1t is unaccepiable to drop off rental materisls
outside of return hours and without signing them in.

Plcase Indicate wherc and when the items should be delivered:

CoOVOugde O Brennan Seeluky  Qz0- 242 -34S0

Please indicate the total number of items requested:

i 686-35.
# Necded # ofDays® Cost/Day Jotal
Barricades
2 X X $3.00 = Flashers
3 X X $3.00 = Flashers
8 X X $4.00 =
Rail type-long 4} X 1o X $200 = g
Railtypeshon _ = X . X sw0 = .
Channclizer Drums X X $300 =
Cones
18" _ X X suLso =
8" X X sLs0 =
Safety vesis X X Nocharge =  NoCharpe
Snow fence
Rolls X X s400 =
Posts . X X NoChargce =  NoCharge
Post driver/pounder, X - X NoCharge =  NoCharge
Trailic sipns i X X $200 = Description
——— X . X s200 = Description
X X s200 u Description
Traflic signs (Portable) X X $3.00 = Description
- X X 8300 = Description
X X $3.00 = _  Description
Qther (list items and amounts)
s Division E . ; Do NOT count any picnic tables, garbage cans, ete. already located af the park.
Banquet tables, 8° 5 x _| X $5.00 = (90
Park benches 20 X 0 X $7.00 =
Picnic tables Y\ X _w X $.00 = )
Risers, plotform — X - X  siso0 = ___w= _Description -
Sccurity stanchions 15 X (o X $500 - L
Tent. 10°x10° X X $30.00 =
Tent, 10°%20° X X $3s5.00 =
Ticket booths. outdoor - X - X S1300 = -
‘Trash cans —— X ____ X NoCharge = NoCharge
Wenger portable handwagon, 35x8° ¢
x _ W x suwoe = 1YJO

(nher (list items and amounts):

TOTAL RENTAL CHARGES A é &5& (5‘043‘ da"‘")

“Inchde the day of return bt not the day of pickapdelivery. Items must be picked:returned weekdays besween 7:00 am and 2: 30 pm.

**The bandwagon shall not be reinaved from the Ciry limits without the approval of the Park & Recreation Commitiee and must be
delivervd-setup by City Persomel,



9.

10.

If' you are requesting delivery/pickup by City personncl. the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$£0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
TS0000-STO0000_y 1[5 4 525000 4 | M: 1SOD
$1,000.01 and above ! $350.00 -
Delivery fees will be adjusted b sedoﬁ ctual items vented. $‘585%+ ‘Sd) = 5'358

Stake Permit: p 3! , : : e ny [tems will e staked in proy
event organizer Is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these items {or ilems of similur naturc) be crected or placed on the event grounds?

‘Tent or canopy Yes

No
Fence O Yes O No

Sign O Yes O No
Ye

Bounce house O (3 No If clectric, where will item be plugged in?
Other Ycs No If electric, where will item be plugged in?
I{ yes for ive 8 detpiled explanation uvnder

Safety and Security fur Your Event:
Do you have the correct level of insurance for your specific evcnl?Och ONo

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office at least 10 days before your event.

Do you need assistance from the Police or Fire Dcpanmts?OYsOJo If ves. please describe:

%Qﬂ\ ( ) - { ) -

Name of Sccurity Coo Phone # before event Phone # the day of the event
Nourd e .
Do you have a plan in place (o deal with medical ecmergencics that may occur during your event? .ch ONo
The City reserves the right to require a detailed written public safety plan.

. Fees & Reimbursement: Unless waived by the Special Event Commiltee. the standard fecs for all rentals and licenses will apply. The

City may nlso requirc reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damoged equipment.
Sake $ e Fi Delivery Fees will n

1s a waiver of some or all fees requested? Och ‘No

If yes. please explain what fees you desire waived or-r:duced and the reason{s):

Wil money be collected, tickets ar concessions sold. registration fees charged. or muncy mised in conjunction with the cvem?
Yes o
yes. exp list specific charpes

S
\What are your estimaied Yevenucs and what will the revenues be used for?
TO Suppork pisson ok Grow T Toad, e e3

Please attach any additional informa ich you feel will assist the committee in evaluating your request. The City reserves
the right to request a curvent financial report for the previous two years indicating all expenses and all revenues of the
group/organization.



12. Legal Notice
| undersiand the filing of this application does not ensurc spproval of a Special Event. | also understand that sll Special Event
organizers and participants must comply with ali applicable City ordinances, traffic rules, park rules, state health laws, fire cedes, and
liquor licensing regulations. Fees for park facilitics. lemporary beer/wine licenses, stake and fireworks permits, and other necessary
licenscs and permits arc in addition to the fees submitied for the Special Events Application. § further understand thar an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify nnd hold the City of Manitowoc harmlcss for any and all domage claims or personal injury
claims occurring during this event. It is further agreed that all personal property of any kind brought on the premiscs shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage (o said propenty or injury
to any persons on the premises, The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischicf or negligence. By signing. | acknowledge that 1 have authority to bind the sponsoring organization and acknowledge that |
have reccived. read and undersiand the Special Events Policy and agree 10 be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

Datc of birth of appicant _J]__/ l(l / '79
Signature of Applicant: _@m‘_ﬁg‘z&%? Date: _Lalag_,lzoli_ —
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