SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 5/16/2016
EVENT NAME: Jazz at the Aquatic Center
ORGANIZER: Friends of the MFAC Board, Inc. - Amy Fricke-Weigel
EVENT DATE: 8/20/2016 NEW OR RECURRING: New

LOCATION/DESCRIPTION: Live jazz group playing as people float & relax in the pool. Adult event

requesting waiver of rules prohibiting alcohol. Beverages & food

served for a certain admission price as a fundraiser for the Friends Board.
Waiver of fees is requested.

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE LATE APPL. FEE (<60 days)
FIRE 0 STAKE PERMIT
PARKS 0 DELIVERY CHARGES
RECREATION Q20 (if delivery requested)
STREETS 0 TOTAL E.H. CHARGES| of
TOTAL 0
GRAND TOTAL| |
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY
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!. MAY 6 2016

| oo City of Manitowoc

| - CPERATIONS DIVISION SPECIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Gffice a minimum of 60 days prior fo
the date of the event. Your Certificate of Insurance must be on f!e in the City Clerk’s Office a
minimum of 10 days prmr to the date of the event. If you have queshons, please see the Special

- Event Guidelines & Policy for a list of contacts.

1. Name/Description of Event: _ . ] (\ &z Ok, \.‘.\t :\:"{--{,‘\ £ ( _C’J;"’é\.i‘\{{,b"l.w. N

2. Date ol Event: ():  J O 1 (¢ I multiple days, Start Date: / ! End Date: ! /_
Include dates and times needed for setup and take down / cleanup.

3. Time Event will Begin Setup: LU PAAMPM) Actual Start Time: ). AMZPM Finish Time: Tal] AMEPM
4. Nameand Cnmplele Addrcss ufOrg:lnlznrluufludi\'ldml Organizing the Event:

"-\t' i\ll‘ntl \i \t it 31 \n AW ]t \\n\\\k i\t 1.*( \ - ‘\ % \t\ ’ £
Name of organiZdtion responhblc for event

_f.\ L cr e Loeiee | Telephone # PRIOR TO event ( { /1y (14 Gl Xl o

Name (firkt, middle, and last) of event crganizer

__ Telephone # DURING ovent ( {20y (73 71 G

Contact name DURING event (if different)

(e oned {udice Blud b

Street Address

A fonn 1 0 XL Sl ¥ N Y 1 ol 4 N goA L Ao WY
I (fj’}]il “.'n,h { Al ) I )'[/" ey Eomail address U WL __(_1_\.3( e Oiia :{ e CCPY
City, State, Zip of event organizer v \ .

Is the sponsoring organization a S01{c)(3) nrganimlion'?-'@ Yes I__—_| No
7~

5. Location of the Event: Generally describe vour event and ity m ose and attach a DETAILED map or diaor ;
Also, indicate the dirvection of the route, if any, including all turns and the number of traffic Lines to be used, Maps ol the City

and its parks are available online at www.manitowoe org.
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Will 1} be hel 1 ; 7| ;F |/ "’ ol '
i the event be held in a Manitowoc park or utilize any park facilities? Yc.\. Which park LL, (AR i No

What park Inuhrrts will h-: needed (buildings, 1ennis courts, ball dinmonds. dise zoll courses, erc.)?

I .«';l"-i, (AL ‘k Aok . .
1

Have you reserved the park &or park facilities? D Yes D No  ifne. please contact the Parks Division at (920)) 686-3580

.

Daes the event require streets o be closed? D Yes UNU IFyes. which streetts):

1is YOUR RESPONSIBILITY w0 provide fedes ally upproved | walfic conirol itenss, howerer they meay be sented from the Sreets &
Sanitation Division.

Will the event be held an the sidewalie? D Yes“ Nu



[+ M

Mariners Trail Permic:

Will any portion of the Manners Trail be used? D Yes L“I No
I yes, where on the trail will the event begin: -
Where on the tranl will the event end:

iven to how the public’s use of the trail will be affected, Set up 7 take down ad

When usc of the trail is requested, consideration is
clean up, as well as othier services provided by a City staff may be billed on a cost-recovery basis. The event srganizer must provide

a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prios to the event. Permits do not allow
“exelusive nse™ of the trail and the general public must be allowed to share the permitted nreas.

This agreement 1s made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafier called “Ciny”
and the above-named individual, hereinafler called “Permittee.” The parties agree as follows: Bookings must be made o earlier than 12
months in advance, The Permities understands histher responsibility is 10 set up, elean up and restore premises within the ime period

listed above.

Limitation of Use; Permittee agrees that the number of persons on the vented premises during the rental period shall not exceed the
capacity ol the Facility and that no intoxicating liguor or fermented malt beverages shall be served 1o minors, Permittee agiees 1o use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permitiee shall be

charged and agrees to pay a fee of $200,

Penmittee agrees to abide by the rules and regulations contained in this agreement,

FOR EUSEONLY:
Signature of City of Two Rivers designee: Dale:

7.

Tell Us About Your Event: Ding Lo\ g
What is the estimated attendance at your event, including observers? __‘,!L L ( H'{"i vy £

I e \
-l ‘ )-t.i.'_-‘.,-} if.j"., J
L]

!‘\. NG How many vehicles?

How many vendors will be at your eveni?

Do you requite any special parking restiictions? D Yes d;\'u [f'yes, what type, when, and where: e eeas

Parking on grassy areas of a park is not allowed withowt prior approval - Contact the Police Deparonent if iraffic control is needed

Will tood be prepared and/or served at the event? ch I:i No
You are responsible for obiaming any necessaiy peranits for food from the Manitowoe Cornty Health Depariment,

Will you be having a band or amplified music? Df\m I:I No

Will a loudspeaker or similar _g]ccpr’ric sound amplification system be used outdonrs? Iﬁ Yes D No
It yes, what hours: SO~ A N b !

s
Will the City need to provide any special electrical assistance or lighting (of ball diamonds, e1¢.}? B Yes |§ No

1 yes, please describe: § .

Contact the Parks Division at 686-3580 + iith q.-u.'.:.rfauh_r,

Will any of the following services be reguired? D Clean-up D Strect-sweeping
For help defining your parking, cleai-up, & Iraffic control needs, please contact the Streets & Sanitation Division i (920) 686-63510).

Will uny fireworks or pyrotechnic devices be used during the event? |:| Yes Efl\'n
[fyes. contact the Fire Deparment ar (920) 686-6340 to secure the proper permits for firework wsage,

Will animals be present at the event? Dch j\'o IFyes, please ndicate what types of animals, how many are eapeeted, and whery

they will be located,

What toilet facilities will be made available o your participants? @ Indoor D Outdoor
Plense desceribe the toilet facilities that will be provided, including their locattons and the number of units:
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se will allow sale/service of beer andior wine

Will aleoholie beverages be servedisold? Yes DN{} If yes. a “Special Class B” licen
Please contact ihe City Clerk s Office ar (9301 686-6950 1o obtain a license.




In the cnse of a premise with a current aleohol license, do you need 4an extension of your premise? Dch DN(\ If ves, give

a detailed explanation under #5.

Do you require a waiver of the restriction 10 scrve alcohol in a park? DY& DNo

8.  Equipment Needed for Your Event:

Equipment rental chasges will apply unless a waiver of some or all fees is approved. A pon-waivable delivery fee will be charped if

delivervipickun by Ciev personnel is needed, Delivery fees arc based on total rental cosls,

p the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
T:00 A M. and 2:30 P.M. It is the renter’s responsibility to sign in all materials in the Streets &
prior to unioading 2! the time of return. It is unacceptable to drop off reatal materials

To make arrangements lo pick u
and returned weekdays between
Sanitation oftice or with a Parks staff member
oulside of return homs and without signing them in.

Please indicate where and when the jtems should be defivered:

Please Indicate the total number of items requested:

Streets & Sanitation Division Equipnient (686-3580);

# Needed # of Davs* Cost/Day Jow]
Barricades
2 X ____ X s - Flashers
k) _ X X 3.0 = . _ Flashers
8 X X 3400 =
Rail type-Jong X X 5200 =
Rail iype-shon X X s200 =
Channclizer Druns X X  §3.00 =
Conces
s X X SLS50
28" X X SLso _
Safery vests X N Nocharge =~  No Charge
Snow fence
Rolis X X  S4a00 =
Posts X X  NoCharge =  No Charge
Post driver/pounder X — X NoCharge =  NoCharge
Traflic signs X X s200 = Description
X X 8200 e Description ___ —
. X X s200 = Description
Tratlic signs (Portable) X X  s300 = ______ Desciption
X X S$3.00 - Description
X X  si00 = Description

Other (list items and amouns)

Parks Division Equipment (686.3580); Do NOT connt any picuic tubles, garbage cans, ete, already locuted ot the park.
X

Banquet rables, 8 X s500 =
Park benches X X snu0 = ,
Picnic tables - X X $7.00 =
Risers, platformn X X S50 = Description
Security stanchions - X X ss00 =
Tent, 10°x10° X X s3000 = ————
Tent, 10°x20° — X X $35.00 =
Ticket booths, ouldoor X X s1sc00 =
Trash cany X _ X NoChage =  NoChurge
Wenger portable bandwagon, 35x8°*+

X X S240.00 =
Other (list items and amounts)

TOTAL RENTAL CHARGES .

Ynclude the day of renun but not the day of pickuptdelivery. ltems must be pickedivenmned weekduys benveen 7:00 am and 2-30 pt.

*4The bandvwagon shafl not be removed Jrem the City limits without the approvi of the Park & Recreation Committer and wust be
deliveredisenyp by City Personnel,



I you are requesting deliveryfpickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Iteins Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 3 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
51,000.01 and above $350.00

Stake Permit: There Is o $50.00 NON-\V, 0 f any itews will be staked into the ground. The
¢vent organizer is vesponsible for ensuring Diggers Hotline Is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erecled s placed on the event grounds?

Tent or canopy Yes @'Nc

Fence D Yes No
Sign D Yes [N No
Bounce house D Yes [XNo Welectrie, where will item be plugged in? _
Other D Yes [&|No If electric, where will item be plugged in?

o e

If ves for anv. give a detailed explanation under #S,

10. Safety and Security for Your Event:

11,

Do you have the correcl level of insurance for your specific evem? gYes D No

Please see the Special Evems Insurance Form to ensure You have thé proper coverage. You must submit the insurance certificate AND
requived endorsements io the City Clerk s Office at least 10 days before your event,
Do you nced assistance from the Police or Fire Departments? D Yes [S'édo If yes, please describe:

( | S { ). — —
Nume of Security Coordinntor Phone # beforc event Phone # the day of the event

Do you have a plan in place o deal with medical emergencics that may oceur dusing your eveni? D Yes D No
The City reserves the vight 1o require a detailed written public safeqy pan,

Fees & Relmbursement: Unless waived by the Special Event Commitiee, the standard fees for all eentals and licenses will apply. The
City may also require reimbursement for extraordinary cxpenses. Charpges will apply for lost, scolen, or damaged eyquipment.
Stake Peymit |ees, License Fees and Delivery Fees wilt pot be waived.

Ts a waiver of some or all fees requestcd? D Yes E] No

If yes, please explain what fees you desire waived or reduced ond the renson(s); _

Will mopey be collected, tickels or concessions sold, registration fees charged, or money raised in conjunction wilh the event?
Yes D No

Ifyes, explain and list specific chalges_.lj. >(’ l,’.‘ "l ‘L(kl ¥ 1() AT A l\/% DA 1, l( il (l«.\'illg

,"ll. I o
o men A ¥

What are your eslimated revenues and what will the revenues be used fo1?

Pleasc attach any additional information which you feel will assist the commirtee in oval uating your request. The City reserves
the right to request a current financial report for the previous two years Indicating all expenses and all revenucs of the
group/erganization.



12, Legal Notice
I understand the filing of this applicaiion does not ensnre approval of a Special Event. 1 also mxderstand that all Special Event

organizers and participants must comply with all applicable City ordinances, taflic rules, pack rules, state heatth laws, fire codes, and
liquor licensing regulations. Fees for park facililies, temporary beer/wine licenses, stake and fircworks permits, and other necessary
licenses and permits are in addition 10 the foes submiticd for the Special Events Application. ] further understand that an incomplete
application may be cause for the denial of the evenl,

The undersigned agrees to indemnify and hold the City of Manitowoe hanmless for any and all damage claims or personal injury
chiims occurring during this event. 1l is further agreed that all pessonal preperty of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the Cily of Manitowoc shall not be liable for any injury. loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible tor any damage caused 10 said facility or equipment by
mischief or negligence. By signing. [ acknowledge that ) have authority to bind the sponsoring organization and acknowledge that |
have reccived, read and understand the Special Events Policy and agree 10 be bound by all requirements as stated in the Special Evenis
Policy and it is hereby incorporated by reference into this signed agreement.

Date of birth of applicnm%rl {" Z/,f 3
< »”*
Signmureomppucm::\; ’7117 k/'lz,{/ /?/7 /[éa // f// Dal&gﬁ.!ﬁ{é[&i_—
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RECEIVED

MAY 6 2016 CITY OF MANITOWOC- Senior Center

DP| - OPERATIONS DIV Facility Request Form
‘__'_._cﬁé\menﬁmmg Request M_%j&ﬂ%ﬂmﬂ%ﬁmhf d

VL QLCJ(C"’ (e, e /

Contact:
Address (o Erst [l Buel &(uzr 5
Date(s) Requested D'Ui (i 2 (;\’h AL
' N}
Hours Needed: 6“'5()’ 130
Area Requested: Assembly: _____ North Mth
Social Rodm; East West
Kitchen ewing Room
< South
EquiprenFrETded: Qama¥c@yw¥o&~(fg@m EQQ}C
Purpose of Rental: UQMQ& Wke hﬂ!!ﬁ D %.zlﬂ!ﬁg[ﬁ!ff!i@ %! !C:l‘)(: ngﬂu_
Classification of Group: Community Group _____
Government Agency____
Club/Organization _____
Other(Specify) Ol - ?fo{:u{ ‘
OO e
o U
Provisions:

The undersigned agrees to hold the City of Manitowoc harmless for any and all damages, claims or
personal injury claims occurring during the term of this contract.

It is further agreed that all property of any kind brought on the premisses shall be at the sole risk of the
undersigned and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property
or injury to any persons on the premises.

The undersigned agrees to be responsjble for apy damage caused to said facility or equipment by
mischief or negligence.

Signed
Dated —’5[51.1.(0
Charges: - '___ - ° - :Auﬂ)bfﬁéd'éiéh?mte', e

Approved: L.
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