SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 7/7/2016
EVENT NAME: Balloon Glow
ORGANIZER: Manitowoc City Center Assoc - Gary Stolp
EVENT DATE: 8/19/2016 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Hot air baloon display, kids inflatables & games, music, food & beverage
sales. Use of library parking lot, Burger Boat Park, and Farmers' Market
lot; Closure of Quay St. between S 7th & 8th; Use of parks equipment;
Request to sweep area on Friday of event

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 70| LATE APPL. FEE (<60 days) 100

FIRE 0 STAKE PERMIT

PARKS 2316 DELIVERY CHARGES

RECREATION (if delivery requested)
STREETS 329.45 TOTAL E.H. CHARGES| 100|

TOTAL 2715.45

GRAND TOTAL| 2815.45|

COMMITTEE CONCERNS:

COMMITTEE DECISION:

/") APPROVE DENY

COUNCILA N REQUIRED:

Closure of Quay St. between S 7th & S 8th

ITEMS TO INCLUDE IN LETTER:

Contact MFRD to review layout of event & safety exclusion for spectators as well
as to establish an evacuation plan with MPD assistance.

Event 10 Copy to: Clerk



RECEIVED
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City of Manitowoc

EUN 21 2016 SPECIAL EVENTS APPLICATION FORM

e

DPI - OPERR

application must be turned In to the Parks Office s minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special
Event Guidelines & Policy for a list of contacts.

Name/Description of Event: 521100N Glow - Downtown Riverfront

atlh [y 5 R '

Date of Event: 08/1 9_{20_16_ if moltinle days, Start Date: e Ead Date:

e ged

Time Event will Beglo Setup: 2-00 PM A \imrs Actoal Start Tie: 5-00 P AM/PM Floish Time; 10:00PM v oy

Name and Complese Address of Organization/Individual Organiziag the Event: . £
Manitowoc City Center Asscciation (MCCA) Jourc T Povees Chankee ofComencet

k4

NMame nof atoanization resnonsible for event

Gary Stolp Telephone # PRIOR TO evern ¢ 920, 905 17711

Name (first, middle, and last) of cvem organize” )

Telephone # DURING event ( 924 905 1771

Contact name DURING cvent (if different)

P.0. Box 845

Street Addresr

Manitowoc, Wl  54221-0845 £-mail 2ddree[ISIOID @) 2k efield. net
City, State, Zi of event organizer

m.\fmc T Rhves (nbse. oﬂ@\y“éﬁ‘ 30453

is the sponsoring erganization a 501(c)(3) organization? (]

Location of the Event: senerally describe vour d 1rpole and attach a b AILED map or diseram of Your ¢vent
Also, indicate the directioa of the voute, if any, all tarns and the number of traffic laves to be nsed. Maps of the City
and its parks arc available online at WWw,manitowoc.org.

Quay Sl.(between S.8th & 7th), ‘Farmers’ Market/Bries Parking Lot, Library Parking Lot
Enjoy the downtown riverfront and watch hot air balloons inflate at dusk. Kids inflatables
and aames. Music. food & beverages.

Will the event be held in a Manitowoc park or wiilize any park facilitieso Yes Which park? ‘ @ ) No

Whai park facilities will be needed (buildings, tennis courts, bal) diamonds, disc goif courses, ete.)?

Have you reserved the park &/or park facilitia?OYes ONo 4f no, please contact the Parks Division af 920) 886-3550.
Does the event require streets 1o be closed?@Yes O\’o If yes, which street(s): Quay between S. 8th and 7th

It is YOUR RESPONSIBILITY to provide Jederally approved traffic control items; however they may be rented from the Streets &
Sanitation Division,

Willthe event be held on the sudewatk? (@ ves (v




6. Mariners Trail Permit: o “
Will any portion of the Mariners Trail be used? Och @ No Rrve
IT yes, where on the trail will the event begin: ) L5
Where on the treil will theeventend: N
wihen use of e wwail 1S requested, consideration is EIVER 10 IOW 1€ pubiic s use of the raii wili be arected. Set up / take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis, The event organizer must provide
4 copy of event liability insurance naming BOTH CITTES as co-insnred af leasi 10 days prior fo the event, Permirs do not allow
“exchixive nse” of the mrail and the eeneral noblic must be sllowed to share the permitted areas.
This agreement is made and entered intw by and between the Cities of Two Rivers and Manitowoe, Wisconsin. hereinafier called “Citv"
and the above-named individual. hereinafter called “Permitiee.” The parties agrec os follows: Bookings must be made no earlier than 12
months in advanee, The Permives understands hisher wesponsibility i3 1o set o, clean up and restore promises within the time period
iisted above,
timitatinn of Llee: Bermittee acmees that the nimber af nersanc on the rented premises Aurine the rental perind <hall not exceed the
capacity of the facility and that no intxicating liquor or fermented malt beverages shall be served to minors, Fermitee agrecs 10 use
premises rented for the purpose stated above and no other, Tn the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees (o pav a fez of $200
Permitice agress to abide by the rules and regulations contained in this agreemen,
Signature of City of Two Rivers designee: Date:
7. Tell Us Ahour Yoor Event:
‘What is the estimated atiendance at your cvent, including observers? 1000
How many vendors will be at your event? 5-8 How many vehicles? m QFD_

Do you require any special parking restrictions? OYes @o If yes, what type, when, and where:

Parking on grassy areas of'a park is not allowed without prior approvai. Contact the Police Department if traffic control is needed.

Will food be prepared and/or served at the event? @Yts QG
You are responsible for obtaining any necessary permits for food from the Manitowoe Counry Health Department.

Will you be having a band or amplified music? @‘:’cs O\'O

Will a loudspeaker or similar electric sound amplification system be used outdoors? @ch O\lc
If yes, what hours: _5:00pm-10:00pm

Will the City need 10 provide any special electrical assistance or lighting (of ball diamends, ctc.)'.@Yrs ON(}
If ves, please describe:

Quay St.? Electrical board on Franklin St. (MPU contacted) Library Maintenance contacted

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? v Clcan-up freet-sweeping
For help defining your parking, clean-up. & 1raffic control needs. please contact the Sireets & Sanitation Division at ($20) 686-6550.

Will any fireworks or pyrotechnic devices be used during the cvcm?OYes @40
{f yes. contact the Fire Department at (920} 686-6540 1o secure the proper permils for firework usage

Will animals be present at the :vcnt'.O'ea @'o If yes, please indicate what types of animals, how many are expected, and where
they will be located. .

What toilet facilities will be made available 1o your panic:pmm’[’l ndoortdl:-or

v L} » «f e o 1 fan » - = - .y - . .\ T
Thie dowviia the sibicn Gl will be wding ekl Jocations gad the nuiber of units:

Port-a-potties located northeast of the librar parking lot (&) (-7)

Will alcoholic beverages be served/sold? es Q&‘o If yes, a “Special Class B" license will allow sale/service of heer and/or wine,
Please contact the Cirv Clerk s Office at (970} 686-R950 10 nhinin a liconse




In the case of a premise with 2 current alcohol ticense, do you need an extension of your premise? O(es o I ves, pive

adetailed explanation undec #5,

7/
Do yov require a waiver of the restriction to serve aleohol in a park? @’:@h

S.  Lyuipinent Neeged oy Your bveat:

Equipment rental chavges will apply unless a waiver of some or all fees is approved.

deliverv/

e wil] be

ed. Deliverv fees are based on towl rental costs,

To make arvangements to pick up the itemy yoursclves, please contact the Parks Division at 686-3580. Al items most be picked up
and retumed weckdays between 7:00 A M. and 2:30 PM. It is the renter’s responsibility to sign in all materials in the Streets &

Senitarion office ar with 2 Parks etaiT member prine 10 unloading ot the time of rewumn. 1 is wnacceptable 10 drop off rental moterials
outside of return hours and without signing them in.

Please indicate where and when the items should be delivered:

No items requested

Please indicate the total number of items requestes:

Stresss & Sanitation Division Equi (86-3550)

¢ Needeq # of Davs® Cosy/Day
Rarricades
2 . X X 8300
¥y X __ X 8300
8 X X s4.00
Rail nmeddone ig x $ X 7 0
Rail type-short X X %200
Channelizer Drums X _ X 8300
Cones
HH X RS
28" EE X si X  S150
Safety vests X X  Nocharge
Snow fence
Holls X A MW
Posts X — X  NoCharge
Post driver/pounder X X No Change
Traffic signs X X 8200
X X 8200
X X  $2.00
Traffic signs (Pontable) X X  $3.00
v h4 300
X X 5300

Gther (list items and amounts)

qn 8N e ¥ g

[ I I A TR I

f

Total

Flashers
Flasners

B0 £Y

520 Y0

No Charge

No Charge
No Charge
Descriotion
Description
Description
Deseription

S
bt

Parky Division Lquipment (6X6-3350); Do
Banquet tobles. R' X . X sso0
Park benches X L X §s7.00
Picnic tsbles 2C X _ 3 X suo
Risers. platform X X 51500
Security stanchions X X Sss500
Tent, 10°x10° X X  S30.00
Tom 100 X X fazon
Ticket booths. outdoor X X Si500
Trash cans 20 X < X  NoCharge
Wenger portable bandwagon. 35x8°**

1 RY 4 A d2ayuy
Other (list items and amounts):

VOTAL RENTAL CHARGES

[ S I R TRV |

UT coupt any picnic sadles, garbage cans, esc. already 3:%0: the pari.

> < (p

—_— Delspm'splgn

== 236,00 43000

*Include the day of return but not the day of pickup/delivery. ltems must be picked/returned weekdays between 7:00 am and 2:30 pm
**The bandwaeon shall not be remaved from the Civ limits without the approval of the Park & Recreanon Committes and must be

delivered/semp by City Personnel.




1f you are requesting delivery/pickup by City personriel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 3 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,600.01 and above $350.00
v will 1. op & (1

v

9. Stake Permit: s » $50.66 ALYARLFE stake permit pet nt, if anv - gtaked into the pround
event organizer l reaponaiblc for ¢osuring Diggers Hotline is contacted a mizimam of three basiness days before set-ap.
Will any of these items (or items of similar nature) be evected or placed on the event grounds?
Tent or canopy Yes No

Fence O Yes . No

Sign QOYs @No
Bounce house . Yes 8 No 1f electric, where will item be plugged in?ﬁ&mgﬁg:{ggy _S"f .

Other O es No [f electric, where will item be plugged in?

Y
If yes for any, give a detailed explana uader #S
BovEEhovir & ik 17 ghted obuww by ssd

Safety and Security for Yoar Eveat:
Do you have the correct level of insurance for your specific cven!?@\'cs O\lo

Please see the Speclal Events Insurance Form to ensure you have the proper Soverage. You must submit the insurance certificate AND
required endorsements 10 the City Clerk s Office at least 10 days before your event.

Do you need assistance om the Police or Fire Depmmm?’v% Ifyes, please describe:

ehelle  Limtlle Jror 68 - 745 .

ame of Sccurity Coordinator Phoae # before event Phone # the dav of the event

Do you have a plan in place to deal with medical emergencies that may occur during your cvene? @Yes ONo
The City reserves the right 1o reguire a detailed written public safety plan,

11. Fees & Reimbursement: Unless waived by the Special Event Commiaee, the standard fees for alf rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenscs. Charges will spply for lust, stolen, or damaged equipment.

)"

bes 'witl no
Ore
if ves. please explain what fees you desire waived or reduced and the reason(s):

All fees, non-profit function to enhance vaiue of riverfront & downtown

a0 NAVES

DSY ven
I3 a waiver of some o all fees requested? es

(-3 o
¥yes, explain and list specific charges
Yendor fees,concessions sold, sponsors

What are your cstimated revenues and what will the revenues be used for?
$7500, pay for balloonists($4000) Music ($1000) Insurance ($700) Concessions ($1200) Ads ($750)
Please attach any sdditional information which you feel will assist the committee io evalusting yoar request. The City reserves

the right to request a current financial report for rhe previous two years indicating all expenses and all revenues of the
group/organization.

will tm be collected. tickets or concessions suld. sevisiration fecs charged. v muney raised in conjunciion with the evens’




Deborah Neuser

From: Sandy Ronski

Sent: Friday, June 24, 2016 10:28 AM

To: SpecialEvents; Cherilyn Stewart

Subject: RE: Dept. Recommendation Form - Balloon Glow 08-19-16
Attachments: Balloon Glow signature page - 2016.pdf

Gary Stolp stopped here today and dropped off the attached signature page for the Balloon Glow application.

Cherilyn: Gary mentioned he would try to contact you today as it sounds like Balloon Glow wanted to use the majority,
if not all, of the library parking lot, but he heard that the library might be planning a laser tag event there.

Chad: They would like to place the bandwagon in the street again in the same place. They would prefer to get it earlier
in the morning (around 8 or 9), if that works, but he realizes that requires closing the street that early. m not sure
when you need the street re-opened, but just a reminder that Jenell Krizek from the Manitowoc County Fair event asked
about having the bandwagon delivered sooner than Monday, if possible. Gary also asked about using the cord that went
from Franklin St. to Quay St. last year. He was not sure if that was our cord or the museum’s. 1 did mention to him that
there were some upgrades being made in the area for Subfest, but | was not sure if that would be help their event or
not. | told him that | would have you call him.

Sandy Ronski

Operations Clerk Il

Cemetery, Parks, Transit, and Streets & Sanitation Divisions
City of Manitowoc

2655 S 35" st.

Manitowoc, Wi 54220

Phone: 920-686-6518

Fax: 920-686-6525

www.manitowoc.org

From: Sandy Ronski

Sent: Thursday, June 23, 2016 2:44 PM

To: SpecialEvents

Subject: Dept. Recommendation Form - Balloon Glow 08-19-16

Sandy Ronski

Operations Clerk ||

Cemetery, Parks, Transit, and Streets & Sanitation Divisions
City of Manitowoc

2655 S 35™ St.

Manitowoc, WI 54220

Phone: 920-686-6518

Fax: 920-686-6525

www.manitowoc.org



12. Legal Notice
I understand the filing of this application does not ensure approval of a Special Event. I also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary bees/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. T further understand that an incomplete
application may be cause for the denial of the event,

The undersigned agrees to indemnify and hold the City of Manitowoe harmless for any and all damage claims or personal injury
claims occurring during this cvent. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowec shall not be liable for any injury. Joss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, 1 acknowledge that 1 have authority to bind the sponsoring organization and acknowledge that 1
have received, reed and understand the Special Events Policy and agree to be bound by all requiremenis as stated in the Special Events
Policy and it ig hereby incorporated by reference into this signed agreement.

Date of birth of applicant / /

Date: 2 é “’/7" M/b

Signature of Applicant:




