SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:

3/14/2016

Overnight Eagle Scout Service Project

Boy Scout Troop 939 - Moana Fuller

Apr 8-10, 2016 NEW OR RECURRING: New

Service project to build necessary stairs at disc golf basket #17 & #18 and

do a controlled burn of brush pile supervised by adults & disc golf club
member. Projects held in conjunction with a campout in the Fieldhouse,

ESTIMATED EVENT HOLDER CHARGES:

STREETS LATE APPL. FEE
PARKS 532 LICENSES
RECREATION STAKE PERMIT
FIRE 0 DELIVERY CHARGES
POLICE 0 (if delivery requested)
TOTAL 532 TOTAL COLLECTED| o|
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 18

Waiver of park rules regarding admittance hours (Park hours are not in the
ordinance.)

Contact Fire Department at 686-6540 regarding occupancy of Fieldhouse &
safety concerns

Copy to: Clerk
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City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

| N
|

NOTICE: This applicauon must be turned in to the Parks Office a minimum of 60 days prior to

the date of the event. Your Certificate of Insurance must be on filé in the City Clerk’s Office a

minimum of 10 days prior to the date of the event. If you have questions, please sec the Spectal
Event Guidelines & Policy fora list of contacts. :

~ . T . 3

!J

Name/Description of Event: -fﬂak Seout Qer.} Q'ngj
D:mol' Event: “1"7‘8—#{(;;: lfmulllpledm-s.Slaane 4 8__ / /{a End Date: __‘i/ ZOI [@

dates and times pecd wn / clea

Time Event will Begin Setup: 5 é\l}PM Actual Start Time: !l ‘PM Finish Time: ____ (1 "P.\i

Name and Complete Address of Organization/Individual Orzanizing the Evens:

Bou Scoud Trpsp 929

Name of grganization responsible fof event

DNeana K . Rdler Telephone = PRIOR TO event ( 920 664 B8E§

Name (first, middle, ond last) of cvent organizer

Teleghone # DURING event { ) -

Contact name DURING cvent (if different)

75 N, Water St.

Street Address
Mam‘awac W &4220 E-mail address moanaﬁ;,/ler@ qzdwo o)
City, State. Zip of cvent organizer

Is the sponsnring organizarion a 501{c}(3) organization? m/\'cs D Ne
Location of the Event: Generatlv describe vaur event and fts purpose and attach a DETAILED map or disgram of vour event.

Also, Indicate the direction of the route, if any, includiag all turns and the number of traffic lanes 10 be used. Maps ofthe City
and its parks are available onlige at www.manitowoc.omg.

_..,uv_c&_.teznjrx 1 4a bl e _at asket *117 and 18, Ateo
4o do a_controlled brush _fox'(,_ _b_r,a. supmlsfd fj_aclu uhs_and
dis¢ ao’-f club member. In con \uaLco witrh a ut ‘wn Field
hauSe

\Wild the event be held in 2 Manitowec park or utilize any park facilities” m Yes Which park? 5{ [ ver Q (C-K D No

. . . y ]
What pack facilities will be necded (buildings, teanis courts. ball dlamonds, disc golf courses. cte.)? HOU.

Have yeu resen ed the park &7or park facilities? M\'cs @No {f nv. please cuntact the Parks Divislton at (920} 636-3381)

Docs the event require straets 10 be closed? D Yes gNo If ves, which soeetts);

Ir is YOUR RESPONSIBILITY 10 provide federally appraved traffic contal itcms; however they may be rented from the Strects &
Sanitation Division.

Will the event be keld on the sidewalk? D Yes E{No



[

Mariners Trail Permit: SN :

; e o
Will any poruen of the Mariners Trail be used? D Yes E).\o TR e A
Ifyes, where on the tmil will the event begine_ T =

Whare on the trail wili the ovent end:

When use of the trul is reguested, consideration is given to how the public’s use of the trail will be affecred. Set up  take down and
clean up, as well as other serviees provided by a Ciry saaffmay be billed on a costrecovery basis. The event urganizer must proside
acopy of event liability insurance naming BOTH CITIES as co-insured af least 10 days prior 1o the evenr. Permits do not allow
Hexclusive use™ of the trail and the general public must be allowed to share the perniitted areas.

This agreement is made and entered into by and between the Cities of Twa Rivers and Maniwwoe, Wisconsin, hercinafter called “City”
amd the abore-named individual, hereinafier called “Permitiee.” The parties agree as follows: Bockings must be made no earler than 12
months in advance The Permitice understands Risher responsibility (s (o set up, elean up and restore premises within the time period
tisted above.

Limtation of Use: Permiitice agrees that the number of persons on the rented premises duning the remal period shall not exeeed the
capavity of the faciliry and that no imtoxicating liquor of ferniented malt beverages shall be served (o miners. Penmittee agrees 1o use
premises rented fur the purpose stated above and no other, In the event this Limitation of Use is net complied with, Permittes shall be

charged and zgrees to pay a {es of 5200

Pemitee sorees to abide by the rules and regulations contained in this agreement.

FOR OFFICE USE ONLY: ;
Signarure of City of Two Rivers designec: Date: L

7

Tell Us Ahout Your Event:
What is the estimated attendance at your event. meluding obsenvers? <O -
How many vendors will be af vour event? ﬁ How many vehicles? ‘25

Do you require any special parking restrictions? Yes ENO It ves. what tvpe, when, and whers:
) 4 ¥ special pa T

Puriing vn grassy areas of u park is not allowed withowt prior approval. Contact the Police Depariment if traffic control is nevded

Will food be prepared andor served af the avent? \'cs D No
You are respunsible jor obiaining any necessery permits jar food from e Manitowoc Comnty Health Department

Will you be having 2 band or amplified music? I:I Yes Ek‘o

Will a lougspeaker or similar electric sound amplification svstem be used outdoars? D Yes m.\'n
I yes, what hours: Es . =

Will the City recd 1o provide any special elecineal assistance or lighting (of ball diamonds, e1c.)? D Yes m No

If ves, please deseribe:

Contact tive Purks Division ut 836-3386 wirit guestions

Will any of the following services be required? D Clean-up D Street-sweeping
For keip defiving vour parking, clean-up. & traffic control needs, piease contaet the Streers & Sanitation Division o (920) 636-6550

Will any fireworks or pyrotechnic devices be used during the event? D Yes Er?\'a
If ves, contact ihe Fire Depariment ot (920 686-6340 t sccure the proper peemits for firennrk usage

Will animals be present ar the event? | lyes |jl\'n If yes, please indicate what types of animals. how many ure 2xpected, und where

they will be locared, e —

What toiler tucilizies will be made avanlable 10 your participants? [ E Indoer I:] Outdoer
Picase descmibe the toiler facilities that will be provided, including their locariens and the number of units:

Will aleobolic beverages be served’seld? D‘r‘cs |§ o If yes, a “Special Class B” livense will allow sale‘service of beer and or wine
Please contact the City Clerk s Offive at (%20, 656-6%93( 1o obtain a license.




In the case of a premisc with o current alechol license, do you need an extension of your premise? DYes [_2{.\!0 I res, pive
2 detailed explanation under #3,

Do you require a waiver of the restriction to serve alcohol in a park? Dch [Z{No
8. Eguipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. A nog-watvable delive w harged §

delirerviplckup by City nersongel is noeded, Delivery fees are based on totot rental costs.

To make arvangements to pick up the items vourselves, please contact the Parks Divisicn at 636-3580. All items must be picked up
and retumed weekdays betwsaen 2:00 ALM. and 2:30 PM. It is the reater’s responsibility to sign in all marerials in the Streets &
Sanitation office or with a Parks susf member prior to unloading at the time of retumn. Jt is unacczptable to drop off rental materials
vutside of retumn kours and without signing them in.

Please indicate where and when the items sheuld be delivered:

Please indicate the total number of items requested:

Vet Cost Day ot
Barnicades
2 — X X S3on = Flashers
3 T X X $300 = Flashers
8 . X _ X S0 =
Rail rype-iong X X s200 =
Rail type-shor X X 5200 =
Chanaelizer Drums X X 8300 -
Cones
18~ - X X sis0 =
28" X X S1.50 =
Safety vests X X Nocharge = NoCharge
Snow fence
Rolls X X S4.0 =
Posts X X NoCharge = No No Charge
Post driver'peunder, X X NoCharge =  NoCharge
Traffic signs X . X suo0 = Description
X _____ X s00 - Description
X X Ss200 = Dcscriplion
Traffic sigrs (Poruable) X X 8300 = - Description
X X 5300 = Description _
X X s3.00 = Deseription

Other {list items and amounts)

Parks Division Equipment (686-358Gy Do NOT count any picnic tables, garbuge cans, eic. already locared a1 the park,
X $5.00 I

Banguet tables, §° e . X -
Park beaches X e X 8700 =
Picnic tables X X 5700 =
Risers, platform X X S1500 = Description
Security stanchions X X S500 =
Tent, 10°x10° X X 30,00 =
Test, 10°x20° X X 53500 =
Ticket booths, cutdeor X X sisnn
Tsash cans X X NoCtage =  NoCharge
Wenger portable bandwagon, 35x8°*

X X 84000 =
Other (list items and amounts) _

TOTAL RENTAL CHARGES

*Incli:de the day of rerurn but not the das of pickupidlivers. Hems must be picked retumed weekdavs bemecn 7:00 am aned 2:30 pm
TV of plchup: F 4 [z

**The bandwagon shall not ke remeved from the Cuy Ntits without the apprnvul of the Purk & Recreation Committee wnd must be
delivered’setup by City Perscanel,



If yeu are requesting delivery ‘pickep by City personnel, the following non-waivable delivery fees will appl;

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 S 50.00
§100.01 - $250.00 S 75.00
$230.0] - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1.000.01 and above $350.00

Delivery fees will by adiusted based on actual liems rented.

9. Stake Permit: There is 2 $30.00 NON-WAIVABLF. stake permit fee per event if apv items will he staked into the arnund, The
event organizer is responsible for ensuring Diggers Hotline is contacted 2 minimum of three business days before set-up.
Will any of these items tor items of similar nature) be erected or placed en the event grounds?

Tent or canopy D Yas No

Fence D Yes Iz No

Sign D Yas @ No

Bounce house l:' Yeos No [felectric, where will item be plugged in?
Other D Yes D No If clectric, whene will item be plugged in?
1l ves for any, sive a detailed explanation under #3,

10, Safety and Security for Your Event:
Do you have the correst level of insurance for your specific event? Echs D No
Pleuse sve the Special Evems Insurance Form o ensure you huve the proper coverage. You must submut the insurance centificate AND

required vndorsements ro the City Clerks Office at least 10 days before your event.

Do you need assistancs from she Police or Fire Departmemis? D Yes Nn [f yes, please deseribe:

{ Yo { | S S
Name of Sccurily Coordinator Plione # before event Phone # the day of the cvent

Do vou have 2 plan in place to deal with medical emergencies that may occur during your evemt? M Yes D No
Taw City reserves the right to require a detafled writien plan,
11, Fees & Relmbursement: Unless waived by the Special Event Commitice, the standard fees for all rentals and Yivenses will apply. The
City may alse require reimbursement for exirsordinary expenses. Charges will apply for Just, stolen, or damaged equipment.

Is 3 waiver of some or all foes reguesiad? Ij‘v':s D No

If yes, please explain what fees you desire waived or reduced and the ecasenis):

Will money be cojlecicd, tickets or concessions sold, registration fees charged, o money raised in conjunction with the event?
Yes No
It yes, explain and lisy specific charges

What are your estimated revenues and what will the revenues be vsed for?

Please attach any additional Information which you feel will assist the committee in evatuating your request. The Ciry reserves
the right to request a current financial report for the previous two years indicatlng all expenses and all revenues of the
group/organtzation,



12, Legal Notice

I undcrsmnd the filing o1 this application does not ensure approval of a Special Event. 1-also understand that all Special Event
crgonizers and participanrs must comply with all applicable City ordinances, wraffic mles park rutes, state health Inws. fire codes, and
liquor licensing rcgu!anons. Fees for park facilities, temperary beer/wine licenses, stake and fireworks permits, and other secessary
licenses and permits are in addition 10 the foes submirted for the Special Events Application. § further understand that an incomplete
application may be cause for the denial of the event.

“The undersigned agress to indemnify and hold the City of Manitowoc hamless for ary acd all damage claims or personat injury
claims ocouming. dunng fhis event, 1t is further agréed that all personit property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be tiable for any injury. loss or damage 10 said propesy o injury
10 uny persons on the premxsci The undersigned agrees to be respensible for any damace caused lo said facility or equipment by
mischief or ncgligence. By signing, 1 acknowledge that | have authosity to bind the spunmnn;, organization and acknowledge that 1
have received, read and understand the Special Events Policy and agree to be bourd by afl requirements as stated in the Specil Events
Policy and @1 is hereby incorporated by refercnce into shis signed agreement,

Date of birtk of applicart_ 1+ _ I 1+ /270
Signature of Applicant: 7?’/.«»:&#4 QM-— Date: 3"7’/&




Sandy Ronski

N ]
From; jamesevanlanen@gmail.com on behalf of James Van Lanen
<discgolf@discoverwisc.com>
Sent: Monday, March 07, 2016 12:57 PM
To: Sandy Ronski
Ce: Moana Fuller; Chad Scheinoha; Karen Dorow; Sue Reilly
Subject: Re: Event Application - Eagle Scout Service Project

Thanks Sandy. We should amend the application to include Friday and Sat evening plus Sunday during the day.
That will help keep everyone on site and working all weekend too. I plan to have disc golf volunteers onsite
assisting with the course work too.

Jim

Jim Van Lanen Jr.

discgolf@discoverwisc.com

http://silvercupdiscgolf.com
920-793-4524 W

920-629-9997 C
On Mon, Mar 7, 2016 at 12:50 PM, Sandy Ronski <sronski@manitowoc.org> wrote:

It turns out the Silver Creek Fieldhouse is available on Saturday & Sunday as well, so | will reserve it for you on those
days as well,

I will get back to you about the meeting scheduled for next week.

Sandy Ronski

Operations Clerk Il

Cemetery, Parks, Transit, and Streets & Sanitation Divisions
City of Manitowoc

26555 35™ st.

Manitowoc, Wt 54220

Phone: 920-686-6518

Fax: 920-686-6525



WWWw. itowoc.or;

From: jamesevanlanen@gmeail.com [mallto:jamesevanlanen@amail.com] On Behalf Of James Van Lanen
Sent: Monday, March 07, 2016 12:11 PM

To: Sandy Ronski; Chad Scheinoha; Moana Fuller
Subject: Event Application - Eagle Scout Service Project

Hi Sandy,

Attached is the application for the eagle scout project overnight at Silver Creek Fieldhouse April 8,

2016. Please let us know if Saturday becomes available as the scouts will be making this a two night - three day
project. Will Smith, the scout working on his Eagle designation, would be happy to present his plan to the Rec
Board next week if that is an option. I could also present for the Silver Cup at this meeting and give a short
update on our 2016 course improvement projects.

We just picked up the donated timbers for the stairs. This project is necessary for the completion of the new
fairways on the disc golf course and I really appreciate the help that the scouts are offering. The plan is to burn
the brush pile between hole 15-16 on Friday (approved by Chad with supervision by troop leaders and DEW
Disc Golf) and to work on the two stair cases on hole 17 and 18 on Sat - Sunday.

Thanks,

Jim Van Lanen Jr.
discgolf@discoverwisc.com

http://silvercupdiscgolf.com

920-793-4524 W
920-629-9997 C




