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CITY OF MANITOWOC

WISCONSIN, USA
www.manitowoc.org

March 16, 2016

Mr. James Van Lanen Jr.
4121 Martin Lane
Two Rivers, Wl 54241

RE: Silver Cup Disc Golf Tournament — July 7 — 10, 2016
Dear Mr. Van Lanen:

Your request to use Silver Creek Park Concession area, disc golf course and fieldhouse (for
emergency shelter only) on July 7 — 10, 2016 for your Silver Cup Disc Golf Tournament, was acted upon
by the Special Event Committee at the meeting of Monday, March 14, 2016.

At said meeting, the Committee unanimously recommended granting of your request.

Please contact the Fire Department at 686-6540 regarding a safety plan.

At least 10 days prior to your event, in accordance with City policy, please have your insurance
agent submit a certificate of insurance along with additional insured endorsement to my office to evidence

your organization’s liability insurance coverage. To expedite, please fax to 920-686-6959 or e-mail to
dneuser@manitowoc.org. Special Events Insurance Requirements are also enclosed.

All vendors must have a direct seller permit which can be obtained from the City Clerk’s Office at
City Hall, except for 1) vendors selling prepared food and/or beverages for immediate consumption; 2)
any person selling goods or services at a flea market, art fair or similar event involving five or more direct
sellers and sponsored by a permanent resident of Manitowoc County.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

Jennifer Hudon

City Clerk
JH:dan

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheincha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - jhudon@manitowoc.org




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:
STREETS

PARKS

RECREATION

FIRE

POLICE

TOTAL

COMMITTEE CONCERNS:

COMMIITTEE DECISION:

3/14/2016

Silver Cup Pro Disc Golf Tournament
Discover Eastern WI Disc Golf - James Van Lanen, Jr.

Jul 7-10, 2016

NEW OR RECURRING: Recurring

Disc golf tournament for all ages & skills, affiliated with W1 Disc Golf

Tour, Disc Golf Pro Tour, & PDGA A-tier event. Adding a Pro Tour Clinic

& Pro/AM scramble on Thursday in 2016. Tournament rounds Fri & Sat.
Use of concession stand (fieldhouse for emergency) & picnic tables

1258

1258

APPROVE

ESTIMATED EVENT HOLDER CHARGES:

LATE APPL. FEE

LICENSES

STAKE PERMIT

DELIVERY CHARGES

(if delivery requested)

TOTAL COLLECTED|

DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 20

Contact Fire Department at 686-6540 regarding safety plan.

Copy to: Clerk



Ciny of Manirowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE- This application t must be turned in to the Parks Office 2 minimam of 60 davs pnor to
. the date of the event. Your Certificate of Insurance must be on file in the City Clerk's Office a
mimmum of 10 days prior to the date of the event. If you have questions, plcase see the Special

Event Guidelines & Policy for a list of contacts.

- I3 .0 — - -
1. Name/Description of Event: __ S.’\/Gr C"‘_F‘ XVi FroToune Bisc Geoif Toare &h“-é-'-“-+

2. Dateoftvent 57 1071 s+ I8 irmutiple days, Start Date: 87 7 10 1 4 £ /m i '

Ju 2% an i d /cleany

3. Time Event will Begin Setup: AM MM Actual Start Time: <1 ¢ANDPM Finish Time: % AMYM
P L (AN _—

4. Name and Complete Address of Organizatien/Individual Organizing the Event:

Disc aybe Faster r Wi scons T (11 Ga ;’F
Name of organization responsible for event

—dawcs T Van Loaner JU Telephore 4 PRIOR TO evemt ( 725) 647937 7

Name ¢ first, middle, and last) of event organizer

S Amme Telephone # DURING event } -
Contact nume DURING event (if ditferent)

Il e rt o L ane

Street Address
Tove K1vE S NI S E-mail address_f =3¢ 09 1§ @l 3 ¢ e p o 35 L oA
City, State, Zip of event organizer ¥

Is the sponsaring organization a S0{(c)(3) organizution? D Yes D No

5. Location of the Event: Generallv deseribe vour event :nd its purpose and attach a DETAJLED map ar dianram of vour ev
Also, indicate the direction of the route, If any, including ol turns and the number of traffic lanes to be used. Maps of the City
and its parks arc available online at www manitowec.org.
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Will the eveat be held in a Manitowor park or wtilize any park facilitiss? E Yas Whichpark? 32 e rCreell D No

AT
What park facilities will be needed (buildings, 1ennix courts, ball Cmrnonds.’\.u«: golf courses. e12.)? CAarse .00 {([

Have you reserved the park & ‘or park facilities? m Yes D No [fno. piease contuct the Parky Divisior at (920) 656-3380)

Docs the event require streets to be closed? D Yes E No Ifyes, which streci(s):

{tis YOUR RESPONSIBILITY 1 provide federally approved traffic: control items; however they mayv be rented from the Sirects &
Sunitation Division.

Will the event be held on the sidewalk? D Yes D No



6. Muriners Trall Permit:
Wili any perton of the Mariners Trail be used”? I l Yes E] No
T yes, where on the trail will the event begin:
Where on the uall will the event end:

When use of the tratl is reguested, consideration is given lo how the pubiic’s use of the trail will be affected. Set up 7 taxe down and
clean up. as well as cther services provided by o City staff may be billed on a cost-recovery basis The event organizer must provide
a copy of event liability Insurance naming BOTH CITIES as co-insured ut least 10 days privr to the event. Permits do not allow
“exclusive use™ of the trail and the general public must be allowed to share the permitred areas.

This agreement is made and entered into by and between the Ciaes of Twe Rivers and Manitowoce, Wisconsir, hersinafier called *Ciry™”
and the abave-named individual, hereinafier called “Perminee.” The periies agree 2s follows: Bookings must be made no eardier than 12
months in advance. The Permittee understands his her responstbility is te set up, clean up and restore premises within the time period
listed above.

Limitation of U'se: Permittee agreas that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and thar no intoxicating higuor or fermented malt beverages shall be served to minors. Permintes agrees to use
premises reated for the pumpose sated above and no other. In the event this Limitation of Use is not complied with, Permittec shali be
charped and agress to pay @ fee of 5204,

Permittee agrees to abide by the rules and regulations contained in this agresmant,

; NLY:
Signature of City of Two Rivers designee: Date:
7. Tell Us About Your Event:

What is the estimated attendance at vour event, including observers? _S 02 O 7 z;c*\;
1

Mow many vehcles? _ {50

e - =
How mary vendors will be at vour event? _ 5 = />

re any special parking restnictions? [:] Yes @ No i ves, what hvpe, when, and where: 2

Lo you reg

Parking vn grassy areas of a park is ot allowed without prior approval. Contact the Police Departorent if trafic contrul {5 needed.

Will food be pregared and/or served at the event? |Z] Yes D No
You wre responaikle for phtaming eny necessary permits for food from tire Mamtowor Counry Health Department,

Wil you be having o band or amplified music? D Yes E No

Will a Jeudspeaker or similar electric sound antplitication system be used outdoors” E] Yes D No
If ves, what hours:

Will the City need to previde any special electrical assistance or lighting {of ball diamonds. etc.)? D Yes @ Na
If yes, please deseribe:

Contact the Parks Division at 656- 3380 with n.‘j'l'a'.r.".\_'.;’fﬁn.t

Will any of the following services be required? D Clean-up D Street-swerping
For help defining yonr parking, elean-up.& ragile control needs, please contact the Stecis & Suniration Divivion at (920 686-6530

Wil any fireworks or pyrotechnic devices be used during the event? D Yes EE No
If1ves, contact the Fire Dopartment at (920) 686-6340 10 sevwre the proper permits jor flmework usage.

Will arimuals be present at the evert? D‘:'cs EN:: If yes, please indicate what types of amimals, bow many are expected, and where
they will be loented, i =

What toilet facaiittes will be made available 1o vour parieipunts? Indoor I:] Qutdoor
Please describe the toilet facilities that will be provided, including their locavions and the number of units; -

Will alcoholic beverages be served/sald? D‘c'cs EN@ 1¥ yes. 4 “Special Class B livense will allow saleservice of beer and'or wine,
Ploase contacd the Ciy Clerks Office ot (920) 686-8930 1o ohtamn o license




In the case of a premise with a current aleokel heense, €o you nesd 2n extensien ¢f your premyse? El\.'es D\‘o Haes give

a detailed explanation uader 43,
Do you requirs a waiver of the restriction w serve alcokol in a park? DY:s DNa
8. Equipment Needed for Your Event:

Equipment rental charges will apply unless 3 waives of some or all fees 13 approved. A pon-walvable defivery fee will be charged if
deliverv/pickup bv City personnel Is needed, Delivery fees are based on total renta) costs.

To make arrangements te pick up the items yoursclves, please contact the Parks Division at 686-3580. Al items must be picked up
and retumed weekdays berween 7:00 AM. and 2:30 PM. 1 is the renter's responsibility 10 siga in all marerials in the Streets &
Sanitation office or with a Parks staff member prior 10 unloading at the time of return. Tt is unacceptable 5o drop off rental materials
outside of retumn hours and witheut signing tiem in.

Please indicate where and when the items should be delivered:

Please indicate the total number of items requested:

cety & Sanieati ivisi ipment (6 580):
# Needed % of Davs* CeatDav Jotal
Barricades
b o X __ ... X 500 © Flashers
3 X X S300 = Flashers
8 X X  s100 =
Rail type-lony X X Ss2o0 =
Raif type-shont X X s200 =
Channelizer Drums e X X 5300 =
Cenes .
18" X . X 5.3 =
28" X X S150 =
Safety vests X X Nocharge =  NoCharge
Snow fence
Rolls X X Ss4.00 = —
Posts X X NoCharge =  NoChange
Pust driverpounder, X X NoCharge =  NoCharge
Traffic signs X . X s © _Deseription
X X s200 - Description _______
X X 200 = __Description
Truffic signs (Portable) X X 8300 = oo Deseription
X X 30 - Description
X X S3.00 b Descripion
Other ilist izems and amounts)
Patks Division Equipment (686-3530); Do NOT count any picnic tables, garbuge cuns, ete. already located at the park.
Banguet tables, 8° X X S500 «
Park benches X X S700 =
Picnic tables X X $2.00 L
Risers, platform X X Sism =  __ ____ Descriplien
Security stanchions X X 5500 =
Tent, 10°x10° X X 53000 =
Tent. 10°x20° X X 33500 =
Tickzt bouths, outdeor X _ X s15.00 -
Trash cans . X . X NoCharge = NoCharge
Wenyer perizhle bundwngon, 35x3°4*
- X ____ X snao00 s
Other {list izems and amounts) .

TOTALRENTAL CHARGES
Sinclude the dey of raturn but not she day of pickupideivery. hems must be pickalivemrned weekdays berween 7:00 am and 2:30 pin.

¥ The bundwagon shafl not be removed froun the Cigy limits without the approval of the Park & Recreation Committee and must be
dethveredsetup by City Personnel.
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1f you are requesting delivery/pickup by City personncl, the fullcwing non-waivable delivery feas will apply.

B DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - S100.00 S 50.00
$100.01 - $250.00 S 75.00
$250.01 - $500.00 $125.00
$500.00 - $1.000.00 $230.00
$1,000.01 and above $350.00

Delivery fees will he adjusted based on actual items rented.

Stake Permit: There isa $30.00 NON-WAIVABLE stake permit fee per event, if any items will be staked Into the eround. The
evens organizer is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar narure) be erccted or placed on the event gounds?

Tent or canopy Yos EI No
Ferce [:] Yes No
Sign D Yes @ No
Bounce house D Yes [Z] No f clectric, where will item be plugged in?
Orker D Yes No Ifelectric, where will item be plugged in?

if ves !’ur anv. give o detafled explanation undee #3,

Safety and Security for Your Eveal:

Do you have the correct level of insurance tor your specific event? D . (] Yes [:’ No

Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
reguired endorsements 10 the City Clerk s Qffice at least 10 duys before yorr event.

Do you need assistance from the Pulice o1 Fire Departments? D Yes E No if yes, piease describe:

T \fam Lapee ac. (924 _639._ 1997 « ) . _SAmE
Name of Security Cocrdinator Phone # before event Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during vour cvent? ]:__] Yes D No
The Cirv reserves the right to require a Jetailed writte plan.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all remtals and licenses will apply. The
City may also require reimbursemem for extruordinary expenses. Charges will apply for lost, stolen, or damaged equipment.

Is a waiver ¢f some or all fees requested? E Yes L__I No

I yes. pleass explain what fees you desice waised of reduced ané e reasonis). all rt-.L,S'f ratidn AL\L(
SPyitaul g | un i% £ s0d ot to cl"'-’L rs oab PESENY) FandC (e e vic
sdded 4o 405 STVer ere (Al car¥ I PTAvE ARG pte Fiand

Will money be ¢collected, tickets or conuessivns sold, registration fess charged, or money rused in conjunction with the evert?
ves []No
If yes, explain and list specitic charges, I'“ cw 3\ f/{ -L, p {aye r‘_;_d_ _

What are your estimoted revenues and what will the revenues be used for? 10 €

Please artach any additionat informativn which you feel will assist the committee In evaluating your request. The Clty rescrves
the rizht to request a current financlal report for the previous two years Indicating all expenses and all revenues of the
groupforganlzation.



12, Leaal Notice
i undersiand the filing of this application does not ¢nsure approval of a Speeial Event. 1 also understand that all Special Event
organizers and pasticipants must comply with all applicabie City ordinances, traffic rules, park rules, state heshih laws, fire cedes, and
liquer lizensing regulations. Fees for park facilitics, temporary beet’wine licenses, stake and firewarks permits, and other necessary
licenses and permits ore in 2ddition to the fees submitted or the Spesial Events Application. | funtker understand that an incomplere
applicaticn may be cause for the deniat olthe cvent.

The undersigned agrees to indemeify and hold the City of Manitowoe harmless for any and all damage olaims or personal injury
claims occurring during this cvent. It is further agrecd 1hat all persenal propesty of any Lind brought on the premiscs shall be af the
sole sisk of the undersign=d, and that the City ef Manitowoe shall oot be liable for any injury, loss or damayge to said propery or injury
tu any persons on the premises. The undersigned agroes to be respensitle for any damags caused 10 said facility ot equipment by
mischief or negligence. By signing, } acknowledge that ) have awthority o bizd the sponsoring organization and ackpowledge that 1
huve received. read and understand the Specinl Events Policy and agree to be bound by &l requirements as stased in the Speciol Events
Policy ord it i3 hereby incorporated by seference into this signed agreemenl.

Date of birth of applicant X108 ¢ A3

N\ P -
Sigrature of Applicant; %fg'rw\& £ IZN“"I....ZE ﬁm%\' Date: __ = 1 7 { g




