SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 4/24/2019
EVENT NAME: Lakeshore CAP 0.5K (a race for the rest of us)
ORGANIZER: Lakeshore CAP, Inc. of Wisconsin - Colleen Homb
EVENT DATE: 8/17/2019 NEW OR RECURRING: New

LOCATION/DESCRIPTION: A .5K fundraiser geared towards people who do not like to run; short
walk/run, food, muscial entertainment, & alcoholic beverages served;
use of Lincoln Park fieldhouse & cabin 1 with closure of park road &
parking lot; use of traffic control equipment & parks equipment

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0] LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES 125
PARKS 666 (if delivery requested)
RECREATION WAIVED -ROOM TAX 932
STREETS 141
TOTAL DEPT. COSTS 807
NON-WAIV. STAKE PERMITI I
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

YA
Lo
e

COUNCIL ACTION REQUIRED:

Closure of Lincoln Park roadway between Fieldhouse & Cabin 1

ITEMS TO INCLUDE IN LETTER:

Event 4

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE -’ ”h‘iﬁ\ixpp]mahon m"u"stbe turned 1o fo-the Parks ‘Office a munmu 1 of 60 days prior to

the event. Your Gertificate of Trisu c_e'must -be on file in the’ CntyClerk’s Officca
mlhlmum of 10 'd ‘j@pnor to the datéof the event. Ifyou have queshons, please see‘the Special

Event Guidelinee & Policy foralist of contacts.

NameMeseription of Event; aKeshore CAP 0.5k (a race for the rest of us)
08/17/2019

Date of Event:

{3 mnltlple da)s, Stnrt Date: End Date:

7.0 am . 4:00 ' rime: 1100 AveM

. Time Event will Begin Setup: AM/PM Actual Start Time: AM/PM Finish Time:

Name and Complete Address of Organization/Individual Organizing the Event:

Lakeshore CAP Inc. of Wisconsin
Name of organization responsible for event

Colleen Marie Homb Telephone # PRIOR TO even ( 2206868705
Nante (first, middle, and last) of cvent organizer

Telephone # DURING cvent ( _9_2964_51 766

Contact name DURING cvent (if different)
702 State Street PO Box 2315

Street Address
Manitowoc, WI 64220 E-mail uddress CONIEENN@lakeshorecap.org
City, State, Zip of event organizer

Is the sponsoring organization a 501(c)(3) orgmization?@ch ONo

. Lacation of the Event: Genern 1 its purpose an :
Also, indicate the direction oﬂhe roulc. if nn;. !ncluding all turns and the number of tmﬂ':c fancs to be uscd Maps ul‘lhc Cily
nnd its parks are nvailable online ot wwav.manitowoc.org.

The .5k is a fundraiser for Lakeshore CAP. Itis a play on a 5k and is geared towards
anyone who has a sense of humor and may not like to run. The event will include a very
short walk/run, food, musical entertainment and alcoholic beverages will be served.
Participants would check in near the Field House. The starting line would be in the
parking lot near the Field House route would travel into the park, turning left and ending at
Cabin 1. This event is to raise funds for and awareness of Lakeshore CAP.

Will the event be held in a Manitowoe park or utilize any park ruimis@ Yes Which parke LiNcCOIN Park O No

What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, ctc.)?
Field House, Cabin 1, the parking lots by the Field House and Cabin 1 and Lincoln Park Rd.

Have you reserved the park &/or park facilities’l@vcs ONo If no, please contact the Parks Division at (920) 686-3580.

Docs the event require streets to be cbsed'l@Yes ONo If yes, which sirect(s): The parkmg lot by
the Fieldhouse, Lincoln Park Rd to Cabin 1 and Cabin 1 parking lot.

It is YOUR RESPONSIBILITY to provide federally approved traffic conirol items; however they may be rented from the Sireets &
Sanitatlon Division.

Wil the evert be held on the sidewatk? (O ves (®)no




6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O\'cs @ No
If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested. consideration is given to how the public’s use of the trail will be affected. Set up / take down and
clean up, as well as other services provided by a City stafll may be billed on a cost-recovery basis. The event organizer must provide
acopy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafter called “City™
and the above-named individual, hereinafter called “Permittee,” The partics agree as follows: Bookings must be made no earlicr than 12
months in advance. The Permittee understands his/her responsibility is to set up, clean up and restore premises within the time period
listed nbove,

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permittee agrees 1o use
premises rented for the purpose stated sbove and no other. In the event this Limitation of Use is not complied with, Permittee shull be
charged nnd agrees to pay a fee of $200,

Permittee agrees to abide by the rules and regulations contained in this agreement.

FOR OFFICE USE ONLY:

Signature of City of Two Rivers designee: Date:

7.

Tell Us About Your Event: S .
What is the estimated attendance at your event, including observers? This is the first year we think

How many vendors will be at vour event? 2-4 How many vehicles? We think around 100

Do you require any special parking restrictions? (3 W0 I yes, what type, when, and where:
b p E ¥

Parking on grassy arcas of a park is not allowed without prior approval. Contact the Palice Department if traffic control is needed.

Will food be prepared andfor served at the event? @ch O\u
You are responsible for obtaining any necessary permits for food from the Manitowoe County Health Department.

Will you be having o band or amplified music? @ch O.\'n

Will a loudspeaker or similar clectric sound amplification system be used outdoors? @‘I'l:s O.\ln
If yes, what hours: 3pm-10pm

Will the City need to provide any special electrical assistance or lighting (of ball dinmonds, ctc.)’.OYe‘» @No
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? ‘lean-up Mreet-sweeping
For help defining your parking. clean-up, & traffic control needs, please contact the Streets & Sanitation Division at (920) 686-6550).

Will any fireworks or pyrotechnic devices be used during the cvcm'.O Yes 0
If ves, comtact the Fire Department at (920) 686-6540 10 secure the proper permis for firework usage.

Will animals be present at the c\'cnl?o’cs @Iu If'yes, please indicate what types of animals, how many are expected, and where
they will be located.

What toilet fucilitics will be made available to your [ulrlii:ip:mls' Indoor I:I()uldmr

Please describe the toilet facilities thut will‘hc{:m\'idc;l. including their locations and the number of units:
The restrooms in the Fieldhouse and Cabin 1. If registralion is very successful we will oblain port-a-potties as well.

Will alcoholic beverages be sen'ed!sold@{cso\‘n If yes, 0 “Special Class B” license will allow sale/service of beer and/or wine,
Please contact the City Clerk s Office at (920) 686-6950 1o obtain a license.




In the case of a premise with a current alcoho! lieense, do you need an extension of your premise? O(sOlo 1 yes, pive
A detailed eiplanation under #5,

Do you require a waiver of the restriction to serve alcokol in a park? @!cONo

8. Equipment Needed for Your Event:

alechol & o\\ourd)
ok Liredn Pl

Equipment rental charges will apply unless o walver of some or oll fees is approved. Anop-watvahte delivery fee will be charzed If
deliverviptckun by City persannel ts needed, Delivery fees arc based on total rental costs.

To make arrangements to pick up the items yourselves, pleass coniact the Parks Division at 686-3580. All items must be plcked up
and retumed weekdays between 7:00 A.M. and 2:30 M, It is the renter’s responsibility to sign in all materials in the Streets &

Sanitation office or with a Parks stafl member prior to unloading at the time of return. 1t is unacocpiable to drop off rental matesiats
outside of retumn howrs and without signing them in.

Please indicate where and when the ltems skould be delivered:

Please lndlcate the total number of Hems requested:

:
E

$1.50

S1.50
No charge

$4.00
No Charge
No Charge
$2.00

$2.00
$3.00
$3.00

it

MMM HM MMM MMM MR M HHN

P AHHP MNP HHH HH KK MM

$3.00

Total
Flashers
Flashers ________
2
T e
No Charge
No Charge
No Charge
Description
Description
Description
— Description
—_ Description
Description

80X DoNOT'éwutmplmIcuuu,xaruxcm:. elc, already located al the park.

Banquet tables, 8° 0 X X $500 s A |
Park benches X X $700 "
Pienlc tables 10 x 5 X $700 = 3D
Risers, platform X X $1500 = Description
Security stanchions . x X $500 o
Tent, 10'x10° P X $3000 a
Teat, 10'x20° X X $3500 =
Ticket booths, outdoor p X $1500 =
Trash cans 10 X =3 X NoChage = NoChage
Wenger portable bandwagon, 35x8°*®
X X 84000 = 20
Other (list Hems ad emounts): —  Sorlkt 3
TOTALRENTALCHARGES ~ ~187_

®Include the day of return bus not the day of pickup/delivery. lems must be picked/returned weekdays between 7:00 am and 2:30 pm.
S*7ke bandwagon shall nos be removed from the City limits witkowt the approval of the Park & Recreation Comnilitee and must be

delivered/setsip by City Persormel.



10.

1.

If you are requesting dolivery/pickup by City personnel, the following non-walvable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

event otganlurls mpmlble for mnrlnn Dlueu l!atllu h eoalaemln nlnlnun ol’llme Imheu dnyl beton ut-np.
Will any of these items (or items of stmilar nature) be erected or placed on the event grounds?

Tent or canopy Yes O No

Fence O Yes O No

Sign 0 Yss O No

Bounce house o Yes o No f electric, where will item be plugged In?

Other O Yes O No Ifelectric, where will item be plugged in?
Safety and Security for Your Event:

Do you have the comect level of insurance ktywspedﬂccveoﬂ@'la ON
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must subimis the insurance certificate AND
required endorsements to the Clty Clerk's Office at least 10 days before your evens,

Do you need assistance from the Police or Fire Depnrmaus?oves@io 1f yes, please describe:

Cclleen Homb (20 ) 646 . 1768 620 645 3788
Name of Security Coordinator Phone ¥ before event Phone ¥ the day of the event

Do you have a plan in place to deal with medical emergencles that may occur during your event? @YuON
The City reserves the right to require a detalled written public safety plen.

Fees & Reimbursement: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also requltc reimbmm l'or cxtmtdlmry apems. Clmua will apply for lost, stolen, or damaged equipment.

Is a walver of some or all feesmquemd?@Yu ONo

If yes, please explain what fees you desire waived or reduced and the reason(s):
We are requesting a walver of ali fees. This increases tha amount of funds ralsed that will support the work of Lakeshore CAP in the community.

Will maney be cotlected, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

(] 0
and list specific charges

There will be a raglstration fee for the 'run’ ﬂmthasyetbbedabmﬂnod We think $30/person. There will also be a

rewar foa tn arraas tha fand and antarfalinmant af

Whnmyonrw!mmdmuuumdwhuwlllthemnmbcmdfoﬂ

This is our firat year, we hope to raise $5,000 all of which will be used to support Lakeshore CAP, a non-profit that

focuses on eliminating poverly through (ood security. parenting education, secure housing and child develcoment.
Please attach any additionsl information which you feel will assist the committee In evaluating your vequest. The Clty reserves
the right to request a current finaucia) report for the previous two years indicating all expenses and afl revenues of the
groop/organtzation.



12, Legal Notice
lmdemmdﬂwﬁliugoflhhappﬁwhndosanamvalofaSpedalEmlalsoundumndthatnnSpechl Event
ombusmdwﬁﬁmm»mlywﬁhdlmﬂubbdtyoﬂlmmﬂhmhs.pukmlel.mlmltblm!.ﬁleeodn,md
liquor licensing regulations. Fees for park facilities, temporary beer/wine Hicenses, stake and fireworks permits, and other necessary
licenses and permts are in addition to the fees submiited for the Special Events Application. 1 further understand that an incomplete
application may be cause for the denlal of the event,

The undersigned agrees to indemnify and hold the City of Manltowoc hormless for any and all damage clalms or personal injury
clalms occurring during this event, It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said propesty or injury
to eny persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, 1 acknowledge that I have authority to bind the sponsoring organization and acknowledge that I
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it Is hereby incorporated by reference into this signed agreement.

Dute of bisth ofspptican 10 72 1977
Sigastue of Applicent: CONIEEN HOMb B s 0o0r pe: 4111119










