SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
EVENT DATE:

LOCATION/DESCRIPTION:

ESTIMATED CITY COSTS:
POLICE

FIRE

PARKS

RECREATION

STREETS

TOTAL DEPT. COSTS

COMMITTEE CONCERNS:

COMMITTEE DECISION:

3/13/2019

Sputnikfest

Rahr West Art Museum - Greg Vadney

9/7/2019 NEW OR RECURRING: Recurring

Festival featuring the Sputnik/Manitowoc connection; closure of Park
St. between N 7 & 9; entertainment tent on Park St. & closure of N 8 from
State to St. Clair; food , refreshments & music; use of ladder truck,
traffic control items, benches, tables, canopies, ticket booths, trash cans,
bandwagon & sand bags; waiver of noise ordinance Fri p.m.

ESTIMATED EVENT HOLDER CHARGES:

0| LATE APPL. FEE (<60 days)
0 DELIVERY CHARGES 350
2631 (if delivery requested)
WAIVED -ROOM TAX 4025
1044
3675

NON-WAIV. STAKE PERMIT

APPROVE DENY

uﬁﬂ
%‘L\

T AL

COUNCIL ACTION REQUIRED:

Waiver of noise ordiance until 10:30 p.m.; Street closures of Park St. from N 7th
to 9th & N 8th from State to St. Clair; No parking on one side of N 9th from State
to St. Clair

ITEMS TO INCLUDE IN LETTER:

Event 5

Copy to: Clerk



City of Manitowoc 1 CITY GF MANITOWOL
"'llf INEED I

SPECIAL EVENTS APPLICATION FORM L ENGIEFANG |

NOTICB,‘ This Jppllcatmn must be turned in to the Parks Office a minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. 1f you have questions, please see the Special

Event Guidelines & I'nhw for a list of contacts.

Sputnlkfest 2019

1. Name/Description of Event:

03/07/2019

2. Date of Event: If multiple davs, Start Date: . End Dare:
Include dates mri umn ne rdrd for setup and take down / cleanup,
X Time Event will Begin Setup: AMIPM Actual Start Time: ANM/IN Finish Time: AMI'M

4. Nume and Complete Address of Organization/Individual Organizing the Event:

Rahr-West Art Museum

Name of uug.\m?*m:ﬂ rupunslhk Tor event

Greg Vadney / Me“ssa Franz Telephone # PRIOR TO event ( 920"686 3090
Name (first, middle, and last) of cvent orgs wnizer

920 652 8214

Telephone # DURING cvent (

Contact name DURING event (ifd ﬂlucnl}

610 N. 8th Street

Street Address
Manitowoc, WI 54220 ) il address MF@NZ@mManitowoc.org

C ny State, /|p of event arganizer

is the sponsoring organization a S01(¢)(3) U:ganixu[inn’.’O\'::-: @\Iu

Location of the Event: Generally deseribe vour event and its purpose and attach a DETATLED map o diangram ol vour event,
Also, indicate the dircetion of the route, ifany, including all turns and the number of traffic Lines to be used, Maps ot the City
and its parks are avalable online at www manitowoc org

n

Corner of N. 8th & Park Streets. Event map is attached, but layout may change slightly.

Will the event be held i a Manitowoe park or utilize any park f:u:1||l|uso Yes Which pauk? o @ No

What park facilities will be needed (huldings, tennis conrts, ball diamonds, dise golf courses, eic.)?

Have you reserved the park Lior park I":u:i}iti::s'.’O\’-;: O.\'u if no. please contact the Pavks Division at (9240} 686-3550)

9/6/2019 Park streat fmm N. 7tto N. 9th
Does the event require streets to be closed? Yes Noo 1 yen, which street(s):

to allow for set up 9/7/2019 Park Street from N. 7th to N, 9th & N. 8th from State to Sl Clmr(, Slreelq

It is YOUR RESPONSIBILITY to provide federally upprmgd'.rr.:ﬂn control ttems: however they may be vented frone the Streets &
Sanitation Division.

Will the event be held on the sidewalk? @\’cs O.\'n



o,

Mariners Trail Permit:

Will any portion of the Marmers Trail be used? OY‘"‘ @ No
I yes, where on the trail will the event hegin:

Where on the trail will the event end

When use of the trail is requested, consideration is given 1o how the public’s nse of the trail will be aftfected. Setup 7 take down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
acopy of event lahility insurance naming BOTH CITIES as co-insured at least 10 days priovto the event, Pevmits do not allow
“exelusive use™ of the teadl and the general public must be allowed to share the ;wrmiiml areis.,

[his agreement 1s made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafter ealled “City”
and the above~named individual, hereiatter called “Permittee.” The pasties agree as follows: Bookings must be made no earlier than 12
months in advence. The Permittee understands histher responsibility is to set up, clean up and restore premises within the time period
hsted above.

Limitation of Use: Permittee agrees that the number of persons on the remted premises during the rental period shall not exceed the
capactty of the tactlity and that no mtoxicating liquor or fermented malt beverages shall be served 1o minors, Permitiee agrees o use
premises rented tor the purpose stated above and no other, In the event this Linitation of Use is not complied with, Permittee shall be
chiarged and agrees o pay a fee of S200.

Penmittee agrees to abide by the miles and regalations contamed i this agreement.

FOR OFFICE USE ONLY:

Signature of City of Two Rivers designee: Dateys

-
LK

Tell Us About Your Event:
What is the estimated attendance #tyour event, including obscrvers? 3000

How mimy vendors will be at your event? Uunknown (est. 6-15) How many vehicles? n/a

D you require any speeal parking resinetions’? @‘u’sz‘Qu I ves, what type, when, and where:

Parking only on one side of N. 9th from Stale Streel to St. Claire Streel

Parking an grassy arcas of a park is not allowed without prior approval - Cantact the Police Department if traffic contral is needed

Will food be prepared and/or served at the event? O‘:’cs o

Your are responsible for obtaining any necessary permits for food pons the Manttowoe County Health Depariment.

Will vom be having a band or amplified musie? @\1\ O\'.n

Will a loudspeaker or similar electric sound amplitication system be wsed ontdoors? @x'c-; O.\u
If ves, what haurs: 12:00p-10:30p S ) o

Will the City need to provide any special electrical assistance or lighting (of ball diamonds, clm}'.-@‘-’l.\- O;\‘u
It ves, please deseribe:

MPU needs to run a special power box on N. 8th Street

Contact the Parks Division at 656-355(0 with questions.

Will any of the following services be required? D‘l:.m-up Dinccl-‘;\wv;nug

For help defining vour parking, clean-up, & wapfic Contral needs, please contact the Streets & Sanization Division at (920 686-6330

Will any fireworks or pyrotechnic devices be used during the ey unt'.Och "0
I vos, contaci the Fire Department at (920) 686-6340 to secure the proper permits for Jirework nsage

Will animals be present at the cvcnl'.’@'cs lo If yes, please indicate what types of animals, how many are expected, and where
they will be located. An alien pel corviest wirf be held in the main tent on Park Street. est 5-15 doas

Indoor I Jutdoor

Please describe the toilet facthities that will be provided, including thear locations and the number of unmits

Four indoor restrooms and six outdoor portable units

What toilet facilitics will be made avanlable to vour participants’

Wil aleoholic beverages be servedisold’ 'C‘Q\.ll It ves, aSpectal Class B” license will allow sale/service of beer and’or wine
Please contact the City Clerk s Office ar (920 686-0%30 o obtain « license.




In the casc of a premise with a corrent alcohol license, do you need an extension of your premisc? O(es @ﬁn 10 yes, give
a detalled explsnation under #S.

Do you require a waiver of the restriction to serve alcokol in a park? OIGO%

8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a
chup by C

waiver of some or all fces is approved. A non-walvable delivery fee will be charged i
Delivery fees are based on total rental costs.

To make arrangements 1o pick up the items yourselves, please contact the Parks Division at 686-3580. All items must be picked up
and returned weekdays between 7:00 AM. and 2:30 PM. Tt is the renter’s responsibility to sign in all materials in the Streets &

Sanitation office or with a Parks staff member prior to unloading at the time of retum. Tt is unacceptable to drop off rental materials
outside of retum hours and without signing them in.

Flease indicate where and when the ltems should be delivered:
Please deliver by 8am Saturday, September 7 or late afternoon of September 6.

Please Indicate the total number of ltems requcested:

anitation Division Eaui
# Needed

Basricades

r 12

3 *

Rail type-long 5

Rail type-short
Channglizer Drums
Cones

18"

28'! .
Safety vests
Snow fence

Rolls

Posts

Post driver/pounder,
Traffic signs 18
Traffic signs (Portable)
Other (list items and gmounts)

ued LS

MAMIMIMI M MHAHM M HX MMM MX

0-
# of Dayg®

T T

MAMMMHMN MM MMM HHHMHHN

Cost/Day

$3.00
$3.c0
$4.00
s2.00
$2.00
$3.00

$1.50
$1.50
No charge

$4.00
No Charge
No Charge
$2.00
$2.00
$2.00
$3.00
$3.00
§3.00

Parks Division Equipment (686-3580). Do NOT count any picalc tables, garbage
Banquet tables, 8° X X ss00
Park benches 46 X X s1.00
Picnic tables 30 X X s100
Riscrs, platform X X Ssis00
Sccurity stanchions X X §500
Tent, 10'x10° 3 X X 53000
Tent, 10'x20’ X X $3500
Ticket booths, outdeor 1 X X $15.00
Trash cans 30 X X  NoCharge
Wenger portable bandwagan, 35x8'**
1 X X  $240.00
Other (list items and amounts):
( amountsk o5 sand bags
TOTAL RENTAL CHARGES

o? 24,

nFrasaoaan

g uanaeg e

[}

E

Flashcrs
Flashers

No Charge
—  DescripionRoad Closed
Description
Description
Description
Description
Description

cans, etc. already located at the park.

Description

No Charge

®Include the day of renurn but not the day of pickup/delivery. Items must be picked/returned weekdays between 7:00 am and 2:30 pm.
*sThe bandwagon shall not be removed from the City limits without the approval of the Park & Recreation Committee and must be

delivered/setup by City Personnel,



9.

If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
Dellvery fees will be ed based an actual items rented

Stake Permit: There 50,00 -WAIVABLE siake permit fee ner event, if any items will be staked info {he
event organlizer is responsibic for ensuring Diggers Hotline Is contacted a minlmum of three business days before set-up.
Will any of these items (or itcms of similar naturc) be crected or pleced on the event grounds?

Tent or canopy Yes No

Fence O Ys @®No

Sign O Yes @ No

Bounce house O Yes @ No If electric, where will item be plugged in?
Other Yes O No [If electric, where will item be plugged in?
Ir ive 0 detalled explanation under §5

Safety and Securily for Your Event:

Do you have the correct level of insurance for your specific evcm?@ch ONo

Please see the Special Events Insurance Form lo ensure you have the proper Coverage. You must submit the insurance certificate AND
required endorsements to the City Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depammnts?Och @No If yes, please describe:

Greg Vadney (820 y 686 3090 920 )686__ .3080
Noame of Security Coordinator Phone # before cvent Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may accur during your cvent? @Yes ONo
The City reserves the right fo require a detailed written public safety plan.

Fees & Reimbursements Unless waived by the Special Event Commitice, the standard fees for ail rentals and licenses will apply. The
City may also require reimbursement for extraordinary cxpenscs. Charges will apply for lost, stolen, or damaged equipment.
Stoke Pe: ¢ Fe v will not be walv.

Is a waiver of some or all fecs requested? @Y«s ONo

If yes, please explain what fees you desire waived or reduced and the reason(s):
We are requesting all fees be waived, Sputnkfest proceeds assists with operating fees for the RWAM

Yo o
yes, explaim and list specific charges
Children's area will have tickets for sale, merchandise wiil be sold, rafile lickets, beer & soda will also

[ -

What are your cstimated revenues and what will the revenues be used for?
$5000 will be used for Museum operating budget

Will money be illecled, tickets or concessions sold, registration fees charged, or money raised in conjunction with the event?

Please attach any additional information which you feel will assist the committee In evaluating your request. The City reserves
the right to request a current financial report for the previcus two years indicating all expenses and all revenues of the
group/organization.



12. Legal Notice
1 undesstand the fiting of this application does not cnsure approval of a Special Event. 1 also understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park rules, state health laws, fire codes, and
Tiquor licensing regulations. Fees for park facilities, temporary beer/wine licenses, stake and fireworks peemits, and othier necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. 1 further understand that an incomplete
application may be cause far the denial of the event.

The undersigned agrees to indemmify and hold the City of Manitowac harmicss for any and all damage clasims or personal injury
claims occurring during this event. It is further agreed that ali personal property of any kind brought on the premises shall be at the
solc risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to eny persons on the premises. The undersigned agrees to be responsible for any damnge caused (o said facility or equipment by
mischicl or negligence, By signing, 1 acknowledge that [ have authority to bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

12,19 ,1982

Date of birth of applicant

b 211212019

Signature of Applicant:
[
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