CITY OF MANITOWOC

WISCONSIN, USA
WWW. manitowoc.org

June 1, 2018

Mr. Eric Schram
Heavy Pedal Velo Club
826 N. 8" St.
Manitowoc, WI 54220

RE:  Silver Creek Bike Race — September 9, 2018
Dear Mr. Schram:

The above request was acted upon by the Special Events Committee at
the meeting of May 30, 2018 at which time Committee granted your request.

Please make sure that the route is cleaned up after the event.

Please refer to the enclosed outlined conditions for a Special Event permit.
Your certificate of insurance is on file.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

L) T Juoer®

Deborah Neuser
City Clerk
DN:mrk

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 5/30/2018 ‘
EVENT NAME: Silver Creek Bike Race
ORGANIZER: Heavy Pedal Velo Club - Eric Schram
EVENT DATE: 9/9/2018 NEW OR RECURRING: Recurring

LOCAi'ION/DESCRIPTION: Flyover bike race at Silver Creek Park; use of fieldhouse & traffic control
items for race

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL, FEE (<60 days)
FIRE| 0 DELIVERY CHARGES 0
PARKS 275 (if delivery requested)
RECREATION WAIVED -ROOM TAX 785
STREETS 510
TOTAL DEPT. COSTS 785

NON-WAIV. STAKE PERIVHTr

COMMITTEE CONCERNS:

COMMITTEE DECISION:

. APPROVE

ﬂ{él; L@ﬂ (”%/

-

COUNCIL ACTION REQUIRED:

DENY

ITEMS TO INCLUDE IN LETTER:

ALMLLW{C&Q rewdte b ededredip agfe e

MFRD would like a copy of the safety plan for the-event.

Event 11 Copy to: Clerk




City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

1. Name/Description of Event: _ S| VER CREEK BIKE RAGE

2. DiteofBrent - G= 9= /8 Wmutplodays,StartDates____/  /  EndDate__ [ [
Incinde dates and times seeded for sefup and take down { tleanip. :

/PN Fintsh Time:_ 0:00 A

3. Time Event will Begin Setup: _ B:-00  AM/PM Actual Start Time:_Q-00 A

4. Mamesn d‘ Complete Address.of Organ ization/individual Organizing the Event:

HEAVY PEDAL VELO CLUB _

Nzmg of organization responsible for event

ERIC M SCHRAM _ Telephone # PRIOR TG event (92(); 368 < 7427
Name (first, middle, and Tast) of event organizer :

Telgphone # DURING cvent ( ) same

Contact name DURING svent (if differen)

826 8TH ST -
Strect Address

MANITOWOC ___ E-mailaddress SCHRAMB44@HOTMAIL.COM
City, State, Zip ’ ‘ of everit arganizer .

15 the sponsoring organization 2 501¢c)(3) organizatisi? D Yes ENO’

5. Locafion of the Event: Generally describe vour event and is purpose and attach a BETAILED map ér disgrawm of vour gvént,
Also, indicate the direction of the route, if 41y, including all furis and the nwmber-of trafficlanesto be used. Maps of the City
and jts parks ate availsble online at www.manitowoc.erg.

'SEE ATTACHED MAP.

Wil the svént be heid ir.a Manitowas park o utilize uny park facilities? Yes Which park? SILVER CREEK D No

What park facilitics will be needed (buildings, tefinis cotirts, ball dizmmands, dise poif courses; ete)? FIELDHOUSE

Have yvoureserved the park.&Jor park facilities? _ Yes D No Ino please comacl the Paks Divisior a (920) 636-3580,

Does the event requirs streets to be closed? D Yes @ No Ifyes, which strect{s):

7t ts YOUR RESPONSIBILITY to pravide federally approvedd traffie contiul ilenis; however they may be:vented from the Sireets &
Sartiration Division..

Wil the event be hield onthe sidewalk? D Yes | X No




4.

Mariners Trafl Permit: ] )
Will ariy portion of thé Mariners Trail be used? D Yes @,No
if yes, where on the trafl will the event begin:,
Where on the trail will the eveént end;

When use.of the irail is requested, consideration is given to'how the public’s use of the trail will be affected. Setup/ take down and
clean up, as well as other services provided by a City staff may be bilied on a costrecovery basis. The event argenizer must provide
a copy of event Hability insurance naming BOTH CITIES as co-insired atleast 10 days priov to theevent, Permils do not allow
Seyclusive use” of thetrail and the general public must be alléwed to share the permitied dréas. :

This agreement is made and entered into by and-between the Cities of Two'Rivers and Manitowac, Wisconsin, hereinafter called “City™
and the above-named individual, hereinafter called "Fermittes.” The parties agree as fallows: Bookings must be madeno earlier than j2
months inadvance. The Permitice uiiderstands his/her responsibility s fo.set up, ¢lean up and restore premises within the time period
listed above. .

Limitation of Use: Permitice agrees that the number of persons-on the rented premises duriiig the rental period shall not exceed the
capacity of the facility and that no intoxicating liquos or fermented malt beverages shalf be served to minors. Permiftee agrees to use
premises rented fr the purpose stated 4boveand no other, In the event this' Limitation of Use is not complied with, Permittee shall bs
charged and agrees to pay a fee of §200. ' '

Perpifttee dgrecs o abide by the rafes andiregulations contained in thig agreemant:

" Telt Us About Your Events )
What is the estimated attendance at your event, ingluding observers? 300

How 'miang vendors will be abyous event? 3 ~ How'many véhicles? C 100

Do you reguive. any special parking restrictions? D Yes IZ\ No Ifyes: what type, whien, and where:

Parldng on grassy arens-of apark is hot allawed without prior approval, Contuct the Police Department if brgffie control is needed.

Will food be prepared and/or served at the gvent? Yes B?NQ

Yoir areraq';omib!é Jor vbtaining any necessary permils for food from the Manitowoce County Health Depaitiiesnt.
Will you be having a band oramplified music? Bﬂ Yes D;Nn .

Will a Jougdspeaker or similar elsctric sotnd ampl'iﬁtation?\i(‘stem be-used sutdoors? @ Yes D No
If yes, what hours: 9:00 AM—5:00 PM--RACE ANNOUNCER

Will the- City need 1o provids aity special electrical assistanice or lighting (of baff diarmonds, etc.)? D Yeés. @ No
If yes; please deseribe: : : .

Contact ihe Parks Division b 686-3580 with questions.

Will any of the fotiowing servines b redirired? [ lcteanup [ ] strect-sweeping . v
For help defining your parking clean-up,& traffic control needs, pleasé contaci the Streefs & Sanitation Division at {920) 686-6550.

Will any fireworks or pyrotechnic-devices be used during the event’?'Dﬁ Yes [Zl Ne
I yas, eomaet the Five Department ot (9201 686-8340 to. speure the proper permifs for firewirkasage.

VWil aviimals be present at the event? D){es @No Tt yes, pleass indieate what types of anfmuls, how meny sre expected, and where
they will He-located. )

What toilet faeilities will be made available to your panicipants? @_Iﬂ&o‘or B (Onitdoor
Please describe the foilet facilities thatwill be provided, including their locafions and the number ofunits:

THE EXISTING RESTROOM OF THE FIELD HOUSE WILL BE USED

Will alcoholic beverages be served/sold? D‘x’cs @No 1fyés, a “Special Class BT licerise will alfow sale/service of bearandlor wing:
Please cortaet the City-Clerks Offize 1 {920) 686-6950 10 obtain a licerse:




In the casé of a premise with a currentalcoho! license; do you need au extension of yous premise? DY&S DNO If ves, give
# detailed explanafion under #5, '

Do you require @ waiver of the restriction to serve alcohol in a park? DYes DNQ
& Equipment Néeded for Your vent:

Equipment rsmtal tharges will apply unless a waivsr of some or all fees is approved. A aon-waivabie deliverv fes will De charged if
deliverv/nickup by:City personnel is needed, Delivery fees are based on total rental costs,

To make arrangements to pick up the items yourselves, please contact the-Parks Division at 686-3580. All lems must be picked up
and returned weekdays between 7:00 A M. and 2:30 PM. Tt is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with g Parks staff member pricr to unloading at the time of return. - It.is unaccepiable 1o drop off rental materials
otitside.of return howrs and withoutsigning them in. ’

Pisase indicate where and when the items.shouid be delivered:

_Qur organization will pick up/return items as in the past.

Please indicate the toial number-of items regnested:

Streets & Sanitation Division Equipment £686-3580Y:

# Needed #ofDavs* CostiDay Total
Barricades :
2! X : X 5300 = Flashers
3 X X $3.00¢ = Flashers
L 3 X 2 K %400 = .24
‘Rail type-lonig X . X 5200 =
Rafl type-short X X 5200 =
Channelizer Drums X X %300 =
.Cones
187, X X 8150 =
28" ’ 40 X 2 % 8150 = 120
Safety vests X - ¥  Nocharge =  No Charge
Snow fence, ) . .
' Rolis 5 x _Z2 X s400 = _ 8
Posts 20 x Z X NoCharge =  No Charge
) Post deiver/pounder 1 X o X  NoCharge =  NoCharge
Traffic sighs X . X 3200 = Description:
: X X 200 = Description:
X X %200 = Description
Teaffic sigos (Portable) X X $3.00 = Description;
X X $3.00 = Deseription
X = X $3.00 = Description

Other (list fterms and-amounts)

[fwe could get delinealors instéad-ofZ8™ cones, thal would be grezi. 1'dlike the same amouni as cones.

Parks Division Fguipment (686-3380% Do NOT eonnl any plenic tbles, grrbage cass, efe. already located of the park.

Rinquettibles, 8 X X~ §500 0 =
Park benches X X §7.00 =
Picnic tables X X §7:00 =
Risers, platform X X 31500 = ___ Destription:
Security stanchiony X X %500 =
Tent, 10187 X X $30.00 = N
Tent, 10°x20° X X $35.00 = —
Ticket booths, outdoor X X $1500 =
Trash cans X X MaCharge = N Charge
Wenger portabie bandwagon; 35k

X X $240.00 =
Other (Iist ems and amounts)

TOTAL RENTAL CHARGES 182

*Inelide the-day-of refurn bul not the doy of pickup/delivery, Hems must be picked/retuiried weekdays between 7:00am and 2:30 pm.
3 y Of prosip ey 2 3 f2

“¥e basdwagah shall not be semoved fron the Ciry limits withoul she approval of the Pork & Recreation Commitiee and sivust bé
delivered/setup by City Personnel, : ’



If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
- Total Cost of Ifems Rented ‘ I}?eﬁve‘i‘y Fee
"$0.00 - $100.00 ~§30.00
$100.01 - $250.00 s 7500
($250.01-$500.00 $125.00
$500.00 - $1,000.00 , $250.00
$1,000.01 and above T $350.00

ﬂeliveva fees will be adjusted based on actual itemg yented.

Stake Peyinit There is 2 $50.00 NONOWAIVABLE stale permit fee per eveut. if any items wilt be staked into the ground. The
event organizer iy responsfbie for etisuring Diggers Hotline is contacted 2 minimum of thrée business days before set-ep.
Will amy of these items (or items of simildr 'w.inre) be'erected or placed on the event grounds?

Tent orcanopy D Yes. [X|No

Fence D Yes: No

Sign D Yes: Ne

Bounte house DTYES No If electric, where will item be plapged in?
Other _ _ D Yes vNo 1£ eleciric, where will item be plugged ia?
H yeé for any, give a detailed explanation under #5

10. Safety and Securify for Your Event:

ot

Do you have the gorrect ievel of insurance for your specific event? D Yes . *{No
Plagse see the Special Everis Instrance Form (o ensure yoit have the proper coverage. You must submit the insiyatice Bertificate AND
required endovsements ¢o the City Clerk’s Office-at Jeast 10 days before yonr-event.

Do you nead assistance from the Police or Fire Depertients? D Yes: @ No Ifyes, pleass describer:

Eric Schram _ - (6205360 . T427 ( )._same .-

Name of Security Coordinator . Phone # before event’ Phone # the day of the cvent

Do you have a-plar i place to deal with medical einergenicies that may occur duting your event? ‘ Yes D No
The.City reserves the right to require & detailed writter public safety plan.
Fees & Reimbarsement: Unlesg waued By the Special Event Comimitice, the staridaid fees foraall rentals and leenses will apply, The

City may aiso reqiire reimbursément for extiaordinary expenses. Charges will appiy for Icss, stolen, or damaged eqmpment.
Stake Permit Fees, License Fees #ad Belivery Fess will-not be walved,

Is & Watver of some of all fegs reiquesied? "Y‘e,s: D No.

1f yes, please sxplain what fees you desire waived or reduced and the reason(s): All profits generated from our event
will be donated to local Manitowoc non-profit charities.

Will vsont,) be col!cued tickets ér concessions sold, registration ftes charged, ormoney raised in corgmiction with the-event?

[X]ves

T yes, c.\pimn md 1igt specific charges Entry fee will be collected from race participants.

Wipar are vour estimated revennes and what will the revenues be nsed for? $2.000-3,000 to give back to-local
rion-profit organizations, such as Haven House, Domestic'Violence Center, and Hurnane Society,

Please ntiach any additiona] information which you feel will assist the committes in eiahmtmg your request. The City reserves
the ‘right tr requesi 4 current financisl report for the previoms iwb years indieating all expenses 4nd all revesies of the
‘grouplerganization, .




12, Legal Notice
¥ understand the filing of fiis application doss. not ensure approval of 2 Spstial Event: 1 also understand that all Special Event
organizers and participants must comply with al applicable City. ordinances, traffic rules, park xules, state health laws, fire codes; and:
“liquer Hesnsing regulations. Fees for park facilities, temporary Beeriwine licenses, stake and fireworks permiis, and other necessary
ficenisés and pérmits are fn addition to-the fees submitted for the ‘Speeial Events Application. 1 further understand that an incomplete
app_}ication-may be cange for the denial of the avent, :

The undérsigned sgrees to indeninify and hold the. City- of Manitowoe harmless for atiy apd all damage claims or personal injury
claims ocourring during this event. It is further agreed thet all personal property of any kind brought on the premises shall be at the
solé risk of the undersigned, and that the City of Manitowoe shall not be Yiable for any injury, loss or damage to:seid property or injury
1o any persons on the premises. The undersigned agrees to be responsible for any damage caused to seid facility or eqiipmient by
shischief or nealigence. By signing, I acknowledge that | have authority to bind the sponsoring organization and acknowledge that T
“Have réceived, read and understand the Special Events Policy and agree to be bound by all requizéments as stafed int the Special Events
Policy and it is hereby incorporated by reférépce into this siened agreement.

Date of birthi of applicant “ L 1 73

5 . ’
Signatire of Applicatit EF:N e \iﬂ{(\- M\f‘ i Date: ﬁ/ le:/ /B







