CITY OF MANITOWOC

WISCONSIN, USA
WWW.manitowoc.org

April 24, 2017

Sara Kinsella

St. Francis of Assisi Parish
1510 Michigan Ave.
Manitowoc, WI 54220

Dear Ms. Kinsella:

Your special events request to hold the St. Francis of Assisi Be the Change 5K run/walk
along with leashed dogs on Saturday, August 5, 2017, along the route described therein, was
acted upon by the Special Events Committee at the meeting of Monday, April 17, 2017.

At said meeting the Committee granted your request. However, please let us know of
any problem areas so we can address them for next year.

Also please remain on sidewalks at all times and pay attention to traffic.

At least 10 days prior to your event, in accordance with City policy, please have your
insurance agent submit a certificate of insurance along with separate additional insured
endorsement to my office to evidence your organization’s liability insurance coverage. To
expedite, please fax to 920-686-6959 or e-mail to dneuser@manitowoc.org. A copy of the
City’s insurance requirements is enclosed.

Very truly yours,
Jennifer Hudon
City Clerk

JH:dan

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Randy Junk, Operations Division Mgr. (Streets)
Chad Scheinoha, Operations Division Mgr. (Cemetery/Parks)
Karen Dorow, Business Manager

Jennifer Hudon, MPA, City Clerk/Deputy Treasurer
CITY HALL - 900 Quay Street * Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - jhudon@manitowoc.org




SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 4/3/2017 + 4// 7// 7
EVENT NAME: Be the Change 5K
ORGANIZER: St. Francis of Assisi - Sara Kinsella
EVENT DATE: 8/5/2017 NEW OR RECURRING: New

LOCATION/DESCRIPTiON: 5K run walk between Waldo & Magnolia and between N 10th & N 18th;
use of sidewalks; leashed dogs may attend; no waiver of fees requested

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE _ 57-ZD| LATE APPL. FEE (<60 days) 0
FIRE 0 STAKE PERMIT 0
PARKS 0 DELIVERY CHARGES
RECREATION (if delivery requested)
STREETS _0|t”  TOTALE.H. CHARGES] o}
TOTAL % 57,804
GRAND TOTAL} |
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City of Manitowoc
SPECIAL EVENTS APPLICATION FO

NOTICE: This application nust be turned fn to the Parks Office x minimu

UrCIATTONS

of Insurance must be on file in the City Clerk’s Officea |

Vour Certificate of Insurance mu ¢ City Clerk’s Offi
yrior to the date of the event. If you have questions, pleage sce the Special

_ Event Guidelinies & Policy for a list of cor

1.

b

+

St. Francis of Assisi Be the Change 5K

Name/Description of Events

Bate of Event: 08105;2@3 7 i mulfiple days, Start Date: - Eud Date:
Tuglude dates and fimes needed for setup and take down / cennup,
Time Event will Begin Setups * 20 &1 AM/PM Actual Sturt Time: 8:00 M o1 ont Finish Time: |00 21 Am/pM

Name and Complete Address of Organization/Individual Organizing the Eveat:
St. Francis of Assisi Parish

Name of organization responsible for event

Sara Kinsella Telephone # PRIOR TO evem(?:z_(% @ﬁ@

Name {first, middle, and last) of event organizer
Telephons # DURING event ?;2:9 8{}5— 6604

Contact name DURING event (if different)

1510 Michigan Ave.

Street Address

Manitowoc, Wl 54220 Email address sara. kinsella274@gmail.com
City, State, Zip of event organizer

Is the spongoring organization a 501(e)(3) organizzztioa?@'t’es ON@

Location of the Event: Generally describe vour svent sud iz purpose snd attach g DETAILED map or diagram of vour evend,
Also, indicate the diveetion of the route, if any, including all turns and the number of iraffic Ianes to be used. Maps of the City

and its parks are available online at www.manitowoe.org.

Starting onFairmont Ln. we will run north down the east side of Menasha Ave. and turn
right on N. 18th St. We will continue to Magnolia Ave and turmn right, we will follow
Magnolia Ave. until N. 10th St and again turn right. We will follow N, 10th 8t. and take a
right on School St., and another right onto Nagle Ave. We will follow Nagle Ave. until it
connects with Magnolia; we will turn left onto Magrolia, left on N. 18th, left onto Menasha,
and finish at St. Francis of Assisi Parish on Waldo Blvd.

Will the event be held in a Manitowoc park or utilize any park facilities Yes Which park? @ No

What park facilities will be needed (buildings, tenmis courts, ball diamonds, disc golf courses, ete)?

Have you reserved the park &/or park faciliﬁes‘?oﬁ’es Ncs I'no, please contact the Parks Division at (920) 686-3380.

Dioes the event require strests 1o be closedYes o If yes, which street(s):

Tt is YOUR RESPONSIRILITY to provide federatly approved traffic controf items; fowever they may be vented from the Streets &
Sanitation Division.

Will the event be held on the sidewalk? es <:>No




6. Miarineys Trafl Permit: '
Will any portion of the Mariners Trail be used? G\’es @ No

1fves, whete on the trail will the svent beging
Where on the trail will the cvent end:

When use of the frail is requested, consideration is given to how the public’s use of the trail will be affected. Setup / take down and
clean p, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of event Hability insurance naming BOTH CITIES as co-insured af least 10 days priof to the event. Permits do not alfew
sexclusive use” of the trail and the geneval public must be allewed to shave the permitied aress.

This agreément is made and éntered into by and between the Cities of Twbd Rivers and Manitowor, Wisconsin, hereinafter called “City”
and the above-named individual, hereinafier called “Permittes,” The parties agree as follows: Bookings must be made no carlior than 12
months in advance, The Permistee understands his/her responsibility is to set up, clean up and restore premises within the time period
listed above.

Limitation of Use: Permitiee agrees that the ramnber of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no infoxicating Bquor or fermented malt beverages shall be served to minors, Permiitee agrees to use
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complied with, Permittes shall be

charged and agrees o pay a fes of $200,

Permittee agrees to abide by the rules and regulations contained in this agresment.

 FOROFFICEUSEONLY.

i Bignature of Clty-of Two

Rivers desipiies:

7. Tell Us About Your Event: . .
What is the estimated attendance at your event, including observers? first fime event, hopeful for H

How many vendors will be af your event? 0 How many vehicles? 7 will use parish parking lot

Do you require any special parking vestrictions? OYes o If yes, what type, when, and where!

Parking on grassy areas of a park is not allowed without prior approval,. Contact the Police Depurtment if traffic control is needed,

Will food be prepared and/or served at the event? OYX:S 0
You ate résponsible for oblaining dny necessary permiss for jood fiom the Manitowoe County Health Department.

Will you e having 4 band or amplified music? OY&S o

Wil a loudspeaker or similar el¢ctic sound amplification system be used ontdoors? es ONG
If yes, what hows: Possibly music, starting no earlier than 8:00am '

Will the City need to provide any special electrical assistance or lighting (of ball diamonds, etc.)’OYm Nu
If yes, please describe: .

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? ean-up “[‘:}S&eeﬁsweepiﬁg
For help defining your parking, clean-up, & traffic Control needs, please contact the Streels & Sanitation Division ay (920) 686-6550,

Will any fireworks or pyrotechnic devices be used during the event?OYes 9
Ifyes, contact the Fire Department at (920) 686-6540 to secuive the proper permils for firework usage.

Will animals be present at the event?as Q o If yes, please indicate what types of antinals, how many are expected, and where
they will be located, People may biifg leastied dogs if they have proven comfortable at events such as this,

‘What toilet facilities will be made available to your parﬁciyzmts IndoorDOutdoor
Please describe the toilet facilities that will be provided, including their Incations and the number of units:

Indoor restrooms inside of parish and elementary school.

Will alcoholic beverages be served!soldes o If ves, a “Special Class B” licénse will allow sale/service of beer and/or wing,
Please comtact the City Clerks Office at (920) 686-6950 to ebtain a lcense.




In the case of 2 prewise with a current aleohol Heense, do you need an extension of your premise? C}Yes o Hoves, give
a detailed explonation under #5,

Do you requive a walver of the vestriction to serve alcchol ina park? Q{es .
8. Eguipment Needed for Your Event:

Bauipment resital charges will apply unless 5 waiver of some or all fees is approved. A non-waivabie delivery fee will be charged if
delivervipichun by Citv nersonnel is needed, Dolivery fees are based on total rental costs,

To miake arrangsments to pick up the items yourselves, please contact the Parks Division at 686-3580. All items nmst be picked up
and refumed weekdays between 7:00 A M. and 2:30 PM. Itis the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unfoading at the tirhe of return. It is unacoepiable to drop off rental materials
outside of return hours and without signing them in.

Please indicate whers and when the Htemes should be delivered:

:" P like to discuss this situation as | am newin piammg an event like'this: fot slire if Wﬁ* ﬁ&ouki gel cones, ar;d if 50, how
many and where we should place hem?

Please indicate the total wumber of items reguested:

# Neoded # of Days* Cost/Day Total
Barricades
2 X X 3300 w Flashers __
3 X X $300 = Flashers
8 X X %400 =
Rail type-long X X %200 =
Rail type-short X X %200 =
Channelizer Droms X X 300 =
Cones
g X X 5156 =
28" X X %130 =
Safety vests X X  MNocharge =  NoChage
Bnow fence
Rolls X X $4.00 =
Posts X X DMNoChmge =  NoCharge
Post driver/pounder X X  MoCharge =  NoCharge
Traffie signs X X %200 = Description
X X 3200 = Description
X X 3200 = Description
Traffic signs (Portable) X X $3.00 = Description
X X 3300 = Deseription
X X $3.00 = Description

Other (list items and amounts)

Parks Division Equinment (686-3580Y: Do NOT sount auy picnic fables, garbage vans, ofc, alveady !&cat:,d at the pork.

Banguet tables, §° X X $5.00 =
Park benches X X $.00 =
Picnde tables X X $7.00 =
Risers, platform X X 31500 = Desciiption
Security stanchions X X 33500 =
Tent, 10°x10° X X 33000 =
Tent, 107:20° X X 33500 =
Ticket booths, outdoor X X $15.00 =
Trash cans X X  NoCharge = Mo Charge
‘Wenger portable bandwagon, 358"

X X 324000 =
Other (list iterns and amounta):

TOTALRENTAL CHARGES 17
14

*Include the day of return but not the day of pickup/delivery. Items must be picked/returned weekdays between 7:00 aim and 2:30 pm.

“*The bandwagon shall not be vemoved from the Citp limits without the approval of the Park & Recreation Commzf{ee and must be
delivered/zetup by City Personnel.




$.

If you are requesting delivery/pickup by City personnel, the following non-waivabie delivery fess will apply.
¥ 24 & pierup Uy LIy p ¥V

DELIVERY FEES
Total Cost of Tiems Rented Delivery Fee
$6.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - §500.00 $125.00
$3500.00 - $1,000.00 $230.00
$1,000.01 and above $350.00

Dedivery fees will be adinsted baged on actusl items yented,

Stake Permit: There is 3 $50.00 NON-WAIVABLE stake permit fee per event, if suy items will be stalied into the greund, The
event erganizer is responsible for ensuring Diggers Hotline Is contacted 2 minbmum of thyee business days before set-up,
Will any of these iterns {or items of gimilar nature) be erected or placed on the svent grounds?

Tent ar canopy Yes No
Fence Q Yes Ne
Sign O Ve No

Bounce house @ Yes No If electric, where will itera be plugged in?
Other : Yes No If electric, where will item be plugged in?
I ves for anv. give a defatled explanation woder #5,

16, Safefy and Security for Your Event:

11

Do you hava the correct level of insurance for your specific event?es ONO
Please see the Special Events Insurance Form to ensure you have the proper coverage. You wust submiy the insurance certificate AND
required endovsements to the City Clerk’s Office at feast 10 days before your event.

Do you need assistance from the Police or Fire Departmems?OYes, o Hyes, please deseribe:

I do not think we need assistance; I'd like this 10 be an "open course® format with volunieers at intersections.

Paul Kinsella (820377 .6189 @20y 377 . 6188
Name of Secutity Comdinator Phone # before cvent Phone # the day of the event

Do you have a plan in place to deal with medical emergencies that may oceur during your event? Yes QN{)
The City reserves the right to reguire a detailed wririen public sdafety plan.

Fees & Relmbursement: Unless waived by the Special Event Conmittee, the standard fees for all rentals and ficenses will apply. The

City may also requireé reimbursement for extraordinary expenses. Charges will apply for lost, stelen, or damaged equipment.
Stake Permit Fees: License Fees and Delivery Fees will not be waived,

Is a waiver of some or all fees requesied? OYes 0

1f yes, please explain what fees you desive waived or reduced and the reason{s):

Will money be collectedd, tickets or concessions sold; registation fees charged, or money raised in conjunction with the event?

dor
Fyes, explam and list specific charges

At this time, we are planning on $25-§35/entry with a cap for families at $50-$70.

What are your estimated revenues and what will the revenmes be used for?

Thig is a "Be the Change” run for our community; after event expenses are covered (Le. t-shirls, etc.)
139 . L . . PeA_T L B, el

. .- R L5 S IRTE RS I A . PSRN FEE 15 TR S PRI, T PR P -
Plesse attach apy additional information which you feel will assist the committee in evalusting your request. The City reserves
the right fo request a current financial report for the previcus two years Indicating all expenses and all revenues of the
group/organization.




$7. Legal Notize
1 understand the filing of this application doex not ensure approval of a Special Event, T also understand fhat all Special Event
organizers and participanis must comply with all applicable City ordinances, traffic rules, park rules, state heaith laws, fire codes, and
liquor licensing regulations. Fees for park facilities, ternpotary beer/wine licenses, stake and fireworks permits, and offier necessary
licenses and permits are in addition to the fees submitted for the Special Events Application. I further understand that an incomplete
application may be cause for the dendal of the event.

The undersigned agrees to indemnify and held the City of Manitowoe harmisss for any and all damage claims or personal injury
claims ocomring during this event. It is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be Hable for any njury, 1oss ot damage 1o said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to sald facility or equipment by
mischief or negligence, By signing, I acknowledge that T have authority to bind the sponsoring organization and acknowledge that 1
have received, read and understand the Special Bvents Policy and agree to be bound by all requirements as stated in the Special Bvents
Policy and it is hereby incorporated by reference into this signed agreement,

Diate of birth of applicant {32/ D? / »{g} 8 J—
FTT e 03/07/2017

Signature of Applicani (‘ & o] . Date:




