SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 2/12/2020
EVENT NAME: Acoustic Fest
ORGANIZER: Acoustic Fest, Inc. - Pete & Christine Honzik
E-MAIL ADDRESS: c.honzik@me.com
EVENT DATE: 7/18/2020 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Free, outdoor music festival at Washington Park; no parkingon a
portion of S 12th St.; waiver of rules prohibiting alcohol in the park;
use of traffic control & parks equipment; stake permit; siren test

to be turned off ( Meed o hwe all ¢ _S/é_(‘ Jor XD
Fond Dot qurks)

DISCUSS ADA ACCESSIBILITY (Porking, toilets, ADA picnic tables, etc.)

ELECTRICAL NEEDED Sound co, performers, vendors GARBAGE PICKUP
WATER NEEDED EVENT SIGNS
INFLATABLES/TENTS/FENCING  tent, fence PORTABLE TOILETS 4 per 1,000 people
STREET CLOSURE TIME PARKS DELIVERY TIME
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY
(s
(¢ " ] {6 —

COUNCIL ACTION REQUIRED:

Waiver of rules prohibiting alcohol in the park; no parking on a portion of the east side of $ 12th St.

ITEMS TO INCLUDE IN LETTER:

1)Organizer is responsible for contacting Diggers Hotline a minimum of 3 business days prior to the event.
Please pay the $50 stake permit fee at the City of Manitowoc Parks Office, 500 Quay St. 2)When listing sponsors
for your event, we ask that you consider listing the City of Manitowoc since some or all fees have been waived

for the event. )) &H*%Plﬂf‘ _,(;,‘, A ! dudfe
Event 8 MLAS fobe v lid

Copy to: Clerk



Cinv of Manitowoc AN 18497
SPECIAL EVENTS APPLICATION FORM :

~.

the date o' “the event. Your Certificate’ o£ Insurance. niust be on ﬁle in the City Clerk’s Office a
minimum- of 10:days prior to the date of the event. If you have qucshons, please’see thc Special
Event Guidelines & Pollcy for a list of contacts.

NOTICE: This application must be turncd in to the Parks Offi cea mmlmunLoiﬁO &"f‘s prior to.. _

Acoustic Fest
1. Name/Description of Event:

t

Dateof Event: _7/18/20 If multiple days, Start Date: End Date:
Include dates and times needed for sctup and take down / cleanu

3. Time Event will Begin Setup: 6 M Actual Start Time: |1 -’M Finish Time: 9:30/11 :\.\@

4. Name and Complete Address of Organization/Individual Organizing the Event:

Acoustic Fest, Inc 838 N 5th St. Manitowac, Wi

Name of organization responsible for event

Acoustic Fest. Inc Telephone # PRIOR TO evem ( 920,684-84989

Name (first. middle, and last) ol event organizer

Pete G Honzik

Contact name DURING event (if dilferent)

Telephone # DURING cvem ¢ 9204242-1448 )

838 N 5th St.

Steeet Address

Manitowoc, WI 54220 E-mail address_¢. honzik@me.com
City, State. Zip of event organizer

Is the sponsoring organization a 501¢c}(3) organizmion'.’@\'cs O.\’o

5. Location of the Event: Generallv describe vour event and its purpose and attach a DETAILED map or dizoram of vour event
Alwn, indicate the direction of the routc, if any, including all wrns and the number of traffic lanes (1 he used. Maps ol the Uy
and its parks are available online at waww.manitowne, ory,

Washington Park  Free acoustic music festival.

Vazlang0) - ey 2010 map

Will the event be held in a Manitowoe park or wtilize any park I':mililics@ Yes Which park? Washmgxgn_ﬁam_o No

What park tacilities will be necded (buildings. tennis couns. ball dinmonds, disc golt courses, ¢ic.)?

Metro Stage, Toilet facilities & electricity.

Have you reserved the park &-ar park facililies‘.‘@\’cs ONU If no, pivase contact the Parks Division at 19205 686-3350).

Daces the event require streets to be clnscd'.Och @.\'u I ves, which sireey(s): 'POSS'NY No Parking ona portion

of the east side of S. 12th St.

It is YOUR RESPONSIBILITY to provide federalls appraved sraffic comtrol stems; nwever they may be remed jrom the Sireets &
Sanitation Division.

Will the event be held an the sidewalk? O\r‘cs @40




6. Mariners Trail Permit:

Will any portion of the Mariners I'rail be used? O‘l'cs' @ No

IV yes. where on the il will the event begin:

Where on the trail will the eventend:

When use of the trail is requested, consideration is given to how the public’s usc of'the trail will be arfected. Setup / take down and
chean up. as well a5 other services provided by a Ciry stari’ may be billed on a cosi-recovery basis. The event arzanizer must provide
acopy of event liability insurance naming BOTH CUTIES as co-insured at least 10 days prior to the event. Permits do not allow
“exelusive use™ of the trail and the general public must be allowed to share the permitted areas,

This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe. Wisconsin. hereinatier called Uiy
and the above-named individual, hereinatier called “Permittee,” The parties agree as folows: Bookings must be made no carlier than 12
months in advance. The Permittee understands histher responsibility is to set up, clean pip and restore premises within the time period
lisied above. '
Limitation of Use: Permitice agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Pesmitice agrees 1o use
premises rented tor the purpose stated above and no other. In the event this Limitaton of Use is not complied with, Permitiee shall be
charged and agrees 1o pay a fee o' $200,

Permittee agrees 1o abide by the rules and regulations contained in this agrecment.
FOR OFFICE USE ONLY:
Signature of City of Two Rivers designee: Date:
7. Tell Us About Your Event;

What is the estimated attendance at your event, mcluding observers? 1000 over the course of the day

How many vehucles? 2 i

How many vendors will be at your evemt? 510

Do you require any special parking restrictions” @Y\‘»O\'n I ves, what type, when, and where:

See Above * —

Parking on grassy arcas of @ park is not allowed without prior approval. Contact the Police Department if trafjic control i necded

Will food be prepared and/or served at the event? @\'cs No
You are responsible for abtaining any necessary permits for jood from the Manitowoe County Heaith Department.

Will you be having a band or amplilied music? @\'o O\’n

Wil a loudspeaker or similar electrie sound amplitication system be used outdoors? @\'c:; O,\u
Itves, whathours: 11 AM-8:30PM R

Will the City need 1o provide any special electrical assistance or lighting (ot ball diamonds. ete. }'Yss_ O.\In

If' ves. please deseribe:

Elocriaty for sound company, peronmars and some vendnrs

Congact the Parks Division at 686-3380 witl questions

Will any of the tollowing services be required? D,'ic;m-up Slreet=sweeping

For heip detinme vour parking, clean-up, & tratic Control needs, please contaet the Streets o Sentiation Division at (921 556-63 30
Will any tireworks or pyrotechnic devices be used during the event® Yes 1}
If ves. contact the Fire Department at (9201 686-63.10 1o secure the proper perniits for firework usage.

Will animals be present at the c\'cm'.’@i'c:'- O-'-.\ If ves, please indicate what types of animais. how many are expected. and where

they will be located, Gty  peaple dnng in Shair Sog3 wiueh -

W hat tndet factlines will be made avaiiable 1o your p.micipalila'.@lminm @l Jutdoor

Please deseribe the toilet facilines that will be provided, including their locations and the number of units:

3 alngrd with un

Pan. facites and J - 4 pono poties

Will alcoholic beverages be served/sold? (= Q\Jn If yes. a “Special Class B license wiil allow sale/service of beer andior wine.
Please contact the Cite Clerks Office at ¢9.71)) 686-6950) to obtain a license.




In the case of a premise with 3 current aleohol license. do you need an extension of your premise? Ox:s o 1fren, sive
a detailed explanation under #5,

Do vou require a waiver of the restriction 1o serve alcoho! in a park? @{csONo
8. Eguipment Needed for Your Event:

Equipment rental charges will apply unless a waives of some or all fees is approved. A non-waivable delivery fee will e charged if
delivervipickup by City personnel is peeded. Delivery fees are based on towal rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division al 686-3580, Al jtems must be picked up
and retumed weekdays between 7:00 AM, and 2:30 PM. 1 is the renter’s sesponsibility 1 sign in all materials in the Strects &
Sanitation office or with a Parks st member prior 1o unloading at the time of ceturn. 1t is unaccepable to drop off rental materials
outside of retum hours and without signing them in.

Plcase indicate where and when the items shauld he delivered:  Was~rgion Pare on Frzay iy 19

Please indicate the total number of items requested:

Saeets & Sanitation Division Equipment (68633801
4 Needed 4 of Davs® Cost/Day Toual
Barricades
b X X s3on = Flashers
3 X X  sion = Flashers
§ X X S0 =
Rail type-long X X S200 -
Rail type-shost X X s2a00 -
Channetizer Drums X X Sioo -
Cones
18 X X SLs
28" & X 1 X SLs - $9
Safery vests X X Nocharge = No Chamge
Snow fence
Rolis s X ! X S4.00 = $20
Posts 20 X ' X  NoCharge = No Charge
Post driveripounder X ' X NoCharge = No Charpe
Traftic signs X X sao0 Description
X X 200 Description
X X  s2.0n x Description
TratTic signs (Portable) X X Son = Description
X X S300 Description
X X S0 3 Descriplion

Other tlist items and amounts)

Barks Division Fquipinem (686-3580% Do NOT count any picnic tables, garhage cans, efe. already located as the park.
1

Banquet tables, 8° n X X S500 = 855
Park benches X X 7.00 =
Picnic tables 15 X 1 X 7.00 : $105
Risers., plaform . X X S15.00 : Description
Security stanchions 2 IS X ! X S50 = 5100
Tent, 10°x10° X X $30.00 =
Tent, 10°x20° 1 AN ! X $35.00 : $28
Ticket booths, outdoor X X Sison =
Trash cans 15 X ! X NoCharge = No Charge
Wenger porable bandwagon, 3558

X X $240.00 =
Othier (list ilemss and amounts):

TOTAL RENTAL CHARGES S324

*Include the day of return but not she day of pickup-delivery. liems must be picked resurned weekduys benveen 7:00 am and 2:30 pm,

*“The bandwagon shall not be removed from the City limits without the upproval of the Park & Recreution Committee and must be
delivered/serup by Cisy Personnel.



If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will he adjusted hased on actual items repted,

9, Stoke Permit: Th 50.0 WALV, ke en tems will be staked into the ground, The
event organizer is responsible for ensuring Diggers llotline is contacted a minimum of three business days before set-up.
Will any of these items (or items of similar nature) be erected or placed an the event grounds?

Tent or canopy Yes No

Fence @ Ys Owo

Sign O Yes @ No

Bousce house O Yes No Ifelectric, where will item be plugged in?
Other O Yes @ No {f clectric, where will item be plugged in?
M yes forn ive a detailed explanation v

Safety and Security for Your Event:

Do you have the comrect level of insurance for your specific cvem?@\!es ONo
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerk's Office at least 10 days before your event.

Do you need assistance from the Police or Firc Dcpmments?@\!@o Ifyes, pklzase describe:
Y MMM&M&M@A
( 9200242-1448

Pete Honzlk ( 920/242-1448
Name of Security Coordinator Phone # before evem Phone # the day of the evemt

Do you have a plan in place to dcol with medical emergencies that may cccur during your cvent? @Yes ONo
The City reserves the right to require a detailed written public safety plan. Call 911

11. Fees & Reimbursement: Unless waived by the Special Event Commiittee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Permit Fees, License Fees and Delivery Fees will not v

[s a waiver of some or all fees requested? @Yes ONo

If yes, please exphain what fees you desire waived or reduced and the reason(s):
All with the possible excepticn of city employee overtime.

Will money be collected, tickets or concessions sold, registration fees charged. or money raised in conjunction with the event?

Yes o

yes, ex and list specific charges
Beverage tent, raffle tickats, hats, t-shirts, and vendor fees.

What are your estimated revenues and what will the revenucs be used for?
$4000. Proceeds used for scholarships, operational expenses and start up cash for next year.

Please attach any additional information which you feel will assist the committee in evaluating your request. The City reserves
the right to request a current financial report for the previous two years indicating all expenses and all revenues of the
group/organization,



12. Legal Notlee
I understand the filing of this application does not ensure approval of a Special Event 1 also understand that all Special Event
organizers and participants must comply with all applicable City erdinances, traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fees for park facilities, temporary beerfwine licenses, stake and fireworks permits, and other necessary
licenses and permils are in addition to the fees submitted for the Special Events Application, 1 further understand that an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and all damage claims or personal injury
claims occurring during this event. It is further ngreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
10 any persons on the premises. The undersigned agrees o be respoasible for any damage caused to said facility or equipment by
mischief or negligence. By signing, | acknowledge that 1 have authority to bind the sponsoring organization and acknowledge that |
have received, read and understand the Special Events Policy and agree 10 be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement.

Date of bith of applicam 04 /19, 54

Signature of Applicant: / pate: 0171572020




~7 )
) R /
Sandy Ronski
R
From: Sandy Ronski L
e 47 { /.
Sent: Friday, July 12, 2019 2:58 PM / 1 //:j/“L /
To: ‘Christine Honzik’ '
Cc: Karl Koch
Subject: RE: Acoustic Fest ?

Karl Koch in the Fire Department (686-6540) is the person you would typically need to contact. | did talk to him today,
and he s3id that he would put it on their calendar. They will turn off the siren for the routine test only. If any bad
weather would come through, the siren will still go off in that case.

Sandy Ronski

Operations Clerk Il
Transit, Cemetery, & Parks
City of Manitowoc

900 Quay St.

Manitowoc, WI 54220
920-686-6518
920-686-6525 fax
WWW.manitowocC.org

To receive notifications about City of Manitowoc topics that matter most to you (such as notices for cemetery cleanup

dates, snow emergency parking bans, brush &/or leaf pickups, etc.), go to http://www.manitowoc.org/list.aspx. After
you enter your e-mail address and/or phone number, scroll down to the News Flash section and click on either the

envelope {to receive e-mails), the phone (to receive texts) or both.

--——-Qriginal Message-----

From: Christine Honzik {mailto:c.honzik@me.com]
Sent: Friday, July 12, 2019 2:31 PM

To: Sandy Ronski
Subject: Acoustic Fest ?
Hi Sandy,

Do you know who | need to contact to make sure the sirens don’t go off at noon on Saturday, July 20?

Chris
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