CITY OF MANITOWOC

WISCONSIN, USA
Www.manitowoc.org

August 15, 2019

Kim Kettner

Friends of the Manitowoc River Watershed
2129 S. 15™ St.

Manitowoc, WI 54220

RE: Moonlight Paddle — September 13, 2019
Dear Ms. Kettner:

Your special events request for use of lower Henry Schuette Park for a kayaking
event to the YMCA beach, use of open air shelter and fire pit on September 13, 2019
was acted upon by the Special Events Committee on August 15, 2019. At said meeting

the Committee unanimously approved your request.

Please refer to the enclosed outlined conditions for a Special Event permit and
insurance requirements.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,

@/‘ ’é('/yg?/l’“—-—-"’
Deborah Neuser
City Clerk

DN

cc: Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, W/ 54220-51543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org

-



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 8/14/2019
EVENT NAME: Moonlight Paddie
ORGANIZER: Friends of the Manitowoc River Watershed - Kim Kettner
EVENT DATE: 9/13/2019 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of lower Henry Schuette Park for a kayaking event to the YMCA
beach; use of open air shelter (waiver of fees previously approved);
pit fire (previously approved)

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES
PARKS 0 (if delivery requested)
RECREATION WAIVED -ROOM TAX
STREETS 0
TOTAL DEPT. COSTS 0
NON-WAIV. STAKE PERMIT
COMIMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Event 15

Copy to: Clerk




Civ af Muniowoe
CSPECIALEV ENTS APPLICATION FORM

) NOTICE: This application must be turaed in to the %’nfks Office w minimum of 60 days prior to
| the date of the event. Your Certificate of Insurance must be on file in‘the City Clerk’s Office a

- minimum of 10 days prior fo the date of the event. If vou have questions, please see the Special

! , Event Guidelines & Poliey for a list of contacts.
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In the case o'y premise with a current aleohol license. do vou oeed an extension of Youy premise? D\'cs No o Ifves, sive
a detailed explanation under #3,

Do s ou reguire a waiver o the restriction to senve aleohol in a park? D\l‘.\' Q(n
8. Equipment Needed for Your Event;

Egwipment rental charges will apply unless a waiver of some or alf fees is approved, A non-waivable delivery fee will be churped if
detivenv/pickup by City personnel i peeded. Dehisvery fees ure based on ol rental costs.

o muake arrangements w pick up the ilems yourseb es, please contact the Parks Division st 686-3380. Al items wust be picked up
and returned weekdays between 700 AN and 2:30 PAL 10Es the renter’s responsibitiny to sign in alb materials in the Streets &
Sanitation office or with a Parks sti¥ member prior 1o unloading at the time of /eturn, 1t is uaceeptable 10 dsop ofF rental materials
outside of return bours and withoun <igning them in,

Please dicate where and when the items should be delivered: N A’

Please indicate the toial number of items requested:

Streets & Sonittion Pivision liuuinnu&«»l&ﬁ-}im)):

= Neaded 2 ol Davs® CostiDay Jotal

Barricades

Y X X S300 = Flashers

K e X i X S0 = o Flashers o

§ o X N X 400 = . ;

Rail iype-tong \ X S2o0 =

Ruil 1y pe-shon N \ X s200 = e
Channelizer Drums X N\ X S3.00 =
Cones

187 X X S0 =

a8 X X  Sis0 -
Safety vests hY N Nochage =
Snow fence

Rulls e X o X\ SHon o

Posts N X No Charge

Postdriver/pounder \ ) X No Chape
Fraffic signs X X = Deseription

. X X = . Deseripion -
R X . X ~_Deseription L B
tratfic signs {Porable) . N L h¢ Deseription i
AN X = Description
X ! = Description

Onber st items and amounts)

Paths Division Equipment (686-3380): Do NOT counyany picnic tables, garbuge cak, ete. already Incated ar the purk.

Banguut tubles, §° N X sson =
Park benches AN X $7.00 =
Picnie tables X \ $7.00 =
Risers, plutfiorm X X sison N\ . . Deseription - =
Seeurity stanchions . X X  S3m =
Teat, 1O N1 B hY L X S30.00 =
Tent, HTN20° N X 8350w =
Tickel booths. outdour / X X Si500 =
Frash cons /X X  NoCharpe =
Wenger portable bandwagon, A3x8™*

AN X $240.00 =

TOTAL RENTAL CHARGES

SInclhude the dev of rerursy i nos the day of pickup delivery. Irems mnst he picked retmrned weokdavs henveen " 000 gm and 22 311 Iy

== Ienrbuagon shall not be removed from e City fiméns sealour the approval of the Park & Recreation Commitice amd nnst be
delivercd setup by Cine Personnel.



Wyou are requesting deliveny/pichup by City persmel. the olowing non-waivable defiven fees will apph.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $230.00 $ 7300
$250.01 - $500.00 $125.00
$500.00 - $1.000.00 $250.00
$1.000.01 and above $£350.00 ;

Delivery fees will he adjusted based on actual ilems rented,

9. Stake Permit: There is 3 50,00 NON-WAIVABLE stake permit fee per event, if anv items will be staked ingo the ground, The
event organizer is responsible for ensuring Digpers Hotline is contncied a minimum of three business days before set-up.
Wil any oF these items tor items of similar naturet be erected or phved on the event grounds?

Fent or canopy D Yes D No
Fenee D Yoy D Nu
Sign D Yes D No
Bounce house D Yes D No IFelearic. where will item be plugged in?
Other D Yes D No Heleetrie, where will item be plugged in?
1 ves for pnv, pive o detpiled explanation under #5,

19, Salety and Security for Your Event:
Do you have the comevt level of insurance for your specific cvent? { 3 Yes D No
Please see the Special Evems Insurance Form o ensire vou Inve the proper coverage. You musi submit e insurance certificate AN
reguired erdorsemients o the City Clerk s Otfice at heast 10 days helone vourr evem.

Do you need assistance from the Police or Fire Depariments? D Yo No Iyex please deseribe:

i ) - i ( ) -

Name of Security Coordinator Phone £ before evem Phone # the day ol the evem

Do you huve a plan in place 10 deal with medical cmergencies that i oceur during vour evemt? D Yes %

The Cigy reserves ihe right 1o rogire a derailed weitten peblic sufety phor, . - -
5‘&“(“1 'Of\(t' AN (~ a.ci Lnee [ LrCL «L:)Cocﬁ {‘0‘0"“-*'///&
It Fees & Rei

mburkement: Unless waned by the Special Event Commince. the standar® fves for al) remals and licenses will apply, The
City may also require reimbunsement for extmordinan expenses. Churges will upply for lost, stolen. or damaged equipment.
Stake Permit Fees, Livense Fees and Delivery Fees will not be waived.

B waiver of some or all fees reguested”? Q<cn D No

Iyes please exphiin what Rees sou desire waivod or reduced and the resondsy; _A’J l

Will muney be collected. tickets or concessions sold, neistration fees changed. or money raised in conjunction with the o ent?

D Yes D Nov
H’_\':S.Lc\p!uin and st specitic charges ’A/D # /‘,’4 l \C()é&é( + _Q/"M’

2. 14 ot
2oy

Ao
What are your estimated revenues and what will the revenues be used for? . é .

Please attach any additional information which vou Feel will assist the commitice in evaluating your request. The City reserves
the right to request a current finuncial report for the previous two years indicating all expenses and all revenues of the
group/organization,



12, Leual Notice
I understand she tiling of this application dees not ensure apprnal of o Special Event. | also understand thot ol Special Esvent
arganizers and participants must comply with il applicable City wrdinances, imatlic rules. park rules. state health fans, Tire codes. and
Hyuor Heensing regalitions. Fees for park facilities, wmposin beerwine Jicenses. stake and flireworks peanits. imd other necessan
licenses and penmits arc in addition to the fees submitied for the Special Fyents Application. | further understand that an incomplete
application may be cause for the denial of the event,

Fhe undersigned aprees W indenmnily and hold the City of Manitosoe barmitess or any and il danmage chims o persoml) injury
claims occurring during this event. It is fonher agreed thar all pessonnl propeny oF any kind brouzht on the premises sholl be wt the
sole risk of the wdersigned. and it the City of Manitowoe shalt not be Jiable for am injury. foss or damage to said property or injury
W any persons on the premises. The undersigned agrees 1 be responsibhe for any damage caused to said twility or equipment by
mischicl or negligence. By signing. | acknowledge that § hine authoris w bind the sponsaring vrpanization and acknowledue tht |
have received. read and wnderstamd the Special Esenis Polivy and agree to be bound by all reyuirements as stated in the Special Exents
Policy and it is herehy incorporated by reference into this signed agneement,

Bate of birth of applicant IZ! ; BL !qsg

Signawne of Applicant: Lo ¢,

Dare: A,‘f"_l’a— \\ q-“




