CITY OF MANITOWOC

WISCONSIN, USA

WwWw, manilowoc.org

September 30, 2019

Manitowoc Public Library
Attn: Julia Lee

707 Quay Street
Manitowoc, WI 54220-0035

RE: Trunk or Treat — Manitowoc Public Library — October 28, 2019

Dear Ms. Lee:

The above request was acted upon by the Common Council at the meeting of
September 25, 2019, at which time the Council granted your request to hold Trunk or
Treat in the Manitowoc Public Library parking lot.

Please refer to the enclosed outlined conditions for a Special Event permit.
If you have any questions, please contact me at 920-686-6950.

Very truly yours,

Kad s oD

Deborah Neuser

City Clerk
DN:mrk

Enclosures

¢ce. Chief of Police Nick Reimer
Fire Chief Todd Blaser
Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader
Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 9/25/2019
EVENT NAME: Trunk or Treat

ORGANIZER: Manitowoc Public Library - Julia Lee

EVENT DATE: 10/29/2019

NEW OR RECURRING: New

LOCATION/DESCRIPTION: Closure of library parking lot at 4 pm for trick or treat event with
decorated vehicles/trunks from various organizations

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL, FEE (<60 days)
FIRE 0 DELIVERY CHARGES 50
PARKS 0 (if detivery requested)
RECREATION WAIVED -ROOM TAX 79
STREETS 29| WAIVED -GENERAL FUND
TOTAL DEPT. COSTS 29
NON-WAIV. STAKE PERMlTl —l
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY
"155

\ \

7

COUNCIL ACTION REQUIREDf

ITEMS TO INCLUDE IN LETTER:

Event 3

Copy to: Clerk



Ser 09701
City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Office a minimum of 60 days prior to
the date of the event. Your Certificate of Insurance must be on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. 1f you have questions, plensesee the Special

Event Guidelines & Policy for a list of contacts.

1. Name/Description of Event: :]?unm X ‘j&?ﬂ%

2. Dateof Event: _10) aclpﬂm__‘ If multiple days. Start Dates __ Lnd Date;
Include dates and times nbeded for sctup and take down / cleanup.

< ST (W s
3. Time Event will Begin Sctup: M__‘fl‘_ C L AM(PM) Actuad Start Time: _(g”‘f o :\Mg@’lmsh Vime: E) - ,-\.\16@

4. Name and Complete Address of Organization/lndividual Organizing the Event:

Maddowoe Bdic Loy

Name of’ organization respomsible for event

R 6\\\'{(,\ “u \-JUL- By Telephone # PRIOR TO event {42 DY (05 - AN

Name (first, middle, and last) of cvenn mganizer
g

Telephone # BURING event ( (OIAG - O

Contirct name DURING cvent (if diflerent)

157 wQum_\i_fj\(lv'_L____- —

Sicet Address

"\ N __)_\_}:)1 QA O Eemat addiess :"S\{’Q A%V 3('3\5“\5 DL .'Q;\"('\x

City, State, Zip of event mpanizer,

Is the sponsoring organization a S01(c)3) urganizalion?Och @No

§.  Lacation of the Event: Generally desciibic vour event sand its purpose and attach » DETAHED map or diagiram of vour event,
Also, fudicate the direction of the route, if any, including all turns and the number of traffic lanes to be used. Maps of the City
and its parks are availabic online at www.ananitowoce.orp.

We woukd X% b s W ﬁ‘o«ms QU "*{n& A M (LeconeA\ e
RS 6no MK ARG, TS ensures pux TR o

’ AR e, \ s o sl
TOOORES e &\%L d\m\\% e o, Ndficles .\b, ?&(’&\c.\\va\ﬂn%
cxeazofens yankd e ?c«‘(\za\ o e Wt - AAA- o - renkes
mggd 00 20 Nem e Aveedst

Will the event be Teld in a Manitowoe park or utilize any pask lhciliticsO Yes Which park? . o M@ No

What park facilities will be necded (buildings, tennis courts, ball diamonds, dise golf courses, ¢t¢.)?

Have you reserved the park &/or park facilil:es?O\'cs ®,\’n If wo, please contact the Parks Division ar (920} 586-33390.

Daes the event require streets o be closcd?Och @Nn If yes, which street(s):

It 11 YOUR RESPONSIBILITY 1o provide federally u};;-niwml traffic conrol items; however they may be rented from the Streets &
Sanitation Divisien.

Will the event be held on the sidewalk? Och @.\'o



0.

Muviners Trail Permir:

Will any portion of the Maginers Teail be used? OYc @ No

1t yes, where on the tail will the event he in:
Where onthe trail will the event end: - - o . .

When use of the uail is requested, consideration is given o bow the put

2 e _ il be affected, Setup / ke doswn an

clean up, as well as other services wdnd LT ) i : : Kty BSh Ulvr REC ot and

moy ] I~ R Ill ]U; ter serviees provided by a € ity atatf may be bilied on a cast- recovery basis. The event orpanizer must provide

ac al event hiadnlity insurance maming BOTH C1T g v

e e A TES as cosinsured af Teast 10 days priov to the event, Permits do not allow
vail amd the general public must be allowed to shane the permited areas.,

his noree sdtengse] . :
Iin [I: n.i cntent s made and entered into by and between the Cities of Two Rivers wnd Manftowee, Wisconsin, hereinatier called “City”
it R . 4 s JRE F " T . . 3 - il RS
o ‘IIL above-named individual, herematter colled “Permuties.” The partics as toflows: Beokings must be mzde no earlier than 12
monis vang e P g | e . gL Citvame SRLLELS 4 ari An ds
7 nt " nadvince. The Permiittes understands s her responsibifity is to setup, clean up and restore premises within the time period
ed abave .

Linmutation of Use: Pormittee arrees that the number of nere ok : .
a 1_ L'se: I.L»T-I-ﬂ.t aprees that the number of persons on the rented premises during the rental period shall not exceed the
e pev) 1 BB ' ol r Y
capacity of the facility and that no imtosacating haquor or fermented sralt beverages shall be seeved to minoss, Pemmittee agrees to use

. e g ack 1% lyer 4 . Y . 1 I i I N
premuses rented Tor the pupose stated above ad no other. I the event thee Lintation of Use 15 not complicd with, Pernnttee shnll be
charged and agrees to pay a fee of $200,

e [ P T N g - . 0 -, 191 1 i "
Permittes agiees te abide by the reles and regulntions contained in this agresment,

FOR QFFICE USE ONLY:

Signature of C

v of Two Rivers designee: s Date:

-

Tell Us About Your Event: 5
What is the estimated attendanes at youwr evenr, including observers? \OO

. — iz
How miany vendars will he at vonr event” ‘é . How many velicles? l‘_'U )

tions” ®'\ O If ves, what type, when, and where:
2 SOOI INOAGY (@ Hpon ARG

ved u'if.fnmr;mm doproval. Con

Dhe you reguine any spesial parking resin

L

Parking on grassy areasdla park 1s wor afic

<t the Pelice Deparime " i naffic controd is s needvd,

I

Wil food be prepared andior served at the event?! Och Mo
G *-.'.:.u.-m' ANV HETeSsIY ;Jr.rmf!_'. ,‘;-.r' ,‘r‘ml" from .‘f' = slanitovee Couny Fiealth ”f';idr.‘.'uc.': A

Il"h’.‘ Fr L ol w10 LT

Wil yen be havmp 3 band or amphificd muae? O\‘ca ®‘.’n

Will 2 loudspeaker or similar electric sound amplitication system he used outdoors? O\"cs @Nu

If ves, what howrs: ) SR S e e

i elesirical assistance or lighting (of bail dizmonds, -.:lcfl"OYC* @-\"C

i the City need o provide any spe

it ves, please describer

Contaet the Parks Division i {580 3550 with Gquestions,

Will anv of the tollowing serviees be required? D ean-up Di!rcct-r.wcming

For help definnge vow prarking, 'I. an-uep, & mragiic control needs, please comtact the Stresis & Sanitauon Division af (920) HAG-65 50

ot pyrotechinic devices be used during the u-«unt,‘o\.':s 0

Wil any fireworks
puermis for fivenork usage

I ves, contact the Fire Departiment at (920) 1 636-6340 to secure the ropet

Will animals be present at the *-‘-"-'HIO @-n 1f ves, please indicate what types of animals. how many are expected, and where

they will be Jocated, LSS

Tndoar -ﬂul:k}u:

be the toilet facilities that will be provided, including their locations and the number of units

Whatt teilet Sacilities will he made available to your participants
Please descr:

\’-\‘U(‘LL-‘(\CS SeOGNALsS

Will aleuholic beverages be mrwtﬂsn!d’.o{cs @Vn If yes, n “Special Class B” license will allow sale/service of beer andior wine.
Please contact the Crry Clerk s Office at (9705 686-8930 1o obtain a license,




In the case of a premise with a current alechol license, do you need an extensicn of your premise? Ola O‘lo f ves, pve
11! lanation und

Do you require a waiver of the resiriction to serve alcohiol in a park? O!s@‘lo

Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved. Anon-walvable deljvery foe will be charged If
dellvery/ntelup by City norsonnel is needed, Delivery fees are bascd on lotal reatal costs.

To make amangements to pick up the items yoursclves, please contact the Parks Division al 686-3580. All items must be picked up
and retumed weckdays between 7:00 A M, and 2:30 PM. Itis the renter’s respoasibiliy to sign in all materials in the Streets &
Sanitation office of with o Parks s1aff member prior to unloading at the time of rerurn. It is unacceptable to drop off rental materiols
outside of retum hours and without signing them in.

Please Indlcate where and when the items should be dellvered:

Please indicate the total number of Itents requested:

S & Sanilation Division Equi L (686-35R0):

# Needed #ofDays® Cost/Day Total
Barricades
2 X X $3.00 = __ Floshers
kY X X S300 = Flashers
8 3 X i X 8400 =
Rail type-long X X $S200 =
Rail type-short X X s200 -
Channelizer Drums X X 8300 o
Cones
18" X X 8150 =
28" X X 8150 =
Safely vests X X Nocharge =  NoCharge
Soow fence
Rolls X X $400 -
Posts X X NoCharge =~  No Charge
Post driver/pounder X X NoCharge =  NoChmpge
Traflic signs X X $2.00 - Description
X X 5200 = ____ Description
X X s200 ® __ Description
Traffic signs (Pcnable) X X 3300 = Description
X X $300 = Description
X X $300 = Description

Otber (list items and amounts)

Porks Division Equipment (686-3580); Do NOT count any plenic tables, garbage cans, cte. already located af the park.

Bonquet tobles, 8° X X $500 -
Park benches X X $7.00 =
Picnic tables X X 8700 =
Risers, platfonn X X 81500 = Descripti
Security stanchions X X 8500 e mpcon
Tent, 10°x10° X X $3000 =
Tent, 10°x20° X X 33500 a
Ticket booths, autdoor X X si1s00 =
Trash cans X X NoCharge =  No Charg
Wenger portable bandwagon, 35x8°** ’ ©

X X X =
Other (list items and amounts): $240.00

)

TOTAL RENTAL CHARGES

E

*Include the day of remm but not the day of pickup/delivery. ltems must be picked/renumed weekdays benveen 7:00 an and 2:30 i

**The bandwagon shail not be removed. i
2o mpgg: o Pn:” e ren | from the City lhmiss without the approval of the Park & Recreation Connnittee and must be



9.

10.

Il

If you are requesting delivery/pickup by City pessonnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Itcmis Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Delivery fees will be adjosted based ¢n actysl items rented,

Stalte Permit: There is a $50.00 NON-WAIVABLE stake perwit fee per event, If any ltems will be staked into the pround. The
event organizer Is responsible for ensuring Diggers Hotline Is contseted a minimum of three business days before set-up.
Will any of these items (or items of sinilar nature) be erccted or placed on the event grounds?

Tent or eanapy Yes

No
Fence OYs ® N

Sign O Yes @ No

Bounce house O Yes No If electric, where will item be plugged in?,
Other Yes No I electric, where will item be plugged in?,
I for o jve a detalled explanation under #S,

Safety and Security for Your Event:

Do you have the correct level of insurance for your specific cvcnl?O\’a @Nc
Please sce the Special Evemts Insurance Form 10 ensure you have the proper coverage. You must submit the insurance certificate AND
required endorsements to the City Clerks Office at least 10 days before your event.

Do you need assistance from the Police or Fire Depnmnents‘l@Ys o If yes, pleasc describe:

ST ied Yo qneiciqale |

«C ( -

Name of Security Coordinator Phone # before even Phane # the day of the event

Do you have a plan in place to deal with medical emergencies that may occur during your event? @Yes ONo
The City reserves the right to require a detailed written public safety plon.

Fees & Relmburseazent: Unless waived by the Special Event Committee, the standard fees for all rentals and licenses will apply. The
City may also require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
Stalce P Fees, L. 3 {|

ls a waiver of some or all fees requested? @Va ONo

I yes, please explain what fees you desire waived or reduced and the reason{s):

L] P o
C»In% b‘(%m\w?t\m
Will mouey be collected, tickets or concessions sold, registtion fees charged, or money raised in conjunction with the event?

s
explain and list specific charges

What are your estimated revenucs and what will the revenues be used for?

tee In evalunting your request. The City reserves

Please sttach any additionat information which you feel will assist the commit b 38 ull revennes of the

the right to request a current financial report for the previcus fwo years indicating all
grovp/organization.




12. Legal Notice
1 understnd the filing of this application docs not ensure approval of a Speeinl Event, 1 also undersiond that all Special Event

ergonizers and participanis must comply with al} cpplicable City ordinances, traflic rules, park rules, state healtb Jaws, fire codes, and
liquor Jicensing regulations. Fces for park facilities, temporary beerAvine licenses, stake and fireworks penmits, and other necessary
licenses and permits are in eddition to the fees submiticd for the Special Events Application. | further understond that an incomplele
application may be cause for the deniel of the event.

The undersigned agrees to indenmify and hold the City of Manilowoc harmless for any and afl damage chims or persenal mjury
claims occurring during this event. It is further agreed that sll personal property of any kind brought on the premiscs shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be ligble for any injury, loss or damage 10 said property or injury
to sny persons on the premises. The undersigned agrees 10 be responsible for any damage caused to said facility or cquipment by
mischicf or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organizafion and acknowledge that |
have received, read and undersiand the Speciol Events Policy and agree to be bound by ol requirements as stated in the Special Events
Policy and it is hereby incorporated by reference into this signed agreement,:

Date of binh of sppticant 00 7 Z7 /1400

Signature of Applicant: .J\&&;jl . 7(7- n/i)p Dme:ﬁ#!/azoﬂ_.




