SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

Sthew Corbeddle fge,
Dan lLosty /

fiek Eamu
@dm orus /%

COUNCIL ACTION REQUIRED:

7/29/2020

Drive In Movie

City of Manitowoc Recreation Division - Curt Hall
chall@manitowoc.org

8/21/2020 NEW OR RECURRING: New

Use of Briess lot for a drive-in movie; requesting lights on Quay

St. be turned off along with closure of Quay St.; waiver of noise
ordinance to 11 pm; portable toilets

APPROVE DENY

Closure of Quay St. from S 8th to the Wharf; Waiver of noise ordinance until 11 p.m.

ITEMS TO INCLUDE IN LETTER:

1) Organizer is encouraged to make public service announcements regarding social distancing & hand washing,
etc. 2)Unless special parking requests were approved, all parking regulations will be enforced. 3) Cars should be
allowed in the lot on a reservation/registration basis. Lighting should be provided in the area of the portable
toilets. Area by the river should be fenced off or barricaded to prevent people falling in the river when it is dark.

Event 9

Copy to: Clerk



City of Manitowoc 287070

SPECIAL EVENTS APPLICATION FORM

NOTICE; 'I‘lus npplicution :

- the date of (hie-event, Your Ccrtifica(e of lnsumncc must be on i“ Ie ln the City Clei’k’é’ Ofﬁce a
minimmn of 10 dnys prlor to the date of the event, If you have qncstions, pleasc Scc the Special -
Dvent Guulclincs & Policy for a list of contacts,

3

'll

Name/Mescription of Event: Drive in Movie

Datc of Event: 09/04/2020 1f sultiple days, Start Date: End Date: _
Jnclude dates and times nceder] for setup and talee down / clennup,

5:00 pm AMPM Actual Sturt Time:

Time Event will Begin Sctup: 8:30 pm AMPM Finish Time: 11:00 pm AM/PM

Nnme nil Complete Adilress of Organkzation/hudividuat Organlzing the Event:

Park and Recreation Division
Name of organization responsible for event

Curt Hall and Katelin Dorow Telephone § PRIOR TO event ( 920686-3060

Name {first, middle, nnd last) of event organizer

Telephone # DURING event (__9__2_9._3_%?: ‘_‘_135

Contact name DURING cvent (if different)

3330 Custer St

Steeet Address

Manitowoc, WI, 54220 t-mil address K@telindorow@manitowoc.org
City, State, Zip of cvent arganizer

Is the sponsoring orgunization a 501(c)(3) organization?Och@No

Location of the Event: on S0 m m of yauy
Also, indicate (e dircction of lhc route, il any, inelmlllu, afl turns and the number of Immc Innes (o be used, Maps of'the (‘lly

and its parks arc available onfine at wwwemanitowec.org.

Drive in movie in the Briess Lot. Communily Event.

/V%(\CS:\ [CLIER .

Will ihe event be held in a Manitowoc park or utilize any park l‘ncilitics Yes Which park? ‘ ) No

What patk facilitics will be needed (buildings, tennis courts, batl dinmonds, dise golt courses, etc.)?

Have you reserved the park &/or park l‘acililim?Och @No I no, please contaci the Parks Division at (920) 686-3580,

Docs the event require streets to be dosed')@Ym ONu 11 yes, which streei(s): QUay Street

Lights on Quay will need to be turned off as well.

It is YOUR RESPONSIBILITY to provide federally approved irafjic controf items: however they may be rented from the Streels &
Sunitation Division,

Will the event be held on the sidewnlk? Och @No




&

il
£ q:“-'
G, Mariners Trail Permil: @,%

o
Will any portion of the Mariners Trail be nsed? O\':s @ No Y OF o v
Il yes, where on the trail will the event begin: N
Where on the trail will the event end: e ] o

When usc ol the trail is requested, consideration is given 1o how the public’s usc of the trail will be affected, Set up / take down and
clean up, aswell as other services provided by o City stafl may be billed on o cost-recovery basis, The event organizer must provide
a copy of event linbility fnsurance naming BOTI CITIES as co-insured at Ienst 10 days prioy to the event. Permits do not allow
Yexclusive use' of the teail amd the genernl public must be allowed 1o shave the pevmitied arens,

‘This agreement is made and entered into by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinaller called “City™
and the above-named individual, hereinafler ealled “Pemmittee.” The puties agree ns follows: Bookings must be made no earlier than 12
wonths in advance, The Permittee understands his/hier responsibility is 1o set up, clean up and restare premises within the time period
listed above.

Limitation of Use: Permittee agrees that the number of persons on the rented premises during the reatal period shall siot exceed the
capacity of the facility and that no intoxicating liquor or fermented malt heverapes shall be served fo minors. Permilice agrees 1 use
premises rented tor the purpose stated above and no other. I the event this Limitation of Use is not complicd with, Permittee shall be
charged and agrees ta pay  fee ol $200,

Permittee agrees 1o abide by the mles and repulations contained in this agreement,

JFOR OFFICE USE ONLY:

Signnture of City of Twvo Rivers designeer '-_ ; ] Iﬁntg:' 0F

7. el Us About Your Event:
What is the estimated atteadunee ot your event, inclnding observers? 150

How many vendors will be at your evem? 5 How miny vehicles? 60

Do you require any specinl parking restrictions? @\’csO‘Qn IWyes, what type, when, and where:
Parking of cars for Ihe drive in slyle movie

Parking on grassy areas of a park is not allowed without prior approvai. Contact the Police Department if traffic contrel is needed.

Will food be prepared and/or served at the cvent? O\'cs @Vﬂ LPQ:K\'\ ( l(.'\.l EDOCL \J Q_ﬁd g S\)

You are responsible for obtaining any necessary perimits for foed from the Manitowoc Counly Health Departinent,

Will you be having a band or amplificd mnsic? @ch ONU

Will a leudspenker or similar clectric sound amplification system be used outdoors? @Vﬂ ONU
IFyes, what hours: Approximalely 7.00 pm until 11:00pm . _

Will the City need 1o previde any special electrical assistance or lighting (of bail diamonds, crc.)'.@‘('ci O.\'n
It yes, please describe; e

i " 5 M,
Electrical for the movie set up and turning the off lights on Quay St.
Contact the Parks Division at 686-3580 with questions.

Will any ol the following services be required? lean-up D«'Ilwl-swcuping
For help defining your parking, clean-up,& traffic control needs, please contact the Streets & Sanitation Division at {920)) 686-6550.

Will any fireworks or pyrotechnic devices be used during the t:\'l:nl'zo‘r'cs 0
If yes, contact the Fire Depariment at (920) 686-6510 to secure the proper perimils for finework usage.

Will animals be present at the n:vcnl?O(cs @\‘o ITyes, please indicate what types oFanimals, how many are expected, and where
they will be located.,

What foilet facilities will ke made available 1o your |m:1icipants'.l:]}ndnnrUuldunr

Please deseribe the toilet facilities that will be provided, including their locations and the nimber of units:

Port-a-Poties )

Will alcoholic beverages be “’VE(USUld'QcS @Vu IFyes, a“Speeinl Class B license will allow salefservice of beer andlar wine.
Please contact the City Clerk s Offfce at (920) 686-6950 to obtain a license,




In the case of n premise with o cuent alcohol license, do you need aa exiension of your premlsc? O(c@% I yes, give
ndstafled explanation onder 45,

Do you require a waiver of the resiriction to serve alcohel ina park? OM@&

8. Equipment Needed fer Your Events

Equipment rental charges will apply unless a walver of soms or all fres is approved. A non-wivabic defivery fee will be charged I
Selivery/olelp by Cliy perzansel Is needed,

‘To make armangements o plck up the items

Delivery fees arc based on tolnl renial costs.
yourscives, please contact the Parks Division at 686-3380. All items must bo picked up

and retumed weekdays between 7:00 A.M. and 2:30 PM. It is the senter's responsibility to sign in all matesials in the Strects &
Sanltation office or with o Parks stalf member prior to unlontfing at the time of retum. 1t is unscceptable to drop off rental materials

outside of retum hiours andwitbomsig_t_ingﬂm in.

Please indleate where and when the ftems skould be dellvered:

All lterns should ba delivared the day of the event, Barricades and Trafilc aigns for secllons of Quay that are shut down. the portoble
band shell and cdisars where the movie screen wil be, park benchas and trash cens dlsbursad throughout the area of the movie.

Please Indlente tlie total aumber of [fems vequesieds

Safcty vests

Snow fence
Rolls

Posts

Post

Trafic signs

TyafMe signs (Portable)

_—
2

X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X
X

Other (list items ond amounts)

PHHKMMMMHHR HRX KAHRKX K

No Charge

$2.00
$200
$3.00
$3.00
$3.00

Totnl
12 Flashers
Flashess
24
No Charge
No Charge
No Charge
Description
—Description
Descsiption
2 Desctiption 2 Road Closed Ahead
Description 2 Road Closed
Description

Bangquet tables, 8°
Pask benches

1

Plenlc (nbles

10
Risers, plaiform B

1

Securlty stonchions

Tent, 10'x10°

Terw, 10°x20°

Ticket booths, outdoor

Trash cans 10

Wenger portable bandwagon, 31$x8'"

L ]

Other (list kems and amounts):

MO HERHRAHKAHNK K

: Do NOT count anp plesile tables, garbage
$5.00

$7.00

$71.00

$15.00
$5.00
$30.00
$35.00
$15.00

No Charge
$240,060

TOTAL RENTAL CHARGRS

caus, ete. alrearly located at the park.

I

78 Description

No Charge
240

425

Slnchute the day of refurn but not the day of plckupideiivery. ltems must be pickedirentrned weekdays benveen 7:00 am and 2:30 pin.
**The bancheagon shall ot be removed from the Clty ltmiis witloet the approvel of the Park & Recreation Commistee and ntust be

delivered/zosp by Clty Personnel,



9

10,

IF you are requesting delivery/pickup by Clly personmel, the foltowing non-walveblo delivery fees will apply,

DELIVERY FEES
Total Cost of Items Rented Deltvery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - £500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00
Dylivery fees wiit be ndfusted bused on actinl items rented,

Stake Permit: There -\YA DLE siak 1 el yrill be afok A0TUT-E 0
cvent organizer is responsible for ensuring Diggers Hotline is contacted a minknum of three business days before set-
Will any of theso fiams (or ltems of gimitas nature) be erected or piteed on the event grounds?

ASSUU0 (NOIN

0 1

H
up,

Tent or canopy Yes No

Fence O Yes @ No

Sign O Yes @ No

‘Bounce house Yes (® No Ifclectsic, where will item be phigged in?
Other O Yes @ No Ifelectric, where will item be plugged in?
If ves for any; glvo a detalled explanation under 45,

Safety and Sceurlty for Your Events
Do you have the corvect level of Insurance for your specific event

Pleass see the Speclal Fvents Insurance Form to ensure you have tss proper cverage. You umust subuilt the Insurance certificate AND )
required endorseinsnts to the Cily Clerk’s Office at least 10 days before your event,
Dommdmsmﬁmmroncmmnwmmm@m@o 1Fyes, please describe:

Traffic Control for shuiting down and reopening strest, potentially with parking cars in the lol.

Curt Hall (020 )323- 4194 (920 )323- 4194
Name of Securily Coordinator Fhone 4 before event Phone # the doy ol the event

Do you have 8 plan in place to deal with medical emergencics thnt moy ocer during your event? @YuONo
The Clty reserves the right to requive a detailed written public sofety plon.

Fees & Reimbursement: Unless waived by the Special Event Commiitee, the standard fees for oll reatals and licenses will apply. The
City may also require roimbursement for oxtraordinary cxpenses. Charges will apply for lost, stolen, er damaged equipment.
Stake Permit Fecs, Liconse Vees nud Relivery Fees will not be waived,

Is a walver of same cr all fees requested? @Yﬂ OND

1f yes, please explain whal fecs you desire waived or reduced and the reason{(s):
We requast thel all foes bo walved as this 1 a frea Clly Sponsored ovant to help beost morots in the community during this difiautt 8mo.

will y be coltected, tickets or concessions sold, registmtion fees chrrged, or monsy mised in cenjunction with the event?
(- o
ﬁ ex@:md Tist specific charges

\What are your esiimated rovenues gand what will the revenmies bo used for?

Pleaso altnch any addittonal Information which you feel will asstst the commitice in cvalunting your request. The Cliy reserves
the right to request o eurrent flnaneial report for the previous two years Indienilng all expenses nnd all revenues of the
group/organizalion.




12, Legal Noilce
lm!mm tho filing of this application docs not cnsurc approval of a Special Event. [ also understand that all Specis] Event
organizers and panticipams must comply with all epplicable Ciy ordinances, traffic rules, park sules, state hieatth taws, fire codes, and
liquor ticensing regulations. Fees for park facilliles, temporary beerwino licenses, stnko and fireworks periits, and olher necessary
licenses and permits are in odditlon to the fees submitted for the Spectal Rvents Appilication. 1 fusthor understand tha! an incomplete
application may be cause for the denind of the event.,

The undersigned agrees to indennily and hold the Clty of Mankowae hanmless for any and all damage clalms or personal injiry
claims occurring during this event. It is further agreed that all personal preperty of any kind brought on tho premises shall be at the
sole risk of the undersigned, and thet the City of Manitowse shall no! be fiable for any ijury, loss or damage lo sald property or injary
to any persens on the premises. The undersipned agrees to be responsible for any damage caused (o said facillty or cquipment by
mischicf or ncgligence. By signing, 1 acknowledge that [ have authority to bind the sponsoring organization and sckeowledpe that 1
have received, read and understand the Special Events Policy and agree to be bound by all requirements as siated In the Special Bvents
Policy and it Is hereby Incorpornted by reference Into this signed agreemzent.

Dnte of binth of appticast 07 4 12 , 1984

Signature of Applicant: _LC,@.&IQ}b\r\l Date: ~1 l ?o §‘ ZO@




