SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE:
EVENT NAME:
ORGANIZER:
E-MAIL ADDRESS:
EVENT DATE:

LOCATION/DESCRIPTION:

COMMITTEE CONCERNS:

COMMITTEE DECISION:

COUNCIL ACTION REQUIRED:

11/3/2021

Metro Jam

Metro Jam & Grow It Forward, Inc. - Bob Mittnacht & Amber Daugs
rmittnacht@wi.rr.com

6/17 to 6/18/22 NEW OR RECURRING: Recurring
Use of Washington Park & Metro Stage for outdoor music festival;

waiver of rules prohibiting alcohol in the park; use of traffic control &
parks equipment; City Electrician to disconnect sound equipment;
basketball courts to be closed; tent on grass east of stage & fencing
(No street closure in 2022)

APPROVE DENY

Shawn Alfred/sr
Jason Freiboth/sr
Dan Koski/sr

Liz Majerus/sr
Todd Blaser/sr

Waiver of rules prohibiting alcohol in the park

ITEMS TO INCLUDE IN LETTER:

Please submit a completed Stake Permit application at your earliest convenience. Organizer is responsible for
contacting Diggers Hotline a minimum of 3 business days prior to the event. Please pay the $50 stake permit fee
by phone at (920) 686-3580 or at the City of Manitowoc Parks Office, 900 Quay St.

Event 3

Copy to: Clerk
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NOTICE: This application must be turned in to the Parks Office a minimuii 0 g % ANSERTIOING
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the date of the event. Your Certificate of Insurance must be on file in the City s Office a
minimum of 10 days prior to the date of the event. If you have questions, please see the Special
Event Guidelines & Policy for a list of contacts.
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Name/Description of Event: Metro Jam

Date of Event; If multiple days, Start Date: August 20, 2021End Date: August 21, 2021
Ineinde dates and timex need r setup and take down / cleanup.

Time Event will Begin Sctup: v 00 AM CAMPM Actual Start Time: 12:00 PM AMPM Finish Time: "~ 10:00 PM  AMPM

Name and Complete Address of Organization/Individual Organizing the Event:
Grow It Forward Inc. & Metro Jam / Bob Mittnacht
Nan¢ of organization responsible for event

Robert John Mittnacht Telephone # PRIOR TO event | ﬂ 4) 852:5718

Name (first, middle, and last) of cvenr organizer

Same Telepheone # DURING event ( (4_145) 852:571 8
Contact name DURING event (if different)

239 E. Chicago St. Unit 605

Street Address

Milwaukee, W1 53202  email addsess rmiltnachl@wi.rr.com
City, State, Zip of event organizer

Is the sponsoring organization 2 501ic¥(3) orgnnimnon',’cs O.\'o

Location of the Event: Generally describe vaur event apd jes purpose sud utta YE 13 map ov diaa of vo

Also, indicate the direction af the route, if any. including all turns and the number of traffic Lines to be used, Maps of the City
and its parks are available online at wwav.manitewoc.on.

42nd Annual Metro Jam Free Concerl at the Metro Stage in Washington Park. Same
setup and layout as previous years. Tent placed on grass just east of the stage and
fencing around the sides of the stage and around the perimetar of the basketball court
behind the stage.

Will the event be held in 3 Manstowec park o utilize any park :'acﬂilics Yes Which park? Washington Park O No

What park facilities will be nceded (buildings, tennis courts, ball diamonds, disc golf courscs, cte.)?
All facilities including Metrostage, restrooms, electrical power and the entire park.

Huve you reserved the pask &/or park ﬁ-\cilizits‘f@\’cs Oho If na, picase contact the Parks Division at (921) 686-3380

12th St. batween Waghingion St. and Mashall St,
Does the cvent sequire streets 10 be c!uscd'Ya ONo 1f yes, which streex(s): a3 "

It is YOUR RESPONSIBILITY 10 provide federally approved wragfic contenl items: however they mav be rented fiom :he Sheers &
Sanftatinn Division.
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6. Mariners Trail Permir:

Will any portion of the Mariners Trail he used? OYc.» @ Mo

1T ves, where en the trzil will the event bepin:
Where an the trail will the event end: »

When use of the trail is requested. consideration 's given to how the public’s use of the trail will be afftcred. Serup / take down and
clean up, a5 well as other services provided by a City staff may be billed on a cost-recovery basis, The cw‘cﬁ[.ullgnpn‘i;rgr nn:st P :r?\('jid p
a copy of event liability insuranee naming BOTH CITIES as co-insurcd at least 10 dn‘\‘ﬁ prior to the event Pmluir-; do nr:ll aI]ul;\
“exclusive use™ of the trail and the general public must be allowed ta share the permif!ud arcas, ) .

]jr:a'”.:gr::umnl 15 m-.:c!c am_l entered mto by and between the Cities of Two Rivers and Manitowoe, Wisconsin. hereinafier ealletd “Cii”
0 e above-named individual, hereinafler called “Pemnitiee.” The parties agree as follows: Bookings must be made no earher than 12
Jon

Yer
m he Ismpina Do i it i e N s .

].f.nnlti..:-l;r. advance, The Penmitres understands his her responsibility is 1o set up. clezn up and restore premises within the time peried
isted above. ’ ‘ - .

¥ ianon of Dee: Pernitioese qimeee th e 2 : z
Lamiwatior. of Lhn._l"’\.:.mun agress that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served 10 minors. Permittee agress to use

prawmises rented for the purpose stated above and no other I
churged and agrees 1o pay a fee of $200.

the event this Limitation of Use is not complicd with, Permmitiee shall be

Permitics agrees o sbide by the rules and regulations contained in this agreement.

FOR OFFICE USE ONLY:

Signature of City of Two Rivers designes: Date:

Tell Us About Your Event:
What is the estimated atiendance at your event, mcluding obsarvers? 2,000 at peak (Sat. evening)

How many vendors will be at your cvemt? 4-5 _ How many vehicles? 8-10

Do vou require any special parking restrictions? O\':q ,, If ves. what tepe. when, and where,

Pln.l'm_:: L RrAssy Greas .!f'a ;1_1.-'.(' is not allowed withowt prior dp_mnv.—;..". Contact tire Police f)r’pd!‘.!ﬂ.c'!‘.l :_,":rz:_:ﬁ.' comtrol is nevdea,

Will foed be grepared and or served at the event? @'\':s Q&‘

You are responsible for obiaining cmy necessary pernus for faod from the Manitowne County Health Deparmment

Will vou be having a band or amplificd music? @‘Y’:'. O\'n

Will 2 loudspreaker or similar electric sound amplification system be used outdeors? @’cs‘ Q\Ju
17 yes, what hours: Friday 5:30. BM 10 9:30 2M and Saturday 12:00 PM 10 10:00 FIA

Will the City aeed to provide any special electrical assistance or lighting (of ball dizmonds, c:c.}'@'ﬂs O.\'u
1§ yes, please desenbe:

City electrician to connect and disconnect electrical power for sound and stage lighting.

Contact the Parks Divivion a 686-3580 w fih ._.':.’t‘_\i‘fml".'

Will any of the following services be required? D'Ir-‘m-lmglil?"i“'w?ii‘g e
For help defining your parking, clean-up, & traffic conrol needs, please contact the Strecty & Sumtation Devision ai (9247 68663300

Will any fireworks or pyrotechnic devices be used dunng the :'.'cm‘.O\.'cs o
If ves, contact the Fire Department at (920) 686-6340 10 secire the proper perinits for Jirework usage.
Will animals be present at the ey t:::t'_‘Ol'r:s @\'a £ ves. please indicare what types of animals. how many are expected. and where

they wiil be located.
Indoor i)'.ndnnr

Please describe the toilet facilities that will be provided. including their Jocations and the number of units:
Washington Park permanent rest rooms plus 8 portable rental toilets along 12th St.

What 1oilet facilities will be made available to vour panicipants

Will aleoholic beverages he sa’vcd!mid',‘@a’cs On If ves, a “Special Class B™ license will allow sale serviee ol beer and or wine,
Please comacs the Civ Clerk s Office at (920} 686-6930) 16 abtain a license.




In the case of a premise with a current alcobol license, do you need an exvension of your premise? O(s@Wo ILyes, pive
Adetailed expinnation under #5,

Do you requie 8 wiiver of th rstition 0 serve alobol ina park? (@ es( o
8. Equipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of some or all fees is approved, d 1
deliverv/picimp by City persannc] {s nceded, Delivery fees are based on total reatal costs.

To make amangements to pick up the itzms yourselves, please cantact the Parks Division at 686-3580. All iteros must be picked up
and remured weekdays between 7:00 AM. and 2:30 PM. 1t is the renter’s responsibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the time of returmn. It is unacceptable to drop off rental materials
outside of return hours and without signing them in.

Please tndicate where and when the (tams should be delivered:
Washington Park on Friday morning, August 20, 2021 at 9:00 AM

Please indicate the total number of (tems requested:

Streets & Sanitation Division Equi L (686-3580);
# Needed #ofPavs® Cozt/Day Toml
Barricades
2’ X X $3.00 = Flashers
3 X X $3.00 = Flashers
o 2 X 2 X ss00 = 16.00
Rail type-long X X sx00 =
Rail type-ahort X X $200 =
Channelizer Drums X X $1.00 =
Cones
18" X X $L50 a
28" 6 X 2 X 8150 - .
Safety vests X X Nochage = No
S 10 2 80.00
Rolls X X $400 = 80.00
Poats 30 X 21 X NoCharge =  NoCharge
Post driver/pounder 1 X X NoCharge =  NoCharge
TeafTic signs 2 X 2 X $200 = 8.00 Description Road Closed
X X $200 @ Description
X X s2.00 = Deseription_
Traffic signs (Portable) 1 x 2 X 800 =  6.00 Description No Parking
X X 8300 - Description
X X $3.00 - Description

Other (list items and amounts)

I i Do NOT couant any picnic tables, garbage cans, ete. already locased at the park.
Banquet tables, §° 2 $5.00 0

8 X X o 60.0

Park benches X X 3700 =
Risee. pith g x % X Sise - 186030 Wooden 1 oot high
Risers, platform X X sl15a0 = L.00_Description en 1 foot higl
Seccurity stanchions 11 X 2 X $£500 = 110.00
Tent, 10'x10° X X %3000 =
Tent, 10°'x20° i X 2 X 83500 a 70.00
Tieket booths, sutdoor X X sl500 e
Trash cans X NoCharge =  No Charge
‘Wenger portable bandwagon, 35x8'*

X o $240.00 =

Other (list itcms and amounts):

TOTALRENTALCHARGES 63200
*Inchede the day of return but nat the day of pickup/delivery. ltems must be picked/returned weekdays hetween 7:00) am ond 2:30 pm.

*¥Tle bandwagon shall not be remaved from the City limits without the approval of the Park & Recreation Comuittee and must be
deléveredisetup by City Personnel.




1.

Uf you are requesting delivery/pickup by City personnel, the following non-waivable detivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.60 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $£350.00
f ad 0 {

d AIVARLE stx permie tee n4 rent, jf = MY Jyiil 338 gto : p th
event arganizer Is respansible for ensoring Diggers Hodlne is contactrd a minitmum of three business days be
Will any of these items {or items of si nature) be ereeted or placed on the event grounds? ys before

+

Tent or canopy Yes O No
Fence @ Yes O Ne
Sign O Yes o No
Bounce house O Yes ONo If electric, where will item be plupged in?,
Other Yes o No If electric, where will item be plugged in?
if or ve led explanation vnder

Safety and Security for Yoor Event:

Do you bave the correct level of insurance for your specific cvenﬂ@ves Oio

Please see the Special Evenss Insurance Fors to ensure you have the proper Coverage. You aust submif the insurance certificate AND
required endorsements 10 the City Clerks Office at least 10 days before your event.

Do you necd assistance from the Police or Fire Departments' s@h "If yes, pleasc describe:

Possible Police assistance if needed to deter basketball playing on closed courts Friday and Saturday.

« ) . « ) -
Namo of Security Coordinator Phone # before event Phone # the day of the event

Domhmeaplmhphem&dmwialemdu&umocmduﬁngmm @YsOt%
The City reserves the right to require a detailed written public safety plan.

Fees & Relmburscments UnlmwnivedbytheSpecinleCam.themndudfeafonﬂ rentals and licenses will apply. The
City may also require reimbursement for extrzordinary expenses. Charges will apply for logt, stolen, or damaged equipment.
Permit Fi B Deliverv Fees will

Is a waiver of some or all l‘muquened?@YsOWo

If yes, piease explain what fees you desinc waived or reduced and the reason(s);

mmmanm:aaummhammmwmwmmmuwmwamumm The
Mmﬂmmmmumamnmamnwmuvdmmwwmwmumm

{—]
expliin and list specific churges
Free admission event. Grow It Forward will coordinate beverage and food concession sales.
Whnmymenimmdmsudwhuwmlbemwabeusedfw?
Est. net conc. rev. $1,000. Profits from concessions used to support Grow it Farward comsnunity efforts.

mmhmmmManmMMwmm&muMumMmm The City reserves
tberlgl:norequestacurrentmﬂdﬂmontwlhepuﬁcumoymhdiammwaudaﬂ revenues of the

Wdl@ybemﬂcdd,ﬁekmumwfomnld.mﬁmﬁm feschnlpd.otmneynisedinconjmcﬁonwhhtheevmﬂ
yes,

e ——————



12. Legal Nodce

1 \ndersiand ke fling of this application does pot ensure approval of a Special Event. 1 also understand that o) Specisl Evemt
crganizers and participants must comply with all spplicable City ondinances, traffic mles, park rales, state health laws, Gre codes, and
liquor licensing regulations, Fees for park Gicilitics, temporary beerfwine licenses, stoke ond Greworks permits, and other necessary
licenses and permits are in sddition o the fees submitted for the Specia) Events Application. ) furiher understand that an incomplete
application may be cause for the denial of the event.

The uadersigned agress o icdemaify sad hold the City of Manitowee hamnless for any and all damage claims or perscoal mjury
claims ocourring during this event It is further sgreed that ail personal propesty of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injiry, lass ar damage to said propesty or imjusy
to any petsons oo the premises. The undersigned ageees to be respoasidle for any damage csused to said feeility or equipment by
mischief or negligence. By signing, I acknowledae thar [ have suthority to bind the sponsoring erganization and acknowledge that [
have teceived, reed and undersiand e Special Events Policy and agres 1o be bound by all requirements as stated in the Special Evenrs
Policy and it is bereby incorparated by reference into this signed agreement.

Date of birth of applicam AUGWSE 27,1853

Signaruse of Applicant _@/@ : 1{7 .”!4: 3 ME‘{” ﬁM Date: ._/.'_/il/;.l.g/_ 2039

19719
Do’ Nﬁ% Debes '(JO\ICW 1{0‘2020
Qurien TS

GRop (T FopwArRD INC-,




Mackenzie Reed-Kadow

From: Sandy Ronski

Sent: Wednesday, November 18, 2020 11:58 AM

To: SpecialEvents

Subject: FW: Special Event Application - Metro Jam 2021

Attachments: Certificate of Insurance Grow It Forward 2021.pdf; Metro Jam 08-20-21 to 08-21-21.pdf

Recurring event in a different month

Sandy Ronski

Operations Clerk |l

Transit, Cemetery, & Parks
City of Manitowoc

900 Quay St.

Manitowoc, Wl 54220
920-686-6518
920-686-6525 fax

From: Bob Mittnacht [mailto:rmitthacht@wi.rr.com]

Sent: Wednesday, November 18, 2020 10:33 AM

To: ParksAdmin

Cc: 'Amber Daugs’; atownsend@starckre.com; sambussel0@gmail.com; Tom Chermak
Subject: Special Events Application - Metro Jam 2021

Good Morning Manitowoc Parks Staff,

Attached please find our Special Events Application for Metro Jam at Washington Park on Friday and Saturday, August
20 and 21, 2021. The application has been signed by Bob Mittnacht on behalf of Metro Jam and by Amber Daugs on
behalf of Grow It Forward Inc., our new partner in presenting Metro Jam beginning in 2021. Also attached is a
Certificate of Insurance covering Metro Jam for 2021 and naming the City of Manitowoc as an additional insured.

We all fully hope to see a much safer and healthier world around us by next summer, but we do feel that planning Metro
Jam for August rather than our usual June dates is a prudent move with a better chance of success for 2021. Please

review and approve our application for Metro Jam 2021, assuming conditions will be such in later summer that the
concert can take place in a safe and healthy manner.

Thank you,
Bob Mittnacht

Metro Jam Founder and Co-Organizer
414-852-5718



