CITY OF MANITOWOC

WISCONSIN, USA
www.manitowoc.org

March 13, 2020

Manitowoc Safety Patrol Association
Mr. Roger Lodel

12507 W. Hillcrest Road

Whitelaw, WI 54247

RE: Annual Safety Patrol Picnic — Silver Creek Park — May 20, 2020 (Rain Date: May
21, 2020)

Dear Mr. Lodel:

Your special events request for the use of concession stand area of Silver Creek
Park along with the park and park’s equipment on May 20, 2020 with a rain date of May
21, 2020, to hold the Safety Patrol Picnic to reward all the crossing guard children with
use of equipment and electrical service, was acted upon by the Special Events
Committee at the meeting of Wednesday, March 11, 2020.

At said meeting, the Committee unanimously recommended granting request.

To arrange the details for the use of the Silver Creek Park concession stand,
please contact the Park office at 686-6518.

. When‘ listing sponsors for your event, we ask that you consider listing the City of
Manitowoc since some or all fees have been waived for the event.

If you have any questions, please contact me at 920-686-6950.

Very truly yours,
\/}2 S
Deborah Neuser
City Clerk
DN:mrk
cc:

Special Events Approval Group
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SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 3/11/2020
EVENT NAME: Safety Patrol Picnic
ORGANIZER: Manitowoc Safety Patrol Assoc. - Roger Lodel
E-MAIL ADDRESS: papalodel@gmail.com
EVENT DATE: 5/20/20 (rain 5/21/20) NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Use of Silver Creek Park including concession stand for a picnic for all

grade school kids who patrol intersections, etc. during the school year;
use of snow fence, tables, risers, games, PA system, coolers, etc.

DISCUSS ADA ACCESSIBILITY (Parking, toilets, ADA picnic tables, etc.)

ELECTRICAL NEEDED GARBAGE PICKUP

WATER NEEDED EVENT SIGNS

INFLATABLES/TENTS/FENCING

STREET CLOSURE TIME PARKS DELIVERY TIME

COMMITTEE CONCERNS:

COMMITTEE DECISION:

Ae? =

APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

When listing sponsors for your event, we ask that you consider listing the City of Manitowoc since some or all
fees have been waived for the event.

Event S
Copy to: Clerk



Mackenzie Reed-Kadow

From: Karen Dorow

Sent: Wednesday, March 11, 2020 2:33 PM

To: Todd Blaser

Cc: Chad Scheinoha; Curtis Hall; Dan Koski; Elizabeth Majerus; Jason Freiboth; Karen Dorow,

Kathleen McDaniel; Mackenzie Reed-Kadow; Marshall Black; Nick Reimer; Sandy Ronski;
Steve Corbeille; Todd Blaser
Subject: Safety Patrol Picnic

Hi Todd,

The Safety Patro! Picnic was addressed at the SE meeting today. They would like to request an MFRD vehicle at the
picnic along with a couple of fire fighters and paramedics. Karl will follow up with you.

Karen Dorow | Business Manager
City of Manitowoc

g00 Quay Street

Manitowoc, W1 54220

Office (920) 686-6514

Mobile (920) 374-0404

oYt or




City of Manitowoc S
SPECIAL EVENTS APPLICATION FORM | o

NOTICE This agplicatwn mnst be uirned in o the Parks Ofﬁce a mmumnm of 69 days pnor to
" the'dateol the eVer

FourCerfificate of Tnsurance mnst_:;beron file in; the:Cﬁ'} Clerk’s Omce 8
mimmu’m : m days pno'r‘ to.the date of the vegﬁ ledse
T Event (,mdhlmem& Po"hcy ;or a’ bst of contacts o

i

!

N S, - ' ) {l{
Name/Description of Event: @M&E@L&‘L‘_L_LMLW_“MMH val,

/
Date of Event; é I / a If multiple days, Start Date: 2>/ Al /0‘0 End Date_/ /3".7 / Q
Include dates and times needed for setup and take down /cleanun, AN P RS

N ’
Time Event will Begin Setup: ¢ 120 M Actual Start Time: (00 ¢AMPM Finish Time: ,2. 1o/2) A.?v@

Name and Complete Address of Organization/Individeal Organizing the Event:

/Bt thoivoc ﬂmég fotro/ é’;;oqﬁ/o{\
Name of organization responsible for évent

gmér L [-ohﬁ (4 Telephone # PRIOR TO event (942_ )i@- 7 2 1'5

Nabne ¢irst, middle, and last) of event organizer

Telephone # DURING event ('ZiQ ) 36, 773

Contact name DURING event (if different)

(RS0 7 22> H il cast Keso>

Strect Address
LA e /mﬂ C'\)/ SYRY T E-mail address 242K (m 2/& 6‘/77/9&/,(49/71
City, State, Zip of event organizer !

Is the sponsoring organization 2 501(c)(3) organization? Yes D No

Location of the Event: Gengrally describe your event and its purpese and attach 2a DETAILED ma or diagram of vour event.

Also, indicatc the direction of the route, if any, including all turus and the number of traffic lanes to be used. Maps of the City
and its parks are available online at www.manitowoc.org.

AHanva ] /u"’”"e For THs Kol //8'40/41 ftro( /n/’szr.Sc/.n/
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Efforts. TRE s thy & fadd you —Hw_s 6()75# s bowy 1
Will the event be held in a Manitowoc park or unhze any park ﬂxcnlmes"ﬁ Yes thch park? c)d l Vo ( X7 &D:é I:' No ? ( '

What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courses, etc.)? CONCLSS DM a-"f"&d\.o

Bath cvge | Prita hon Szt

Have you reserved the park &/or park facitities? Yes D No If no, please contact the Parks Division at {920) 686-3580.

Does the event require streets to be closed? D Yes E No Ifyes, which street(s):

It is YOUR RESPONSIBILITY to provide federally approved troffic control items; however they may be rented  from the Streets &
Sanitation Division.

Will the event be beld on the sidewalk? [_] Yes | No -\
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6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be vsed? D chE No
If yes, where on the trail will the event begin:
Where on the trail will the event end:

When use of the trail is requested, consi ion is gi i
5 i 1s requested, consideration is given 10 how the public’s use of it will be = i
clean up, as well as other services provided by C-g, - cp blic’s use of the trail mll_ be affected. Set up / take down and
; ,f as other es provided by a City r:.al'}'mu_\ be billed on a cost-recovery basis. The event organizer must provide
3mp} n even‘t‘ liability insurance naming BOTH CITIES as ¢o-insured at least 10 days prior to the event. Permits do not ailow
exclusive use” of the trail and the general public must be allowed (o share the permitted areas.

This agreement is mac!c and entered il'.lt(! by and between the Cities of Two Rivers and Manitowoe, Wisconsin, hereinafier called “Ciny”
and the :IibG\'C-n;!.mt‘d mmwdu?l. hereinafier called “Permittec.” The parties agree as follows: Bookings must be made no ecarlier than 12
Ton‘tlhsbm advance. The Permittee understands his/her responsibility is to set up, clean up and restore premises within the time period
isted above.

L:m:l:}tmn of Use: Permittee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permittee agrees to use
premises rented for the purpose stated above and ro other. In the event this Limitation of Use is not complied with, Permittee shall be
charged and agrees 1o pay a fee of $200.

Permittes agrees to abide by the rules and regulations contained in this agreement,

FOR OFFICE USEONLY: AT S S RN R
-~ Signature of City of Two Rivers designee: ©' 3 o L Date: 5 % 360

T

Tell Us About Your Event: ,'0 9
What is the estimated altendance at your event, including observers? &Y<

A0

How many vehicles?

How many vendors will be at your event? /U/n fol-1

Do you require any special parking restrictions? D Yes E No If yes, what type. when, and where:

Parking on grass_v.area.r of a park is not atlowed without prior approval. Contact the Police Department if traffic control is needed

Will food be prepared and/or served at the event? @ Yes D No
You are responsible for ebtaining any necessary permits for Jood from the Manitowac County Health Department.

Will you be having a band or amplified music? [_] Yes %] No

Will a loudspeaker or similar electric sound amplification system be used outdeors? E Yes D No
If yes, what hours: J0io0 Am ~ R.OD >

Will the City need to provide any special electrical assistance or lighting (of ball diamonds, etc.)? [ ves R no

If ves, please describe:

Contact the Parks Division at 686-3580 with questions.

Wil any of the following services be required? E Clean-up D Street-sweeping
For help defining your parking, clean-up, & trajfic control needs, please contact the Streets & Sanitation Division at (920) 686-6530.

Will any fireworks or pyrotechnic deviees be used during the event? D Yes E No
[f yes, contact the Fire Department at (920) 686-6540 to secure the proper permits for firework usage.

Will unimals be present at the event? D‘r’cs Eho If yes, please indicate what types of animals, how many are expected, and where

they will be located.

What teilet facilitics will be made available to your participants? Indoor D Outdoor . ) .
Please describe the toilet facilities that will be provided, including their locations and the number of units: 3 00T 5

Will aleoholic beverages be served/sold? I:IYes ENO If ves, 2 “Special Class B” license will allow sale/service of beer and/or wine.
Please contact the City Clerk’s Office at (920) 686-6950 1o obtain a license.



In the case of a premise with a current alcohol license, do vou need an extension of your premise? DYes ENO If yes, give
a detailed explanation under #5.

Do you require a waiver of the Testriction lo serve alcohol in a park? Dch No

8. Equipment Needed for Your Event:

Fquipment rental charges will apply unless a waiver of some or all fees is approved. A non-waivable delivery fee will be charged if
delivery/pickup by City personnel is needed. Delivery fees are based on total rental costs.

please contact the Parks Division at 686-3580. All items must be picked up
ponsibility to sign in all matcrials in the Strects &
freturn. [t is unaceeptable to drop off rental materials

‘o make arrangements to pick up the items yourselves,
and returned weckdays between 7:00 AM. and 2:30 PM. Itis the renler’s res|
Sanitation office or with a Parks staff member prior to unloading at the time 0
cutside of rerum hours and without signing them in.

Please indicate where and when the items should be delivered:

Please indicate the total number of items requested:

reets & Sanitation Division Equipment (686-3580):

# Needed # of Davs* Cost/Day Tomal
Barricades
2 X X  $3.00 = _____ Flashers
3 X X $3.00 = Flashers
8 X X  $4.00 =
Rail type-long X X $2.00 =
Rail type-shont X X  $2.00 = _
Channelizer Drums X X $3.00 = _
Cones
18" X X 5150 = -
28" X X $1.50 = _
Safety vests X X Nocharge =  No Charge
Snow fence
Rolls S x X $4.00 =
B oo s —_—
Posts _=r¥> X ___ __ X NoCharge = No Charge
_Postdriver/pounder___\ = X X NoCharge =  NoCharge
Traffic signs X X s200 = Description
§ § :g 83 = Description
Traffic signs (Portable) X X $3.00 = g:;c::::;:ﬁ
X X 8300 = Description
X X  $3.00 = Description

Other (list items and amounts)

Parks Divisi . . .
tks Division Equipment (686-3580Y: Do NOT count any Picnic tables, garbage cans, etc. already located at the park.

Banquet tables, 8° X
Park benches X X $7:00 -
Picnic tables ‘2 S X X 57'00 =
Risers, platform \ x y S —_— £\
Security stanchijons R ——— X ——— § $15.00 = DeSCﬁption % - L_O
Tent, 10°x10° —_— x —— $5.00 =
Tent, 10°x20° — ¥ — X $30.00 =
}:l.::;t booths, outdoor x T ;( gig.g =

cans —r— . =

X —
Wenger portable bandwagon, ﬁ_x%t';t ——— X NoCharge = No Charge
. ——e X
Other (list items and amounts) T X $2:l 000 =
S0P, TROD N SR O
TOTAL RENTAL CHARGES

lﬂL‘hldE ’.he th y Of"E"”'n bu‘ not lhe day 0, Plchlp de tvery. ltems must be plcked'relurned W eekdays bel ween 7 '10'0 amand 2: o m,
2. 3 om.,

delivered'setup by Ciry Personnel, s without the approval of the Park & Recreation Commitree and must be



If you are requesting delivery/pickup by City personnel, the following non-waivable delivery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 § 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and above $350.00

Deliverv fees will be adjusted based on actual items rented.
9,

Stake Permit: There is a $50.00 NON-WAIVABLE stake permit fee per event. il any items will be staked into the ground, The
event organizer is responsible for ensuring Diggers Hotline is contacted a minimum of three business days before set-up.

Will any of these items (or items of similar nature) be erected or placed on the event grounds?
Tent or canopy D Yes D No

Fence D Yes D No
Sign Oves [wo
Bounce house D Yes D No Ifelectric, where will item be plugged in?

Other D Yes D No If electric, where will item be plugged in?
If ves for anv. give a detailed explanation under #5,

10. Safety and Security for Your Event:

Do you have the correct level of insurance for your specific evcm?F] Yes I:l No
Please see the Special Events Insurance Form to ensure you have the proper coverage. You must submit the insurance certificate AND

required endorsements to the City Clerks Office at least 10 days before your event.
Folice 9517’ ot
Do you need assistance from the Police or Fire Departments? DY Yes [_] No If yes, please describe: 77/6}/ Hs ‘o rfen

OfFicor Andrew Theillis ' - « -
Name of Security Coordinator — Phone # before event Phone # the day of the event
Do you have a plan in place 10 deal with medicat emergencies that may occur during your event? Yes D No

The City reserves the right to require a detailed written public safety plan.

i i ial E i i ill apply. The
. & Reimbursement; Unless waived by the Special Event Committee, the standard fees for all rentals and licenses wi ;
" gfteys maye;lso require reimbursement for extreordinary expenses. Charges will apply for lost, stolen, or damaged equipment.

Stake Permit Fees. License Fees and Delivery Fees will not be waived.

Is a waiver of some or all fees requested? Yes I:‘ Ne

I ves, please explain what fees you desire waived or reduced and the reason(s): ﬁ / / .‘{-f .o K

istrati ised 1 juncti ith the event?
Will money be collected, tickets or concessions sold, regisiration fees charged, or money raised in conjunction with th

EYCS LIxo . M&aﬁ’#’-—gﬂnfga
[?’es’ explain and Jist specific charges (27 Sy P22 L=, & Prev. cat2 £pe &
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£
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i d what will revenuesbeyfcd for? .
\}rm y’ofu";g'mmd fc?;%a: LS EZM(’) Dollals Do

P‘ease a“ach any addl“onﬂl |nt0| mation whlch you 'Cel WIll assist thg co'nm"»m m e!alllatlng yonl |!q“est. lhe Clt’ reserves

the 1y ht to re uest a current ilnanclﬂ‘ |!POIt fo' the p'e'ious two !cals mdlca"ﬂ al expeMES and a“ revenues oi the
8

grouplorganization.



12. Legal Nolice
I i.l?ldcrstand the filing of this application does not ensure approval of a Special Event. 1 also understand that oll Special Event
organizers and participants must comply with all applicable City ordinances. traffic rules, park rules, state health laws, fire codes, and
liquor licensing regulations. Fecs for park facilities, temporary beer/wine licenses, stake and fireworks permits, and other necessary
licenses and permits are in addition to the fecs submitied for the Special Events Application. ] further understand that an incomplete
upplication may be cause for the denial of the event.

The undersigned agrees to indemnify and hoid the City of Manitowoc hannless for any and all damage claims or personal injury
claims vccurring during this event, It is further agreed that ail personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shail not be liable for any injusy, loss or damage 1 said property or injury
1o any persons on the premises. The undersigned agrees to be responsible for any damage cansed W suid facility or equipment by
mischicf or negligence. By signing, I acknowledge that I have authority to bind the sponsoring orgenization and acknowledge that I
have reccived, read and understand the Special Events Policy and agree to be bound by all requirements as stated in the Special Events
Policy and it is hereby incorporated hy reference into this signed agreement.

Date of birth of applicant // ! QZ ) 1955
Signature of Applicant:/a;;’ld.——' /Z Z“’e-'é’ Date: A~ 0 3- AoXLo




GAMES SOUND SYSTEM

PHONE NUMBERS

2-ring toss speakers & stands McMullen & Pitz 682-0131 ROPE
2-bean bag radio Red Arrow 683-5500 SAWDUST
1-cain game mic. & stand
12-gunny sacks 1-ext. cord
tug-owarrope {80'} 4-power outlet cord
CLEANING SUPPLIES
§-nesco's 1-cooler filed / ice 1box-sos pads
2-coffee pots @) Z-coolers for drink / ice dish soap
box of ext. cords CP ~ - SUosd Hos€ 1y G Diks bleach
box of pencils’ 1-first aid kit dish towels
1-bag of caulk tool box 4-old towels
1-caulker 2 buckets-scrubs
PARK SHOP cP
3 rolis-snow fence blue barrel of rope
35-fence posts
wire ties & tool
fence pounder
l C‘(n vel Suovs ‘5
A Gesss Colys
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