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CITY OF MANITOWOC

WISCONSIN, USA

WWW. manitowoc. org

June 21, 2019

Mr. Eric Schram
Heavy Pedal Velo Club
826 N. 8" St.
Manitowoc, WI 54220

RE:

Silver Creek Bike Race — September 7, 2019

Dear Mr. Schram:

The above request was acted upon by the Special Events Committee at the

meeting of June 19, 2019 at which time Committee granted your request.

Please make sure that the route is cleaned up after the event.

Please refer to the enclosed outlined conditions for a Special Event permit and

insurance requirements.

If you have any questions, please contact me at 920-686-6950.
Very truly yours,

el 2..0

Deborah Neuser
City Clerk

DN:mrk

CcC:

Chief of Police Nick Reimer

Fire Chief Todd Blaser

Chad Scheinoha, Operations Division Mgr.
Billy Hutterer, Streets Team Leader

Karen Dorow, Business Manager

Deborah Neuser, CMC, City Clerk
CITY HALL - 900 Quay Street - Manitowoc, WI 54220-4543
Phone (920) 686-6950 - Fax (920) 686-6959 - dneuser@manitowoc.org



SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 6/19/2019
EVENT NAME: Silver Creek Bike Race

ORGANIZER:

Heavy Pedal Velo Club - Eric Schram

EVENT DATE: 9/7/2019 NEW OR RECURRING: Recurring

LOCATION/DESCRIPTION: Flyover bike race at Silver Creek Park; use of fieldhouse & traffic control

items for race; organizer to pick up traffic control items

ESTIMATED CITY COSTS: ESTIMATED EVENT HOLDER CHARGES:
POLICE 0| LATE APPL. FEE (<60 days)
FIRE 0 DELIVERY CHARGES 50
PARKS 282.45 {if detivery requested)
RECREATION 0 WAIVED -ROOM TAX 872.45
STREETS 540
TOTAL DEPT. COSTS| 822.45
NON-WAIV. STAKE PERMIT] |
COMMITTEE CONCERNS:
COMMITTEE DECISION:
APPROVE DENY

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

Please make sure that the entire route is cleaned up after the event.

Event 11

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: This application must be turned in to the Parks Office a minimum of 60 days prior to
the date of the cvent. Your Certificate of Insurance must bo on file in the City Clerk’s Office a
minimum of 10 days prior to the date of the event. If you have questions, please sec the Special
ﬁ Event Guidelines & Policy for a list of contacts.

1. NameDeseription of Event: __ S| VER CREEK BIKE RACE

2. DateofEvent: - 7," / q, If multiple days, Start Date: ’ / End Date: / /

HUS SA1¢3 AN S1E3 1SS EY . RN SARE GOWN Ll 0l
3. Time Event will Begln Setup: _@8:00  AM/PM Actanl Start Time: _Q:00)___ AM'PM Finish Time: _ 6:00 AMPM
4. Namoaand Complete Address of Organization/Individual Organizing the Event:

HEAVY PEDAL VELO CLUB

Name of organization responsible for event
— Telephone # PRIOR TO event (920, 40 ~_ 7427

Telephone # DURING event ( )__Sarce

Namo {first, middie, and last) of evem organlzer

Contsct name DURING cvent (if different)

828 8TH ST
Strect Address

MANITOWOC E-mail address SCHRAMB44@HOTMAIL .COM

City, State, 2ip of event organizer

Is the sponsoring organization a 501(c)3) organizstion? D Yes DNo

s, Loentlononhcnvmt: LEeeTIRS YOUr evens and iis purpose nad attech a DETAILED map o AIARTAM © { !
Also, Indleats the direction of the route, if any, lacluding all (urns and the aumber of traffic lanes to be used, Maps of the City
and its parks are ovailable onlinc at www.manilowoc.org,

SEE ATTACHED MAP.

..... .. ——— o — ey

Will the event be held in 8 Manitowoc park or utilize any park fecilities? [X] Yes Whieh park?_ SILVER CREEK CIve
What park focilitics will be needed (buildings, tennis courts. ball diamonds, disc golf courses, eic.)? _FIELD HOUSE —

- - e caemer e e e —————— e e

Have you reserved ihe park &/or park facilities? (X Yes [ No o, please contact the Parks Division a1 (920 636-3550.

Docs the event require streets 10 he elosed? D Yes E No Ifyes. whichstreey(s):

It is YOUR RESPONSIBILITY to pi ovide federally approved troffic control fiems, hovover they muy be rented from the Streets &
Sanliation Divisten.

Will the event be held on the sidewalk? [ ] Yes [3 No



6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? [_] Yes [ No

If yes, where on the trail will the eventbegin: e ..
Where on the trail will the eventend:

When use of the trail is requested, consideration is given to how the public’s use of the trail will be affected. Setup /1ake down and
clean up, as well as other services provided by a City staff may be billed on a cost-recovery basis. The event organizer must provide
a copy of event liability Insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not allow
“exclusive use” of the trail and the general public must be allowed to share the permitted areas.

This agreement is made and entered into by and between the Cities of Twvo Rivers and Manitowoc, Wisconsin, hereinafler c.all_:d “City"
and the above-named individual, hereinafter called “Permitte=.” The parties agree as follows: Bookings must be :r}adf: no earlier lhfm 12
months in advance. The Permittee understands his/er responsibility is to set up, clean up and restore premises within the time period
listed nbove.

Limitation of Use: Permlitee agrees that the number of persons on the rented premises during the rental period shall not exceed the
capacity of the facility and that no intoxicating liquor or fermented malt beverages shall be served to minors. Permittee agrees to usc
premises rented for the purpose stated above and no other. In the event this Limitation of Use is not complicd with, Permittee shall be

charged and agrees lo pay a fee of $200.

Permiltee agrees to abide by the rules and regulations contained in this agreement

EQR OFFICE USE ONLY:
Signeture of City of Two Rivers designee: Date: o S i

7.

Tell Us About Your Event:
What is the estimated attendance at your event, including observers? _ 300

llow many vendors will be at your event? 3 Howmany vehicles? _1g0_ . P

Do you require any special parking restrictions? |:| Yes m No Ifyes, whattype, when,and wheee:

Parking on grassy areas of a park is not allowed without prior approval. Contact the Police Department if traffic control is necded

Will food be prepared and/or served at the event? m Yes D No
You are responsible for obtaining any necessary permits for foed from the Manitowoc County Health Department

Will you be having a band or amplified music? m Yes E] No

Will & loudspenk imilar electric sound amplificati be used outdoors? Yes No
I£yes, what hours: . 9:00 AM—5:00 PM—RACE ANNOUNGER " B U

Will the City need 1o provide any special electrical assistance or lighting (of ball diamonds, ete.)? [:l Yes m Ne
If yes, please describe:

Contact the Parks Division at 686-3580 with questions.

Will any of the following services be required? I:l Clean-up D Street-sweeping
For help defining your parking, clecn-up,& traffic control needs, plecse contact the Streets & Sanitation Division at (920) 656-6350

Will any fireworks or pyrotechnic devices be used during the event? I:] Yes IX! No
If yes, contact the Fire Department at (920) 686 6540 1o secure the proper permits for firework usage.

Will animals be present at the evem? DY:; BNG If yes, please indicate what types of animalg, how many are expected, and where
they will be located

What toilet facilities will be made available 1o your panticipunts? m Indoor D Oudoor
I"ease describe the toilet fecilitics that will be provided, including their locatinns and the number of units:

~ THE EXISTING RESTROOM OF THE FIELD HOUSE WILL BE USED

Will alcoholic beverages be served/sold? DY:: mNa 1f yes, o “Specinl Class B" license will allow sale/service of beer and/or winc.
Please contact the City Clerks Office at (920) 686-695t to obtain a license




In the case of a premise with a current alcohol license, do you need an extension of your premise? DY& DNo IEyes, pive
a defailed explanation under 45,

Do you sequire a waiver of the restriction to serve alcohol in a park? DYGS DNn
8. Egquipment Needed for Your Event:

Equipment rental charges will apply unless a waiver of sorme or sl fees is spproved. A non-walvable detivery fee will bo charged if
delivery/nickup by City personne) js necded, Delivery fees are based on total rental costs.

To make amrangements lo pick up the items yourselves, please contact the Parks Division a1 686-3580. All items must be picked up
end retumed weekdays between 7:00 AM. and 2:30 M. Itis the renter’s responsibility 1o sign in all moterials in the Strects &
Sanitation officc or with & Parks staff member prior to unloading ot the time of retum. It is unzcceptable 1o drop off rental materials
cutside of return hours and without signing them in.

Please indicats where and when the ltems should be delivered:

Please Indieats the total number of ftems requested:

EofDava*  CowMay  Tolal

Barricades
2 X X $300 - Flashers
r X X $.00 = Flashers o
# 3 X B3 X si0 2= J— Tored & X e
Rail typo-long X X 560 - \_ o N a0\
Rail type-short X X 5200 - d)\"\
Chennelizer Drums X X $300 =
Cones (}
iy 18" X X $LSO a
* 2 &\,\\\\515-\\'(0 56 x 57 X $150 - BT
Safety vests X X Nocharge =  NoCherge
Snow fence
Rolls 5 x _Z ,,5_ X 5400 a ~&= oroLv el P‘\QBLQ\J
Posts 20 X <= X NoCherge = NoCharge - (L Sy
Post driverfpounder__1 X 22”7 X  NoChage ~  NoCharge NN G’U%h R U)
Traffic signs X X $2.00 w _Description .
X X 5200 - Description
X X $200 - Description __
Traffic signs (Portable) X X $300 " Description R
X X $.00 - Description .~
Lt X X $3.00 - Description
< gie, Qther (list items and amounts) .. .. ) ] . )
*‘ If we could get delineators instead © cones, thal wou grea ke the same amount as cones.

jsi i Do NOT count anp plenic tables, garbage cans, efc. already located at the park.
Banquet tables, 8° $5.00 -

X X
Park benches X X $7.00 - T
Picnic tables X X 8700 - _ .
Risers, plstform — X X sts.00 - __ Description
Security stanchions X X $§500 «
Tent, 10°x10* — X —_ X $30.00 = e
Tent, 10'%20* X . X 83500 v
Ticket booths. autdeor X X S15.00 =
Trash cans X X NoCharge =  NoCharge
Wenger portable bandwagon, 35x8'¢*

X X suoo0 -~
Other (list iems and amounts) Y . | A i1
- Line SSmsee o -

AR |
TOTAL RENTAL CIIARGES 44—

*hictle the day of return but not the day of pickupdelivery. liems must be plckedheturned weekdays between 7:00 am and 2:30 pm.

**The bandwagon shell not ke removed from the City limits without the approvel of the Park & Recreaticn Committee and must be
delivered/setup by City Persomel.



9.

11

1f you are requesting delivery/pickup by City personned, the following non-waivable dellvery fees will apply.

DELIVERY FEES
Total Cost of Items Rented Delivery Fee
$0.00 - $100.00 $ 50.00
$100.01 - $250.00 $ 75.00
$250.01 - $500.00 $125.00
$500.00 - $1,000.00 $250.00
$1,000.01 and abave . $350.00

Stako Permit: There ls a $50.80 NO =SYARLY L stake permit fee p e, 1Lan NS wiil b sigked Info RLas
event organizer Is resgonsible for Diggers Hotline Is contacted a minlmum of thres business days before set~up,
Vﬁumoﬂhmkm(wimorﬂnﬂnm)beuwdwplmdmﬂummm

Tho

i

Tent or canopy Yes mﬂo
Fence DYc No
Sign Oves [x]wo
Bounce house Clves [xINo tfetectric, where witl item be plugged in?

(%] No 1t etectric, where will item be plugged tn?

i

Safety and Security for Your Event:
Domhmcﬂwmeu!cvﬂofhmformrmdﬂcennﬂﬂ?ﬁ @No

FPlease see the Spocial Events Insurance Form (o ensure you have the proper coverage. You muist submit the innurance certificate AND
required endarsements to the Clty Clerk’ Office at least 10 days before your event,

Do you need assistance from the Police or Fire Departments? [_] Yes [XNo Ifyes, plesse describe:

Eric Schram 620)360 . 7427 same -
Name of Security Coordinator (Phonc) # before event f’hom% the day of the event

Dombweaptnhp!mlodulwitbmediealemmﬂu (bt may cecur during your event? EY&: [:INo
The City resarves the right 1o require o detailed veritten public sofety plan.

Fees & Relmbursement: Unless waived by the Special Event Commiuee, the standard foes for ofl rentals and Heenses will apply. The
City may also require reimbursement for troordinary expenses. Charges will apply for fost, stolen, or damaged equipment.
SiaRs Permit Fees, L4 ) ety o1 be walyed.

301 [y reegs

1 283

Is a waiver of soms or 2!l fees requested? E'Yes DNo

18 yes. pleass cxplain what fees you desire weived or reduced and the reason(s): All profits generated from our event
will be donated to local Manitowoc non-profit charities.

Mllmnqhﬁllwadm“wommw&cw or gioney raised in conjunetion with the event?
Yes No

I yes, explain and list specific charges__Entry fee will bs collected from race participants,

What are your estimated revenues and what will the reveauss be used for? 000-3,000 to give hack to local
non-profit organizations, such as Haven Hause, Do C Violence Center, and Rumane Scdlety,

Please atiach any additionat Informatton which you feel will assist the committee in evaluating your request. The City resorves

the right to vequest a carrent financlat report for the previcas two years Indicating af} exgenses and all revenues of the
grouplorgantaation.




12. Legal Notice
1 understand ke filing of this epplication does ot ensurc approval of a Special Event. 1 also understand that el Special Event
organtzers and pasticipants must comply with ell epplicable Cily ordinances, traffic rules, park rules, stato health lnws, fire codes, and
liguor Heensing regulations. Fees for park facilitics, temporary beerfwing Mecnscs, staks and fireworks pesmits, and other necessary
licenses and permits are in sddition (o the (ees submiticd for the Speclel Bvents Application. [ further understand that an incomplete
appilcation may de cause fior the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowee harmless for any and all demage claims o personel injury
daitmocumingdwimﬂﬁsevem.llwammmﬂmﬁwwwwﬂwmmnham
sole risk of the undersigned, and that the City of Manitowoc shall not be Jtable for any injury, loss or damage to said property or injury
to any persons on tho premises, The undersigned egrees to be responsible for any demage caused to sald facllity or by
mischief cr negligeace. By signing, I ccknowledge thal | bave authority to bind the sponsoring organizstion and acknowledge that 1
have received, resd and understand the Speclal Events Policy and ngree to be bound by all requirements as stated In the Specin) Events
Policy and it Is hercby Incarporated by reference into this signed agreement.

Dutcofbirthofepplicant_Q 1 [ 1 73
sosnenatypens_ e Y\ slevvees oue_4// /o/ /7
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Sandz Ronski

From: Schram, Eric - NRCS, Luxemburg, WI <eric.schram@wi.usda.gov>
Sent: Wednesday, April 17, 2019 3:42 PM

To: Sandy Ronski

Ce: Barden, Chan (Chan.Barden@associatedbank.com); Curtis Hall
Subject: RE: Special event application-Silver Creek Park

Hi Sandy,

Regarding the barricades, | left those on there, just in case we would need if the situation dictated. Yes, we’d need the
line striper/chalk again to designate the starting area.

Thank you for all your help!

€Eric M Schram
USDA-NRCS

From: Sandy Ronski <sronski@manitowoc.org>
Sent: Wednesday, April 17, 2019 3:30 PM

To: Schram, Eric - NRCS, Luxemburg, WI <eric.schram@wi.usda.gov>

Cc: Barden, Chan (Chan.Barden@associatedbank.com) <Chan.Barden®assaciatedbank.com>; Curtis Hall

<chall@manitowoc.org>
Subject: RE: Special event application-Silver Creek Park

On the 2018 & 2019 application, you requested 3 — 8’ barricades; however, the traffic control staff indicated that you did
not use any in 2018. | thought | would just double-check to see if you did still want them for 2019.

Also, last year the Parks Division delivered one canopy, a line striper, and a bag of chalk to the park last year. Since your
event falls on the same weekend as Sputnikfest, we do not have a canopy available for you to use, but did you need the
striper & chalk again?

Sandy Ronski

Operations Clerk Il

Transit, Cemetery, Parks, & Lift Bridges
City of Manitowoc

800 Quay St

Manitowec, Wi 54220

920-686-6518

920-686-6525 fax

www.manitowoc.org

To receive notifications about City of Manitowoc topics that matter most to you (such as notices for cemetery cleanup
dates, snow emergency parking bons, brush &/or leaf pickups, etc.),

go to httn://www.manitowoec.org/list.aspx. After you enter your e-mail address and/or phone number, scroll down to
the News Flash section and click on either the envelope (to receive e-mails), the phone {(to receive texts) or both.



