SPECIAL EVENT COMMITTEE APPROVAL FORM

MEETING DATE: 2/24/2021
EVENT NAME: Night Market 920

ORGANIZER: Grow It Forward, Inc. - Amber Daugs
E-MAIL ADDRESS: growitforward.wi@gmail.com

EVENT DATE: 6/9 to 9/15/21

LOCATION/DESCRIPTION: Use of Briess lot for music event with food trucks, beer sales, etc.;
use of Burger Boat power panel; use of Parks equipment & traffic

NEW OR RECURRING: Recurring

control items; event is every other Wednesday night

COMMITTEE CONCERNS:

COMMITTEE DECISION:
APPROVE

DENY

(Via Zoom)
Shawn Alfred/sr
Todd Blaser/sr
Jason Freiboth/sr
Liz Majerus/sr
Dan Koski/sr

COUNCIL ACTION REQUIRED:

ITEMS TO INCLUDE IN LETTER:

1) Unless special parking requests were approved, all parking regulations will be enforced. 2)Due to COVID-19,
please "check in" by emailing parksadmin@manitowoc.org at least 45 days before your event to account for any
changes in circumstances. ‘

Event 2

Copy to: Clerk



City of Manitowoc
SPECIAL EVENTS APPLICATION FORM

NOTICE: .This application:must be turned in to the Parks Office a minimum of 60-days priorto
the date of the event. Your Certificate of Instirance must be on file in the City Clerk’s.Office 2
minimam of T0/days prior to the date of the event. If you have questions, please sce the Special
Event Guidelines & Policy for a list of contacts. '

Name/Description of Event: N\éh‘\' mm{ Q’\' q;-o - .
Date of Event: If multiple days, Start Date: . h!m ‘Wl%,_)uk,t d) 4’2_‘_’ ﬂéﬂ qf ’61 % I f]§

e dnies and r setu { wa / cleany

Time Event will Begin Setup: 1 ]:9/%4 Actual Start Time: __ S ,Ah@hish Time: “_AM M
Bt advehsed 5939,

Name and Complete Address of Organization/Individual Organizing the Event:

T Teauwgrd <tinc -

me of organization responsiblc for cvent

TSI D TN Telephone # PRIOR TO event (?]_Q ) bYS 9'_{[.07

Nume (lirst. middic, and last) of event orgagjzer
Telephone ¢ DURING cvent{ __ ) S

Contact name DURING event (if different)

1D Narshast S\

Street Address

M ondrwa (A 84710 Femai aam%mMMﬁ_
City. Sinte, Zip LA of event urgani E’)W \ @Yy\,

Is the sponsoring orgunization a 301{c)(3) crganizmion?'Ys ONo

Laocation of the Event: Gencrally describe vour event and its purpase and attach a DETAILED map ar dinpram of vour event,
Also, indicate the direction of the route, i any. including all turns and the number of traffic lanes to be used. Maps of the City

and its parks arc available online at www.manitower.org.

Anoued Ndny Market 920 Coneavt ot The Briess Lok n
'DG\LX\*GW\S Man: owoe (2O RuUAY sY. ame setup and

\ a’u(m;\. 0SS reRVIWS U]EQJY'S-

Will the event be held in a Manitowoc purk or utilize any park facilltics‘ Yes Which park? MK_M_O No

What park facilities will be needed (buildings, tennis courts, ball diamonds, disc golf courscs, cic.)?

Y

Have you reserved the park &or park facilitiu?Och oNo If nw, please contact the Parks Division at (920) 686-3580).

Dots the cvent require streets (o be closcd’.‘OYes .No If yes, which streei(s):

7t is YOUR RESPONSIBILITY to provide federnlly approved iraffic conirvl items: however they may be rented from the Streets &
Sanitation Division,

Wil the event be held on the sidewaik? { ves o ?\\Q’;\%‘
i
v



6.

Mariners Trail Permit:
Will any portion of the Mariners Trail be used? O\\.‘s ‘ No

If yes, where on the trail will the event bezin:_
Where on the trail will the event end: B

When use of the trail is requested. consideration is given to how the public’s use of the trail will be attected. St up / take down and

clean up. as well as other services provided by a City staff may be dilled on 4 cost-recovery hasis. The event organizer must provide

a copy of event liability insurance naming BOTH CITIES as co-insured at least 10 days prior to the event. Permits do not atlow

sexclusive use™ of the trail and the general public must be allowed to share the permitted areas.

ment is made and entered into by and between the Cities of Two Rivers and Munitowoe, Wisconsin, hereinatier cafled "City”™

¢ * The parties agree us follows: Bookings must be made no carlier than 12
period

s agree
and the above-named individual, hercinafier called "Permitiee.
months in advance. The Permittes understands histher responsibility is to sct up. clean up and restore premses within the time

listed nbove.
Limitation of Use: Permittce agrees that the number of persons on the rented premises during the rental pertod shall not exceed the

capacity of the facility and that no imoxicating liquor or fermented malt beverages shall be served to minors. Penmittes aprees 1o use
premises rented for the purpose stated above and no other. 1n the event this Limitation of Use is not complied with, Permittee shall be

charged and agrzes t pay a fee of $200

Permittee agraes 1o abide by the rules and regulations contained in this agrezment.

FOR OFFICE USE ONLY: e
Signature of City of Two Rivers designee: Date:

7.

Tell Us About Your Event: .
What is the estimated atiendance at your event, including observers? ___ZO_{_D Q[g “:‘

How marny vendors will be at vour event? QZO ~ How many vehieles? \/azﬂes

10 you require any special parking restrictions? O\'cs‘\'u I ves, what type. when. and where:

Parking on grassy areas of a park is not allowed without prior approval - Contact the Police Department if traffic control is nevded.

Will food be prepared andfor served at the event? QY:; {0
You are responsible for abtaimng any necessary permits for food from the Manitowsc County Health Depariment

Will you be having a band or amplilicd music? O‘:’c-; O\'n

Will i loudspeuker or similar electric sound amplification system be used outdoors? Ql".:s O\u
If yes. what hours: =< Am— om
" " ¥ -

Will the City need to provide any speciai electrical assistance or lighting (of ball dizmonds. ctc.}'.O‘r'c‘- O\u

If ves. please describe:
Contact the Parks !{l\rsmjg;rmg S80 with questions. \ -
revsseenme PCXUPCH QUL YOS

1ye contact the Streets & Sanitation Division at (920) 686-6330

Will any of the following services be required? Clean-up D
For hiely defining vour parking, clean-up.& treffic comrol needs, plec

Will any fireworks or pyrotechnic devices be used during the c\'cnlf’o‘.'cs 0

If ves. cantact the Fire Department at (920) 686-6340 to secure the proper permuls for firework usage.,

Will animals be present at the e cnl?O‘(cs 0\'0 If ves, please indicate what types of animals. how many are expected. and where
they will be loeated.

What toilet facilities will be made availabie to your puniuipams'.[]Indunrn()utdnnr

Please describe the toilet acilitics that will be provided. including their locations and the number of units:

Will alcoholic beverages be chdfsold'.‘{cs o If ves, a "Speciut Class B” license will ullow sale/service ol beer andfor wine.

Please contact the City Clerk 5 Office at (920)) 686-6950) to abtain a license.




In the case of a premise with a current alcokol license, do you need an extension of your premise? O(a 040 Il yes, glve

2ot - 2

Do you require a waiver of the restriction to serve atcohol ina park? Os@io
8. Equipmeat Needed for Your Event:

:quipment rental charges will apply unless a waiver of some or all fees is spproved. A non-walvabte detivery fee will be charged if
zmmmmmmm Detivery fees are bascd on total rental costs.

To make arrangements to pick up the items yourselves, please contact the Parks Division at 686-3580. All ftems must be picked up
and retumed weekdays between 7:00 AM. and 2:30 PM. It Is the renter’s respansibility to sign in all materials in the Streets &
Sanitation office or with a Parks staff member prior to unloading at the ime of retum. It is unacceptable to drop off rental meterials
outside of return bours and without signing them in.

Please indicate where and when the ems should be delivered:

Qnvdonade. 10| B Selalox 20— 2~ 3450

Please ndicate the total number of items requested:

Total
2 X X $3.00 = Flashers
¥ X X $3.00 = ___ Flashers
8 X X $4.00 = E:
Rail type-long X 5 X S2.00 =
Rail type-shont X X $200 ©«
Channelizer Drums X X $3.00 =
Cones
8" X X $150 =
8" X X 85150 =
Safety vests X X Nocharge = NoCharge
Snow fence
Rolls X X $4.00 <
Posts X X NoChage =  NoCharge
Post driver/pounder, X X NoCharge = NoCharge
Traffic signs X X 200 = Description
X X %200 a ___ Description
X X $200 - Description
Traffic signs {Portable) X X 00 = Description
X X $3.00 = Description
X X $3.00 = ____ Description

Other (list items and amounts)

' et Do NOT anp plenic tables, parbage cans, et alrenr» located at the park.
Banquet tables, 8' ig L — X 8500 200

X a
Park benches o X X $7.00 o
Pins ables :?Z& oX ~& x s = _",’ 275

platform —~— X ~— X $15.00 = ~—=___ Description
Security stanchions 1B e x © . x sso0 - TI2h "
Tent, 10'x10° X X $30.00 -
Tent, 10"20° X X  $35.00 =
Ticket booths, outdoor X X $15.00 =
Trash cans é% i Y. X X NoCharge = NoChage
Wenger portable bandwagon, 35x8°** q ZD

L ex X $4000 = I‘

Other {list items and amounts):

TOTAL RENTAL CHARGES m ('5 W3S / MD '

®include the day of return but not the day of pickup/delivery. Items must be picked/returned weekdays between 7:00 am and 2:30 pm.

**The bandwagan skall not be remaved from the Clty limits without the approval of the Park & Recreation Commitice and must be
delivered/setup by City Personnel.



If you are requesting delivery/pickup by City perssnnel, the following non-waivable delivery fees will apply.

DELIVERY FEES

Total Cost of Items Rented Delivery Fee

$0.00 - $100.00 3 50.00

$100.01 - $250.00 $ 75.00

$250.01 - $500.00 $125.00

550000 - ST.00.00 & (925 |dna) 25000y @y dﬂ# :Za)O
S1,000.01 and above v $350.00

here

event erganizeris moblcr ensuring Diggers Hotline Is contacted 8 minimum of business ro set-up.

Will any of these ltems (or items of similar noture) be erccted or placed on the event grounds? ~ 6;
Tem or canopy OYs @No ‘—"O(g 9 }
Fence Ovs @ ro d
Sign O Yes @ No w'j
Bounce house O Yes No If eleetric, where will item be plugged in?

Other O Yes o No Ifelectric, where will item be plugged in?
i ny, give a de der

10. Safoty and Security for Your Event:
Do you have the cofrect level of insurance for your specific cvmrz@vs Oio
Please sce the Special Events Insurance Form to ensure you have ihe proper conrage. You must submit the insurance certificate AND
required endorsements to the City Clerk’s Office ot least 10 days before your event.

Do you need assistance from the Police or Fire Dcpanmems?OYu@do I yes, please describe:

event Phone # the day of the event

N { Security C or
ch .
Doyouhavea in place to deal with medical emergencies that may occur duting your event? O\'s ONo

The City reserves the right to require a detailed written public safety plan.

11. Fees & Relmbursement: Unless waived by the Special Event Commitiee, the standard fees for all reatals and liccnses will apply. The
City may aiso require reimbursement for extraordinary expenses. Charges will apply for lost, stolen, or damaged equipment.
e Py | X jvary F 0l ed.

Is a walver of some or all fees requested? OYs ONo

I yes, please cxplain what fees you desire waived or reduced and the reason(s): o
\o_a.;a wane all fees as Nvgne Moot 920 1S & Fl:gmcnowmpwm"_"mm&
e @ e Communiyard also briag visitpr s o (Yaru WnkerS 10 puton turs
Tt Niard Weh prqaniees dmpe i tne alovy wits \2 P
\'Iillmay%eo cted, lickels or concesst numimmmwmmnwinmjmmmm

ree admision event .

e S S eor. Conasiones (Ll
Surgmt o, o e ey @0g0w pant g, Riepds
Please attach mw information which you feel Wu ng}ggjc ’ City reserves

the right to request » current financial report {or the previgus wo years Indicating all expenses and afl revenues of the
group/organizstion. ’

p’;‘:"’ and lis specific ch E?@%‘G el Wl coodivede bwm#



12. Legal Notice
1 ?-:aﬁm the filing of this application does not ensure approval of a Special Event. | aiso understand that all Special Event
organizers and participants must comply with all applicable City ordinances, traffic rules, park cules, state heaith laws, fire codes, and
liquor Hcensing regulations. Fecs for park facilitles, temporary beer/wine licenses, stake and fireworks permits, and ather necessary
licenses and permits are in addition to the fees submitted for the Special Events Application, [ further undersiond that an incomplete
application may be cause for the denial of the event.

The undersigned agrees to indemnify and hold the City of Manitowoc harmless for any and sl damage claims or personal injusy
claims occurring during this event. it is further agreed that all personal property of any kind brought on the premises shall be at the
sole risk of the undersigned, and that the City of Manitowoc shall not be liable for any injury, loss or damage to said property or injury
to any persons on the premises. The undersigned agrees to be responsible for any damage caused to said facility or equipment by
mischief or negligence. By signing, I acknowledge that | have authority to bind the sponsoring organization and acknowledge that 1
have received, reed and understand the Special Events Policy and agree to be bound by all requirements es stated in the Speciol Events
Policy and it Is hereby incorporated by reference into this signed agreement.

Yo 19
Jlo_

Date of birth of applicant

Date: 2

Signature of Applicant:



Sandz Ronski

From: Grow it Forward Inc. <growitforwardwi@gmail.com>
Sent: Saturday, February 13, 2021 8:24 AM

To: Sandy Ronski

Cce: Brennan Seehafer; Eli Steimie

Subject: External: Fwd: Attached Image

Attachments: 0083_001.pdf; ATTO0001.htm

Hi there,

Please accept Grow It Forward’s Night Market 920 Special Events Request for 2021.
Pertaining to Covid protocols,
We will:

1) Follow the CDCs considerations for events and gatherings here: https://www.cdc.gov/coronavirus/2019-

ncov/downloads/community/COVID19-events-gatherings-readiness-and-planning-tool.pdf
2) Make PSA announcements

3) Have volunteers spot clean restroom and portable facilities.

Amber L. Daugs
CEO & Founder, Grow It Forward Inc.
920.645.9467

witforward. wi ail.com
www.grow-it-forward.org

*Grow It Forward ~ We're on a mission to grow, teach, feed, and connect our local food community!"
Begin forwarded message:

From: growitforward. wi@gmail.com

Date: February 13, 2021 at 8:17:47 AM CST

To: Grow It Forward <growitforward.wi ail.com>
Subject: Attached Image

Be Alert!

This is External or System generated Email. Please verify before opening any links or attachments.
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